MPAOPHUS TOPOJAA TPO3HOTIO
MOCTAHOBJEHMUE

77 03 KOS5 r. Ne 2.2

006 yrBepKaeHUH AJIMUHUCTPATHBHOIO periiaMeHTa npeaocTaBieHus
MYHHIUIIATBHOM yeayru «Beigada rnpeaBapuTesIbHOro paspelieHus oprata onexm
M MOMEeYUTENIbCTBA, 3aTPAruBaloIIero OCyIleCTBIEHHe UMYILECTBEHHBIX MpaB
OI0NIEYHOTO»

B coorBerctBUM ¢ DenepanbHbiM  3akoHOM oT 27 wuwoas 2010 rona
No  210-d3 «OO6 opraHuMzauuMu IpefOCTaBIE€HUS  TIOCYNApCTBEHHBIX W
MYHUUMUINAIBHBIX  ycayr»,  [lopsakom — pa3paboTkM M yTBEpIK/ICHUS
aJIMUHUCTPATUBHBIX PEraMEeHTOB TMPEJOCTABICHUS MYHHMIMMANbHBIX YCIYT,
YTBEP)KJIEHHbIM NocTaHOBIeHMeM Moapuu ropona ['possoro ot 30 urons 2012
rozpa Ne 38, Mapus r.I'poznoro

[TOCTAHOBJISET:

1. VYTBepauTb  AIMUHHCTPAaTUBHBIM  perilaMeHT  IpeJoCTaBiIeHUS
MYHULMIIAJIBHON yCIIyrd «Bbljaya rpeiBapuTelIbHOrO paspelieHust oprata ornexu
U TIONEYHUTEbCTBA, 3aTPArvBaloOIIEro OCYILECTBICHHE HMYILECTBEHHbBIX [1paB
MOAOIEYHOT0» COIIACHO MPUIIOKEHHIO.

2 KOHTpOJ'lb 3a HUCIOJIHEHUEM HACTOALIECIO IOCTAHOBJICHHA BO3JIOKHTL HA

3amectutenss Mopa — pykoBoaurens anmapata Mopuu ropoaa [ 'posHoro
B.1L. YcTrpaxaHosa.

3. Hacrosimee nocraHoBieHue BCTyNAeT B CHITY CO JIHS €ro O(QUIHAIBLHOIO
onmybnukoBanust B razere «Cronuua IUIIOC» M TMOJUIEKHUT pasMelIeHHIO Ha
opunmansHoM caiite Mapuu r. ['posHoro.

N.B. Kaabipos




K ITOCTaHPB:
r.I'po3n

or22.0

AﬂMHHHCTpaTHBHbIﬁ perjaamMeHT
npeaocraBJjieHUs MYHHIIHIIaJIbHOﬁ YCIOyru «Bb11aua NpeABAPHTEIBHOTO
pPas’peliCcHHs OpraHa OolneKH H nNone4YuTeJibCTBa, 3aTparuBapwuero
OCYHIECTBJIEHHE HMYILIECTBEHHBIX NPpaB NoA0MNEYHOI0»

I. OBIHUE NNOJIOKEHUSA

1. Ilpeamer pery/iHpoBaHHs A AMHHHUCTPATHBHOIO perjaMeHTa
1.1. Hacrosmmii AIMHMHUCTPATUBHBLIN perjlaMeHT onpelesseT CTaHAapT
IPeJIOCTaBICHUsI  MYHHMUMINAIbHOM  ycnyru  «Bwlgada  mpeaBapHTelbHOIO
paspelieHusi oprala oneKku Y IONeYUTeNbCTBA, 3aTParuBalolLero OCylIeCTBICHUE
UMYLIECTBEHHBIX TIpaB IOAONEYHOro» (Jajee — MyHULMNAIbHAs Yyciyra),
yCTaHABIMBAET CPOKM M I10CJIE0BATENbHOCTh AAMUHUCTPATUBHBIX NPOLELYp M
JEHCTBUM ITPYU NIPEIOCTaBIEHUH MYHHLIMIIAJIbHON YCIIYTH.

2. Kpyr 3aaBurenei

2.1. TllonyyartensMu MYHULMIAJIBHOW YCIYrH  SIBISIIOTCS  3aKOHHbIE
NpeICTaBUTENIN  TOAONEYHBIX (POAUTENH, YCHIHOBUTEIH, ONEKYHbI (ITONEYUTENH )
(nanee - 3asBUTEIIN).

3. TpeGoBanusi K NOpsiAKY HHPOPMHPOBAHUS O NPEAOCTABICHHH
MYHHIHNIAJbHOH YCJIYrH

3.1. Hugpopmayua o mecme naxodcoenus u zpagpuxe pabomoe! opzaua,
nPedoCmMasnAIOULez0 MyHUKUNAIbHYIO YCAYZY, OP2AHU3AUUI, YHACMEYIOU{UX 6
npeodoCcmasieHuu MyHUKUNAJIbHOU YCIy2u, CROCOObI ROSIYYEeHUA UHpopmayuu o
Mecme  Haxoxcoenusa U cpapukax  pabomel  20CyOAPCMBEHHLIX U
MYHUUURATBHBIX OP2AHOE U OP2AHU3AUUU, 00pawenue ¢ Komopuoie Heobxo0umo
018 ROJIYYEHUA MYHUWURAIbHOU YCAYZU, A MAKICEe MHO20(YHKUUOHAIbHOZO0
UeHmpa npedocmasieHus 20Cy0apCcmeeHHbLX U MYHUYUNATIbHBIX YCY2.

