M3PHUA TOPONA TPO3HOT'O
COBbJIXA -TIAJIMH M3PHU

NMOCTAHOBIEHME
74. {0, XOR/ N 779

r. I'posumii

06 yTBepx)IeHHH AIMHHHCTPATUBHOIO PErfIaMEeHTa IIpel0CTABIEHUS
MYyHHUIHIAIEHON YCIyrd «Bhigaya BelIMCKH U3 HOX034ACTBEHHOH KHHIH»

B cootrercrun ¢ PenepansHbIM 3aKoHOM oT 27 Hrong 2010 roxa 210-
®3 «O0 opraHpzanMu NpelOCTaBICHHSA TI'OCYJAapCTBEHHBIX M MyHHMIIMNAIbHBIX
ycnyr», MocTaHoBneHueM Mbapuu ropopa I'posHoro ot 27 despana 2019 roma
Ne 36 «O paspabotke ¥ YTBEP)KASHHMH aXMHHUCTPATHBHBIX pPEITIAMEHTOB
OCYILECTBICHUS MYHHIUNANBHOrO KOHTPONS U aAMUHUCTPATHBHBIX DErIaMeHTOB
NpeOCTaBICHUS MYHHUMIAIBHBIX yeayr» Mapus ropoaa I'possoro

[IOCTAHOBJLIET:

1. VYTBepautb  AIMHHHCTPAaTHBHBIM  perjlaMeHT  NpefoCTaBlICHHA
MYHHIHNANLHOM yCIyTH «Bhigaua BEIIHCKM K3 NIOXO3AHCTBEHHOM KHHUTH)» COTNIacHO
NPUIOKEHHIO K HACTOALIEMY ITIOCTAHOBJICHHMIO,

2. KoHTpons 3a BEIIOJTHEHHEM HACTOSILETO IOCTaHOBICHNUS OCTaBILAO 3a CoOOoii.

3. HacTosulee MOCTAHOBJICHHE BCTYNAET B CHIY CO JHS ero oQUIHaNLHOTO
omyOnukoBaHus B razere «CTONHIA news» U MOANEKHUT pPa3sMELICHHUIO Ha
opuumantsHOM caiite Mapuu ropona I'posroro.

Mop ropona X.-M.I1L Kansipos
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AgMHMHHCTpaTHBHLIN periiaMeHT npelocTaBaeHHS MyHHUHIIATLHOM yeJIyrn
«Bb11a4a BLINHCKH H3 MOX03AHCTBEHHON KHHIH»

1.1. Ilpedomem pezynuposanun pezramenma
IMpenMer perynupoBaHds AJMHHUCTPATHBHOIO pETVIaMEHTA MPEAOCTABIIEHMS
MYHHMIHMIIAIBHOR YCIyrH «Brlgayda BRIMHACKY W3 MOXO3AMCTBEHHOM KHUTM» (fanee -
aIMHHUCTPATUBHBIA pPErnaMeHT) ABIAIOTCA IIPABOOTHOLUCHHS, BO3HUKAIOMIME B
CBA3M C peanM3auMell InpaBa ML, YKa3aHHBIX B MYHKTe 1.2 HacTosuwero
AIMUWHHUCTPATUBHOIO PEriaMenTa, Ha MONy4YeHHNE BHITTUCKM H3 TTOX03AHCTBEHHOR
KHUTH B IIOpAJKe, YCTAHOBIEHHOM JEHCTBYIOINM 3aKOHOJATENECTBOM.

1.2. Kpy: 3aneumeneii

1.2.1. 3a monyyeHHeM MyHHIUMNANLHON YyCOYyrd MOIyT oOpaTHThCH
¢usmdeckue nuua (rpaxaane Poccuiickolt Penepanuy, HHOCTPaHHBIE IpaXKaaHe,
auvna 6e3 rpaxaaHCTBa), OCYILECTBJsIOIIME BeAeHWE JHUYHOrO NOACOOHOro
X035HCTBa B rpaHuLiax ropoaa I'posHoro (nanee - 3aaBUTEIN).

1.2.2. Ot uMeHH 3a9BUTENS MOTYT BBICTYNATh QH3MUeCcKHE H IOPHAUYECKHE
JHMLa, MMEollie NpaBO B COOTBETCTBMM C 3aKOHOZATENsCTBOM Poccuiickoit
Denepanyn, 1160 B CHNY HaJeNeHWs MX 3aiBUTENAMN B IOPAJIKE, YCTAHOBIEHHOM
3akoHOAaTenbCTBOM Poccuiickoil Menepanuy, NOJHOMOYUAMM BbLICTYNATh OT MIX
HMEHH.

1.3. Tpebosanua Kk hopaOKy uH@OpMuposanua o npedocmasieHuu
MYHULHRAJIBHOU YCTy2U

1.3.1. UupopMauus 0 MYHUUMNATBHOH  ycioyre, TIpolenype ee
NpexocTaBIeHHs MPeJOCTaBIAETCS:

HETIOCPeJACTBEHHO  cmenuamuctaMH  KoMHTeTra  MMYILLECTBEHHBIX H
3eMeNbHBIX OTHOMIeHH# Mbpapun ropoja I'posnoro (manee — KHM30 Mbopun
r. I'po3Horo);

C HCHOJIb30BAaHHEM CpEJCTB TeleOHHOM CBA3M U 3JIEKTPOHHOrO
HHQOPMUPOBAHHS;

NOCPENCTBOM pasMellleHHs B HHOOPMalMOHHO-TENEKOMMYHHUKAIMOHHBIX
ceTax oOIlero moyib30BaHUs (B ToM uyucie B cetu «MHTepHEeT»), mMybGnHKanyii B
CpCACTBAaX MaccoBoH HHGOpMalUH, H3AaHHA HHPOPMALMOHHBIX MaTepHalOB
(6powtop, 6ykneroB), Ha creHaax B nomeiteHun KW30 Mbopuu r. I'posHoro, Ha
IopTajie roCy1apCTBEHHBIX M MYHHLUHMNAIbHBIX yciyr YedeHckoM Pecry6Gmuxu
pgu.goy-chr.ru (nasnee — PernonansHsIi noprai);
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B MHOTOQYHKLMOHANBHBIX LIEHTPaX MpeJOoCTaBNeHNsS IOCYNApPCTBEHHEIX M
MYHHIMIIANBHEIX YCIyT (fanee — MHOroyHKIIMOHAIEHBIN EHTP).

CrpykrypsbiM nonpasaenesueM KHM30 Mapuu r. ['po3Horo, yuactsyromum
B NPENOCTAaBJIEHHH YCIYI'M sBISETCS OTAEN 110 YIPaBACHHIO MYHHIHIIAILHOHN
COOCTBEHHOCTEIO.

Jns nomyyenuss HHpopManMKH 0 MYHHUMNANBHOH YCIIyre, IpOLENype ee
NpeOCTaBlIeHHs, xoze NpeIoCTaBICHUA MyHMLIMOAILHOM yCIyTH
3aWHTEPECOBAHHBIE JIULA BIpaBe obpallaTses:

B YCTHOH QopMe TMuHo unu no tenedony k cneuuanuctaM K30 Moapunu r.
['po3HOro, y4acTBYIOIIHM B IPEOCTABIEHHH MyHHUHIIAJIBHOK yCIyry;

B MUCbMeHHOH dopme noutoit B anpec KU30 Moapuwu r. I'posHoro;

B INMUCHMEHHOW ¢GopMe 1o ajpecy 271eKTpoHHOH moutel KM30 Moipun
r. I'posHoro: kizo_groz@mail.ru.

MudopMmuporanue 3asBuTenell MpOBOJMTCS B ABYX ¢opmax: ycTrHoe H
NHCEMEHHOE.

IIpy oTBeTax Ha TenedoHHBIe 3BOHKM M OOpalueHHUs 3aABHTENEH JIHYHO B
IPHEMHBIE Yachl CIEIHANMCTRI CTPYKTypHoro mnogpasfeneHuss KHU30 Moapun
r. I'posHoro, ydacTBylollie B NpEAOCTABIEHWHM MYHHLHUNANLHOM YCIyTH,
noJpo6HO U B BEXIHMBON (KOppeKTHOI) dopme nHGOPMHPYIOT 0OpPaTHBUIMXCS 110
HMHTCPCCYIOIIMM  HMX BompocaM. OTBeT Ha TelieOHHBL 3BOHOK JOKEH
HAYHHATBCA ¢ MHGOpMAalMM O HAaWMEHOBAaHHHM OpraHa, B KOTOPHIH IOCTYIMJI
3BOHOK, ¥ (paMHJIMH CIIENMANHCTA, IPUHABIUCTO TeeOHHBIH 3BOHOK.

IIpn HeBO3MOXXHOCTH CHELHMANNCTA, NPUHABIIErO 3BOHOK, CAMOCTOSATEIBHO
OTBETHTh Ha IIOCTaBIeHHBIE BONPOCH, oOpaTHBLIEMYyCs MLy cooluaercs
TeneOHHBIA HOMEp, IO KOTOPOMY MOJXHO IOJYYHTh HHTEPECYIOLIYIO €ro
HHQOpMaLHUIO,

Ycrnoe undopMupoBanie obpaTHBINErocs JMUA OCyLIECTBIsIETCS He Gonee
15 MunyT.

