MAOPHUS TOPOAA TPO3HOTIO
IMMOCTAHOBJEHMUWE

O BHECeHMH U3MEHEHMH B ocTaHoBIeHUe Mapuu r.I'po3Horo
ot 22 Hosidps 2012 rona Ne71 «O6 yTBep:KaeHUH AIMHHHCTPATHBHOTO perjamMeHTa
[peIoCTaBIeHUs] MyHHLIMIIANLHOU yeiuyru «llepeBo xuaoro nomerieHus B
HEXXHJIOE TIOMEIEHUE U HEXHIIOTO NTOMEIICHUSI B XKHUII0E»

B nensx npuBe/ieHUs MyHHIMIATBHOTO MPAaBOBOTO akta Mapuu r. I'posHoro
B COOTBETCTBHE C JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM U B CBA3HM C TpeOOBaHUSIMH
npokypopa Heuenckoit Pecriybnuxu, Mapus ropoaa I'pozsoro

ITOCTAHOBJIAET:

1. Buectu B  AJMHUHUCTPATUBHBIA  periiaMeHT  IpeJOCTaBlICHUS
MYHULUTIAIBHON yciyru «IlepeBos )uioro nomMenieHus: B HEXKHUII0e MOMEIIeHHE U
HEXHJIOTO IIOMENIeHHMs B JKuioe» (janee — AJIMMHUCTPATHBHBIM perjiaMeHT),
YTBepKAEHHBIN nocraHosiaeHneM Mapuu r.I'po3soro ot 22 Hos06ps 2012 roxa Ne71
ClIeIyloIIMe U3MEHEHUS

1) B paznene 2 AIMUHUCTPAaTUBHOIO PerjlaMeHTa:

IYHKT 2.6 U310KUTH B CIEYIONIEH pe/laKIiiu:

«2.6. HcuyepnbiBarollluii  nepeyeHb  JIOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMM TPABOBLIMM aKTaMM Ul IIPEJOCTaBICHUS
MYHUIUTIAIBHON yCIIyTH, IOANEXKAIUX [TPE/ICTABICHUIO 3asBUTEIIEM:

1) 3asiBIeHUE O NepeBoie IOMEILECHHUS;

2) mnpaBoycTaHaBIUBAIOIIUE JIOKYMEHThl Ha IEpPeBOJMMOE IOMEIIeHHE
(MOATMHHHMKYU MIJIM 3aCBH/IETENIbCTBOBAHHBIE B HOTAPHAJIbHOM BH/I€ KOIIUH);

3) miaH nepeBOJAMMOro IIOMEIEeHHUs] C €ro TeXHHYECKHM onucaHuem (B
cilydae, €CJIM IepeBOJIMMOe MOMEIIEHHUE SBIISETCSA KUJIbIM, TEXHUUYECKUH macrnopt
TaKoro rnoMemieHus);

4) nosTaXKHbI} IUIaH I0Ma, B KOTOPOM HaXOJAUTCS NEPEBOJIUMOE IIOMEILECHHUE;

5) MoAroTOBICHHBIH W O(OPMIIEHHBI B YCTAHOBIEHHOM IOPSIAKE MPOEKT
nepeycTpoiicTBa U (MJIM) NEperiaHUpOBKU MEPEBOJUMOrO NOMENIEHus (B ciyyae,
€ClI IepeyCTPOMCTBO W (MJIM) MeperylaHMpoBKa TpebyroTcst mis obecrevdeHus



HCIOJIB30BaHKUs TAKOIC IIOMELICHMs] B KAuecTBE JKUJIOTO WIM  HEXHIIOro
ITOMEILIEHHS ).

3asgBuTENb  BIpPaBe HE MPEACTABIATb JOKYMEHTBI, MPEAyCMOTPEHHbIE
MOANMYyHKTaMH 3 M 4 HACTOSMILEro IYHKTa, a TakKe B cly4yae, €CJIM INpaBO Ha
TNIepeBO/IMMOE MOMEIIIEHHE 3aPETUCTPUPOBaHO B EAMHOM rocyaapcTBeHHOM peecTpe
npaB Ha HEBMKMMOE UMYIIECTBO U CAENOK C HUM, JJOKYMEHTBI, IIPEAYCMOTPEHHbIE
HOJITYHKTOM 2 HACTOSIIETO MMYHKTA.»;

IyHKT 2.8 U3JI0KUTH B CIEAYIOLIEH pelakI|u:

«2.8. McyepnipiBaromuii nepeyeHb OCHOBAHHi JUIsl OTKa3a B MPeI0CTaBIEHUH
MYHULIMTIAJILHON YCIIYTH.

OcHoBanusiIMM Il OTKa3a B NpPEJOCTaBICHHHM MYHHUIMIAIBGHON YCIyTH
SIBJISIFOTCS .

1) HecoGmonenue mnpeaycMoTpeHHbIX crathed 22 JKummmuoro Kojekca
Poccuiickoii Mdenepaniny yclIoBHi epeBojia NOMEILeHUs;

2) noctynuenue B JlenapramenT wiu LleHTp oTBeTa oprana rocyaapcTBeHHOM
BJIaCTH, OpraHa MECTHOI'0 CaMOYIpaBJCHMsSI JIUOO TIOABEJOMCTBEHHOW OpraHy
rocyZlapCTBEHHOH BJIACTH WM OPraHy MeCTHOI'O CaMOYIpaBJICHUSI OpraHu3alluy Ha
MEXXBE/IOMCTBEHHBIN 3aIpOC, CBUAECTEILCTBYIOUIETO 00 OTCYTCTBHM JIOKYMEHTa M
(unu) MHGOpPMALMH, HEOOXOAMMBIX JJISl TIEPEBOJIA XKHUIJIOTO TTOMEIIEHHS B HEXUIIOE
MIOMEILEHAE MM HEeXWIOro TNOMEIICHUST B JKUJIOE TNOMEUIeHWe, eciu
COOTBETCTBYIOIIMM JOKYMEHT He Tpe/ACTaBJIIeH 3asiBUTEJIEeM 110 COOCTBEHHOM
uHunMatuBe. (OTKaz B IepeBojie IOMEIIEGHUS [0 YKa3aHHOMY OCHOBaHHIO
Joryckaercss B ciydae, ecau Jlemaprament wuiaum lleHTp mnocie mnomydyeHus
yKa3aHHOI'O OTBETa YBEJOMUJI 3asiBUTENS O MOJyYeHHH TaKOTO OTBETA, IMPETIOKHII
3asiBUTENIO MPEJCTaBUTh JOKYMEHT M (WiH) uHboOpMauuio, HeoOXOoAuMble IS
riepeBo/ia JKUIJIOTO MOMEIIEHUS B HeXHIIOE MOMEIIEHUE UITH HEXXHIJIOrO IOMEIeHHUS
B JKWJIOE IIOMEIIEHWEe, W He IMOJy4yWs OT 3asBUTeNs Takue JOKYMEHT U (MJIH)
HHpOpMALIMIO B TEYeHHe TMATHaAUAaTH pabouux JHEW co JHS HalpaBIeHUS
yBEIOMJICHUS;

3) HecooTBETCTBME IIPOEKTa MepeycTpoHcTBA M (MJIM) NEeperIaHupOBKU
KUJIOTO MTOMEIIeHUs TpeOOBAHUSIM 3aKOHOAATENIbCTBA.»;

JIONOJIHUTE ITYHKTOM 2.14 ciie1yloero coaepxxasus:

«2.14. VicuepnbIBalolMi IepedyeHb OCHOBAaHUM [ OTKa3a B IpUEMeE
JIOKyMEHTOB, HEOOXOIUMBIX JIJIs IPE/IOCTABICHHUS MYHHUIUIIAIILHOM YCIIyTH.

OcHoBaHMEM JUIS OTKa3a B IIpUeME JOKYMEHTOB, HEOOXOAMMBIX s
IPEJ0CTAaBICHUS] MyHULIUITAJIbHON YCIYTH SIBJISIETCS

1) nomaya 3asBiAeHUs O TNPEJOCTABICHUM MYHUIMNANBHOW  YCIyIru
HEeHaIJICXKAIIUM JIULOM;

2) npeAcTaBleHUs JOKYMEHTOB B HeHaJIeXKalllui OpraH;

3) HanmMyMe B MPEACTaBIEHHBIX JOKYMEHTaX WCIPABJIEHUH, CEephe3HbIX
NIOBPEXJIEHUH, He MO3BOJISIOIIMX OHO3HAYHO UCTOJKOBATh UX COJIEPIKAHHUE;

4)  HempeJCTaBlieHHE  ONpPEJENIEHHBIX  IYHKTOM 2.6  HacTOsAIIEro
AJIMAHHUCTPATHBHOI'O perjiamMeHTa JOKYMEHTOB, 00s3aHHOCTH 110 IPEACTaBICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asiBUTENIS.);

JIONIOJIHATE ITYHKTOM 2.15 ciieiyroniero coaepxatus:
«2.15. HWuple TpeGOBaHWs, B TOM 4YHCIE YYHUTBHIBAIOUIME OCOOEHHOCTH



NPENOCTABICHUS] MYHHMIMIIAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX LEHTpPax H
0COOEHHOCTH NPEJOCTABICHUA MyHULIMIIAIBHBIX YCIIYT B 3JIeKTPOHHOM hopme:

1) uHble TpeGoOBaHMS K 3asBUTENIO MPH NPEJOCTABICHUH MYHHUILMNAILHON
YCIIYTH He NPeAbsBISIOTCS;

2) 3asBuTensM olecrneyuBaeTcs JOCTYNl K CBEJCHHSAM O NPEeAOCTaBIISIEMON
MYHHLMIAILHON yciyre Ha oGHulHanbHbIX caiitax [lenapramenta u Llenrtpa.

3) 3agBuTensM o0ecneuuBaeTcss BO3MOXKHOCTh MOJiay¥ oOpaiieHus B
3JIEKTPOHHOM BHJIE.»;

2) HauMeHOBaHuUe pazjena 3 AJIAMHUHUCTPATHBHOIO pEriiaMeHTa IMOCe ClIoBa
«IIpoLeyp» JONOJIHUTL CIIOBaMH «, TpeOOBaHUS K MOPAJIKY UX BBINIOJHEHHUS, B TOM
qucie OCOOEHHOCTH BBINOJTHEHUS aJMUHHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOM
(hopmer;

3) nmyHkr 5.7 pasgena 5 AJAMHMHUCTPAaTHBHOIO pErJlaMEHTa H3JI0KHUTh B
CIEyIOLIeH peaaKIIum:

«5.7. Cpoku paccMOTpeHHs k1005l (ITPEeTeH3HUH ).

IIpn oOpamenuu 3asBuTE/Ied B NUCBMEHHOW (opMe CpOK paccMOTpeHMs
obpallleHuss He JIOJDKEH MNpeBblaTh 15 JIHEH ¢ MOMEHTa perucTpanyd Takoro
oOpalenus.

B cnyyae obxanoBanusi orkasza /lenapramenrta wiu lLlenTpa, J10JKHOCTHOIO
mina JlemapramenTta wiu llentpa B mpueme JOKyMEHTOB y 3asBUTeNns 1ub0 B
HCIIPABJICHUM MOIYIIEHHBIX OINEYaTOK W OmMOOK WM B cllyyae 00KajloBaHHS
HapyIIEHUs YCTAHOBICHHOIO CPOKA TAaKUX MCIPABICHUN - B TEUEHHUE NATH paboumx
JIHEH CO AHS pEeruCTpalviu.».

2. Hacrosiiee noctasoBJIEHHE BCTYIAeT B CHIIY CO JiHS €ro opuIMaIbHOIo
oryOTMKOBaHHS.

Mbsp roposa I'po3Horo 1.B. Kaupipos



IIpnioxkenne K noCTaHOBJICHHIO
Mbopuu ropoaa I'posnoro

I e " - s -~
OT (X0 » X 2012r. Ney” ¢

AJIMHHHUCTPATHBHBINH pPerjiaMeHT
Npe/I0CTABJICHHSI MYHHIHIIAALHOH YCJIYIH
«IlepeBoa KN10ro nNomMeueHHsi B HesKUJI0€ TOMelleHHe WIIH HeKHI0ro
MOMelIeHnsl B 5KHI0e»

1.06[]."‘18 MNOJIOKEeHHA

1.1.1lpeomem pecyiupoeanus AOMUuHUCIPAMUBHO20 PETUAMECHMA

AJIMMHUCTPATUBHBIN periiaMeHT NpeAOCTaBACHUs] MYHMUMINAIbHONW YyCIyrH
«IlepeBos1 KMJIOTO MOMELIEHHS B HEKUIIOE [TOMEILEHUE UK HEXKUIIOr0 MOMEeILeHUs]
B Kujgoe» (namee — AJIMUHUCTPATUBHBIM perjaMeHT) OIpeessieT CPOKH H
MOCIe0BATEIbHOCTD NeHCTBUM (aIMMHUCTPATHUBHbBIX npoueayp) 1o
MpeloCTaBIeHHUIO JJAHHOM MyHHUIIMIIAILHOM yCiayru (aaiee - Yciayra).