3.1.1. Mecmo Haxoxcoenus opzana, npeoocmagiAloue20 MYHUYUNANbHYIO
yenyey: 364024, Yeuenckas Pecniybnuka, r.I'po3Hsli, np. Dcambaena, 6.

3.1.2. Ipagux pabomer opeana, npedocmasniioweco MyHUYUNATbHYIO
yenyzy

noHeebHUK — natHuna: ¢ 9 yacos 00 munyt 0 18 yacos 00 MUHYT;

npeanpazaHuyHblie JHU: ¢ 9 yacoB 00 munyT 10 17 yacoB 00 MUHYT;

obenennblii nepepwiB: ¢ 13 yacos 00 munyT 10 14 yacos 00 MuHyT;

BBIXOJIHBIE IHU: cyO0O0Ta M BOCKpECEHbE;

MpUEeMHbIE JHU: BTOPHUK, YeTBepr.



313 Cnpagounvie menegorbvi opeana, npedocmasAouieco
MYHUYUNANBHYIO  YCAYeY, A  MAKdce — OpeaHu3ayull,  y4acmeyloujux 8
npeodoCcmasieHu MyHUYUnaNbHoU yeayeu (npu ux yuacmuu).

CnpaBounsiit Tenedon Jlenapramenta obpasoBanust Mapuu r. ['po3soro
8(8712)22-21-16.

3.1.4. Aopeca o¢uyuanrvhvix caumoe opeana, NPedoCmMaBIAIOUeo
MYHUYUNGNLHYIO — YCay2y, A  makdxce — Opeanusayuil,  y4acmeylouwjux 6
npedocmasieHuu MyHuyunaloHou yeayeu (npu ux ywacmuu) 6 cemu Humepnem,
cooepacawux uHgopmayuro 0 npedocmasieHuu MyHUYunanbHou ycayeu u ycuye,
KOmopule AGNAIOMCA HeOOX00UMbIMU U 00A3aMeNbHbIMU ONIs1 NPedoCmAaBNeHUs
MYHUYUNGNBHOU YCAY2U, A0peca ux 31eKmpoHHOU NOYMBbL.

Odunmaneubiii caiit Jlenapramenra obOpaszoBanusi Mopum r. I'posnoro:
do-grozny.ru.

Anpec snexkTpoHHOM moutkl  Jlemapramenra oOpasoBaHus  Mbapuu
r.I'posnoro:uo-groznydep@mail.ru.

3.1.5. Ilopadox nonyuenua uHgopmayuu 3as8umensimu no 60NPOCam
npedoCmasneHuss MYHUYUNAIoHoUu  YCayeu U ycaye, KOmopwle A8IS0mCs
HEoOX00UMBIMU U 0OA3aMeNbHBIMU 0I5 NPEOOCMABNEHUA MYHUYUNATbHOU YCAVeU,
c6edeHUll 0 Xx00e nPedoCcmasieHus YKazanHvix yeaye.

[Tony4yenune wHGOpPMALUU 110 BOMPOCAM IPEJIOCTABICHUS YCIYTH, a TaKKe
CBEJICHUH O XOJie NIPeJOCTaBIIeHUs YCIYTH OCYIIeCTBIISETCS:

a) IpM JIMYHOM oOpallleHuH 3asiBUTENIs B OpraH, IpeJoCTaBISHOIINI
MYHHULUNIAIBHYIO YCIIYTY;

0) npu NUCbMEHHOM O0palleHUHU 3asBUTEIIS;

B) uepe3 o(pULMATIbHBIN CAalT U 2JIEKTPOHHYIO 110YTY;

I) C UCTOJIb30BAHUEM CPE/CTB Tese(OHHOMN CBSI3H;

J1) Ha MopTaJie rocy/IapCTBEHHBIX U MyHHIIMIIATBHBIX YCIIYT;

e) yepe3 MHOro()YHKIMOHAIbHbBIN LIEHTP MPeloCTaBlIeH s roCyAapCTBEHHbBIX
¥ MyHULMNAJIBHBIX ycuyr (aanee — MOLI).

3.1.6. llopsook, ¢hopma u mecmo pasmewenua ykazannou 6 noonynkme 3.1
nynkma 3 Hacmoswje2o pazoena uHghopmayuu, 8 mom Yucie Ha CMmeHoax 8 Mecmax
NpedoCmasnenuss MYHUYUNaloHou YCayeu u  yciye, KOmopole A8IsI0mMCs
He0OX00UMbBIMU U 00A3AMENbHLIMU OISl NPeOOCMABIEHUS MYHUYUNANbHOU YCAY2U,
a makaice Ha ouYUanNbHLIX caumax opeana, NPeodoCcmasAIOUe20 MyHUYUNATLHYIO
yenyey, opeaHuzayuil, Y4acmeylouux 6 npeoocmasieHuud MyHUYunaibHou Yeayeu
(npu ux ywacmuu), 6 cemu Hnmeprem, a maxaoice na nopmane 20cyo0apcmeeHHuix u
MYHUYUNANHBIX YCTLY2.