B cmydae ecnm ams mOArOTOBKH OTBeTa TpelyeTcs NPOXOIKHUTENBHOE
BpeM#, CIICLIMANTMCT, OCYLIECTBIAIONIMI yCTHOe WH(HOPMHpOBaHHUE, Mpejjiaraer
HanpaBuTh OOpallleHHEe O TIPeJOCTABICHUN NHCEMEHHOH HHGOPMAUMH 110
BOTIpOCaM TMpPENOCTaBICHHA MYyHHUHMIAIBHOH yciayrd nu00 HasHavaer apyroe
yA0o6HOe N1 3aHHTEPECOBAHHOIO NUIA BpeMSs JJIs YCTHOTO MH(POPMHMPOBAHHUS.

IInceMenHoe  HHQOpMHUpOBaHHE IO BONpPOCaM  NPeNOCTABIEHHA
MYHMIIMITAIBHOM  YCIyrM  OCYIUECTBJISE€TCA TIpH TNOIy4YeHMH obpallenus
3aHHTEPECOBAHHOIO JIMIA O MPEJOCTABICHUH IUCHMEHHOH HHQOPMAauHUH Mo
BOIIPOCaM NpefOoCTaBI¢HHs MyHHUUNATBHOR YCIyTrH,

CrennanucTel CTpYKTypHOro noapasaecnesuss KMU30 Mbspuu r. I'posHoro,
YYacTBYIOIUC B NPeOCTaBIE€HMM MYHHIMIATBHON YCIYTH, OTBETCTBEHHEIE 33
paccMoTpeHMe obpaileHus, obecrne4uBalOT OOBEKTHBHOE, BCECTOPOHHEE U
CBOEBpPEMEHHOE PACCMOTpeHHe o0palueHHs, TOTOBST ITMCEMEHHBIH OTBET 1O
CYILECTBY MOCTaBJIEHHBIX BOIPOCOB.

ITucemenHBI OTBET Ha oOpallleHue MOANHCHIBAETCA IIPENCENaTeNeM
KN30 Mopuu r. I'posHoro jubo YHOIHOMOYEHHBEIM MM JIMLOM, M IOIDKEH



mailto:groz@mail.ru

3

coaepkarb (GaMWIHIO ¥ HoMep TeledOHa HCIIONHHMTENS M HalpaBiseTcs Lo
TIOUTOBOMY afipecy, yKasaHHOMY B ofpalleHuu.

B ciyyae ecu B oOpallieHHM 0 PEeNoCTaBICHUY NMCHMEHHOH HHpOopMaIuu
He YKaszaHbl QaMHIHg 3aHHTepeCOBAHHOIQ JIMLA, HaIpaBHBINETO oOpalieHHE,
M TIOYTOBEIA ajpec, 1O KOTOPOMY Jo/bxkeH OBITH HampaBleH OTBET, OTBET Ha
ofpalieHre He JaeTcs.

1.3.2. Mudopmamus o mopsiaxe, ¢opMe, MecTe pasMelieHHs H cmocobax
NOJyYEeHHs  CIOPaBOYHOM  WHOpMamuu 1O  BOMpocaM  OpPeJOCTaBlIeHHA
MYHHUWTIAIBHOR YCIYTH

CnpaBouHas HHGOpPMaLUA COAEPIKUT CAEIYIOIIHE CBeIeHHA:

1)  HanmmenomaHMe M noutoBble agpeca KM30 Mopuu r. I'posHoro
4 MHOTO()YHKLIMOHANIBHBIX LIEHTPOB;

2)  cnpaBoyHele Homepa TenedpoHos KHM3O Mbpuum r. I'posHoro
¥ MHOTO(QyHKITHOHANBHBIX LEHTPOB,

3) ampeca oduuuansHoro caiita KHW30 Mbipuun r. IposHoro
M MHOTO(QYHKUHMOHAJIBHBIX UEHTPOB B ceTH «VIHTepHETY;

4) rpapuku  paborsti  KHW30  Mdpum r. TI'pozHoro
MHOTO(YHKITUOHANBHEIX LIEHTPOB;

5)  TpeOOBaHUA K NUCBMEHHOMY 3alpocy 3asBHUTeNel O NpeJoCcTaBIeHHH
MHOOPMALIUK O TIOpAAKe NPELOCTaBIeHHA MyHHIIUITANBHOM yCiyry;

6) nepedeHb  JOKYMEHTOB, HeoOXOOUMBIX U1  TONydeHHs
MYHUIHIIAIBHON YCIIYTH;

7)  BblAEPXKH M3 NIPaBOBBIX aKTOB, COAEPKAIINX HOPMBI, PETYIHPYIOIIHE
AEATENBHOCTD 110 NIPEIOCTaBIIeHHI) MYHHUIIMIIATBHON yCIyry;

8)  TexcT aAMMHHCTPAaTHBHOTO perjlaMeHTa ¢ MPHI0KEHUSIMH;

9) KpaTkoe onucaHue IOpsAKa TpefOCTaBICHHN MYyHHIUNANbHOM
YCIYTH;

10)  obpa3usl odpopmicHUs HOKYMEHTOB, HEOOXODMMBIX A MOMYYEHHS
MYHHULUIIANIBHOM YCIYTH, ¥ TPeOOBAHUSA K HUM.

Wudopmamus o Mecte HaxoxaeHus U rpabuke paboret KHU30
Mbopuu r. I'posHoro, rpaduke npueMa TIpaKaaH, MeCTe HAXOXIEHHUA
MHOTOQYHKLIMOHAJLHBIX ~ IIEHTPOB  MPEAOCTABIIEHHA  TOCYHAapCTBEHHBIX H
MYHHIUTIATEHEIX YCITYT, COpaBOYHBlE TeneOHHI, aapeca oGHLIHAIBHOTO caifTa,
a TaKXKe OJNeKTPOHHOH mnoutel W (unu) dopMmel oOpatHo# cBasn KH30
Mbspuu r. I'posHoro B cetn «HTepHeT B cooTBeTCTBHM ¢ ab3aueM 11 myHkra 13
[lpasun pa3pabOTKH M yTBEpXKIOEHHS AAMHHHUCTPATHBHBIX PEIVIAMEHTOB
NpeJOCTaB/ICHUS TOCYAAapCTBEHHBIX YCIYI, YTBEPXKIOSHHBIX ITOCTAHOBJIEHUEM
IIpaButenscTtea P@® ot 16 mas 2011 roaa Ne 373 pasMeuleHa Ha OQHIHAILHOM
caiite Mbpuu r. I'posHoro — grozmerru B ceru «lHTepuer», nopraie
TOCYJAapCTBEHHBIX U MYHUUMNANBHBIX yciayr UYeweHckod PecmyGmuxu -
pgu.gov-chr.ru.
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II. Crangapr npegocTaBieHHsl MyHHIHNAILHONR YeJyrH

2.1, Haumenosanue MyHuyunaabHou ycayzu

HaumeHnopaHHe  MyHMLMNATbHON — ycmyru: «Belgaya  BBIDMCKH U3
MOX03AHCTBEHHOH KHUTHY.

2.2. Haumenosanue opzana, npedoOCMasIAiou(ez0 MYyHUUUNATBHYIO
yeayey

2.2.1. MyHuuunanpHas ycayra npeJocTaBiseTcs KoMurerom
MMYIIECTBEHHBIX U 3¢MEIBbHBIX OTHOLIEHUH Mapuu ropona I'posnoro.

2.2.2. B cooTBeTCTBUM € NNyHKTOM 3 yacTi 1 crateu 7 QenepansHOro 3akoHa
or 27 wons 2010 roma Ne 210-O3 «OO6 opraHu3zauud TpeNOCTAaBICHAS
TOCyNapCTBEHHBIX M  MyHMUMNAIBHBIX  YCHyr»  3ampelliaeTcd  TpeGOBaTh
OT 3adBHTEN OCYIIeCTBICHHA [OEHCTBMH, B TOM 4YHCIE COIJIACOBaHMIA,
HEOOXOOMMBIX [N TMOJYYCHHS MYHHLMIANBHOR YCIYIH H  CBS3aHHBIX
¢ ofpallleHHeM B MHblE TOCYJApCTBEHHBIE OpraHbl, OpraHel MECTHOIO
CAMOYIpaBIIEHHs M OpraHu3alMy, 32 HCKIIOYEHHEM IIONyHYeHHS YCIyr U
NOJYYEHHA JOKYMCHTOB H MHOOpMaLuM, MPEHOCTaBIAEMBIX B pPe3y/IbTaTe
NPENOCTaBJICHUs] TaKuUX YCIYI, BKIIOYCHHBIX B IIepeYeHb YCIYT, KOTOPBIE
ABNAIOTCS ~ HEOOXONMMBIMM M 00s3aTeNBHBIMM  JUIS  TIPelOCTaBJIeHHs
MYHHULUNANBHBIX YCIYT.

2.3. Pesynbmam npedocmaegneHus MyHURURANbHOU YCay2u

PesynbraToM npenocTaBaeHUs MyHULMIIAILHON YCIYTH ABIAETCA:

1)  BBIZaya BBITMCKHU U3 NOXO34MCTBCHHOM KHUTH;

2) nNHCbMEHHBIH  MOTHBHDOBaHHBIM  OTKAa3 B  MPEJOCTaBICHHH
MyHHLIMIAIBHOH YCITYTH.