Hcnonb3yemble B AAMUHUCTPATUBHOM perjiaMeHTe TEePMHHBI W OIpe/esieHus
NOJIeKAT TOJIKOBAHUIO B COOTBETCTBHM C HMX 3HA4Y€HUEM, OIlpeeieHHbIM
NEHCTBYIOIIUM 3aKOHOIATEILCTBOM.

1.2.Kpye 3asieumenei

3asBUTEIIIMHU SIBISIIOTCS (PU3UUYECKUE MITH I0OpUANYECKHE JTHIIA (32 UCKITIOYeHHEM
rOCY/JapCTBEHHBIX ~ OPraHOB M MX  TEPPUTOPHANIbHBIX  OpPraHOB, OpPraHOB
rocyJlapCTBEHHBIX BHEOIOUKETHBIX (OHAOB M HX TEPPUTOPHUATLHBIX OPraHoB,
OpPraHoB MECTHOI'0 CaMOYIIPaBIEHUS ).

1.3.Tpebosanus Kk nOpAOKY UHPOPpMUPOCAHUA 0 NPEOOCNABACHUU YCIIY2U

1.3.1. Hudopmayus o mecme wHaxoxncoenus u pauxke padoniol
Aenapmamenma cmpoumenvcmea u apxumexmypor Mopuu copooa Ipoznoco
(Oanee - Jlenapmamenm), npeodocmagialOniezo yciayey, U MYHUWURATbHOZO
A6MOHOMHO20 yupedcoenus «MHO2OPYHKUUOHAIbHbIIT HEHMP RPedoCMa8/ICHUA
20Cy0apcmeeHHbIX U MYHUWURATIbHBIX yeiaye 2opooa Ipoznozon (Oaree — [lenmp)

JlenaprameHT pacrionoxen no ajapecy: ropoa I 'posusiii, np.Mcaesa 99/20.

['padux paboTst:

noHeaenbHUK — natHuua ¢ 9.00 no 18.00;

npuemHsle JHU: cpeaa ¢ 9.00 xo 17.00;

nepepsiB: ¢ 13.00 no 14.00;

BBIXO/IHbIE JIHM - cyDOOTa, BOCKpeceHbe.

LlenTp pacrionoxen no agpecy: ropoa I'po3uslii, npocnexkT PeBosirounu, 1.5

I'pacduk paborsr:

rnoHenenbHUK — ngtHuLa ¢ 9.00 go 18.00;

BBIXOJIHOH JiIeHb — cy000Ta, BOCKpeceHbe.

1.3.2.Cnpagounvie meaegponvt lenapmamenma u Ilenmpa
Tenegponsr: B Jlenapramenre (87 12) 22-20-5
B LlenTpe (964) 064-24-56; (928) 644-01-27



1.3.3. Aopeca opuuuanvnoix caimos /lenapmamenma u Ilenmpa ¢ cemu
Humepuem, cooepricauiux undopmauuio 0 npedocmagienuu yeayeu

Anpec opuuuansHoro caira Mapuu roposa I'pozHoro: www.grozmer.ru

DnektpoHHas noyra: daig-grozniy@mail.ru

Anpec obuimanpHoro caita Llentpa: www.grozny-mfc.ru

1.3.4. llopsidok  noayuenua unopmauyuu 3aa6Umenamu  nHo GORPOCAM
npedoCmasIeHUus yeayeu, C6e0eHUl 0 X00e RPeOOCMAGCHUA YCIYZU

[Tonyuesue uHdOpMaUUKW [0 BONPOCAM MPEAOCTABIACHUS YCIYrd, a TaKKe
CBeJleHUM o Xxojae mnpejocrasinends ycayru B Jlenapramente u [leHtpe
OCYULIECTBIIACTCS MPU:

JUYHOM OOpallleHUH 3asBUTENS;

NMCbMEHHOM 00pallleHUH 3asBUTES;

yepe3 odulManbHble CaHThl M INEKTPOHHYIO I0YTYy, YKazaHHble B I. 3
AJIMMHUCTPATHBHOI'O perjiamMeHTa.

1.3.5. Hopsook, ¢popma u mecmo pasmewenus unhopmnayuu

Ha wundopmanmonnsix crengax Jlenmapramenta u llenTtpa pasmemaercs
cneaytoias uHbopMaLus:

0 nepeyHe JJ0OKYMEHTOB, HeOOXOIUMbIX ISl TIOJIyUEHHSs YCIIYTH;

0 CPOKaX IMpeJIOCTABIEHUs YCIYTH;

0 nopsake oOxkanoBanust JledcTBUil  (Oe3aeMCTBHSI), a TaKkkKe pelieHui
JNOJDKHOCTHBIX auu Jlemapramenta u LleHTpa, yyacTByIOWIMX B MpelOCTaBICHHUM
YCIyTH;

0 nopsajake oOxanoBaHus JeidcTBuil (Oe3eiicTBHsA), a TakKe NPUHUMAEMbIX
pemenuit  Jlemapramentom W LleHTpoM B XO/i€  BBIINOJHEHUS  OTJEJbHbBIX
aJIMUHUCTPATUBHBIX I[TpoLie/lyp (1eHCTBUIL).

2. Crauaaprt npejocTaBAeHus MyHHIHIAILHOH YCIYTH
2.1.Haumenoeanue MyHUUUNAJIbHOU yCay2u

[TonHoe HauMeHOBaHHE YCIIYTH:

Mynuuunaneias yeayra «llepeBoa  xunoro MOMEIECHUsT B HEKUIIOE
IIOMELIEHUE U HEKUIIOTO NMOMEUICHUS B KUII0LY.

2.2. Haumenoeanue opzana, npe0ocmaginaiuieco MyHuunaisHyo yciyy, a
MAKMHCe  HAUMCHOBAHUA  6CEX  UHLIX  OPAHUZAUUIL,  YPUACHBYIOU{UX &
npedoCmasIeHuu yeiyu

Yenyry npenocrasisier JlemapraMeHT CTPOUTENBCTBA M apXUTEKTYpbl Mapuu
ropoja I posnoro.

IIpu npeocTaBieHUH yCIyTH OCYIIECTBISIETCS B3aUMO/IeHCTBHE C:

MyHUIMNIABHBIM ~ @BTOHOMHBIM ~ yupexJeHHeM MHOroyHKIHOHAIbHbIH
LHEHTP TNpeaoCTaBJICHUs TOCYJapCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYr Tropoja
['posznoro» (ananee - Llentp);

Ynpasnennem DenepaibHoil  CiayxkObl  roCyJlapCTBEHHOW  perucTpaumi,
kajactpa u kaprorpaduu no Yeuyenckoit Pecnybnmke;

OI'VII «Pocrexunserapuzauus — BTU r. ['poznoroy.

2.3. Onucanue pezyromama npedoCHmAGICHUA MYHULURATbHOW YCayeU

PesynbTaToM npeocTaBieHus YCIyTry IBASETCS:


http://www.grozmer.ru
mailto:daig-grozniy@mail.ru
http://www.grozny-mfc.ru
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BblJlaya pacHOpsKEHHUs O TNEPeBOje KUIOro (HEKWJIOro) IOMEIIEHUs B
HEXUJIoe (JKUJIoe) INOMELlEeHHE;

Bbijlaua yBeJoMIIeHUs 00 OTKa3e B NEPEBO/E KUIIOr0 (HEKUIOr0) MOMEIEHUS
B HEXMJI0E (JKUJI0e) oMeleHue.

2.4. Cpok npedocmagienus ycayzu

Cpok mpeocTaBleHUs] YCIYIM MCUMCIAETCS B KalleHJAPHBIX [HSIX CO JIHA
MPUHATUS  3asBJIEHUS W JOKYMEHTOB, YKa3aHHbIX B 1.2.6. AJIMMHHUCTPATHBHOI'O
perjiaMeHTa.

Cpok npeaocTaBiaeHust yeayru He MoxKeT ObITh Oosiee 45 aHeil.

MakcumanbHblii  CPOK  BblJ@4M  JOKYMEHTA, SBJSIOIIETOCs pe3ysibTaToM
NpeJoCTaBlIeHUs]  YCIYIH  SIBISETCs  IOCJEJHMM  JIeHb  OKOHYaHUsl  CpoKa
[peOCTaBIEHUs YCITYTH.

2.5.  Ilepeuenv  HOpMamueHO  NPAGOGHIX  AKMOG  PECYIUPYIOU{UX
npedocmagieHue yciyeu

WcnonHenne MyHULMNIATBHON (DYHKIIMU OCYLIIECTBIISICTCS B COOTBETCTBUH C:

Kununeim xogexcom Poccuiickoii ®denepannu;

['papocTpouTenbHbIM KojleKcoM Poccuiickon @eiepaliuu;

I'parkmanckum kojiekcom Pocceuiickoit Menepaiiuu;

®enepanpubiv 3akoHoM oT 06.10.2003 Ne 131-®3 «O06 oOwux npuHuMIax
OpraHu3aliu MecTHOro camoynpanienust B Poccuiickoit denepainmnm;

@enepanbibiM - 3akoHOM o1 27.07.2010r. Ne210-P3 «O0 opranumsanuu
NPEeIOCTABJICHUSI TOCYJAPCTBEHHBIX U MYHULMNAIBHBIX YCIYI»;

[Toctanosnenunem [IpaBurenscrsa Poccuiickoit Menepanmum or 10.08.2005r. Neo
502 «O6 yrBepaeHUU GOpMbI YBEJOMICHUS O TriepeBojie (OTKasze B IepeBoje)
AHJIOTO (HEXKMIIOTO) B HEKHUJIOE (3KHII0E) MOMelleHue;

[Tonoxenuem o Jlenapramenre CTPOMUTENBCTBA W APXUTEKTYpbl Mboapuu
r.I'posnoro.

2.6. Hcuepnoieawwuit  nepeuenb  0OKYMEHmMO8,  HEOOXO00UMbIX 6
COOMEEMCMEUU C HOPMAMUGHLIMU NPAGOGLIMU AKMAMU O NPeOOCmAB/1CH U
MYHUUURATOHOU YCIIY2U, NOOTEHCAUUX NPCOCMAGNCHUIO 3AACUINETICM.

1) 3asBjIeHME O TEPEBO/Ie MOMEILEHHUS;

2) mnpaBOYCTAaHABIMBAIOUIME JIOKYMEHTBbl Ha [epPeBCAMMOE [OMEIICHHE
(MOATMHHUKH MJTH 3aCBH/ICTEJILCTBOBAHHbBIE B HOTAPUAJIbHOM BHJIE KOIIHH);

3) ru1aH nepeBOAMMOro MOMELIEHUs ¢ €ro TEXHUYECKUM OIMCaHueM (B cliyyae,
€CJIM TepPeBOJIMMOE TOMEIEHHE SIBISETCS JKHIBIM, TEXHWYECKMH MacnopT Takoro
MOMeILIEeHHM );

4) nodTaXKHbIN IUIaH JI0Ma, B KOTOPOM HaXOJAUTCS [IEPEeBOIUMOE [TOMEILIECHHE;

5) noAroToBIEeHHBIH U OQOPMIIEHHBIH B YCTAaHOBJIEHHOM TOpPSIAKE IPOEKT
epeycTpoiicTBa M (MJIM) IeperyiaHupOBKU NEPEeBOJIUMOrO MOMELIeHUs (B ciyyae,
€ClIi TepeycTporcTBO U (WiM) MeperiaHupoBKa Tpedyrores s obecneyeHus
UCIIOJI30BAHMS TAKOT'O [IOMEIIEHHUS B KQYECTBE JKUJIOTO WK HEKUIIOT0 TOMEILIeHNS ).