3.1.6.1. Uudopmanus, ykasaHHass B nojanyHkre 3.1 myHKTa 3 HacTosALLEro
paszena, pa3MelaeTcs:

- Ha OoQHUMATLHOM caiTe opraHa, NpPEeAOCTABISIONIEI0 MYHHULIMIAIbHYIO
yenyry;

- Ha TIOpTaJie rocy1apCTBEHHBIX ¥ MyHHUIMIAIbHBIX YCIIYT;

- Ha UH()OPMALIMOHHBIX CTEHJIAX B MECTax IMpeJ0CTaBICHUS MyHHUIIMIIATbHOM
yCIIyTH.

Ha ogpuyuanvriom caiime pasmewaemes cnedyowjan ungopmayus:


http://do-grozny.ru
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3.1.3. Cnpaeounvie  menegomwi opeana, NpedoCmasAueco
MYHUYURGNLHYIO — YCAYeY, A  MakKace  opeaHuzayull, yqacmeymu;ux). 8
npPeodoCmasIeHuu MyHUYUnAanoHoOU yeayeu (npu ux yuacmuu).

CnpaBoyHnblil Tenedon Jlenapramenra obpasoBanus Mapuu r. Fp03H0r0
8(8712)22-21-16.

3.1.4. Aopeca oguyuanrenvix caumos opeana, npedOCMABIAIOUIE2O
MYHUYUNANbHYIO — YCAY2Y, A  makdce  OpeaHu3ayuil,  y4acmeylouwjux 6
npedocmaeienuu MyHuyunanoHou yeayeu (npu ux yyacmuu) 6 cemu Humepnem,
cooeparcaujux uHpopmayuo o npedocmasieHu MyHUYUnNAaitbHOU YCayeu u yciye,
KOmopble AGNAIOMCA HEOOX0OUMLIMU U 00A3aMeNnbHuIMU ONA NPedOCMABNeHUA
MYHUYUNANBHOU Yenyeu, aopeca ux 51eKmpoHHOU NOYMbL.

Oduumansubiii caiit Jlemapramenra oOpasoBanuss Mospuu r. ['posHoro:
do-grozny.ru.

Anpec  sneKTpoHHOM  mnoutel  JlemapramenTa oOpaszoBaHuss Mopuwu
r.I'po3Horo:uo-groznydep@mail.ru.

3.1.5. IHopaoox nonyuenus ungopmayuu 3aseumensimu no 60NpPOCam
npPedoCmMasnenHuss MYHUYUNANbHOU  YCaAVyeU U YCaAy2e, KOmopwvle ABNA0MCS
HeobXxo0uMbIMU U 00A3aMeNbHBIMU ONI5L NPeOOCMABICHUS MYHUYUNATLHOU YCTYeU,
ceedeHull 0 Xxo0e npedoCcmasIeHus YKazaHHolx yCaye.

[MTonydyenne mHpOpPMALKK [0 BOMPOCAM NPEJOCTABICHUS YCIYTH, a Takke
CBEJICHUH O XO0/1€ NPEIOCTABIICHUs YCIIYTH OCYILECTBIISIETCS:

a) NpU JUYHOM OOpallleHuH 3asBUTENIi B OpraH, IpeaoCTaBIsIOINi
MYHUILUNATBHYIO YCIIYTY;

0) npu MUCEMEHHOM OOpallleHU ! 3asBUTEIIS;

B) yepe3 OpULMATBHBINA CAUT U 3JIEKTPOHHYIO TOYTY;

I') C HCIIOJIb30BaHUEM CPEJICTB TeJIe(OHHOMH CBA3H;

1) Ha opTase rocyAapCTBEHHBIX ¥ MyHHULIUNIATBHBIX YCIYT;

e) yepe3 MHOro(yHKIIMOHAJILHBINA LIEHTP MPeAOCTaBICHUs IOCYAapCTBEHHBIX
W MyHHUIIMIIANBHBIX ycuyT (ganee — MOLI).

3.1.6. Ilopsaook, popma u mecmo pazmewenus ykazanHou 6 noonyukme 3.1
nynkma 3 Hacmoauje2o pazoena uHGopmayuu, 6 mom yucie Ha CMeHoax 6 Mecmax
NpeooCmasnenuss ~MYHUYUNANbHOU — YCAy2u U Yeiaye, KOmopwle — AGIAI0OMmCs
Heobxo0uMbIMU U 00A3aMenbHLIMU OJIsL NPEOOCMABIEHUS MYHUYUNANLHOU YCY2U,
a makaice Ha OPUYUATbHBIX CAllmax opeana, npedocmasiaiouje20 MyHUYUNaIbHyo
yenyey, opeanuzayuil, y4acmeyloujux 6 npeodocmaeieHuu MYHUYUnaioHou yeuyeu
(npu ux yuacmuu), é cemu Humepnem, a makaice Ha nopmaine 20CyoapcmeeHHbix u
MYHUYUNANBHBIX YCTTY2.

3.1.6.1. Undopmanms, ykasaHHas B noAnyHkre 3.1 myHKTa 3 HacTosero
paszena, pa3Mellaercs:

- Ha O(MIMAIBHOM calTe oprasa, npe,uocraanmomero MYHHULUTIATBHYIO
yenyry; : i

- Ha NopTaJie roCyAapCTBEHHBIX U MYHHULMIIAIBHBIX YCIIYT;

- Ha MH(OPMALMOHHBIX CTEHAAaX B MeCcTax IpeJoCTaBIeHUS MYyHULUNIAIbHON
YCIIyTH.