2.4. Cpok npedocmaeieHun MyHULUNAIHOU YCAY2U

2.4.1. Cpox mnpenocTaBleHHs MYHULHMNAIBHOW YCIyrd cocraeisger 30
(pabounx) mHe#t co aus peructpauud B KM30 Mbspuu r. 'pozsoro sassneHus ot
3afBUTENA KaK IpPU JHYHOM OOpalllcHUM, TaK U C HCIIOJIB30BAaHUEM MOUTOBOH M
JJEKTPOHHOH CBS3H, €CJIHM HHOE HE YCTAHOBIEHO 3aKOHOAATENBCTBOM Poccuiickoi
Qenepauui.

Cpok peructpaiuu 3asBjCHUA O NPEJOCTaBNeHUH MYHHULHIIANBHOH YCIyrH
COCTaBJIfET:

npy 1u4HOM obpatieHnH B KU30 Mbapuu r. I'posnoro — 1 (oauH) paGounii
IeHb.

IIpH HanpaeNCHWHM 3aABNCHUA H JOKYMEHTOB IIO IIOYTE — B JI€HBb
NNOCTYIUICHHA.

2.5. Hopmamusenoie npagoevie aKkmsl, pezyaupyiouiue npedocmaeicnue
MYHUUURATIBHOU YCIIy2U
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Ilepeyens HOpPMATHBHBIX IIPAaBOBBIX AKTOB pa3sMellleH Ha OQUUIUAIBHOM
capre Mbdpuu r. ['posHoro - grozmeroru B ceTH «HMHTepHeT», IOpTale
rOCyJapcTBEHHEIX M MYHMLMNaIbHBIX ycnyr UYeueHckod PecmyOnuku —
pgu.gov-chr.ru.

2.6, Hcuepnvigawouwiuii  nepeuens  OOKYMenmos,  HeoOX00uMblx
€ coomeemcmeéuu ¢  HOPMAMUGHbIMU  NPAGOGBIMU  AKMAMU  O1A
npedocmagnenus MyHUKUNANbHOU yCcayzu U yeaye, Komopsle AGNANMCH
Heo0X00uMbIMU U O0OA3AMENbHBIMU ONIA NPEOOCMABNEHUR MYHUUURANLHOU
yeayau, ROONEHCAWUX RPEOCMABNEHUI0 3AA6UMEIeM, CHOCOObI UX ROAYYEHUA
3aneumenem, 6 MOM 4uUche 6 IEKMPORHOU opme, ROPAOOK Ux NPeOCMa8NeHUA

s nonyvenuss MyHuuunaibHoi ycnyru B KM30 Mbspum r. ['posHoro
HeoOXORHUME! ClIefyIoIIHe JOKYMEHTSI:

3asBJIEHHUE O NIPEJOCTaBICHNY MyHHLIMNATIBHON YCITyTH;

IOKYMEHT, YIOCTOBEPSIOILUHA TMYHOCTE;

IOKyMEHT, TMOATBEPXKIAIINA TONHOMOYMSA  IIpelcTaBHTeNs  (eciH
3a9BJICHHE MOJAETCA HE HEMOCPEACTBEHHO IPAXIAAHUHOM, B MHTEPECAaxX KOTOPOro
NPEeNOCTaBIAETCS MyHHIIMNAIbHAS YCIyra).

WHH (npu Hanuyum);

NpaBoyCTaHABIMBAIOILKE JOKYMEHTHl HA HEABHXKHMOE HMYILECTBO;

IpaBoOyCTaHABMMBAIOIIME JOKYMEHThl Ha 3eMeNbHBIH ydacTok (npu
HAIMYHH),

aKkT 00cIe0BaHusA JIHYHOTO MTOACOOHOrO0 X035iicTBa/ 3¢MEeNBHOTO YJacTKa.

2.7.  Hcuepnvigawwiuii nepeueHo OOKyMEeHMO8, He0OX00UMbIX &
COOMEEeMCmMeUn ¢ HOPMAMUGHLIMU RPABOSLIMU AKMAMU ONIA RPEQOCMAGCNECHUR
MYHUYURANBHOU  ycllyzd,  KOMOpble  HAXOOAMCA 6  PACHOPANCEHUU
20Cy0apCmeeHHbIX OpPeAHO8, OpPZAHOE MECHHO20 CAMOYNPAGIEHUA U UHbIX
Op2aHO6, YHACMEYIOUWUX 6 HpedOCmasIeHuu  20CyO0apCMEEHHbIX  WIN
MYHUUUNABHBIX YCAYZ, U KOMOpble 3aA6uUMeNb enpase Hpedcmasums, a
MaKxce cnocobvl ux NOAYHEHUA 3aA6UMENAMU, 6 MOM HUCAE 8 INEKMPOHHOIL
gropme, nopadok ux npeocmae/ieHus

2.7.1. JIokyMeHTBI, KOTOphIE HAXOAATCS B PACMIOPSIKEHUH roCyIapCTBEHHBIX
OpPraHoOB, OpPraHOB MECTHOrO CaMOYMNpaBJIEHHS W WHEBIX OpPraHoB, Y4acTBYIOILUX
B NpEOCTAaBACHHH  TIOCYHapCTBEHHBEIX  MIH  MYHMLUMNAIBHBIX  YCIYT,
u 3anpamusaoTcs KM30 Mboapun r. ['po3Horo B nopsiike MeXBeIOMCTBEHHOIO
B3aHMOJEHCTBHS, €CIIH 3aBUTEIb He NTPEeACTaBUI UX CAMOCTOSTENBHO:

2.7.2. 3anpemaetcs TpeboBaTh OT 3aABUTENA:

1) npeacraBleHHs AOKYMEHTOB U HH(OPDMAUMH HIH OCYLICCTBICHHA
OEUCTBMIA, NpeicraBieHde WM OCYyLLECTBIEHHE KOTOPBIX HE MpefycMOTPEHO
HOPMAaTHBHBIMM  NpaBOBBIMH  aKTaMH,  pETYNMHPYIOILIHMH  OTHOLIEHHA,
BO3HMKAIOILUE B CBA3H C IPENOCTABIEHHEM MYHHUIIUIIANLHOM yCIIyTH;

2) 1peACTaBIEHHUS JOKYMEHTOB U MHGOpPMAalMH, KOTOPBIE B COOTBETCTBUH
C HOpPMaTHBHBIMH IIPaBOBEIMH akTaMu Poccuiickoil Penepauny, HOpMaTHBHBIMH
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npaBoBLIMU akTamMM cyOBekToB Poccuiickoit Demepallui U MYHHLHMIATBHBIMH
NpaBOBbIMH aKTaMH HaxOOATCA B PACHOPSKEHHWH TIOCYyAapCTBEHHBIX OpPraHOB,
MpeAOCTABNAIIIMX MYHUUHIIAIBHYK YCIYTy, HHBIX [OCYIapCTBEHHBIX OpTaHOB,
OpraHoB  MECTHOTO  caMoynpaBneHus ¥ (WIH)  [IOJABEJOMCTBEHHEBIX
rocyJapCTBEHHBIM OpraHaM M OpraHaM MecCTHOT'O CaMOyINpaBleHHs OpraHM3alyi,
YYacTBYIOLIMX B IPENOCTABIEHHH TOCYIaPCTBEHHBIX MIIH MYHHUUMNANBHEIX YCIIYT,
38 UCKIIOYCHHEM IOKYMEHTOB, YKa3aHHEIX B 4acTH 6 cTaThd 7 PenepanbHoro
sakona oT 27 urong 2010 romga Ne 210-®3 «O6 opraHuzalluy NPeAOCTABIEHHS
rocyapCTBEHHBIX U MyHULIUIIANBHEIX YCIIYT»;

3) npeacTaBieHUs JOKYMEHTOB M HMHQOPMALMHM, OTCYTCTBHE W (HITH)
HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3BIBANUCH TIPH TNEPBOHAYAJIBHOM OTKaze B
NpHEME J[OKYMEHTOB, HeOOXONMMBIX M NPEAOCTABIIEHHS MYHHIMNATBHOM
ycnyrd, nubo B mNpeloCTaBAeHHH MYHHLUMNANBHOHM YCIYIH, 33 HCKITIOYEHUEM
Clly4aes, NIPeIyCMOTpPeHHBIX MYHKTOM 4 yacTd 1 crathu 7 PenepanbHOTO 3aKoHa
or 27 wwona 2010 roma Ne 210-d3 «O6 oprasv3auv OpPeNOCTABIEHHS
roCyJapCTBEHHBIX M MYHHIMIIA/IbHBIX YCIIYD).

2.8. Hcuepnwvisawowuii nepedenb OCHOBAHUR ONA OMKA3a 6 npueme
OOKYMEHMOB, He0OX00UMbIX ONIA NPEOOCMABIEHUR MYHUUURANLHO ycayzu

OcHoBaHMit 11 OTKaza B IpHeMe JOKYMEHTOB, HeoOXOOMMEIX
V15t NpeaoCTaBlIeHUs MyHWLHTAJIEHON YCIIyTH, 3aKOHOJATETLCTBOM
Poccuiickoit denepauny He NpeLycMOTPEHO.