3asiBUTE/Ib  BIIPABE HE MNPE/ICTaBIsATh JOKYMEHTbI, IPELyCMOTPEHHBIE
NOJANyHKTaMM 3 ¥ 4 HACTOSILEro IMYHKTa, @ TaKkKe B cCiydae, ecjiM MpaBoO Ha
NepeBoAUMOe MoMellleH|e 3aperucTpuposado B E1MHOM rocyaapcTBeHHOM peectpe

IIpaB Ha HEABHUIKUMOC HUMYILIECTBO MU CHACIOK € HUM, NOKYMEHTHI, NPEeNYyCMOTPEHHbLIC
[MOAITYHKTOM 2 HaACTOSILEro INYHKTa.
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2.7. Ilepeuenv 00KyMennmoe, HAXO0AWUXCA 6 PACNOPANCCHUU  UHBIX
OpP2aHUAUUIL, YHACMEYIOU{UX 6 NPEOOCHIA6ICHUU PCIAYZU

No HaumenoBanue Haumenosanue PexBusutsl npasosoro,  Criocod
111 JIOKYMEHTA OpraHa, ¢ KOTOPbIMAKTa, HA OCHOBAHWH MOIYYCHUS
OCYUIECTRIISETCS KOTOPOro JIOKYMEHTOB
MEKBEIOMCTBEHHOE OCYIIECTBISETCS 1 ycuyru (B
B3auMoOJieiicTBHE MEIKBE/IOMCTBEHHOE | JEKTPOHHO
B3aUMOJIEHCTBHE i popme n |
‘ (nnn) Ha
f OymakHOM
- | Hocurene)
1. |JloKyMeHTHI, Ynpagnenue Crarbs 23| Ha
yaocrosepsitoe  PejepanbHOil DKunnugHoro kozekca OymakHOM
(ycTaHaB/MBaroOLIM CJ1yKObl Poccuiickoit HOCHTEle
e) npasa Ha rocyaapcTBeHHoit  [Dejepauuu o1
3J1aHUs1, CTPOEHMS, PErucTpallvH, 29.12.2004 Ne 188-@3}
COOpYIKEHUS KajlacTpa H’ ‘
KapTorpaguu
2. [IMosraxkubld man Oprasel Crarbs 23| Ha
JIoMa, B KOTOPOM TeXHUYECKOji JKunuisoro kojekca OymaxHOM
HAXOIUTCS MHBeHTapu3zauud  [Pocculickoii | HOCHTEJE
epeBoAuMOe Deepauuu 01J
NOMeIIeHHe - 29.12.2004 Ne 188-(113‘

JloxymenTsl  3anpammBaiorcs  Jlenapramentom  wnam  llentpom  mocne
MOANKUCAHUSA COOTBETCTBYIOLIMX COIIAIEHUH ¢ OpraHaMu rocy1apCTBEHHON BJIAcTH,
MECTHOI'0 CAMOYTPaBJIEHUS U JIPYTUMH OpraHu3aiusiMH.

JIOKYMEHTbI, yKa3aHHble B JJAHHOM IYHKT€ AJMHHHCTPATHBHOIO perjiaMeHTa
3asiBUTEJIb BIIPABE MPEJICTABUTD JIMYHO.

B coorsercrBun ¢ nyHkramu 1 u 2 crarbu 7 DejepasnbHOro 3akona ot 27
utosist 2010 r. Ne 210 —D3 «OO6 opraHuzauuy npeaocTaBieHuss rocy/IapCTBEHHbBIX U
MYHMIMIIAJIBHBIX YCIIyI» 3anpeliaercs TpedoBaTh OT 3asiBUTES:

NPEACTABICHUS JOKYMEHTOB M MH(OPMALIMM WJIM OCYILIECTBICHHUS J1eHCTBUH,
IIPEJCTaBICHUE WM OCYILECTBICHHE KOTOPBIX HE IMPeJyCMOTPEHO HOPMATUBHBIMH
[PABOBBIMU aKTAMM, PEryJupYIOIIMMH OTHOILIEHUS, BO3HHKAIOUIME B CBSI3H C
Npe/loCTaBlIeHUEM MYHHUIUIIAIBHBIX YCIIYT;

[PEACTaBICHUS JOKYMEHTOB M MH(pOpPMALMH, KOTOPbIE HaXOAATCs B
pacropsDKEHMM  OPraHoB, NPEAOCTaBISIOIMX MYHULMINAIbHbIE YCIYTH, HMHBIX
OPraHOB MECTHOIO CaMOYIPAaBIECHHUsA W OpraHu3auuil, B COOTBETCTBHH C
HOPMAaTUBHBIMH MPaBOBbIMH axTtaMu Poccuiickoit dDepepaunu, HOPMATHBHBIMH
NpaBOBBIMU akTamu cyObektoB Poccuiickoit ®denepauunu, MyHUIUNATBHBIMU
MPaBOBBIMU AKTAMM.

2.8. Hcuepnoiearowuii - nepevens  0CHOBAHUI 04 OMKaA3a4 6




npeodoCcmasaeHuu yeayeu

OcHoBaHusIMM  JIJII  OTKa3a B [PEJOCTABICHMH MYHMUMNAIBHOH YCIYrH
ABISIIOTCA:

1) HecoOmoneHue npeaycMoTpeHHbix ctatheid 22 JKunuiiHoro Kojaekca
Poccuiickoit denepaiuy ycaoBuii nepesojia MoMeeHus;

2) nocrymienue B Jlenaprament unu LlenTtp oTBera oprana rocyiapcTBeHHON
BJACTH, OpraHa MECTHOI0 camoyrnpaBieHus Jub0 I1104BEIOMCTBEHHON OpraHy
rOCY/IapCTBEHHON BJIACTH WM OPraHy MECTHOIrO CaMOyfpaBieHusi OpraHu3aluy Ha
MEXKBE/IOMCTBEHHBIN 3arpoc, CBU/ETENbLCTBYIOIEI0 00 OTCYTCTBMM JOKYMEHTA W
(nnm) uHdopManMK, HEOOXOAUMBIX Ul MEPEBOJA KUIOTO IOMEIIEHHUS B HEXHIIOE
MOMEIIEHWe WM  HEKHUIOro  [MOMEIIEHUS B IKUJIOE  [OMEIIEHHUE, ecCiH
COOTBETCTBYIOUIMH JIOKYMEHT HE [pEJCTaBJIeH 3asiBUTCIEM [0 COOCTBEHHOM
ununuatuse. OTKa3 B NepeBojie MNOMELIEHMS 1O YKa3aHHOMY OCHOBAHHUIO
JIoNycKaeTes B cityyae, eciid Jlenaprament wiu LlenTp nociie noinyyeHus yKkazaHHOIro
OTBETA YBEAOMMJI 3asiBUTEJI] O MOJyYeHMHM TAKOr0 OTBETA, MPEIIOKHI 3asBUTEIIO
NPeCTaBUTh JOKYMEHT U (MiM) HHpOpMaLnio, HeOOXOAMMBIE /IS ITEPeBOIa KUIIOro
[IOMEIIeHUs B HEXKHI0€ T[OMEUICHHWE WM HEKHIOr0 I[OMELIeHHS B JKHIIOe
roMelleHne, U He NOJIYYNIl OT 3asBUTENs Takue JOKYMEHT U (Miu) mHpopMaluio B
TeYeHUe MATHAAUATH padouuxX IHEH CO AHS HANPABICHUS YBEAOMIICHHUS;

3) HecoOTBETCTBHME MpOeKTa IMepeycTpoicTBa M (MJIM) MeperlaHupPOBKH
JKWJIOro NoMeleHust TpedOBaHUsIM 3aKOHOAATeIbCTRA.

2.9. Ilepeuenn yciaye, HE0OX00UMbBIX U 00A3AMENLHHIX ]I HPEOOCHIACICH U
yeayeu,  OKazoléaemovlX — UHOIMU — OPCAHUZAUUAMU,  PYACMGYIOUUMU 6
npedocmasieHul yeiyzu

[Inan nepeBoaAMMOro nomeueHus ¢ ero TeXHUYEeCKUM OrucaHueM (B ciyvae
€ClIM NepeBOAMMOE TOMEIIEHHE SBISICTCA KUIIbIM, TEXHHYECKHMH MacrnopT TaKkoro
MOMEIeHUS ).

TexHunuyeckue rnacriopra Ha 3JlaHus, CTPOEHHs, COOPYIKCHUsI, PACITOJIOKCHHBIE
Ha 3€MEJILHOM Y4aCTKCE.

[Ipoekt mnepeycrpoiictBa W (WIH) HEPENIAHUPOBKH  [EPEBOAMMOIO
MTOMEIEHUSI.

2.10. Ilopsook, pasmep naamot, 63UMAHUS 20CYOAPCMEEHHOU ROWUHBL WU
UHOU NAAMbL, 63UMACMO 3a NPE)OCmagIeHue YyCayzu.

B3umanue rocyjapcTBEHHOM NOUUIMHBI HE [TPEYyCMOTPEHO.

Yeayra npepocrasisercsi Ha 0e3B03Me31HON OCHOBeE.

2.11. MakcumanbHolit CpoOK 0XMCUOAHUA 6 ouepedu npu nPedoCcmasaen il
yeayeu, u npu ROJAYHEHUU Pe3YaAbmama npeodoCcmasaeHus yeayeu

MakcumanbHoe BpeMs OXKMJIaHMs B Ouepead [pu  Iojade 3ampoca o
npejpocraBieHun yciayru B Jlemapramenre u lleHtpe He MoxeT ObiTh Oosiee 15
MUHYT.

MakcumanbHoe — BpeMsl  OXKHAAHUS — [PH  [OJYHMEHHH  pe3yJibTara
npenocrasBienuss ycayru B Jlemapramenre u lLlentpe He Mmoxer ObiTh Oomee 15
MHUHYT.

2.12. Tpeoosanusn K nomMemieHusM, 6 KOMOPHIX NPEOOCHIAGIACHICA YCAY2a

31aHne, B KOTOPOM pacnoinoxeH JlenmaprameHnt, o00pya0BaHO BXOJ0M JiJIsi
cBOOOHOrO I0CTYI1A 3asABUTENEH B MOMEILEHNE, B TOM YUCIE U JUIS HHBAJIU/IOB.

T —————————————
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Mecrta 0XuaaHUS JIOJIKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSIM JUIs
3asiBUTENIeH M ONTUMAJIBHBIM YCJI0BUsiM paboThl cnennanucTos /lenapramenTa.

MecTa oXuaHus B O4epe/Id Ha MpeoCcTaBlIeHue WIH NOoJlydeHHe JOKYMEHTOB
JI0JKHBI ObITh O0OPY10BAHBI CTY/IBSIMHU, KpecelbHbIMU ceklmsiMu. KonuuecTBo mect
OKUJIaHUs OIpe/IeNseTCst UCX0s U3 (PaKTHUECKOH HArPY3KH W BO3MOKHOCTEH Ui UX
pa3MelleH s B 3/1aHUH, HO HE MOJKET COCTAaBISIThL MEHee 5 MecT.

lIpuem 3asiBuTENEdl OCYUIECTBISIETCS B CHEUMAIBHO BbIACICHHBIX LISl ITHX
uened  nomeuieHusix,  o0OpYJAOBaHHBIX  MH(OPMALMOHHBIMH  TaOJIHYKAMH
(BbIBECKaMH) C yKa3aHHUEM:

HOMepa KaOUHeTa,

(GamMunKM, UMEHH, OTYECTBA M JOJIKHOCTH CIELHMAlUCTa, OCYIIECTBISIONIEro
[IPUEM H BbIJ1avy JTOKYMEHTOB;

BPEMEHU IIEPePbIBA, TEXHUYECKOIO IepephlBa.

Kaxmnoe pabouee MecTo cneunanuctoB JlenaprameHTa JIOJDKHO —OBITh
00Opy/IOBAaHO MEPCOHANBHBIM  KOMIBIOTEPOM €  BO3MOMKHOCTBIO JOCTYna K
HEOOXOAMMBIM ~ MH(OPMALMOHHBIM pecypcaM, Ie4aTaloluM M KOMUPYIOIIUM
YCTPOUCTBAMMH.

TpebGoBanust K pasmelleHdio W OGOPMIEHUIO BHU3yallbHOMH, TEKCTOBOM
uHpopmanuu B Jlenapramenre.