Ha ogpuyuansrnom caiime pazmewaemes cnedyrowas uHpopmayus:
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- T[I0JIHO€ HaWMEHOBAHWE opraHa, MpPeJOCTaBSAIOIIEer0o MYyHHUIUMIAILHYIO
yCIIyTy, €ro Mo4YTOBBIA a/ipec U aJipec JIEKTPOHHOM MOYTHI; _

- rpaduk (pexum) paboThl OpraHa, NpejOCTABISAIOIET0 MYHHMIMIAIbHYIO
yenyry; :

- CcBeJieHUst O TelnedOHHBIX HOMEpax, MO0 KOTOPHIM MOXHO TMOJYYHTH
KOHCYJIBTALMIO 110 MOPSAAKY MPeJOCTaBIeHUs MyHULIUIIAIbHON YCIIYTH;

- TEKCT HACTOSIIIIET0 AJIMUHHMCTPATUBHOTO perjiameHTa (c
COOTBETCTBYIOIIIMMH CChUIKAMH Ha OJIOK-CXeMy, OTOOpa)arollyl0 ajlropuTM
MIPOXO0XK/ICHUS aIMUHUCTPATUBHBIX MPOLEAYP) C MPHIOKEHUIMMU; |

- uHpOpMAIMOHHBIE MaTepHalbl, CoAepxkalliecs Ha WHPOPMALMOHHBIX
CTEH/IaX B MeCTax Ipel0CTaBICHUsI MyHULIMTTATbLHON YCIIYTH;

- uHasi MH(OpMaLMs B COOTBETCTBUHU C JIHCTBYIOLIMM 3aKOHOJATEIbCTBOM
PO.

Ha noprane rocyaapcTBeHHbIX M MYHULMIAILHBIX YCIYT pa3MeliaeTcs
cieayrouas uHdopmams:

- TIOJJHO€ HaWMEHOBaHWE, MOYTOBble ajapeca U rpaguk paboTsbl Opraua,
NPeJ0CTABIISIONIEr0 MyHULIMTIIAIBHYIO YCIIYTY;

- CIpaBOYHbIe Telie()OHbI, 0 KOTOPHIM MOXKHO MOJIYYHTh KOHCYJIBTALMIO 110
NOPSIIKY MPEA0CTABICHUS MYHHUIUIIATILHOW YCIIYTH;

- aJipec 2JIEKTPOHHOM MOYTHI OpraHa, MpeAOCTABIAIOLIET0 MYHHUIUIIAILHYIO
ycayry,

-  TOpSOK  TMOJNy4eHus HMHPOpPMALMU  3asBUTENSIMH [0 BOIpOCaM
NPeJIOCTABJIEHUS ~ MYHMIMNAILHOM  YCIyI'H, CBEJEHMH O  pe3ysibrare
NpeJ0CTaBICHUS MYHUIUIIATIBHON YCIIYTH;

- yHasi MHQpoOpMaLuUs B COOTBETCTBUHU C JICUCTBYIOLIUM 3aKOHOJATEbCTBOM
P®.

Ha uHdopmalMoHHBIX cTeHAaX B MECTaX MpeAO0CTaBIeHUS MYyHHULUIAIBHOM
YCIIyTH pa3sMelaioTcs clneayroume HHPopMaluOHHbIE MATePHUAIbI:

- WcuyepmnbiBaiouias — vMHpoOpMauMs O  TOpPSJAKe  IPeOCTaBJICHUs
MYHUIMINATBHOM ycayru (B Buae OJIOK-CXeMbl, HarjasgHO OToOpaXkarolle
AJITOPHUTM IIPOXOXK/ACHUS aIMUHUCTPATUBHBIX NIPOLIEAYP);

- TEKCT HACTOSIIIEro AZAMUHUCTPATUBHOIO perjaMeHTa ¢ MpUI0KEeHUIMH;

- MCYEpNBIBAIOLIMNA NepevyeHb OPraHOB rocyJapCTBEHHON BJIACTH M OPraHoB
MECTHOI'0 CaMOYIIpaBlIeHHs, OpraHu3alui, B KOTOpble HE0OXOAUMO OOpaTHUThCS
3asBUTEJSIM, C OIMCAHHEM KOHEYHOro pesyjbTaTa oOpallleHuss B KaXIblid U3
yKa3aHHBIX OpraHoB (opraHu3aiuii);

- MEeCTOpacnojoxenue, rpaduk (pexum) paboTsl, HoMepa TeneoHOB, aapeca
opuIHMaNbHBIX CAaWTOB M 3JEKTPOHHOM IMOYTHI OPraHOB, B KOTOPLIX 3asBUTEIH
MOTyT  TOJIYYUTh  JOKYMEHTBbI,  HeoOXOJuMble  JUIi  IPeAoCTaBJICHHS
MYHULUTIAIBHON YCIIYTH;

- CXeMa pa3MellleHus JOJKHOCTHBIX JIULL U PEKUM MpUeMa UMHU 3asiBUTENECH;