2.9. Hcuepnvigarowjuii nepeveHv OCHOBAHUI OJ1A RNPUOCHAHOGICHUA
WU OMKAa3a 6 NPedoCmasieH U MyHUKUNATbHOU YCAY2U

2.9.1. OcHoBanMAMH Jif OTKa3a B IpPEJOCTABICHMHM MYyHHLIMNATLHOH
YCIIYTH ABJIAKOTCA:

obpallleHle HeHAIeKAILEero JIUIIA,

HECOOTBETCTBHE TNpEACTaBICHHbIX AOKYMEHTOB IEPEYHIO, YKa3aHHOMY B
MyHKTe 2.6 HacTosero AAMHUHICTPaTHBHOTO perjiaMeHTa,;

OTCYTCTBHE B [OXO3ANCTBEHHON KHUre WHGOPMALMHK, 3aAMPAIIMBAEMOl
3asBHTEJIEM.

2.9.2. TlpenoctaBneHne yCIyru MpeKpaliaeTcs MNpH TMHUCBMEHHOM OTKase
3afBHUTENIS OT ee NpeJocTaBleHus Ha MoOoM 3Tare NpeAoCTaBIeHHA.

2.9.3. OcHoBaHH# LI NPUOCTAHOBIIEHKS NIPEAOCTABIIEHHUA MYyHHIIHIIAIBHOM
YCIIyTH 3aKoHoAaTenbcTBoM Pocculickolt @enepanuuu He IpeyCcMOTPEHO.

2.10. Ilepeuenv ycayz, Komopvle ABAAIWOMCA  HeoOX00uMbIMU U
06a3amenbHbIMU 011 NPEedOCMABIeHUA MYHUKURANLHOU YCAY2U, 8 MOM YUC/le
ceée0eHuna 0 OOKymeHme  (OOKYMeHmax), evioasaemom  (evidoasaemolx)
OP2AHUSAUUAMU, YHACMEYIOULUMU 6 NPEOOCMAGNIeHUU MYHUKUNAILHOU YCayZu

Yenyru,  sBasionecss  HeoOXoauMbIMM M 00S3aTENBHBIMM  JJIA
npenocTaBlieHUs MYHHUIHTTaNbHOM YCIYTH, 3aKOHOJATEIECTBOM He
TIPELYCMOTPEHEI.
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2.11. Ilopadok, pasmep u OCHOBAHUA 63UMAHUA 20CYOAPCHMEEHHO
ROWLIUNGL WKW UHOU ni1ambl, 3UMaeMoi 3a RPEOOCMABeHUe MYHUWUNANbHO
ycayeu

Ilpu npenocTaBneHMH MyHHLUNAIBHON YCIYr¥ rocyapcTBeHHas MOILTHHA
WM WHas TUTaTa C 3asBUTENs He B3UMaeTCA.

2.12. Ilopadok, paimep U OCHOBAHUA  63UMAHUA niamel 34
npedocmaseneHue  ycaye,  Komopsle — AGNAIOMCA  Heo0xo0umbvimMu U
o0n3amenbHoIMU OA RPEOOCMAGNEHUA MYNUUUNATIbHOT YCIy2u, 6KIOYaA
UHPOPMALUIO 0 MEMOOUKe pacyema paimepa maKoil niaamsl

B cBasm ¢ TeM, uTO npexocTaBieHHE MYHHLMIANBHOH YCIyrH He
NpexycCMaTpuBaeT MNpeNcTaBlIeHUE JOKYMEHTOB, BblIABA€MBIX B pe3ynbTare
NpeNOCTABICHHUA YCNYT, KOTOpPBIE ABIAIOTCA HEOOXONMMBIMH H 00s3aTeNBHBIMH
A NpelOoCTaBI€HHS MYHMLHNANBHOW YyCIyTH, ONMcaHue IOpAAKa, pasMmepa
M OCHOBaHMH B3MMAaHHUS INJaThl 33 1IpeJOCTaBIE€HUE JaHHBIX YCIYr, a TaKke
nHOOpMALIMA O METOAMKE pacyeTa pa3Mepa Takod IIaThl B aJMHHHCTPAaTHBHOM
perjlaMeHTe He NpeycMaTPUBAETCs. :

2.13. Makcumanwibiii cpok oxcudanun é ouepedu npu nooave 3anpoca
0 Hnpedocmaegnenuu MyHUUUNANLHOU YCAY2U, YCAY2U, NPeOOCmagiReMol
Op2aHU3AUUEH, yuacmeylouied 6 npedoCmasnerul MyHUKURANbHOU yCeay2u,
U npU NOIYYEeHUU PE3yabMama nPpedoCmasieHUA MaKux yciayz

Bpemsi oxxupaHusa B ouepeld IpH Iojaye 3ampoca O MNpeJOCTaBICHHH
MYHUIMIIAJIBHOA  yCiayTH,  YCJIYTH,  [PENOCTaBlIseMOA  OpraHM3allHei,
YYacTBYIOIel B TpefOCTAaBICHHY MYHHUHMIIATBHOW YCIYrd, W MpH MOMyHeHUH
pe3yJsIbTaTa IpeloCTaBIeHHs TaKo# yClyrd He JO/DKHO NPEBhIIaTh 10 MUHYT.

2.14. Cpox u  nopadok  pezucmpayuu  3anpoca  3AA6UMENR
0 npedocmasieHuu MYHUYUNANBHOU YCIyzu U YCayzu, npedocmasifaemoil
Opzanu3ayued, yeacmeylouieil 6 npedocmasieHuu MYHUKURATLHOU yoiy2u,
6 moM Hucie 6 INEKMPOHHOU opme

Cpok perucTpaluy 3anpoca 3asBUTeNs O IpeA0CTaBIeHHH MYHHIMNIATRHON
ycnyru cocrapiser | (oauH) pabounii neHs.

2.15. Tpebosanun K RnOMeW(EHUAM, 8 KOMOPLIX NPeOOCMABIACHICA
MYHUWURAIbHAA YCAY2a, K 31y OHCUOAHUA, MeCIaM 0Nl 3aNOSTHEHUA 3anPOCos8
0 npedocmaesieHuu MyHUU{UNAALHOU yCcaAyzU, UHOOPMAUUOHHBIM CMEHOAM
¢ obpazuamu ux 3anONHeHUA U neépeuHeM OOKYMeHmOoE, Heobxodumsix 0Ons
npeooCmasneHuUn MYHUWUNAAbHOU YCIIY2U, DPAIMEU(EHUI0 u o0QPopmaeruio
6U3YANIbHOU, mMEKCMOBoU U Myl1bmumeluiinoi uHngopmayuu o nopaoke
npedoCmaeIeHUA MaKol ycayzu, 8 MmoM Hucae K obecneuenuio 00CmyniHocmu
0/17 UHBANIUOO06 YKAZAHHBIX 00BEKMOE 6 COOMEEMCMEUL C 3AKOHO00AMEeNbCMEOM
Poccuitckon @edepayuu 0 COYUANBHOU 3au{itme UHEATUOOE

2.15.1. TpeGoBaHus K TOMEIMICHHSAM, B KOTOPBIX IIPeNOCTABISIETCS
MYHULMIAIBHAS yeyra:

1) TpeGoBaHus K MecTaM lIpUeMa 3asiBUTEJIEH:

;
|




ciy)KeOHple KaOWHETHl CIEelHATUCTOB, YYACTBYIOLWIUX B NPENOCTaBIEHUH
MYHMLHNATBHOM yC/IyrH, B KOTOPBIX OCYILeCTBIASeTcs IIpyeM 3adBuTeneid,
IDOJMKHEI OBITH 00OpyZOBaHBI BBIBECKAMH C YKa3aHMeM HoMepa kabuHera u
¢daMuITHK, UIMEHH, OTYECTBA U AODKHOCTH CIEMAINCTa, BeAyIIEero pHUeM;

2) TpeOOBaHUs K 32Ty OXXUAaHUS:

a) 3al U1 OXUIaHUA B ouepenu oOOpymyeTcs CTynbAMH K (WIH)
KPECENbHBIMU CEKLHSIMHU;

6) 3am OXWUOAHHA HAXOAMTCA B XOUIE MM HHOM CIIeHHaNbHO
HOPUCIIOCOOTIEHHOM MOMEILECHUH;

B) B 344H{M, rAe OpraHW3yeTCs NpHeM 3asBUTENCH, NpeXyCMaTpHBAIOTCA
MecTa OOLIECTBEHHOTO IOJh30BAaHMS (Tyanersl), MECTa IS XpAHEHHd BepxHel
OJICXKbI;

I) 34aHUe, B KOTOPOM OpTraHU3yeTCS IIpueM 3asBuTelNeH, obopyayercs
CpeACTBaMH ITIOXAapOTYIIEHHs M OMNOBEIICHHS O BO3HUKHOBEHMM jpe3BblYaiHOMN
CUTYaLUH;

3) TpeGoBaHHA K MecTaM JUIA 3allOJTHEHHMA 3alpOCOB O IIPEJOCTABIECHHH
MYHHILMIIaNBHON YCITYTH:

a) Mecra JJIS 3anOfHEHHS 3aIpOCOB O NPEJOCTaBICHUHM MYHHUMOATBEHON
ycayrn o0OpyIOylHOTCS CTOJNAMHM M CTYJIbSIMHM, OCHAILIAIOTCS KaHLENSPCKUMH
NpUHAMIEKHOCTAMH AN ofecrieueHUsl BO3MOKHOCTH 0QOpMIIEBHs TOKYMEHTOB;

4) TpeboBanus K MecTaM Uil HH(QOPMHUPOBaHHUS 3asgBUTENEIH:

a) HaTMuMe BHU3YyaNbHOM, TEKCTOBOII MH(poOpMaluu, pasMmellacMOifi Ha
HH(POpMALIUOHHOM CTEHAE;

6) HanuuWe mnepeyHs MOKYMEHTOB HeOOXOAMMEIX JNS TpeJoCTaBIeHHs
MYHHULMIATBHOH YCIyIH, a Taloke o0Opa3lioB HX 3aNONHEeHHS;

B) pa3MeuleHHe MHQOPMAIMOHHBIX CTEHAOB, CTOJNOB B  MecTax,
obecriednBaroIMX cBoOOAHRINH JOCTYN K HUM.