Ha nndopmanmonssix creniax B Mectax oxxunanus 1 Murepuer-caiite Mopun
ropoaa ['po3Horo pazmeraercs cieayioulas HHpOpMalus:

MECTOHAaxXOXJaeHue, rpaguk  npuema  3asBUTENed 110 BONpocam
[Ipel0CTaBlICHUsl YCIIyT, HOMepa TesieOoHOB, aapec MuTepHeT-caiiTa 1 21eKTpPOHHOM
noyThl Jlenapramenra,

fiepeyeHb yclyr, OKa3biBaeMbix JlernapramMeHToM;

nepedeHb JOKYMEHTOB, HEOOXOJAMMBIX Ui [peJoCTaBICHUS YCIYIrH, U
TpeOoBaHusl, NpeIbsBIsieMble K JOKYMEHTaM;

CPOKU MPelOCTABICHUS YCIIYT U,

[lonnas Bepcust TekcTa AJAMUHHCTPATUBHOIO perjiaMeHTa C MPUIIOKEHUAMH U
M3BJICYEHUSIMU M3 3aKOHOJATE/bHbIX M MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
coJiepKalliuX HOPMBI, PEryJHpylole AesTeIbHOCTL 10 MPeJOCTaBAECHUIO YCIIYTH,
pasmenatorcst Ha MiutepHer-caiite Mapuu ropoaa ['postoro. |

TpeGoBanust K nomeleHusM, MeCTaM OXWIaHWs W NpHema 3asBuTeeil B
LlenTpe.

[Tomemenue LlenTpa o0opyayercs OTHACNBbHBIM BXOIOM JUIsi CBOOOJIHOTO
JOCTyIa 3asBUTEJCH B MOMEUICHUE, B TOM YHCIE 3asBHTENEH C OrpaHHYEeHHLIMU
BO3MOKHOCTSIMHU I1€pPEIBUIKEHHUS.

Bxonx B nowmeinenue llentpa oGopyayercs uHpopmManmoHHOW TaOIMYKOM,
KOTOpasi pacriojaraeTcsi Ha MaHelIu PsjoM C BXOJAOM, M COAEPIKHT CICAYIOIIYIO
uH(popmanmio o Llenrpe:

HAUMEHOBAHUE;

peXuM paboThl;

MECTO HaxOXKIEHMUS;

IOPHIHYECKHH aapec;

HoMep TeneoHa eMHOI cripaBoyHoit ciyxObl LlenTpa;

aJlpec EeKTPOHHOM [1OYTHI.
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Bxoa M BbIXOA M3 nomeunieHust  00OPYAYIOTCS  COOTBETCTBYIOLIMMM
yKazareysiMu.

[Tomelienusi, npeaHazHadeHHbie 115 paboThl ¢ 3asBUTENISIMM, PACcIONaratoTCs
Ha NIEPBOM JTaKe 3/1aHusl U UMEIOT OTAeIbHbINH BXO/L.

[Tomemienne llenTpa coctonT M3 HECKONBKHX (YHKUMOHAIBHBIX CEKTOPOB
(30H):

ceKTop UH(OPMHUPOBAHUSI;

CEKTOP 0KM/IaHHs;

CEKTOp NpHeMa 3asBUTEIICH.

B cexrope uH(GOPMUPOBAHUS PACTIONOKEHDI:

OKHa KOHCYJBTAHTOB JJISl OCYILIECTBICHUS MH(GOPMHUPOBAHHS 3asBUTENICH O
NpefoCTaBISEMbIX MOCY/IAPCTBEHHBIX (MYHULMNANIBHBIX) yCayrax;

MH(OPMALIMOHHBIE CTEH/IbI;

UH(MOPMALIMOHHBIN KMOCK.

B cexTope 03KH1aHUS PacroOKeHbl:

3JIEKTPOHHASI CUCTEMA YIIPABJICHUSE OYEePEe/IbIO;

MJ1aTeKHBIH TEPMHUHAI,

MeCTa OJKUJaHMst Ui NTOCeTUTeIIeH;

MH(OPMALIMOHHbIE KHOCKH;

Onanky ((popmbl) JOKYMEHTOB, HEOOXOAUMbIE JUIs TIOJYHYEHUS YCIYTH.

B cekrope npuema 3asBUTeI€H pacrionoxKeHsbl:

OKHa IpreMa IoCeTUTEIeH.

OxHa npuema noceTuTesneil OCHalleHbl MH()OPMAIMOHHBIMU TaOIHYKaMHU C
yKa3aHueM HOoMepa OKHa, (paMHIMM, UMEHHW, OTYeCTBA M JIOJUKHOCTH CIICIHAIINCTA,
OCYLIECTB/ISIOIIEro MPUEM U Bbla4y JTOKYMEHTOB.

2.13. Ilokaszamesniu  00CMynHOCHU U Ka4ecmea yciay2u, 6 HioM 4ucie
KOIUYECME0 G3AUMOOCUCMEUI 3AA6UMENA € Q0JINCHOCMIHLIMU  JIUWAMU  RpU
nPedoCmasIeHul YCayeu U ux npooodcumen1bHoCmb, 603MONCHOCHIb NOJAYYEH U

yeayeu ¢ Llenmpe,  603MOJCHOCMb — ROJYYUEHUA  UHPOpMaAuuU 0  X00¢

npeoocmasnenus yciayeu, 6 Mmom HUcae ¢ HCHOMAb306AHUEM UHPOPMAUUOHHO-
KOMMYHUKAUUOHHBIX MEXHOI02 UL

CBOEBpPEMEHHOCTh:

MPOLEHT (A0J1s1) CiydaeB MpeoCTaBIeHUs] YCIYTH B YCTAHOBIEHHBIH CPOK C
MOMEHTa 110/1a41 JIOKYMEeHTOB - 70%;

NPOLEHT (J10J151) moTpeduTenei, 0KUIa0IIUX MOTYyYeHUs YCIYTH B O4epeau He
oonee 30 munyt - 90%.

KauecTBo:

npoueHT (fois1) mnorpeduTenei, yJI0BIETBOPEHHBIX KayecTBOM IIpolecca
npenocraBneHus yeayru - 70 %.

JlocTtynHocTs:

MPOLEHT (J10/151) NOTpeOUTENNeH, Y10BIETBOPEHHBIX KaueCcTBOM U uHbopmanuei
0 NopsiAKe npegocTasieHus yeayru - 90%;

MPOLEHT (JoMst) ycuyr, MH(popMauus O KOTOpbIX AocTynHa yepe3 WurepHer
- 90%.

[Ipouecc obxanoBanus:

NpoUEeHT (10J151) 0OOCHOBAHHBIX Kaj00 K 0011eMy KOJIMYECTBY OOCITYKEHHbLIX
norpeduTeNeil Mo faHHoMy BUAY yCiayr — S %;



IPOLIEHT (10J151) 000CHOBAHHBIX Kajl00, pACCMOTPEHHbBIX M Y/0BIETBOPEHHBIX
B YCTAHOBJICHHBIH cpok - 70%0;

MPOLEHT (10J151) OTpeOHuTeNel, y/0BICTBOPEHHbIX CYIIECTBYIOIUM MOPSIKOM
obxkasioBanus - 90%;

MPOLEHT (/10J11) NOTpeOUTENEH, YIOBIETBOPEHHBIX CPOKAMH 00KAIOBAHUS -
90%.

2.14. Hcuepnoiearwomuit nepedens OCHOGAHUI 018 OMKA3a 6 npueme
O0KYMEHIMO06, HEOOX00UMBIX 0151 NPedOCMaAe/IeH st MYHUWUNATbHOI YCIIY2UL.

OcHoBaHueM i OTKaza B [IpUeMe JIOKYMEHTOB, HEOOXOJUMBIX s
NPeOCTABICHUSE MYHUIIUIIATLHONW YCIYTH SABIISIETCS

1) nopaua 3asBieHMss O NPEJOCTABICHUM  MYHULMINAILHOW  yCIyIu
HEeHaINeXKalluM JIMLOM;

2) npeACTaBJICHUs] JOKYMEHTOB B HEHA IJIeJKAIMHA opraH;

3) HanuuMe B IIPEJCTABICHHBIX JIOKYMEHTaxX MCIpPaBIeHUH, Cepbe3HbIX
MOBPEIKJACHHUH, HE MO3BOJISIIOLMX O/ITHO3HAUYHO UCTOJIKOBATH UX COJEPIKAHUE;

4)  HempejcTaBi€HUE  OIPEACNCHHBIX  IIYHKTOM 2.6  HACTOSIIero
AJIMMHMCTPATUBHOI'O perjiaMeHTa JOKYMEHTOB, OOSI3aHHOCTH M0 MpeACTaBICHUIO
KOTOPBIX BO3JIOKEHA HA 3asBUTES.

2.15. Hunvie mpeboeanus, ¢ mMoOM 4YUCTE YUUMbIGAIOU{UE OCODEHHOCHU
RPEOOCMACHUA MYHUUUNAQILHBIX YCAYZ 6 MHOZOMYHKUUOHAILHBIX UCHMPAX U
ocodenHocmu nPeOOCMAGACHUA MYHUWUNATbHBLX YCIYE 6 J1EKMPOHHOU hopme:

1) uHble TpeOoOBaHMS K 3asBUTENIO IPU IPEAOCTABICHUM MYHHUIMNAIbLHOM
YCJIYTH HE NPeAbsABISIOTCS;

2) 3aaBHUTENSAM OOECIeuMBaEeTCsl JOCTYI K CBEAEHUSM O MPejoCTaBIseMO
MYHHULHMIIANBHOU yeiyre Ha ouumanbHbix caidtax Jlenapramenra u LlenTpa.

3) 3asgBUTENSIM  00ECIIeYrBACTCS  BO3MOMKHOCTE  [OJA4H OGpElLU,CHHH B
SNIEKTPOHHOM BHIE.

3. CocraB, N0C/A€10BATENLHOCTH H CPOKH BbINOJIHEHHS
aJIMHHHCTPATHBHbIX NPOLELY P, TPEOOBAHNS K NOPAAKY UX BbINOJHEHUS, B
TOM YHCJ/I€ 0COOCHHOCTH BbINOJIHEHHS AAMHHHUCTPATHBHBIX NpoUeayp B

IeKTPOHHOH popme

3.1. Ilepeuenv adomunucmpamugolx npoueoyp

3.1.1.KoHcynbTHpOBaHUE 110 BONpOCaM MpeioCcTaBIeHUs YCIyTH.

3.1.2.Ilpuem u  perucrTpauusi  3asBJE€HUNA, NpPUEM JIOKYMEHTOB Ha
MpeI0CTaBIeHHe YCIIYTH.

3.1.3.KoMmruieKTOBaHHE JIOKYMEHTOB TpPH MPEJAOCTaBICHUN YCIYrd B paMKax
MEKBE/IOMCTBEHHOI0 B3aUMO/1eHCTBHSL.

3.1.4.1lpunstve peuieHUss O INEpeBOje KUIOIO I[IOMELIEHUST B HEXKHIIOoe
MOMELIECHUE MJIK HEKMIIOro MOMEILEHHs B KIUJI0€ MK 00 OTKa3e B MepeBo/jie KUI0ro
MOMEIIEHUs] B HEXUIOe TOMEIIeHHEe WM HEeXKUIIOT0 TOMEIIEHUsS B JKUJIOe
NOMEIIIeHHE.

3.1.5.Bpiiaua 3adBUTENIO PACIIOPAIKEHUS O MEPEBO/IEC KUIOr0 MOMEUICHUS B
HEXKUJI0€ TOMEUIEHWE WM HEKWIIOr0 MOMEIIEHUS B JKHUJIOE WM yBeJOMICHUs 00
OTKase B MEpeBOJe JKUIOTO INMOMEUICHUS B HEXKWIOC INOMELIEHUE WU HeXKHUIIOro
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[MOMELLEHUS B KMI10€ MOMELIEHHUE.

3.1.6.Bpinaya axta NPUEMOYHOH KOMMCCHM I10CJIE€  IIPOBEIEHHUS  €ro
nepeycTpoicTBa U (WiK) nepenaiaHupoBKH.

3.1.7.Bbiiaua orBeTa 3asBUTENIO.

3.2. Onucanue aOMUHUCMPAMUGHHLX 0CUCHIBUIT

3.2.1.Koucynvmuposanue no 6onpocam npedocmagieHusn yeayeu.