- BBIICPKKM M3 HOPMATHUBHBIX INPABOBBIX AaKTOB MO Haubosiee Yacrto
3a/1laBaeMbIM BOIIPOCAM;

- TpeboBaHMsI K NMUCbMEHHOMY 3arpocy O MpeJ0CTaBICeHUM KOHCYJbTAllMH,
obpasel 3anpoca o MnpeoCTaBIeHuU KOHCYJIbTALNH;



- MepevyeHb  JIOKYMEHTOB,  HEOOXOAUMBIX g  MpeJloCTaBJIeHUs
MYHHMLIMIIATBHOM YCIIyrd, ¥ TpeOoBaHUs, NPEAbsBIsEMbIe K 3TUM JIOKYMEHTaM;

- popMBI JOKYMEHTOB J1JIsi 3a110JIHeHUst, 00pa3siibl 3anoJiHeHUsl JOKYMEHTOB;

- IlepevYeHb OCHOBAaHUM /Ui OTKa3za B MpPENOCTABICHUH MYHHULIMIAIBHOM
YCIIyTH;

- MopsAAoK obxanoBaHUs pelieHui, AeicTBUM (Oe3nelcTBHS) JOIKHOCTHBIX
JIM1LL, PEAOCTABISIIOLUX MYHULIMITAJIbHYIO YCIIYTY;

- UHas MH(OpPMaLM B COOTBETCTBUHU C AEHCTBYIOLIMM 3aKOHOJATEILCTBOM
P®.

Texctel MarepuanoB mnevarawTcs YA0OHBIM s YTeHHs wIpUTOM, Oe3
MCIpaBlieHUi, Hauboee BaXkKHbIE MECTa BBIJEISAIOTCS TOTYKUPHBIM IPUDTOM.

3.1.7. Wudopmanmio o0 MecTax HaxoxJeHus M rpadukax paboTkl
MHOrO()YHKLIMOHAJIIBHBIX ~ LIEHTPOB  NPEJOCTAaBJI€HUsS  IOCYHApCTBEHHBIX U
MYHULMIAIBHBIX YCIYTr, uepe3 KOTOPhIX OCYILECTBISETCS Ipe/locTaBlIeHue
MYHULHUIAIBHONH YCIyTH, MOXXHO TMOJIYYMTh Ha TMOpTalieé roCyAapCTBEHHBIX H
MYHMLIMIAIBHBIX YCIIYT, @ TaKXKe B OpraHe, MpejoCTaBlIsIOLEM MYHHLMIIATLHYIO
yclyry, a TeppuTopuasibHoro opraa ®enepalibHOM ciy)KObl rocyaapcTBEHHOM
perucTpauuu, Kajgactpa U kaprorpaguu, obpauieHiue B KOTOpbI HE0OX0AuMO Juis
MOJIy4Ye€HMs] MyHHLIMNAJILHON YCIIYTH, - Ha ero ouuMaibHOM caite 1ubo B oprase,
NPeJOCTABISAIOLIEM MyHULUIIATBHYIO YCIIYTY.

1. CTAHJAPT IPEJIOCTABJIEHUSI MYHHUIIUIIAJIbHOM
YCIYT'HA

1. HaumeHnoBanue MyHHIHUNAALHON YCJAYrd
1.1. HaumeHoBanue MyHMUMNAIBHOM yciyru: «Bblgada npeaBapuTesIbHOIO
paspelleHust opraHa OrneKu U INOoNeyuTeNnbCTBa, 3aTParuBalollero oCyIlecTBIeHne
MMYILECTBEHHBIX IIPaB MO/I0IIEYHOT 0.

2. HanmenoBanue Oprana, NpejocTaBisiomero MyHHIHNAJbHYIO YCJIYTy

2.1.  llpenocraBieHue  MYHHUMUIIANBHOW  YCIyI'H  OCYILECTBISAETCS
JlenapramentomM obpazoBanus Mopuu r. ['po3Horo (nanee - Jlenapramenr, opras,
NPeAOCTaBISIOUMI MyHULIUIIAIBHYIO YCIYTY).

HenocpeacTBEHHO MyHUUMIAJIbHAs YCIyra OKa3bIBA€TCS OTIEIOM OIEKH
(nomeunTenbCTBa) U OXpaHbl NpaB AetcTBa JlenapramenTta obpasoBanus Moipun
r.I'po3Horo (nanee — OTeM ONeKy).

2.2. [lpenocTaBneHyre MyHULIUIIAJIBHOW YCIYTH OCYILECTBISETCS TaKXKe yepes
M®LI.

2.3, IIpn IIpeAOCTaBICHUH MYHULIUTIATBHOM yCIIyTH opras,
NpefoCTaBISIONMI  MyHUIMNANBHYO  ycuyry, ¥ M®ILl  ocymecTsisior
B3aUMOJIEMCTBUE C  TeppuUTOpHalibHbIM  opraHoM denepanbHON  CiTyKObI
rocyapCTBEeHHOM perucTpalum, KajacTpa u kaprorpaduu.

24. llpwu NpeaoCTaBICHUH MYHULMNAIBHON  YCIYI'M  Oprasy,
MpeAoCTaBIsIoNIeMy MyHULUNANbHY0 yeayry, M®IL] 3anpemeno tpebosathk OT
3assBUTEJISl OCYILLECTBICHHUS IeHCTBUH, B TOM YHCJIe COIIaCOBaHMUH, HEODXOIMMBIX




JUIsl TIOJYYeHUs MYHULMINAIbHOH YCIYTM M CBS3aHHBIX C OOpalleHueM B UHbIE
rocyZapCTBEHHbIE OpPraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIeHHUs, OpraHU3al|H.