2.15.2. VHdopMallHOHHBIE CTEHABI JOIKHBI CONEPXATh:

1) cBemeHWs O MECTOHAXOXICHHUH, KOHTAKTHbIX TenedoHax, rpaduke
(pexxume) paboTbhl opraHa (YUpexIeHHs), OCYLIECTBAAIOUIEro NpeRoCTaBleHHe
MYHHUUIMAIBEHON YCIyTH;

2) KOHTaKTHY10 HHpopMauuio (Tenedon, agpec INEeKTPOHHOH MOYTH, HOMEP
KaOHHeTa) CEeUHATHNCTOB, OTBETCTBEHHEIX 32 TPHEM JOKYMEHTOB;

3) KoHTakTHyW HHopManuwo (TernedoH, agpec BIEKTPOHHOW MOYTEHI)
CNEUUAIHCTOB, OTBETCTBEHHBIX 32 HHOOPMHUPOBaHHE;

4) uHdbopMaLUIO 10 BONPOCaM NPENOCTABNIECHHA MYHHIHMIAIBHOH YCIyrd
(o mepevH!o NOKYMEHTOB, HEOOXOMUMBIX IS NPeAOCTaBIEHUA MYyHHIMIANbLHOHR
yCIyTd, Mo BpeMeHH NpHeMa U BbIadHM JOKYMEHTOB, MO MOPIAKY obxanoBaHus
neiicreuil (Oe3neiicTBUA) U pelleHUH, OCYLIECTBIAEMBIX U MPUHHUMAEMBIX B X0Je
NIPEAOCTABICHU MYHULUUNAIBHOH YCIYTH).

2.153. opraHbl MeECTHOIO CaMOYMNpaBlIeHHS M HX CTPYKTYpHBIE
noApaszesneHus obecrneunBalOT HHBAIHAM:

1) ycnoBus OecnpemsTcTBEHHOrO JocTyna K 00BeKTY (3naHHIo,
NOMeIUEeHU0), B  KOTOPOM  OHa  MNpefocTaBaseTcd, a  Takxke s




O€CHpEnATCTBEHHOIO  [I01B30BaHMA  TPAHCIOPTOM, CpEICTBAMH CBASH H
HHbOpMaLWHK;

2) BO3MOXHOCTb CAMOCTOSTENBLHOTO IIepeIBUXKCHHUA IO TEPPUTOPHM, Ha
KOTOpOH  DAacIlONIOKEHBI  00BeKThl  (34AaHMA, TOMelIeHus), B  KOTOPBIX
NpeIOCTABIAIOTCA YCIYTH, a Takke BXOHa B TakHe OOBEKTH M BHIXOJA H3 HHX,
NOCAJKH B TPAHCIOPTHOE CPelCTBO W BHICAJKM H3 HEro, B TOM 4uCIe C
MICTIONIb30BAaHUEM KpPEec/a-KOJSACKY;

3) compoBOX/IeHNE UHBAIUIOR, HMEIOIINX CTORKHE pacCTpoicTBa GYHKIIUM
3peHHS ¥ CaMOCTONTENBHOTO TlepeJBHKEeHNS;

4) Hajgnexamee pasMmemieHue oOOpyJOBaHMS M HocuTened MHopMauuy,
HeoOXOOMMBIX Al obecriedeHUst OecIpensITCTBEHHOr0 MOCTyIla HHBAJIMIOB K
obvexTaM (31aHUAM, NOMEUIEHUAM), B KOTOPHIX IPEAOCTaBIAIOTCA YCIYTH, H K
ycJIyram ¢ y4eTOM OTpaHHuYeHUil NX XKHU3HeNeATeNbHOCTH;

5) myOnvpoBanue HeoOXOOWUMOMN AIsi MHBAIUAOB 3BYKOBOH M 3pUTENbHOM
uHdopMaLny, a Take Hagnmuced, 3HAKOB M MHOW TeKCcTOBOHM M rpaduueckoit
MH(OPMALIMH 3HaKaMH, BBINOMHEHHBIMH pelbe(pHO-TOYedHBIM mpHdTOM bpaiins;

6) nomyck cypAonepeBoJuMKa U THGNOCYPAOIIEPEBOAUHKA,;

7) pomyck co0aKkM-TIpOBOAHHMKA Ha OOBEKThl (3[aHus, IOMEILEHHSA), B
KOTOPbIX PEIOCTABIAIOTCS YCILYTH;

8) oxa3aHHWe HHBAIMAAM TOMOIIM B MPEOJOJCHHHM OapbepoB, MEINAKOIIHNX
TIONYYCHHIO UMH YCIIYT HapaBHe ¢ APYTHMH JHIAMH.

2.16. Ilokazamenu docmynHOCMU U KQ4ecmea MyHUYUNANbHOU YCayzu

2.16.1. IlokazarensiMu JOCTYIIHOCTH MYHULIMIAILHON YCIIYTd ABISIOTCH:

1) TpancnoptHas JIOCTYITHOCTD K MecTaMm [IPEIOCTABIICHUA
MYHHLHIIAILHOH YCIYIH;

2) obecneyeHHe OcCHpeNATCTBEHHOrO OOCTYMNA JIML ¢ OrpaHUYeHHBIMH
BO3MOXXHOCTAMHM TEPeIBMXEHHS K IOMEUIeHUsAM, B KOTODPbIX IIPEeJOCTaBlIIeTCS
MYHHUHIIANIBHAS YCIIyTa,;

3) pazMmelienre MHPOPMALIMH O MTOPAAKe NPeNOCTABIEHHSA MyHHIIMIANLHOM
ycnyrd Ha opHIHaNbHOM caiite Mapun r. I possoro;

4) BO3MOXHOCTH MOTY4YEHUA MYHHUMIANbHOH YCIyTH
B MHOTOQYHKLUMOHAQJIbHBIX  LEHIpax IMpPEefOCTaBI€HUA  [OCYAAPCTBEHHBIX
Y MyHHUIIUNATBHEIX YCIYT;

5) BO3MOXHOCTb MNOJNy4eHUs HHGOOPMAUMHM O XOAE IPENOCTABICHUA
MYHHIIUNIANBHOW YCJIYI'H, B TOM YHKCJIE € HCIOJIb30BaHHEM HHQOPMALOHHO-
KOMMYHHKaUHOHHBIX TEXHONOIHH.

2.16.2. TTokazaTensaMi Ka4decTBa NPeJOCTABICHHS MYyHUIMTIANBHOH YCIYTH
ABIAIOTCA:

1) cobnroacuue cpoka MpeAOCTARICHUS MYHHUIIMITAILHON YCIIyTH;

2) COOTHOUIEHHE KONHYecTBa 0O00CHOBAHHEIX xanob rpa)KaaH 1o BOIpocaM

Ka4yecTBa W JIOCTYMHOCTH MPENOCTABICHHS MYHHLUMNAIBHOKW yCnyrd K obmemy
KOJIMYECTBY NTOCTYNUBUIMUX XKajlo0;
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3) KOJM4ECTBO B3aHMOJEHCTBHMH 3asBHTENA C AO/KHOCTHBIMH JIHLIAMH
KH30 Moapun r. I'posHoro npu npenocTaBleHHM MYHUUMNAILHON YCIYTH — He
fonee 2-x pa3s, IPOJOJKUTENHHOCTh OJJHOTO B3auMoaeiicTBrs He Gonee 1 (ogHOrO)
pabouero aHs.

2.17. Ocobennocmu npedocmaeneHus MYHUUURANLHOU ycayzu  HO
IKCMeEPPUMOPUATIbHOMY npuHyuny (8 cayuae, eciu MYHUUUNAALHAA YCayza
npedOCMAaenAeMCA RO IKCIEPPUMOPUATLHOMY NPUHYURNY) U 0COBeHHOCmU
npeoocmagieHun MyHUKURQIbHOU YCIYy2U 8 INeKMPOHHOU hopme

2.17.1.  IIpenocrasieHue MYHULUNATLHOMN yCIyru o
3KCTEPPUTOPHAIBHOMY IIPUHINNY He MPeLyCMOTPEHO.,

2.17.2. 3agBUTensM  oOecreydBaeTcs  BO3MOXKHOCTD  IIOTY4YE€HUSA
HHbOpPMallMM O MpPedOCTaRIsIeMOH MYHHLHNAILHOM yciayre Ha O¢HUIMaIbHOM
caiite Mapuu r. I'po3Horo # Ha PernoHansHOM nopraie.