OcHOBaHMEM JUIS KOHCYJLTUPOBAHUS IO BONPOCAM [1PEIOCTABICHUS YCIYIH
siBiiiercss oOpauleHue 3asButens B Jlenaprament, LleHTp WM nocTyriieHue ero
oOpalleHyst B IMCbMEHHOM, 3JIEKTPOHHOM BH/IE.

KoncynpTupoBanue 1o BONPOCaM NPEAOCTABICHHUS YCIYTH OCYIECTBISETCS
CHelMaIUCTOM COOTBeTCTRYIOUIero oTena lenapramenta, Llentpa.

Creuuanuct  coorBercTBytouiero  oraena /lenapramenta, Lletpa B
J00poKenaTeIbHOMH, BEX/IMBOH (opme OTBEvaeT Ha BOINPOCH! 3asBUTENS, BbIIaeT
HeoOXoAuMble MH(OPMALMOHHBIE MaTepuabl (repevyeHb JIOKYMEHTOB, NMaMATKy H
Ap.)-

B ciyyae BbisiBIeHMS HaJW4uMs OCHOBAHMH JUlsi NpeJOCTaBICHUs 3asBUTEIIO
MHBIX BHUJIOB TIOCYJAPCTBEHHBIX W MYHUUMIIANLHBIX YCIYr, KpoOMe YCIyr,
SIBUBLICHCS [OPUYUHOM  OoOpalleHusi, CIELUMAIUCT COOTBETCTBYIOLIErO OT/ela
Jlenapramenra, lleHTpa yBemomisier 00 O3TOM 3asBUTENs W IIpejUiaraer emy
NpeACTaBUTh HEODXOAMMbIE JOKYMEHTbl B COOTBETCTBMM C JEHCTBYIOLIMMH
AJZIMMHUCTPATHBHBIMHU PETTIaMEHTAMH.

Cpox KOHCYJIbTHPOBaHMS 10 BOIPOCAM NPEAOCTABICHUS YCIOYIH HE NPEBbIIIAeT
15 MUHYT Ha O/IHOI'O 3asiBUTEIIS.

KonTponb 3a npoueaypoil KOHCYJIbTHPOBAHMS IO BONPOCAM IPeJ0CTaBICHUS
YCIIYI'M OCYILECTBIs€T PyKOBOJAMTENIL COOTBETCTBYIOIIEro orzena JlemaprameHdra,
IlenTpa.

3.2.2. Ilpuem u pecucmpayus 3aa6jenuit, npuem OOKYMCHMOE HA
npeoocmasienue yeayu.

OcHoBanueMm JUisi Hadana nOpoUEAYypbl SBASETCS [pUEM OT 3asBUTENs
CHEeLMATUCTOM COOTBeTCTBYIOWEero otaena Jlenapramenra, llenTpa 3asBneHus
(npunoxenue 1 Kk AIMUHUCTPATUBHOMY PErjiaMeHTy) U JOKYMEHTOB, HEOOXOIUMbIX
JUIs NIPEJIOCTaBJIEHUs YCIYyrM B COOTBETCTBMM C I11.2.6. AJIMHUHMCTPaATHMBHOI'O
periiameHTa.

OTBETCTBEHHOCTh 32 NPUEM M PErHCTPALMIO 3asiBJIEHUH, NIPUEM JOKYMEHTOB
HeceT CIeLUalMCT COOTBETCTRYIOMIero oraena Jenapramenra, Llentpa, KoTopbiii:

YCTAHABJIUBACT JIMYHOCTH 3asABUTENS NYyTEM MPOBEPKU JIOKYMEHTOB (Macnopr,
100 IOKYMEHT €ro 3aMeHsIOLIHH );

POBOJMT [POBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha IPEAMET COOTBETCTBUS
MX YCTAHOBJIEHHBIM 3aKOHOATENLCTBOM TPEOOBAHUSAM, YA0CTOBEPASICh, YTO:

TEKCThI JIOKYMEHTOB HalucaHbl pa3dopynBO, HAMMEHOBAHUS IOPUANYECKUX JIHIL
0e3 CoKpalleHus, C yKa3aHUeM UX MECT HaXOXK/IeHUs;

(GaMuIIMK, HMEHA, OTYECTBA, alpeca MeCT JKUTE/IbCTBA HAMUCAHBI MTOJHOCTHIO;

B JOKYMEHTax HET IMOAYUCTOK, IMPHUIMHMCOK, 3aUEPKHYTBHIX CIOB W HWHBIX HE
OrOBOPEHHLIX chpasﬂeﬂnﬁ;

JAOKYMCHTB]I HE HCTIOJIHEHBL]I KapaHallloM;
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OcHoBaHHEeM JUIsl KOMIUIEKTOBaAHMS JOKYMEHTOB IPU NPEI0CTaBIECHUH YCIYTH B
pamMKax MEKBe/JOMCTBEHHOI'O B3aUMOJICHCTBHUS SIBJISETCS NPUHATHE 3asiBJIEHHUS OT
3asiBUTEJISI M JOKYMEHTOB, YKa3aHHbIX B I1. 2.6. AJIMUHUCTPATHBHOIO periaMeHTa.

OTBETCTBEHHBIM 3a KOMIJIEKTOBaHUE JIOKYMEHTOB B pamKax
MEKBEJIOMCTBEHHOI'O B3aMMOJIEMCTBUS SIBISETCS CHELMAIUCT COOTBETCTBYIOIIEro
oraena Jlenapramenta, LleHTpa, KOTOpbIM He 103/HEE /Hs, CICAYIOLIEro 3a JHEM
MOCTYIUIEHHs JIOKYMEHTOB, Oprasusyer padoty 1no (GopMUpPOBAaHUIO 3aNpOCOB B
ajjpec OpraHOB M OpraHu3anud, ykasaHHbIX B 1.2.7. AJMHUHHCTPATUBHOIO
periameHTa.

Cpox nosiydeHHs: JOKYMEHTOB B paMKax MEKBEJOMCTBEHHOI'O B3aUMO/1eHCTBUS
HE MOJKET IPEeBBIIIATL 5 pad0YUX JIHEH.

3.2.4. Hpunamue pewenue 0 nepecooe HCUA020 NOMEU{CHUS 6 HEMHCUT0e
HOMeU(eHUe Wil HeHCUI1020 ROMEU(CHUA € JCUI0€e Wl 00 OMKaA3e 6 nepeeooe
HCUI020 NOMEU{CHUA 6 HEHCUT0€ NOMEU(EHUE WIH HEHCUI1020 NOMEU{CHUA 6
CUTI0C NOMEU{CHUe.

HauanpHUK jenapramMeHTa B TeUEeHUE OJHOro padoyero jHs paccmaTpuBaeT
MOCTyIUBIIEE 3asiBJIEHUE M TMPUIOKEHHbIE K HEMY JOKYMEHTbl W Halaraer
pe30JI0LMI0 C MOpyYEeHUEM HayallbHUKY OT/Jela MOANOTOBKHM pa3pelrTe/bHbIX
JIOKYMEHTOB M MYHHULMNAIBHOIO KOHTPOJS JUls PacCMOTPEHHUs U IPOBEPKH
npeAcTaBlIeHHbIX JOKYMEHTOB.

Hauanpuuk  orjgena  MNOArOTOBKM — paspellMTeNIbHBIX — JIOKYMEHTOB U
MYHHUIIMITAILHOTO  KOHTPOJI Ha3zHayaeT CleLMaUuCcTa, YINOJHOMOYEHHOTO Ha
paccMOTpPeHME 3asiBIICHUS W MPEACTABJIEHHBIX JOKYMEHTOB, KOTOPbIA OCYILEeCTBISICT
NPOBEPKY IPEJCTABICHHBIX JOKYMEHTOB Ha MPEeAMET MOJHOTbHI ¥ MPABUILHOCTH MX
COCTaBIIEHUs C yUeTOM TpeDOoBaHUI 3aKOHOAATE/IBCTRA.

B ciydsae 1oaHOTBI WM NPaBWIBHOCTH  COCTaBJICHMUSI  1PEJCTABICHHbBIX
JIOKYMEHTOB, CIIeL[MaUCT, YIOJHOMOYEHHbIH Ha pacCMOTpPEHHE 3asiBICHHUs U
Mpe/icTaBIeHHbIX JOKYMEHTOB, OJIOTABIMBAET IPOEKT PacropsyKeHUs: O MepeBo/Ie
KWJIOrO NMOMEUIEHUs B HEKMIIOC TOMelleHHe (aajnee - pacropsbkeHue) U repejaet
ero Ha pacCMOTPEeHME HaYyallbHUKY OT/eja [OArOTOBKH  pa3pelirTeNbHbIX
JIOKYMEHTOB MU MYHULIMIIAILHOTO KOHTPOIIS /ISt COTJIACOBAHMSI.

OTBeTCTBEHHBIMU 3a COOMIO/IEHME JAHHON TPOLEeAYPhl SBASIOTCS HavyalbHUK
OTAena MOJArOTOBKH pa3speliuTeNbHBIX JIOKYMEHTOR ¥ MYHHULHTIAIBHOTO KOHTPOJS U
CHELUAJIUCT.

MaxkcuMalibHbIH CPOK BBITIOJHEHHUs JieicTBUs cocTasiser 10 qHei.

[Tocne corsiacoBanust MpoOEKTa pacrnopsKeHUs: Ha4YaabHUKOM OT/1e/a MOATOTOBKH
Pa3pelIUTEIbHBIX JOKYMEHTOB U MyHHUIIMNIALHOTO KOHTPOJIsl, OH COIIaCOBBIBAETCS C
3aMecTUTe/leM HavyalbHMKa JlemaprameHTa - [JIaBHBIM apXUTEKTOPOM Tropoja |
HayaJIbHUKOM IOpUIMYECKOro oTena JlenaprameHra.

Cornacyroiee JI0OJDKHOCTHOE JIMIIO PacCMaTpUBAeT MPOEKT PacriopsKeHus,
COIJIaCOBBIBAET €r0 MM NpPejACTaBisieT 0OOCHOBAHHbBIC 3aMEUYaHUs U NPe/IOKeHUs B
TeueHue 3 padouux HEeH ¢ MOMEHTA MOJIyUYeHHUs MPoeKTa.

ITociie coryiacoBanusi NPOEKT  pacrnopsiKeHus IepeaeTcs HavdalbHUKY
JlenaprameHTa 11 pAaCCMOTPEHMSL.

Hauanenux /lenapramenrta B TedyeHue S5 paboumx AHEH NOAMUCHIBACT IMPOEKT
pacropsiKeHus HJIM BO3BPAILAET MPOEKT pacnopsKeHUs Ha J0paboTKy.
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JIOKYMEHTBl HE HMMEIOT CEpbE3HbIX [MOBPEKACHUH, HAlIW4YME KOTOPBIX HE
MO3BOJISET O/IHO3HAYHO MCTOJIKOBATh UX CO/IepKAHHE;

HE UCTEK CPOK JCHCTBUS NPE/ICTABICHHBIX IOKYMEHTOB;

CBEpsieT ~ OpPUIHMHA/Ibl  (KOMMH  JIOKYMEHTOB, 3aBEPEHHbIX B  [OPs/IKE,
YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOJATEJILCTBOM) € KOMUSAMH JIOKYMEHTOB
fpocTapisier  Hajanuch  «BepHo», CBOIO  JOKHOCTb, JIMYHYIO  TTOJIINCH,
pacumdpoBKy;

py npHeMe JOKYMEHTOB B LleHTpe Npou3BOAMTCS KOIMUPOBAHUE JOKYMEHTOB,
BBIMOJIHSACTCS HA HUX Haanuch 00 WX COOTBETCTBHM OpPUIMHANAM JOKYMEHTOB
(KomusAM JIOKYMEHTOB, 3aBEPEHHBIX B MOpPsAKEe, YCTAHOBJIEHHOM JICHCTBYIOIIHAM
3aKOHO/1aTEJILCTBOM ).

Cpok npuema 3asBIeHUI U JOKYMEHTOB OT 3asiBUTEJICH MM UX MpeiCTaBUTeeH
He rpeBbluaeT 15 MUHYT.