3. PesyabTaTt npeaocraBiieHusi MyHHIHIAJIbHOH YCIYTH
3.1. Pe3ynbraToM npenocTaBieHus MyHULIMIIATbHON YCIYTy SBIsSETCS Bblaya
nub0 OTKa3 B BblAaYe [MPEABAPUTENBHOrO paspellieHusi, 3aTparuBarollero
OCYILLECTBIIEHHE UMYILECTBEHHbIX IPAB MOI0NIEYHOrO.

4. Cpok npeaocraBjieHHsi MYHHUHNAJILHOH YCJIYyTrH

4.1. MakcuManbpHbIii CpPOK MNpeNOCTaBlIeHUsS MYHMUMIAILHON  yCIyIrH
cocTasisieT 15 iHel ¢ MOMEeHTa IOCTYIIJICHUs 3asiBIICHUS U JIOKYMEHTOB.

4.2. Cpok NpHOCTAHOBJIEHUS MYHHMIMIAIBHOH YCIYyrd HE MpeaycCMOTpeH
3aKoHOJaTeIbCcTBOM Poccuiickoi Menepauni.

4.3. Cpok Bblgauu (HampaBieHUs) JOKyMeHTa (-0B), sBistomierocs (-uxcs)
pe3ylabTaToOM TNPEJOCTABIEHUsT MYHHMLMIAIBHON YCIyrH: 3 naHa co [OHs
MOANMCAaHUS NpHKaza O Bblgaue JUOO OTKa3 B BbIJa4Ye [MpeABapUTEIbHOTO
paspellieHHs,  3aTPardBalollero  OCyIIEeCTBIEHHE  MMYILIECTBEHHBIX  IIpaB
M10JIONIEYHOTO.

S. IlpaBoBbie OCHOBAHHUS /ISl NPEJOCTAB/IEHHS MYHUIIMNIAJAbHOMH YCJIYTH

5.1.  TlpenocraBneHue MYHHUMIIAIBHON  YCIYI'M  OCYLUECTBISETCS B
COOTBETCTBHH C:

- I'paxpanckum koxekcom Poccuiickoit ®epepauuu (4acth nepsas)
("Cobpanue 3axonomarensctBa PD", 05.12.1994, N 32; ct. 3301, "Poccuiickas
razera", N 238-239, 08.12.1994.);

- Cemeiineim  kojgexkcoM  Poccuiickoii  @epepaunu  ("CobOpanue
3akoHoparenscTBa PO", 01.01.1996, N 1, cr. 16, "Poccuiickas razera", N 17,
27.01.1996.);

- ®epnepanpHbiM  3akoHOM oT 24.04.2008 Ne 48-®3 «O06 oneke wu
noneuntenscrBe» ("Cobpanue 3akonoparenscta PO", 28.04.2008, N 17, cr.
1755, "Poccutickas razera”, N 94, 30.04.2008, "lNapnamentckas razera", N 31-32,
07.05.2008.);

- 3akonoM Yeuenckoit Pecriybimku ot 15.11.2010 Ne 55-P3  «O nHajgenenuu
OpraHoB MECTHOI'0 CaMOYIIPaBJIE€HHUS MYHHUIMIAJIbHBIX PAalOHOB M TOPOJACKHX
OKpPYrOB  OTJENbHBIMH  IOCYAApPCTBEHHBIMH  MMOJTHOMOYMAMHM  YeyeHCKOH
PecnyOnuKyH 10 OpraHuM3allMd M OCYIIECTBICHHMIO JACSTENIbHOCTH IO ONeKe H
noneuntenseTBy» ("Bectn Pecniydnuxu", N 246 (1429), 23.12.2010.).

6. HcuepnbiBaomuii nepevyeHb 10KyMeHTOB, HeOOXOAHMBIX B
COOTBETCTBHH € 3aKOHOAATEILHBIMH HJIH HHBIMH HOPMATHBHBLIMH
NPaBOBbLIMH AKTAMH /IJIsl NPEAOCTABICHHS MYHHIIHNAJIBHOH YCJIYIH €
pa3jie/ieHHeM Ha JOKYMEHTHI H HHPOpManHIo, KOTOPbIE 3asiBHTENb 10JIKeH
NpeacTABHTH CAMOCTOSITEILHO, H JOKYMEHThI, KOTOpPbI¢ 3asiBHTe/Ib BIIpaBe
NnpeacTaBHTH MO cOOCTBEHHOH HHHIIHATHBE, TAK KAK OHH MOAJIeKAT
NpeACTABJICHHIO B PAMKAX MEKBEAOMCTBEHHOr0o HHGOPMAHOHHOI 0
B3aHMO/IeHCTBHS



6.1. Jlns  npenocraBieHMss — MYHULMINAJIbHOW  YCIYrH  3asBHTE]b
npeJocTaBisieT  3asBlICHHE O  BblJaue  MPeABApUTESIbHOrO  pa3pelieHus,
3aTpParuBaloIIero OCyIleCTBICHHEe UMYLIECTBEHHBIX IIPaB MOJ0NEYHOro, 1o Gopme
COIJIACHO NMPHUIIOKEHHIO 2 K HAacTosIeMy AJIMUHUCTPATUBHOMY periiaMeHTy.