2.17.3. JAns nomydyeHUS MYHULMNANBbHOM YCIYrH B JJICKTPOHHOM BHJE
3aABUTENIIM IIpeOCTaBIAETCS BO3MOXHOCTH HAaNpaBUTH 3asdBlIEHHE 4Yepes
PernoHanbHBIi TOPTAT IMyTEM 3aMOTHEHUS CMelUalbHON HHTEPAKTHBHON (OPMBIL.

2.17.4. 3assurensam obecrneyuBaercsi BO3ZMOXNHOCTB OCYIIGCTBIATH C
HCIIONB30BaHUEM PervoHanpHOrO noprana MOHHMTOPHHI XOfa IMpeAOCTaBIEHUS
MYHHUIMNANBHOH yCIYyTH.

2.17.5 TIlpu nopmaue 3asBneHuss B ¢GoOpMe D3JIEKTPOHHOTO JOKyMEHTa
3agBUTEIIO TMPEJCTaBIAETCA 3MEKTPOHHBIA JOKYMEHT, NOATBEpXXAAIOWUN npHeM
JaHHOTO 3asBJICHUS K paCCMOTPEHHIO.

3. Cocras, noc/e10BaTe1bHOCTh H CPOKH BLINIOJTHEHHS
aJMHMHHMCTPATHBHBIX Npoueayp (AeHcTBHH), TpeOOBaHHH K NOPAAKY HX
BBINOJIHEHHS], B TOM YHcJie 0c00eHHOCTEH BbIMOJTHEHHS] aAMHHHCTPATHBHBIX
npoueayp (aeficTeui) B 3J1eKTPOHHOH popme

3.1. Hcuepnsigaouwuii  nepedens aOMUHUCMPAMUBHBIX  RPOUEOYD
(Oelicmeuli)

3.1.1. IlpenocrapneHue MyHUIIUDANBHON ycmyru «BbiIada BHIIIMCKH M3
IOXO3IMCTBEHHONM KHUIHM»  HETIOCPEJICTREHHO  OCYLUCCTBINISET CTIPYKTYpHOE
noapasaenenne KKM30 Mbspuu r. ['posHoro - OTAEN N0  YNpPaBiICHHIO
MYHHIMIIANLHOM  COGCTBEHHOCTBID, KOTOPBIH  OCYLUECTBIAET  CIEIYIOLIHE
aZAMHHHCTPATHBHBIE TIPOLICAYPh!:

1) npuHATHE 3asBICHUS;

2) dopMUpOBaHHe M HAIPaBIEHHE MEXKBEJIOMCTBCHHBIX 3alIPOCOB (8 cyyae
Heobxooumocmu),

3) paccMoTpeHude 3asBlIeHHs H oQopMIeHHE pesynbTaTa NpeNoCTaBleHHs
MYHHIIMITANbHOM YCITyTH;
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4) BeIIa4a pe3ysIbTaTa peJOCTaBIeHHA MyHULUNAIBHOH YCIIYTH 3a4BHTENIO
(petieHus).

3.1.2. TlepeyeHr aAMUHHCTPAaTHBHBIX mpouexyp (meiicTBuit) mpu
NIPeIOCTAB/IIEHUN MYHHUIMIIAJIIBHOW YCIYTH B 3JIEKTPOHHOH (opMe, B TOM HHCTIE C©
ycnonp3oBaHueM ENUMHOro moprajla rocyJapcTBeHHBIX H MyHHLIMITANBHBIX YCIYT.

Ilpn npemoctaBneHuy MYHHUIMIAIBHOH YCIYyTH B 3MEKTPOHHOH dopMe
OCYINECTBJIAIOICS .

1) npepocTaBneHde B YCTAHOBIECHHOM MopsAKe MHGOPMALMY 3aABUTENIAM H
obecreuerHHe JOCTyna 3asaBuTeNeH K CBeleHUAM 0 MyHHIIMIIAIBHOHN yCTyTe;

2) nomada 3arpoca O INPEOOCTABICHUH MYHHUMMAILHOH YCIYTH M HMHBIX
NOKYMEHTOB, HEOODXOOMMBIX IJIsfi IPEHOCTABJICHHA MYHHUUMIIAILHOHW YCIYrd, H
NpUEM TaKHX 3aIIpoca O NpeAOCTaBIeHUH MYHUUUNAIBHON YCIYrH U JOKYMEHTOB
OpPraHoM, IpPeJOCTaBASIOUMM MYHHUMIANBHYIO YCIYry, WIH MYHULUNAIbHOH
YCIyTH, C HCIOJIb30BaHHeM HHPOPMAITHOHHO-TEXHONOTHIECKOH "
KOMMYHHKAIlHOHHOM HWHOPACcTpyKTypbl, B TOoM uucie EnuHoro mnoprana
rocylapCTBEHHBIX M MYHHUUMIIAJIBHBIX YCIYTr ¥ (WJIH) PETHOHAIBHBIX IOpPTaNlOB
rocyAapCTBEHHbIX U MyHULIMNANBHBIX YCIIYT;

3) monyuyeHMe 3asBHTENEM CBeleHMi O XOJi¢ BBLIITOJHEHHS 3ampoca o
IPENOCTABIEHNN MyHUIIMTNIANBLHOH YCIyTH;

4) B3aUMOJIENICTBUE OPraHoB, NPEAOCTARIAIOMIMUX MYHHUMNIANBHEIE YCIYTH,
MHBIX TOCYJapCTBEHHBIX OPraHOB, OpraHoB MECTHOIO CaMOYIpaBlieHus,
OpraHu3alui, y4acTBYIOUIMX B IIPeJOCTaBI€HHH MYHHLIUNIAJIBHBIX YCIYT;

5) monydenue 3asBuUTeNeM pe3yNbTaTa NpPeAOCTaBACHHS MyHHUUUNAIBHOMN
YCIIyTH, €CTM HHOE He YCTAaHOBJIEHO (PedepabHBIM 3aKOHOM.

6) mHBIC AEHCTBHs, HEOOXOAMUMEIE ANA NPENOCTABICHHA MYHHIMIAILHOM
YCIyTH.

3.2. Ilopaook ocywecmeneHua  aAOMUHUCPAMUBHBIX  NPOUEOYP
(Oelicmeuil) npu npedocmasienuu MyHLUKURAIbHOU yCy2u

3.2.1. [IpuHATHE 3asBICHUS

OcnoBanveM pjIs8 Havana HCIOMHEHUS aAMUHHMCTPATHBHOW NpOUELypHI
aBisercs Jnn4Hoe obpamenue 3asputens B KM30 Mbopum r. I'posdoro mubo
noctynnende 3ampoca B KHM30 Mbdpum r. T'posHoro mno moure, mno
UH(OpPMALIMOHHO-TEeNeKOMMYHHKAIUOHHEIM CeTsSM 00IIero LoCTyma, B TOM 4Hcie
ceTn MHTEpHeT.

Crennanuct, B 06593aHHOCTH KOTOPOTO BXOJHUT NPUHATHE TOKYMEHTOR:

1) npoBepsieT HaHuKe Bcex HEOOXOAMMEIX AOKYMEHTOB, B COOTBETCTBHH ¢
niepedHeM, YCTAaHOBIIEHHBIM HacTOSIIEM PerIaMeHTOM;

2) perucTpUpyer HOCTYHBIINA 3aPOC B COOTBETCTBHY C YCTaHOBIEHHBIMHM
IIpaBUJIAMH JIEIIONIPOH3BOJICTRA;

3) coob1aeT 3asABUTENO HOMED M AATy PErHCTPAIMH 3alpoca.

PesynpraToM aaMMHMCTPaTMBHOK TIpOLEIYpbl SBJSAETCA IONYydYeHHE

CIIEUATMCTOM, YIOJIHOMOYEHHBIM Ha paccMOTpPeHHe OOpallcHUA 3asBHTENA,
NPHUHATBIX JOKYMEHTOB.
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IIpooomKHTENEHOCTE aAMUHUCTPATUBHON IpoLeAyphl He 6onee 1 (oaHoro)
pabouero A1,

3.2.2. ®opMHpPOBaHHE U HaIPaBJeHUE MEXBEAOMCTBEHHBIX 3alIPOCOB

OcHoBaHMeM [Ji1 Hayana aJMUHHCTPATUBHOM TMpoOLEIyphl SBISAETCH
HENIpeICTaBJIeHUEe 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBEIX B COOTBETCTBHH
C HOPMATHUBHBIMH NPaBOBBIMH aKTaMH [ IIpelOoCTABJIEHHS MYHHLHIIAIBHOH
YCIYTH, KOTOpbleé HaxOHATCA B paclOpsXEHUHW TOCYIJapCTBEHHBIX OpIaHOB,
OpraHoOB MECTHOIO CaMOylIpaB/ieHHs U MHBIX OpraHH3alui.