Crnenuanucr coorBercTBytoulero otaena Jlenapramenta, llentpa BHOCHT
JIAaHHbIC O NPHHATHM 3asBJICHUS M JIOKYMEHTOB B JKypHall perucrpaiym ykas3as
HEOOXOMMbIE JIaHHbIE:

MOPsIKOBBIH HOMEP 3aIHCH;

JaTy BHECCHMS 3aINCH;

JaHHbIe 3asBUTENS (DaMHUIHIO, UMs, OTYECTBO, HAUMEHOBAHHE HOPHIMUECKOTrO
JUa);

haMIIHIO CIelalIMCTa, OTBETCTBEHHOIO 32 PHEM 3asiBICHMUS U JOKYMEHTOB,

[Tpouenypa 3akaHuyuBaeTcst JUis 3asgBUTENS TOJYYEHHEM PACIUCKH O MpUHEMe
JIOKyMEHTOB.

B cnydae yctaHoBieHuss (AKTOB OTCYTCTBHSA HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBUA  MPE/CTABICHHBIX  JIOKYMEHTOB  TpPeOOBAaHUSIM,  CHELUAIUCT
cooTBeTCTBYyIOIIero otiaena Jlemapramenra, lLleHTtpa yBejomiser 3asBuUTENS O
HATMYMK TPemsITCTBUE Ui pacCMOTpPEHHsi BOMpoOca O MNPEAOCTABICHUM YCIYTH,
O0BACHSAET 3asiBUTENIO COJIEPKAHME BbISIBICHHBIX HEJIOCTATKOB B IPE/ICTABICHHBIX
JOKYMEHTaX W IpejiaraeT NpUHATH MEphl 110 UX YCTPAHEHHIO.

Ilpu nocrynnenun 3asBienus ¥ jAokymeHToB u3 llentpa B Jlenaprament,
CreLMAINCT COOTBETCTBYIOLEro OTAena JlemaprameHTa [POBOJUT IPOBEPKY
NpeACTaBICHHBIX JOKYMEHTOB Ha [MpEJMET COOTBETCTBUS HX YCTAHOBJIEHHBIM
3aKOHOJATEeNLCTBOM  TpeOoBaHusM,  OmpejiensieT  NpaBO  3asBUTENs  Ha
pel0CTaBJICHUE YCIYTH.

Kontposnb 3a mnpoueaypoil mnpuema M pErucTpaluu 3asiBIeHHH, npuema
JOKYMEHTOB  OCYUIECTBJISIET  pPYKOBOJMTEIb  COOTBETCTBYIOLIETO  OTjiesa
Jlenapramenta, LlenTtpa.

3asgBieHHe W JIOKyMeHTH!, noctynusuue B LleHTp, moanexar nepepaye B
JlenaptaMeHT He TMO3/Hee JiHS CHeAyIOHero 3a JHEeM WX [pUHATHS WIK

KOMILIEKTOBAHUEM II0JIHOIO [aKeTa JOKYMEHTOB B pPaMKaX MeEXBEJIOMCTBEHHOIO
B3aUMO/IEHCTBHA.

3.2.3. Komniaexmosanite 00KyMeHmoe npu npeooCmasieHull Yeiayeu 6 pamKax
MENHCECOOMCIMBEHHO20 63AUMOOCHUCHIGUA.




12

PacnopsikeHue o nepeBojie KHIOINO (HEKMIIONO) MOMEUIEHHUS B HEXKUIoe
(>kuJi0€) sIBJIsIeTCS pellieHUueM O NepeBOe NMOMeILeHHs.

[locne perucTpauuMu B TeuyeHHWe OJHOro JHs cneuuanuct Jlenmapramenra
nepejaeT B LIeHTp /15 BbIIaUM 3aBUTENIO OAMH U3 CIEAYIOIIMX TOKYMEHTOB:

a) IpU MPUHATHH MOJOKUTEIBHOIO PeLIeHH:

pacrnopspkeHue O [MepeBojie KUIOro (HEKHUIIOro) MOMEIUEHUs B HEXKHIIoe
(;xunoe) nomeleHue - 1 ax3emnisp;

MH(OPMAIMOHHBIE NUChbMA O NPUHATHM YKA3aHHOTO pelIeHUs COOCTBEHHUKOB
MOMEIEHNH, NPUMBIKAIOIMX K MOMELIEHWIO, B OTHOIICHHHM KOTOPOroO MPHHSATO
yKa3aHHOE pelleHue

0) py NPUHATHN OTPULIATENBLHOTO PELLICHHUS - YBEIOMIIEHUE O 1epeBoje (0TKase
B MEPEeBOJIE) JKUJIOTO (HEKMIIOr0) MoMeNnleHns B HeKMIIoe (KMAJIoe) rnoMelieHue - |
IKIEMILISIP.

3.2.5.Bvioaua 3aasumentio pewieHus o0 HEPeeode MCUT020 NOMEUCHUS 6
HENHCUT0€ NOMEU{CHUE WIH HEHCUT020 NOMEUEHUSA 6 HCUT0C WU YECOOMIACHUE 00
OMKa3ze 6 nepecooe HCUN020 NOMeUCHUA 6 HEHCUT0E NOMECU{eHUE Wl HEHCUT020
NOMEUEeHUA 6 HCUI0C ROMEWeH Ue.

3asBuTeN0, 0OpaTUBLIEMYCs 3a MpeAoCTaBlIeHUEM YCIyru B JlemaprameHt
BbIJaya JIOKYMEHTOB  OCYLIECTBJSETCS  CIEUMAJIUCTOM  OTjella TMOJArOTOBKH
paspeluTeNbHbIX JIOKYMEHTOB. [lpn 5TOM yKa3aHHBIH CHEIHAIMCT HE MO3JHEee
Ce/lyIOlero JiHs [ocje [OCTYIUIeHUss K HEeMYy YKa3aHHbIX JIOKYMEHTOB
uHdopMupyeT 3asBuTess (CrocodoM, YKazaHHbIM B 3asBICHUH) O HEOOXOAMMOCTH
UX TTOJTYUYEHHSL.

[Ipy yBenomieHuu 3asgBuTENst O TNPEAOCTABICHUM YCIAYTH [OCPEICTBOM
TesiehOHHON CBSI3M HA/IeKAIMM YBEIOMICHUEM 3asBUTENs sBAsSCTCS (PAKT H03BOHA
MO YyKa3aHHOMY B 3asiBJIieHMM Homepy TenedoHa M coobleHue o pesyibraTe
NPEeJIOCTaBICHMS YCIIYTH 3asBUTEINIO.

B cayuae ecnn 3asBuTens obpartuics 3a npenocraBieHueM yciayru B Llentp,
CHEeLMAIUCT OT/eNa MOJANOTOBKH pa3pelIMTeNbHBIX JIOKYMEHTOB Jlenmapramenra He
[I03/1HEE CIIEAYIOLIEro JHS M0Cje MOCTYIJICHHS K HEMY JIOKYMEHTOB Nepe/iaeT ux B
LleHTp JUIs BbIJIaUM 3asBUTEIIIO.

Crnienmnanuct cooTBeTCTBYIOIIErO oT/1ena LlenTpa He nmo3jHee cienyromero JaHs
nocjae  IMOCTYIUIEHUS! K  HeMy JIOKYMEHTOB HMH(OpPMUpYeT 3asiBUTENS O
HEOOXOUMOCTH [10Jly4€HHUs MOAIOTOBICHHBIX JOKYMEHTOB (CIIOCOOOM, YKa3aHHbIM
B 3asBJICHUH ).

B ciydae HenosiydyeHust 3asBUTENEM JOKYMEHTOB B TEUECHHUE JBYX He/elb C
MOMEHTA OKOHYAHMSI cpoka Npe10CTaBIeHUs YCIIYTH CITELHAJIUCT
COOTBETCTBYIOLIEro oTena JenapramenTa, LleHTpa noBTOPHO ONOBELIAET 3asiBUTEIIS
0 HEOOXOAMMOCTH IOJIYUCHHS MOATOTOBIEHHBIX JJOKYMEHTOB.

[Ipu yBenomeHHMM 3asiBUTENS O [PEJOCTABIEHUHM YCIYTM I10CPEJICTBOM
Tene)OHHON CBS3M HAUIEKALIUM YBEJIOMICHHUEM 3asABUTENs ABseTca (PaKkT 103BOHA
0 yKa3aHHOMY B 3asiBIeHUM HoMepy TenedoHa u coolluleHue o pesynbrare
NPEOCTABICHUS YCIYTH 3asiBUTENIO.

CpoKOM BbIa4¥ PACHIOPSHKEHUS O NEPEBOJIC KUIIOr0 (HEXHUIIOT0) OMEICHHUS B




HexKuI0e (KUIIoe) noMeieHue, HHPOPMALMOHHOIO MUChMa O TIPUHSITHH YKa3aHHOIO
pemieHUss COOCTBEHHMKOB IMOMEUICHHH, NPUMBIKAIOIIMX K TMOMEIIEHHIO, B
OTHOLLEHMH KOTOPOIO IPHUHSITO YKa3aHHOE pellieHMe WM yBeJOMIeHUs 00 OTKase B
NPEJOCTaBICHUH  YCIYIH  sBISETCS  [IOCJHCJAHMH  JIeHb  OKOHYaHHS  CpoKa
NPeNOCTaBICHUs YCIyT .

JlokymeHTBl  10JKHBI - ObITh  nepeaanst B Llentp He nosaHee  aHs
NIpeALIECTBYIONIEr0  J1aTe€  OKOHYaHWs  1npenocrtasieHus  yciayru. llepenaua
nokyMeHToB W3 Jlemapramenta B lleHTp conpoBoxkaaeTcsi COOTBETCTBYIOLIUM
Peectpom nepenaun.

[Ipouenypa 3akaHuuBaeTcs Bblaauyeil 3asBUTENO OHOIO W3 CIEAYIOLIUX
JIOKYMEHTOB:

a) IpU TPUHATHU MTOTOKUTEIILHOIO pPelleHUs

pacnopspKeHUe O [epeBOJIe KHUIOro (HEKUIIOro) IOMEIIEHUSI B HEXKUJIoe
(;xunoe) nomeuieHue - 2 IK3eMILIspa;

MHQOpPMALMOHHBIE IIMCbMA O NPUHITMM  YKA3aHHOIO  pelleHMs s
COOCTBEHHUKOB IOMEIIEHUH, NPUMBIKAIOMMX K TIOMEIIeHUIO0, B OTHOIICHUH
KOTOPOTrO INPUHATO YKa3aHHOE pelleHne

0) npu NPUHATUM OTPHUILIATEBLHOIO pEIIeHUst - yBejoMIIeHHe 00 OTKaze B
nepeBojie KUIOro (HEXHJI0r0) MOMELIEHUS B HEXKHI0e (Kujioe) nomeuieHue - |
DK3EMILISP.

DakToM TNOATBEPXKIEHHS IOJYYEHUs JOKYMEHTa SBISETCS MNPOCTaBJICEHHE
MOJINCH 3asiBUTEJIsI B pacicke, Kotopas octaercst B LlenTpe.

Ecin 1o ucTeYeHHM [BYX HE/Jedb € MOMEHTa MOBTOPHOIO OIIOBELICHHUS
3asIBUTEJIsl, T[OJIOTOBJIEHHbIE JOKYMEHTbl He OyAyT T[OoJly4eHbl, TO OHH
BO3BpallaloTcs B JlenmapraMeHT 11 epeavyu B apxXuB.

3.2.6. Buoioaua axkma npuemMoMHOU KOMUCCUU NOCIHE NPOGCOCHUA €20
nepeycmpoucmeda u (W) nepenianupoeKu

B cinywae ecinu aiig MCHOJIB30BAaHMS IOMELIEHUSI B KAauyeCTBE JKUIIOrO WU
HEXUIIOr0 TmoMelleHust TpeQdyeTrcst MNpoBeJeHUe ero nepeycrpoicrsa u  (UIH)
MeperylaHupoBKH M (MJIM) MHBIX padoT, 3aBepuieHUe padOT MOATBEPK/IACTCS aKTOM
[IPUEMOYHON KOMUCCHHM O 3aBEPUICHUU NEPEYCTPONCTBA (IeperyiaHupOBKU) KUIIOTO
(HEKHMJII0r0) NOMELICHHUS.

Jluno, 3aBepiMBIICe NEPEYCTPOWCTBO U (MIM) MEperiaHUupOBKY IKUIOTO
(Hex)xuI0ro0) nomelenus, odpaiaercs ¢ 3asiaenuem B Llentp wiu Jlenapramenr.