6.2. Bwmecte c 3asBieHHMEM 3asBUTENb TPEAOCTABISET CAMOCTOSTEIBLHO
ClleIyoLMe JOKYMEHTHI:

1) B OTHOLIEHUH HEIBUKUMOIO MMylLECTBa (OKWIIble TMOMEIEHUsS U HHOE
HEJIBUKUMOE UMYIIECTBO):

- comlacue 3aKOHHBIX NpeJAcTaBUTeNel (HeCOBEpILIEHHONETHUX B BO3pacTte
ot 14 5o 18 net; rpaxkaH, NPU3HAHHBIX CYJIOM OrpaHUYEHHO J1€eCIIOCOOHBIMH);

- [paBOyCTAHABIMBAIOUIMN  JOKYMEHT  HA  JKUJIble  TIOMEIIeHHS,
MOATBEPXAAIOIIMNA TPaBO COOCTBEHHOCTH Ha XHIIbIE ITOMEIIEHHUsS] B COOTBETCTBUU
¢ (enepasibHbIM 3aKOHOJATEJLCTBOM B Cllydae, €clM NpaBO COOCTBEHHOCTH He
3aperucTpMpOBaHO B €JMHOM T'OCYAapCTBEHHOM peecTpe IIpaB Ha HeABHKHUMOE
MUMYLLIECTBO U CAEIOK C HUM;

- IpaBOYCTAHABIMBAIOIIMKA JOKYMEHT Ha WHOE HEeIBUKUMOE HMYILECTBO,
NOATBEPAAAIOIIMA TPaBO COOCTBEHHOCTH HAa WHOE HEABMKUMOE HMMYIIECTBO B
COOTBETCTBMM C (elepallbHbIM 3aKOHOAATENbCTBOM B Clly4ae, €CiId IIpaBo
COOCTBEHHOCTH HE 3aperucTPUpPOBAHO B €IMHOM IOCYJapCTBEHHOM peecTpe IpaB
Ha HEeJIBMIKMMOE UMYLIECTBO U CEIOK C HUM;

2) B OTHOILIEHWH JABM)KMMOI'O0 MMYLIECTBA (TPAHCHOPTHBIE CPEACTBA U UHOE
JBUKUMOE UMYILECTBO):

- corjlacue 3aKOHHBIX IpejicTaBuTeNelt (HeCOBEPILIEHHOJIETHUX B BO3pacTe
ot 14 o 18 ner; rpaxaaH, NIPU3HAHHBIX CY/IOM OIPAHUYEHHO J1eeCIIOCOOHBIMH);

- CBUJIETEJILCTBO O PErucTpalMy TPAHCIOPTHOIO CPEeACTBa, MOJEKALIEro
OTYYXK/ICHHIO;

- MacmopT TPAHCIOPTHOIO CPEJICTBA;

- JIOKYMEHT, TOATBEPKIAIOLIMI NpaBo COOCTBEHHOCTH MHOIO JBHXUMOIO
MMYIIECTBA B COOTBETCTBUHU C (he/iepabHbIM 3aKOHOAATEIbCTBOM;

3) B OTHOLICHHWH LIEHHBIX Oymar:

- corjacue 3aKOHHBIX IpejcTaBUTeNel (HeCOBEPILIEHHOIETHUX B BO3pacTe
ot 14 o 18 ner; rpaxjaaH, NPU3HAHHBIX CYJIOM OIPaHUYEHHO J1€eCIIOCOOHBIMH);

- LileHHbIe Oymaru;

- JIOKYMEHT, TMOJATBEPXKIAIOIIUNA MpaBO COOCTBEHHOCTH LEHHBIX Oymar B
COOTBETCTBUU C (peiepaibHBIM 3aKOHOAATEIBLCTBOM (TPH HANTMYHH );

4) npu BbIaY€ JOBEPEHHOCTH OT UMEHH I0/I0NEYHOr0:

- corylacHe 3aKOHHBIX IpejcTaBUTesell (HECOBEPIIEHHOJIETHUX B BO3pacTe
ot 14 no 18 ner; rpaxaaH, NpU3HAHHBIX CYJI0M OIPaHUYEHHO JIEECTIOCOOHBIMH );

5) npu BblAaue MpeABAPUTEIIBHOTO pa3pelleHuss Ha pacxoJ0BaHUE
OrneKyHoM (rmorieyMrTesieM) JOXOJOB  HECOBEPLIEHHOJNETHEro  I0JI011eYHOro,
rpakJlaH1Ha, [IPU3HAHHOT'O CyZIOM HeJ1eecroCOoOHbIM, OrpaHU4eHHO
JIEeCriOCOOHBIM, B TOM YHCJIe CYMM aJMMEHTOB, IEHCHH, MOCOOMH M HHBIX
NpeoCTaB/IsAeMbIX Ha €ro coiepkKaHue COLMAJIbHBIX BBINJIAT, a TAKXKEe JI0XOJ0B,
NPUYUTAIOLLMXCS  TOJIONIEYHOMY  OT  YIpaBlieHUs €ero HMYIIECTBOM, 3a