OrBeTcTBEHHOE  JIOMDKHOCTHOE  JIMUO  OTAEN [0  YHNpaBlIEHHIO
MyHULHAnanpHoi cobctBeHHocThio KM30 Mbapum r. I'po3Horo ocyuectsiser
TIOATOTOBKY W HalpaBlIeHHE MEXBEJIOMCTBEHHOro 3alpoca B roCyAapCTBEHHbIE
OpraHel, OpraHel MECTHOIO CaMOYIpaBjieHMs M HHBIE OpraHM3allid, B
pacTlOpsDKEHWH  KOTOPBIX  HAXOAATCA  JOKYMEHTEl, HeOoOXOAUMBIE AN
NpeJOCTABICHUS MYHHULMIIATEHON YCITyTH.

MexBe JOMCTBEHHBIH 3anpoc dopmupyeTca B COOTBETCTBHH
¢ TpeboBanusMu cTaTek 7.2 QOenepansHoro 3akoHa Ne 210-03 «O6 opranuzanun
NPeIOCTABIEHHA TOCYJAPCTBEHHBIX U MyHHIMIIATBHBIX YCIYI».

Hampasnenue MEXBeJOMCTBEHHOTO 3anpoca OCYILIECTBIAETCH
c HCIIONH30BaHHEM CHUCTEMBI MeXXBeJOMCTBEHHOIO 3JIEKTPOHHOI'0
B3aUMOIeACTBHA.

MakcuManbsHbIi CpOK BHINONHEHHS JAHHOTO MefiCTBUA cOCTaBIAeT He Oonee
2 (nByX) pabouux nHeH.

PesynbTaToM aJMHHHUCTPATHBHOM IpoLenypbl ABISETCA NONydeHHEe U3
TrOCylapCTBCHHBIX OpraHOB, OpPraHoOB MECTHOIO CaMOYIIpaBI€HHA H HHBIX
OpraHuM3aluii 3anpaliiBaeMblX JOKYMEHTOB JTHOO OTKa3 B MX MPeAOCTAaBIICHHH.

Henpencraenenne (HecBoeBpeMeHHOE TIpeICTaBlIEHHE) TOCYAapCTBEHHBIM
OpraHoM, OpraHOM MECTHOIO CaMOYINpaBJE€HHA M HHBIMU OpraHU3alUsIMU 110
MeXBCAOMCTBEHHOMY 3allpoCy 3alpallliBaeMBIX JOKYMEHTOB M HMH(OpMaluH, HE
MOXET SABJIATHCA OCHOBaHMEM IS OTKa3a B IPEJOCTABICHHH 3asSBHTEIIO
MYHHMIMIIATBHON yCIYTH.

Crnoco6  dukcauuu  pe3ynbTaTa  BHIIOJHEHWS  aJMUHHCTPATHBHOM
NPOUELYPEI ~ 3aHECEHHE B COOTBETCTBYIOLLIHIH KypHAIL.

3.2.3. PaccmoTpenne 3asBJICHUA U odopmiieHne pesynbTara
HpefoCTaBleHUs MyHHLIUIATBHOH YCITyTH

OcHOBaHHEM AJI Hayaja MpoLenyphbl PACCMOTPEHUS OOpallieHNs 3asBUTENS
¥ oQOpMIIEHUA pe3ynpTaTa IpeJoCTaBleHUs MYHHUUIAIBHOM YCIYTH sBIAsSETCH
NOJY4YeHUE CHEeLHaIUCTOM, YIIOJTHOMOYEHHBIM Ha paccMOTpeHHe olpallleHus
3asiBUTEJISl, COOTBETCTBYIOLIUX JIOKYMEHTOB.

IIpy mnonyueHHH 3ampoca 3asgBUTENs, CIEIHAIIMCT, OTBETCTBEHHBIH 3a
paccMOTpeHHe O0pallleHHs 3aSBUTENS:

1) ycTaHaBIuBaeT NpeaMeT o0pallgHMs 3aBUTENS,;

2) rmpoBepseT HalMuMe NPUIOKEHHHIX K 3afBJIEHUIO JOKYMEHTOB,
NEPEUUCICHHBIX B IYHKTE 2.6 HACTOAIIErO perjaMeHTa;
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3) ycranapnuBaer Hanmuuue nonHomouuit KM30 Mbaspuu r. I'possoro na
paccMOTpeHHe oOpaiieHus 3agBUTend. B cioy4ae ecam npelocraBieHHE
MYHHUIMNATBHOW yciayrd BXOXMT B monHomodns K30 Mbspuu r. I'posHoro u
OTCYTCTBYIOT ONpeAescHHbIC MYHKTOM 2.9 HAaCTOSILEro periaMeHTa OCHOBAHHS
o1 OTKasa B IIPeOCTaBICHHH MYHHLMNANBHOH ycayrd, CIeLHaJIHCT,
OTBETCTBEHHBIN 3a paccMOTpeHMe OOpallieHHs 3asBUTeNsl, TOTOBUT BBINUCKY H3
MIOXO03SHCTBEHHON KHHUIH (pe3ynbTaT MpelOCTABIEHUN MYHHIMNAIBHON yCIyru)
3agBUTEIIIO.

Pe3ynbTaToOM anMHHHCTPAaTHBHOM mNOpouedyphbl SBISETCS INOANKCAHME
npeacenareneM KN30 Mapuu r. ' po3HOro BHIMUCKH U3 NOXO3AHCTBEHHOM KHUIH
WY TCEMa 00 OTKa3e B NPENOCTaBIeHMH MyHULIMITANbHOM YCITyTH.

IlponomxuTenbHOCTh agMUHHCTpAaTMBHOH mpoueaypsl He Oomee 25
(mBamuaru nsaTH) pabodnx nHEH.

3.2.4 Brigaua pesynbTaTa IIPEeJOCTaBICHHS MYHUUHUIANLHOH yCIyrH
3aABHTENO (PELLICHHA)

OcHoBanHMeM JJ1s Hadana Mpouefypsl BbAAYH pe3ynbTaTa NpelocTaBlIeHHUS
MYHHULMIIANBEHOM YyCIyru (pelleHus) ABIfSeTcs NOANUCAHUE YHNOIHOMOYEHHBIM
aomxaocTHEIM JHUoM K30 Moapuu r. I'po3HOro cOOTBETCTBYIOIMX JOKYMEHTOB
U IOCTYIUIEHHE JOKYMEHTOB JUId  BbLJAYM  3a4BUTENIO  CIELMAIMCTY,
OTBETCTBEHHOMY 3a BBIa4y JOKYMEHTOB.

Pemienne o npegocTaBleHMH MM OTKase B IPEJOCTaBICHUU
MYHULHIIQIEHOW  YCIYTM  PErHCTPHpYET CIHEeLHaJHCT, OTBETCTBEHHBIH 32
IeJONpPOU3BOICTBO, B COOTBETCTBHH C YCTaHOBIEHHBIMH IIpaBWJIaMH BeJeHMS
JENONPOU3BOICTBA.

Pemienne o0 nmpemocTaBieHMHM MM OTKase B IIPEOCTABICHUH
MYHHLHMNAJIBHOM YCIYTH € [PUCBOEHHBIM  pPerHCTPallMOHHBIM  HOMEpPOM
cTelHanicTa, OTBETCTBEHHOTO 3a BbIIady JOKYMEHTOB, HAallpaBIAETCH 3asBUTEINO
IOYTOBBIM OTIpaBJIeHHEM JHOO BpydaeTcs JHYHO IIOL POCIIMCH, €CIH WHOH
NOPSJIOK BbIIa4YM JOKYMEHTA HE ONMPEJEIICH 3aBUTEIEM NIPH 0a4e 3anpoca.

Komus pellleHHs BMecTe C OpHUTMHAlaMH JOKYMEHTOB, IIpeJCcTaBIEeHHBIX
3asBUTENEM, ocTaeTcs Ha xpaHeHuu B KN30 Mapuu r. I"'pozHoro.

Pe3yneraToM aIMUHMCTPAaTHMBHONW MpOLEAYphbl SBIACTCA HalpaBleHHE
3aABHTENI0 peIIeHHs O TPEeJOCTaBIeHHH HIM OTKase B IIPEeJOCTaBICHHU
MYHHILHIIAJIBHOH YCIIYTH.

IIpomomxuTenbHOCTL 4AMMHUCTPAaTUBHOM mpolienyphl He Oonee 2 (AByX)
pabounx nHei.

3.4. ITopaook ucnpagieHua OONYU{EHHBIX ONEUamoK U OWUGOK 6
8bIOGHHBIX 6  pe3yibmame  NpPedoCMAGICHUA MYHUUURAAbHOU  ycayau
JoKymenmax

3.4.1. B cinyuae BblsBIeHUS 3asBHTENEeM ONEYATOK, OIUHOOK B MONyYeHHOM
3afBMTEIEM  JOKyMEeHTe,  ABJISAIOIIEMCA  Pe3ylbTaTOM  [IPEAOCTABICHHUA
MYHUUUNANBHOW ycCiyrH, 3asBMTelpr Brnpase oOpatutbes B KHM30 Mbopuu
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I. I'po3noro ¢ 3agBnenueM 00 MCIpaBICHHH JOIYIIEHHBIX OINE4aTOK U OmnOOK B
BBII@HHBIX B pe3yJIbTaTe NpeJOCTaBICHUA MyHHIIMIAIBHON YCIyTH JOKYMEHTAaX.