K 3asBlIeHUIO TIPUIIATAIOTCA CJICIYIOLINAE JIOKYMEHThL:

pacropspkeHUe 0 IIepPeBOJIe JKUIOro (HEXHIOro) IOMEILEHUs B HEeXKUiIoe
(xmnoe);

KOIHUS TEeXHUYECKOro [acropra JKUI0ro (HEXKHJIOro) IOMElLIeHUus [ocie
[IepeyCcTpOMCTBa U (UIIK) NeperiaHuPOBKH.

CorlacoBaHHbIH MPOSKT MEPEyCTPOUCTBA U (MIIH) NepernIaHupPOBKU

He nosjnee naus cielyromiero 3a JHeM NpuUHsATHs 3asBrienus Llentp nepenaer
OJIHBIN NaKeT IOKYMEeHTOB B JlenaprameHT.

AKT NTpUEMOYHON KOMUCCHH NOATBEPIK/IACT OKOHYAHKE TIePeBOa OMEILIEeH!S U
ABJISICTCS OCHOBAHUEM JUIsl MCIIOJIb30BAHUS [MOMEIIEHHUSI B KAUECTBE JKMUIIONO WIIH
HEXHUJIOT0 NOMELEHUS.
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AKT NpUEeMOYHON KOMMCCHH BbIAAETCS WM HANpPaBISETCs 3asiBUTENIO B OJHOM
IK3EMIUISIPE HE MO3/HEE TPeX JHEH CO JIHA ero yTBEePKIACHHUS.

AKT NPUEMOYHOH KOMHUCCHH TOTOBHUTCS B 3 JK3eMIIApaX, OAUH H3 KOTOPBIX
noAmmMBaeTcs B GopMupyemoe Jeno.

Unennl KOMHMCCHM, UMElOLIME 0co00e MHEHME, BBIPAXKAIOT €ro B MHUCbMEHHOM
(opme B OTJENBHOM JIOKYMEHTE, KOTOPbII SIB/ISETCS HEOTHEMIIEMOH JacThio akta. Bo
BCEX K3EMILISIPAX JIeNaeTcs OTMETKA 0 HAJIMYHH 0c0D0r0o MHEHMS.

B Tewenue 3 paHell co AHS TMOANMCAHMS aKTa IPUEMOYHOH KOMHCCHH
crienuanucT JlenapramMeHTa HanpaBiseT:

OJIMH JK3eMILISP aKTa NPUEeMOYHON KomMucchu B LIeHTp /uist Bbl/lauu 3asiBUTEINIO;

OJIMH JK3EeMILIAP aKTa NPUEMOYHON KOMUCCUM Hampasisercs B ¢puinan OI'VI]
«Pocrexunserapusauus — bTU r. I'poznoro»

OJIMH DK3EeMILISp aKkTa NpUEeMOYHON KOMHCCHM IMOAIIMBAaETCs B (opmMupyemoe
AeJo.

[lentp Bbiaaer 3asBuTemo | HK3eMIsip akra MNPUEMOYHONH KOMHUCCHH O

3aBepuIeHUN padoT MO NEpPeyCTPONCTBY (NEPeriaHUupOBKE) KHUIOro (HEXHIOro)
[TOMEILEHHSI.

3.2.7. Boroaua omeema 3aaeumetio

CpokoM BbIIauM OTBETA 3asBUTEIIO SBIASETCS MOCIEAHUN JIeHb OKOHYAHMS
CPOKA MPEAOCTABICHUS YCIIYT.

[logrorosnennsiit orser mnepenaercss B Ilentp B dnexTponHoit  dopwme,
MOANMCAHHON LU(PPOBOH MOANUCHIO /IS YBE/IOMJICHHS 3asBUTEIISI.

Otser nomxeH ObITh mepefaH B LleHTp He no3jaHee JAHS, NPEILIECTBYOUIETO
JIaT€ OKOHYAHUs IPEJAOCTABICHUS YCIIYTH.

Creunanuct cooTBeTcTBYIOIIEro otaena [leHTpa ocyulecTBiser mnpuem
MOCTYNUBLIEro M3 OT/Jena mpuemMa Ipakk/iaH OTBETa, pacievyaTky OTBeTa W3
MH(POPMALIMOHHON CUCTEMBI, 3aBepseT OTBET CBOEH MOANMUCHLIO U wtamiiom LlenTpa.

[lpouenypa  3akaHumMBaeTcsi  Bbljayed — orBera  3asBurenro.  dakrom
MOATBEPXKIACHHUs TOJYYEHHUs JOKYMEHTA sBJSETCS NPOCTABICHHE TTOANUCH 3asiBUTEIIS
B pacrucke, kotopast ocraercs B Llentpe.

B ciydae HemosydyeHMs 3asBUTENEM B yKa3aHHBIA CpPOK OTBETA CIELMATUCT
cooTBeTCTBYIOIlEr0 otaena llenTpa no wucrteueHun JBYX Helelb € MOMEHTA
noctyruieHust oreera B LleHTp onoBelaer 3asBuTesss 0 HEOOXOAMMOCTH MONTY4YCHHUS
oTBeTa.

Ecniu no wucreueHun [AByX HeJelb C MOMEHTA OIOBELICHHS 3asBUTENS O
HEOOXOMMOCTH [OJy4eHUs: OTBETA, /JAaHHLIH JOKYMEHT Takke He IOoJydyeH
3asgBUTENIEM, OH Bo3Bpallaercs B Jlenaprament.

3.3. biok-cxema npedocmagsienus ycayzu npueoouncs 6 npuiodicenuu 2 K
AOMUHUCIMPAMUGHOMY Pe2iaMeHmny

4. IOPAIOK 1 ®OPMbI KOHTPOJIA 3A IIPEJOCTABJIEHHEM
MYHHUUHUITIAJIBHON YCIIYI'U

4.1. Hopsaook ocyugecmeiieHus mMeKyueco KOHmMpOJA 3a Cod00eHuem u
UCHOJIHEHUEM — OMEECMCIMGEHHOIMU  QOJAHCHOCHIHOIMU  JTHHAMU  HOJT0HCEH U
AOMUHUCIMPAMUEHO20 Pe2/laMeHma

e e ——
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Texymuii KOHTpoJIb 3a CODJIOJAEHHMEM  [10CJe10BATEIbHOCTH JICHCTBHIA,
OMNpPE/IeNICHHBIX aIMUHUCTPATHBHAIMU [IPOLE/YPAMH 10 [PEIOCTABICHHUIO YCIIYTH, U
MPUHATHEM DPEUICHWH OCYLIEeCTBISETCS JOKHOCTHBIMU nuuamu Jlenapramenra u
LlenTpa.

4.2. Hopsiook 1 nepuoouvHoOCmb  OCYU{eCmeJeHua  NIAHO8bIX U
6HENJIAHOBHIX NPOGEPOK NOJIHONIbI U KAYECMEa RpeooCmAageHUs yeiyeu, ¢ mom
qycae nopAa0oK U PopmMel KOHMPOJIA 3a NOTHOMOU U KAYECHEOM HPedoCas/ 1eHUs
yeayeu

KoHTpoJib 3a MOJHOTOH M KAayeCcTBOM IPEAOCTABICHUS YCIYI¥ BKIOYAeT B
cebs TpoBe/IeHHWE TIpOBEPOK, BBbISIBIEHWE W YCTpaHEHWE HapyUleHWH T[paB
3agBUTENICH, PACCMOTPEHMEe, MPHUHSTHE pPeIleHWH M TMOJArOTOBKY OTBETOB Ha
oOpaiienust  3asiBUTENIeH, cojepKalmx Jkanodbl  HaA  pelieHus, JAeifcTBHs
(Oe3neiicTBHE) JOJMKHOCTHBIX Jull Jlenapramenta u lleHtpa no npejocraBieHHIO
MYHHULHUIIATBHOR yCIyTH.

[To pesynbratam IpoBe/CHHBLIX MPOBEPOK B CJy4yae BBISIBICHHS HapylUEeHUH
[paB 3asBUTEJIEH OCYIUECTBIAETCS MPUBICUEHUE JOIKHOCTHBIX JIULL, CMEUUATUCTOB
JlenapramenTta u lleHTpa K OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOATE/ILCTBOM
Poccuiickoi ®Deaepariun.

I TpoBepky MOJHOTHI ¥ KayecTBa NPeJOCTABICHUS YCIYI¥ OCYILECTBISIOTCS Ha
OCHOBaHHUW MYHMIIMIIAIbHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB.

IIpoBepku MOryT ObITh IJIAHOBLIMU U BHems1aHoBbIMU. [lpu nposepke moryr
paccMaTpuBaThCs  BCE€  BOIPOCHI, CBfA3aHHbBIE C  MPEJOCTaBIEHHEM  YCIYIH
(KOMIUIEKCHBIE TIPOBEPKH), MJIM OT/IEJIbHBIE BOINPOCHI (TEMAaTHUYECKUE TPOBEPKH).
IIpoBepka Taxike MOKET IPOBOJAUTLCS 110 KOHKPETHOMY 00paILleHUIO 3asiBUTES.

Jnst npoBeaeHUst MPOBEPKU IMOJHOTHI M KA4YeCTBA IMPEJOCTABICHUS YCIYIH
YIOJHOMOYEHHBIM opranom Mbopuu ropoja ['posnoro dopmupyercss KoMuccus, B
COCTaB KOTOPOM MOTYT BKIIIOYATHCS JIOJPKHOCTHBIE Jilia Mapuu ropoja I 'posHoro.

PesynpTaThl ACSTENBHOCTH KOMHCCUM O(GOPMISIIOTCS B BWJAE CIHPaBKH, B
KOTOPOH OTMEUAIOTCs! BhISIBIEHHBIC HEJOCTATKH U MPEAJIOKEHUS 110 HX YCTPAHEHMIO.

JlenaprameHT u LleHTp MOryT NpPOBOAUTH C Yy4acTHEM [pPEeACTaBUTENEH
0011eCTBEHHOCTH OTNpOCckl, (OpPyMbl M aHKETHPOBAHME TOJydaTelleidl YCIyrd 1o
BOIpOCAM Y/AOBJIETBOPEHHOCTH [OJHOTOH W KAa4yeCTBOM IPEJIOCTaBlIeHUs YCIYIH,
cobmoaeHuss  NoJioKeHuin  AJIMMHUCTPATUBHOIO  perjaMeHTa, CpoKOB |
MOCJIEI0BATeIbHOCTH JIEHCTBUH (aZAIMMHUCTPATUBHBIX MPOLIELYP), IPEYCMOTPEHHBIX
AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

4.3. OmeemcmeeHHOCHb 00JANCHOCHIHBIX JIUY OP2AHA, NPEOOCMABAAIOU{EZ0
yeayey, 3a  peweHus  u  oeucmeun  (0ezdeucmeue),  npurHuUMaemyle
(ocyugecmensemole) umu ¢ X00e RPeOOCMAGICHUA YCAY2U

JlomxHocTHble nHMua Jlenapramenrta n llentpa, oTBeTrcTBeHHbIE 3a
OCYyIHIECTBIEHME AIMUHUCTPATUBHBIX npoLeayp, HECYT MePCOHATBHYIO
OTBETCTBEHHOCTb 3a IOJIHOTY W KAayeCTBO OCYUIECTBIEHUS aJMUHUCTPATHUBHBIX
npoueyp.

B cnyyae aonyuneHHbIX HapylleHMil AOJDKHOCTHble nuua JlenaprameHra u

[leHTpa npuBIEKAIOTCS K JAUCUMIUIMHAPHOM OTBETCTBEHHOCTH B COOTBETCTBHH €
3aKkoHOJ1aTeIbeTBOM Pocceuiickoil denepariyu.
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4.4. Hopadok u hopmer  KOHmMPOAs 304 APEOOCMACICHUEM YCIAVZU, 6 HIOM
qucie co CIopPOHLL 2Padcoan, Ux 00beOUHEeHUI U OPZAHUA LU

KonTpounb 3a npeaocraBieHueM yCclyru OCyeCTBIsIeTCS:

OpraHamMy MeCTHOTI'0 caMOyIpasiieHus ropojia ['po3Horo;

OpraHaMM IOCYJIapCTBEHHON BiacTH (IPU  OCYILECTBICHUM OTACJIBHBIX
rOCY/1apCTBEHHBIX ITOJJHOMOYUH );

001IeCTBEHHBIMU O0BEIMHEHUSIMU U OPraHU3ALIUAMU;

MHBIMH OpraHaMu, B YCTAHOBICHHOM 3aKOHOM MOPAIKE.