3.4.2. OcHOBaHHEM AJIA Hayaja IpOoLeayphl MO HCIPABJICHUIO ONEYaTOK U
(wnu) owmwmOOK, [JONYLICHHBIX B JOKYMCHTaX, BBIOAHHBIX B pe3ynkTaTe
npelocTaBleHysl MYHHLUUNaNbHOH ycnyru (manee — Ipoliedypa), ABIAeTcH
noctymnerne B K30 Mboapun r. 'pozHoro 3asBneHus o6 UCIpaBIeHHM ONEYaTOK
A (unu) omwnOOK B AOKYMEHTax, BBIIAHHBIX B PE3YyJIRTATe IIPEJOCTaBIEHUS
MYHHLHIATBHOH yCIyrd (naiee — 3aspieHde 00 HCIpaBleHUM ONEYaTOK M (MUIH)
OIIHOOK).

3.4.3. 3asBneHue o6 HCIPaBJIeHWH ONEYATOK U (MM) OWHOOK C yKa3aHueM
cnocofa WHQOPMHPOBaHHUA O PE3YNbTATaX €ro PacCMOTPEHHS M JOKYMEHTHI, B
KOTOPBIX COJiep’KaTcsA ONneyaTKy U (mid) omnbky, MpeACTaBIAOTCA CleRyIOIUMHU
criocobamu:

1) nuyHO (3asABHUTENEM IIPEACTABAAIOTCH OPUIHMHANEL JOKYMEHTOB C
onedarkaMu K (M) omwuOkamy, crenuanucroM KHU30 Moapuu r. ['possoro
JleNTaloTCs KOMUH ITUX JOKYMEHTOB);

2) yepe3 OpraHH3AIMIO TOYTOBOH CBS3H WIH B JJIEKTPOHHOH ¢opme
(3agBMTCNEM HampaBiIsAlOTCAd KOMHMH JOKYMCHTOB C oOnedaTKaMH W (HIH)
ommbKamu).

3.4.4. Tlo pe3ynpTaTaM paccMOTPeHHUS 3asBICHUA 00 HCIIpaBIeHUN OIEYaToK
" (uny) ommbox crenuannctT KM30 Mbopun r. I'posHoro B Teuenue 1 (oaHoro)
pabouero nHA:

1) mpuHuMaer pelleHde o6 HCOpPaBIeHUM OMEYATOK M (MIM) OIMIHOOK,
JIONYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe IpeldoCTaBNeHus
MYHUIMIANABHOK YCIyTrH, M YBEJOMISeT 3asiBHTENS O IPHHATOM pelleHHH
crnocoboM, yKa3aHHBIM B 3afBIE€HHU 00 HCIPaBIEHHUHU Oe4yaToK U (M/IM) OLIMOOK
(¢ yxazaHHeM CpoKa HCIIpaBJIeHHs AONYILIEHHBIX ONeYyaToK H (M) olIHO0K);

2) npuHHMaeT peleHue o6 OTCYTCTBMM HEOOXOAMMOCTH MCIpaBiICHHUA
onevaTox ¥ (M) onboK, JONYLIEHHBIX B JOKYMEHTaX, BEIJAHHBIX B pe3yJabTare
npefocTaBleHHs MYHULWNANBHONH YCIYyrH, ¥ FOTOBUT MOTHBHpPOBaHHBIN OTKa3 B
HCTIPaBAEHUM ONEYaToK U (MJIH) OIUHOOK, JOMYILEHHBIX B JOKYMEHTaX, BEIAaHHBIX
B pE3YETATE IPEAOCTABIEHU MyHHIUNATBHOR YCIYTH.

3.4.5. MUcnpaBnenme omneyaTok M (MaH) OIWMOOK, JOMyUICHHBIX B
JIOKyMeHTaX, BBIJITAHHBEIX B pe3ylbTaTe MpeJoCTaBICHHS MYyHULMIATBHON YCIYTr,
ocymectisiercs KM30 Mapuu r. I'posroro B redyenue 5 (natu) paboyux auei.

3.4.6. Ilpn ucmpasieHuHd omnevatok M (MWIH) OmHMOOK, HONYMIEHHBIX B
JNOKYMEHTaX, BBIJAHHBIX B pe3y/bTaTe NMpelocTaBleHHs MyHHUHIAIBHOR YCIyTH,
He J0IyCKaeTCH:

1) u3MeHeHHe COJEpXaHHA JOKYMEHTOB, SBISAIOIUXCA PE3YIBTATOM
NPeAOCTaBIeHNA MyHHULIUIIANBLHOR yCIyTH;

2) BHeceHHe HOBOH HH(POPMAaUHH, CBeJIEHHH H3 BHOBb TOJYYEHHBIX
JOKYMEHTOB, KOTOpBIe He OBINM TIpeNCTABNEHE! MpH I0OJaye 3aABJIEHUS O
NMpeAoCTaBIeHH! MYHULMIIATBHON YCIYTH.

3.4.7. PeaynbTaToM NpoueRyph! ABsSETCA:
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1) Belgauya MCNpPaBIEHHBIX JOKYMEHTOB, SB/SIOIUXCA pe3yJBTATOM
[IPEAOCTABIIEHUS MYHHUHIIAIBHON YCIYTH;

2) MOTHBHpPOBAaHHBIH OTKa3 B HCIpAaBJIEHHH OMEYaTOK M (WiH) owuboK,
IONyIIEHHBIX B JOKYMEHTaX, BbIJaHHBIX B pe3yJbTaTe MpeJocTaBleHHsA
MYHHULMIIATEHOH YCITYTH.

3.4.8. loxymeHT, colepaliuii onedaTku ¥ (MTK) oMbk, rmocne 3aMeHb
DOIJIEXKHUT YHUYTOXKEHHIO, PakT KOTOPOro GUKCUpyeTCs B JEJE N0 PaCCMOTPEHHIO
obpallieHUs 3asgBUTEIIS.

4. ®opMEI KOHTPOJISl 32 HCIIOJTHEHHEM AAMHHHCTPATHBHOIO
perjiaMeHTa

4.1. Ilopadok ocyuwiecmeiieHun meKywiezo KOHMPOJIA 34 COO00eHUem
U UCROJIHEHUEM OMEEMCMEEHHLIMU OO0JIHCHOCHIHLIMU JTUKAMU NOJTONCCHU
Penamenma U UHbIX HOPMAMUBHLIX HPAGOGLIX (KIMO8, YCMAHAGIUGAIOWIUX
mpeboeéanun K HpeOOCMAGNEHUI0 MYHUUURANLHOR YCAYZU, a4 MAaKdice
HpUHAMUEM UMU DEeULleH Uil

Texymuit KOHTPOJIb 3a cobmoneHeM N0CJeI0BaTeIbHOCTH
aIMHHHCTPATUBHBIX JCHCTBYM, ONpefeNeHHbIX HACTOAMMUM aNMHHUCTPATHBHBIM
PETIaMERTOM NIPENOCTaBlIeHUs MyHULIMIIATEHOM YCIIyTH, U OPHHATHEM B XOJ€ €€
NpelOCTaBIeHUsT  pellleHWH  ocywecTBIsAoT npeacenarens KHW30 Mbopun
r. I'posHoro u samecturens npeacenaTens, KypHpPYIOLIHH COOTBETCTBYIOLIEE
HalnpaBlieHHE.

4.2, Ilopadok u nepuoOuUuHOCMb OCYU{ECHGNICHUA HIAAHOBLIX U
6HENIUHOBLLX  HPOBEPOK  NOJIHOMBI U Kauecmed  npedoCmasneHus
MYHUUURAILHOU yCay2u

4.2.1. Kourponr 3a TmONHOTOM M  KadyecTBOM  IIpelOCTaBICHUA
MYHHLMIIATLHOM yCIyTH BKJIIOYAeT B ceOS MpoBeacHUE ITPOBEPOK, BBHISABICHUE U
yCTaHOBJIEHHE HapyIlueHHH NpaB 3asBUTeNeH, IPHHATHE PEINCHUH 00 ycTpaHeHuu
COOTBETCTBYIOLIHX HapyIICHUH.

4.2.2. IlpoBepk# MoryT GBITh IUIAHOBHIMH Ha OCHOBAHMH IIIaHOB paboThHI
KH30 Mbopuu r. I'pozHoro, 1160 BHEIUIAHOBBIMH, MIPOBOJAMMBIMHU B TOM YHCIIE TIO
xanobe 3asBUTENECH HA CBOEBPEMEHHOCTE, IIONHOTY ¥ KA4ECTBO NMPENOCTaBICHUS
MYHULMOATLHOH YCITYTH.

4.2.3. Pemenne o mnpoBedeHHEe BHEMIAHOBOH IIPOBEPKU NPHHHMAET
npenceaarenk K30 Moapuu r. ['po3HOro WM yronHOMOUYEHHOE UM JOJDKHOCTHOE
auuo KM30 Mbapuu r. ['posHoro.

42.4. J[lna npoBeleHWS  IUIAHOBBIX  NPOBEPOK  IpeJOCTABIEHHS
MYHMLHMIAIBHON yClIyrd GOpPMHUPYETCSI KOMUCCHS, B COCTAB KOTOPO# BKIIIOYAIOTCA
NOJDKHOCTHBIE JIMLA K cnenanucTel KM30 Moapuu r. ['posnoro.