KoHTpouib 3a NPEefoCTaBICHUEM YCIYIM OCYLIECTBISCTCS B COOTBETCTBUU ¢
npaBoBbiMH  akTtamu  Poccuiickoit  denepaumnn, Yeuenckoir PecnyOnuxku ¢
MYHUIUTIAIBHBIMH [TPABOBLIMH aKTAMMU.

5. JOCYJIEBHBIN (BHECYJAEBHBIN) ITOPSIJIOK OBKAJIOBAHMUSI
PEINEHUM 1 JEMCTBUM (BE3JIEMCTBUS) OPTAHA,
INPEJOCTABJSAIOIIETIO MYHUIIUMTTIAJIBHY IO YCIYT'Y, A TAKKE
JOJIAKHOCTHBIX JIULL.

S. 1. Hughopmayun ons 3aseumenis o e2o npaese na oocyoeonoe (6necyoedrnoe)
00xcanoeanue pewienuil u oeucmeuil (bezoeucmens), NPUHAMbLX
(ocyugecmensnemolx) 6 Xxo0e npedOCmaeAeHUs ey

3assBUTENIM MMEIOT NpaBo Ha o0kaloBaHHe JeHCTBHI WM Oe3zeicTBUs
JOJKHOCTHBIX JiML, crnenuanucroB Jlenapramenta u llentpa B jaocyneOHOM
(BHECY/1€0HOM ) MOpSIJIKE.

5.2. Ilpeomem docyoeonozo (enecyoeonozo) ooxcaniosanus

IIpeameTom jpocyneOHoro (BHecyaeOHOro) oOXxKanoBaHWs MOIYT SBJSTHCS
peleHusl, AeHCTBUs uin Oe3/ielicTBUE JOKHOCTHBIX Jull [lenapramenTa u Llentpa,
HapyLIAOLIKMe MpaBa U 3aKOHHBIC WHTEPECH! 3asBUTE/ICH, HEKOPPEKTHOE OBEICHUE
WM HAapyWeHWe ClyXKeOHOM ITUKM, a Takke HapylUleHWe MON0KEHUH
AZIMUHHCTPATUBHOIO periameHTa.

3asBUTENb BilpaBe 00paTUTHCS ¢ kKanoOoil JUYHO WM HANIPABUB MUCHMEHHOE
oOpanienue, xanody (nmpeTeHsuto).

ITucbmennoe  oOpamenune, xanoba  (npereH3usi) JIOJKHBI  COJAEpPKAThb
ClIe/IyIOILYy 10 MH(pOpMaLHIO:

GbaMuIInIO, UM, OTHECTBO IpaKJaHuHa (HaMMEHOBAaHHUE FOPHU/IMYECKOTro JIMIa),
KOTOPBIM MOAAETCS] COOOLIEHHE, €r0 MECTO KUTENIbCTBA (FOPUAMYECKHIT ajpec);

HauMmeHoBaHue Jlenmapramenta W lleHTpa, A0JKHOCTB, (GaMuIMIO, HMs M
OTYECTBO cCreluajyucTa (Nnpv HajlddyuM WHpOpMaLlMK), pelleHue, JeicTBHe
(Oe3nelicTBHE) KOTOPOro HApYyLUAET MpaBa U 3aKOHHbIC HHTEPECh 3asiBUTEIIS;

CYTh HapyIlLEHHBIX NIPaB U 3aKOHHBIX MHTEPECOB, MPOTUBONPABHOIO pelIeHus,
nencTBus (0e3nencTBms);

CBeZleHUsl O crnocobe MHPOPMHUPOBAHMS 3aASBUTENS O MPUHSTBIX Mepax Io
pe3yJbTaraM pacCMOTPEHMSI €ro COODIEeHMSI;
JIMYHYIO TOJIMUCH.

5.3. Hcuepnotearowiuin  nepevens  OCHOGAHUU O RPUOCHIAHOGTICHUA
PACCMOMPEHUA HCATO00bL U CAYPUACE, 6 KOMOPHIX OMEEH HA HCAT00Y He daemcs
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Ecnu B nucbMeHHOM o0OpallleHMH He YKasbiBaeTcss (hamMuIus 3asiBUTEIs,
HanpaBuBLIero oOpallleHue, W I[OYTOBBIH ajpec, [0 KOTOPOMY JIOJKEH ObITh
HanpapJjeH OTBET, OTBET Ha 00pallleHHe He J1aeTCHl.

[Ipy nosydeHMM NUCBMEHHOroO oOOpalleHusi, B KOTOPOM COJEepPIKATCH
HeLleH3YpHble MO0 OCKOpPOMTENbHbIE BBIPAKEHUS, YIPO3bl JKU3HH, 3J0POBBIO H
UMYLIECTBY AOJKHOCTHOro nuua Jlenapramenta u LleHTpa, a Takke HICHOB CEMbH
JIOJKHOCTHOrO Jinua, JlemaprameHT M LleHTp BhnpaBe ocTaBUTh oOpaineHue 0e3
OTBETa MO CYIIECTBY IOCTaBJICHHBbIX B HEM BOIPOCOB M COOOIIUTH 3asiBHTEIO,
HaInpaBuBlIeMy oOpallleHne, 0 HeJIOMYCTUMOCTH 3J10yOTPeOIeHUs IPABOM.

Eciau B nMcbMeHHOM 0OpallleHHH 3asiBUTENs COJAEPIKUTCS BONPOC, HA KOTOPbIH
3a$BUTEJII0 MHOTOKPAaTHO JlaBajMCh MMCHMEHHbIE OTBETHI IO CYIIECTBY B CBSI3H C
paHee HarpaBisieMbIMU OOpalleHUsIMU, W IIPU STOM B OOpallleHHH HE NPUBOJIATCS
HOBbIE JIOBOJbI MM OOCTOSITENLCTBA, YIIOJIHOMOYEHHOE HA TO JIOJDKHOCTHOE JIMIIO
Jlenapramenta u llentpa Bnpase npuHsATH peuieHHe 0O OE30CHOBATEIBLHOCTH
ouepeHOro obpauleHusl ¥ TNpeKpallleHud MEepenucKyu C 3asBUTENeM 10 JaHHOMY
Bonpocy. O J1aHHOM pelleHUH YBeOMIISeTCs 3asBUTEllb, HallpaBUBLINK oOpallieHue.

Ecinn orBer 1o cyumecrBy nocTaBleHHOrO B 00pallleHUH BOMpOca HEe MOIKET
ObITh 1aH 0e3 pasrialeHus CBeJIeHWil, COCTABISIOUIMX TOCYIaPCTBEHHYIO WK MHYIO
OXpaHseMyro  (eJepajbHbIM  3aKOHOM  TaifHy, 3asBUTENI0, HANpaBUBIIEMY
oOpaiuenue, cooOuaeTcss O HEBO3MOXKHOCTM  JaTh OTBET IO  CYIIECTBY
[IOCTABJAEHHOTO B HEM BOIPOCA B CBI3M C HEJAONYCTUMOCTBIO pasriallleHus
yKa3aHHBIX CBEICHHIA.

5.4. Ocnosanua Oan Hauala RPoOHEOYPbl 00CYOedH020 (8HECYOedHO20)
obxcanoeanus

OcHoBanueM JUlsi Hayajna aJMHHHUCTPATUBHBIX MPOLEAYP AOCYAeOHOr0
o0KaNnoBaHus SBJAAETCS HECOIJacue 3asiBUTENS C Pe3yjabTaTOM TPeOCTaBIICHMS
YCIIYTH.

K ofpameHuto  Moryr  ObiTb  NPWJIOKEHBI  KOMWHW  JIOKYMEHTOB,
MOATBEPKAAIOIIMX M3N0KeHHble B oOpauienun obcrosrenbersa. B takoM cnydae B
o0pallleHuy IPUBOUTCS MepeyeHb MpUiaraeMbiX K oOpaiieHuIo JOKYMEHTOB.

Ecnu JOKYMEHTBI, MMEIolUe CYLECTBEHHOe 3HAyeHWe /s PacCMOTPEHUS
oOpallieHusi, OTCYTCTBYIOT WIM He MpUIOKeHbl K oOpallleHuIo, pelieHue
npuHuMaercs 0e3 ydyera JOBOJOB, B IOATBEPKACHUE KOTOPBIX JOKYMEHTBHI He
MpeACTABICHBI.

5.5. llpaso 3aseumenn Ha noaydyeHue uHGoOpmMauuu u OOKYMEHMOG,
HE00X00UMBIX 0112 000CHOGAHUA U PACCMOMPEHUS HCAT0DbI

JasBUTENb MMEET MpPaBO HaA [ojyvyeHHe UWHQOpMalUW M JAOKYMEHTOB,
HEOOXOAUMBIX /11 OOOCHOBAHMUS U PACCMOTPEHUS KalOOb! ([IpeTeH3um ).

[Ipu oxenanuu 3asBUTeNs oOKanoBaTh JAeWCTBHE MM Oe3jeHcTBHE
JpoipkHocTHOro nuna Jlenapramenra v llentpa, nocneanuii o0s3aH cooOIIUTL emy
CBOIO (JaMWIIMIO, UMs, OTYECTBO M JIOJDKHOCTH, M (amMUIMIO, MMS, OTYECTBO M
JIOJDKHOCTB JTULA, KOTOPOMY MOTYT ObITh 007Ka10BaHbl JeHCTBUSI.

5.6. Opeannt  2ocyoapcmeeHHoOu 6aacmu, MECHHO020 CAMOVHPAGACHUA U
O01XHCHOCHIHbIE JTUUA, KOMOPBLIM MOXCCn Oblb HANPAGIEHA HCAN00a 3a:A6uUmes 6
docyoedoHom (enecyoedHoM) nopaoKe
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3agBUTENIM B J0cy/leOHOM (BHecy/1e0HOM) TMOpsiAKE MOIYT OOpaTHThCs ¢
Kanoboil B opraHbl MECTHOrO camoyipaBieHus ropojaa [ po3HOro, oprassl
rocy/IapCTBEHHOM BJIACTH (NIPH  OCYILLECTBJCHMH OT/AEIBHBIX TI'OCYIAPCTBEHHbIX
IIOJTHOMOYMIi1 ), UHbIE OPraHbl, B YCTAHOBJIEHHOM 3aKOHOM MOpPSIJIKE.

3agBUTENN B JIOCYZeOHOM (BHeCyJeOHOM) IOpsJIKe MOIYT OOpaTHThCS ¢
Kamobolt Ha crneumanucroB  Jlenapramenta u  LleHTpa —  pyKOBOAMTENIO
Jenapramenrta n Llentpa, pykosonutens Jlenapramenra u Ilentpa — Mbapy ropoja
['po3Horo.

5.7. Cpoxku paccmompenus dcanoont (npemensuu)

[Ipu oOpamenuu 3asBUTENEH B NUCHBMEHHOH (OpMe CPOK pPacCMOTpeHHs
oOpalleHMss HE JOJDKEH DIpeBblliaTh 1S5 aHell ¢ MOMEHTa perucrpalmm TaKoro
obpatieHus.

B cayuae obOxanoBanus otkaza [lenapramenrta unu LleHTpa, J0JIKHOCTHOrO
mua Jlenapramenta unu LlenTpa B npueme NOKYMEHTOB y 3asBuTens Aub0 B
MCTIPaBICHUH JIONYILEHHBIX OINEeYaTok M owudOoK MIM B ciaydae o0XKanoBaHMS
HapyLIEHHUs] YCTAHOBJIEHHOIO CPOKa TAKUX MCTPABICHUH - B TEUEHHE NATH pabounx
JIHEH CO JIHs PEeruCTpaIyH.

5.8. Pesynomam 00¢y0eoH020 (enecyodednozo) 002Ccan06an s
RPUMEHUMETbHO K KANCOOU npoueoype aubo uHCmanyuu 00caioeanus

[lo pesynbratam  paccMOTpeHHsi  OOpallleHus  JIOJUKHOCTHBIM  JIMLIOM
Jlenapramenrta u lleHTpa npuHuMaeTcs peuieHue o0 yIOBJIETBOPEHMH TpeOOBaHMI
3asgBHUTENS MO0 00 OTKa3e B YAOBIETBOPEHUH OOpallieHuUS.

ITuceMenHBI OTBET, cozepKalii pe3yabTaThl pPacCMOTPeHHs oOpalleHus,
HarpasJIsieTCs 3asiBUTEIIO.