I



MCKJIIOYEHHEM  JIOXOJIOB, KOTOPBIMHM I10JIONEYHBIA BIpPaBe pacropsiiKaThes
CaMOCTOSITEJIbHO:

- cOrjlacMe 3aKOHHBIX IpeJIcTaBuTeNiei (HecoBepIIEHHONETHUX B BO3PAaCTe
ot 14 o 18 set; rpakaaH, NPU3HAHHBIX CYJ0M OTPAHUYEHHO J1€eCTIOCOOHBIMH);

- JIOKYMEHT, MOATBEPKAAIOLIHHA HATMYHe IeHeKHBIX CPEICTB, HAXOIALHXCS
Ha cyeTax B OaHKAaX M MHBIX KPEAMTHBIX OPraHU3alusiX Y HECOBEPIIEHHOJETHHX,
rpakiaH, IIPU3HAHHBIX CYJIOM HEJeeCIOCOOHBIMHU, OrPAaHUUYEHHO JeeCIIOCOOHBIMH.

6.2. Jlns mnpenocraBneHUs MyHMLMINAIbHOM YCIYTM 3asBUTElb  BIIpaBe
NPeJIOCTaBUTL 110 COOCTBEHHOM HMHMLIMATHBE JIONOJIHHUTEIBHO HHOpMaLHio 00
UMYIIECTBE II0JI0NEYHOro M3 EauHOro rocyaapcTBeHHOro peecrtpa IpaB Ha
HEJIBUKMMOE MMYIIECTBO M CJIEJIOK C HMM, KOTOpas MOXeT ObIThb Mojy4yeHa B
paMKax MeKBEIOMCTBEHHOIO HHPOPMALIUOHHOTO B3aUMO/IEHCTBHS.

6.3. B ciy4ae npejcraBieHus: JOKYMEHTOB, NPeyCMOTPEHHBIX MOANYHKTaMK
6.1 u 6.2 HacToOsILIEroO MyHKTA, C UCIOJIb30BaHUEM (e/iepallbHON rocy 1apCTBEHHOM
MHpopManMoHHOM  cuctembl  «EaumHBI  nopTran  rocyJapCcTBEHHBIX W
MYHULHNAIBHBIX YCIyr (QYHKIHI)», PErHOHAIBHOIO MOpTajla rocy1apCTBEHHbBIX
U MyHULUDanAbHbBIX  ycnyr (dyHkuwmii), oduumansHOro caiita oprasa,
NPeI0CTaBIISAIONIEr 0 MYHULIMIIATBHYIO ycIyry, B MH(OPMALIMOHHO-
TeJIEKOMMYHHUKaUMOHHOM ceTH «MHTepHeT» n1bo yepe3 10/KHOCTHBIX uil MOL],
C KOTOPBIMH y OpraHa, npeioCTaBIsIOIIero MyHHIIMNAIbHYIO YCIYTY, 3aKIIOUEHbI
COIIAlIEHUs] O B3aMMOJEHCTBUM, 3asBUTENIEM MPEACTABISIOTCS COTPYAHUKY
opraia, NpeaoCTaBISIONIEr0 MYHMLMNAIBHYIO YCIIYTY, OPUIMHANIbl YKa3aHHBIX
JIOKYMEHTOB.

6.4. Ilpn nuuHOM OOpallleHUH 3a MpeJoCcTaBIeHHeM MYHULIMNIAIBHON yCIyrH
3asBUTE]b TPEABABIAET  IACHOPT MM HHOM JOKYMEHT, YJAOCTOBEPSIIOLIUA
JIMYHOCTb I'Pak/IaHUHA.

6.5. B cnyuae, ecnu ans nOpeaoCTaBI€HUs MYHMUMIAIBHON  YCIYTrH
HeoOxoauma 00paboTka MEepCOHANbHBIX JAHHBIX JIMLA, HE SBIISIOIIErocs
3asBUTENIEM, M €CIIM B COOTBETCTBHMH C (peJiepaabHbIM 3aKOHOM 00paboTka Takux
NEPCOHAIBHBIX JAHHBIX MOJKET OCYILECTBISITECS C COIJIacusl YKa3aHHOIO JIMIIa,
npu obpamieHuu 3a MOJy4eHHeM MYHHUMUMAIbHONW  YCIyrd  3asiBUTEINb
JIOTIONIHUTEILHO  TpeACTaB/IsseT JOKYMEHTBI, TOJATBEPKIAIOLIHE IOJyYeHHUe
COIIaCHsl YKa3aHHOIO JIMIAa MM €ro 3aKOHHOrO IpejcTaBHTeNss Ha oOpaboTKy
NEPCOHAJIBHBIX JIaHHBIX YKa3aHHOro JMua. JIoKyMeHTBI, IOATBEpKIaroLIHe
NOJy4eHUe Ccoryiacusi, MoryT ObIThb IpeAcCTaBiieHbl, B TOM 4ucie B (dopme
3JIEKTPOHHOIO JIoKyMeHTa. [leficTBHe HacTosimiero MmyHKTa He pacrpocTpaHseTcs
Ha JIML, NPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOLIMMH, U Ha Pa3bICKUBAEMBIX JIHILI,
MECTO HaXO)K/IeHHWsl KOTOPbIX HE YCTAHOBJIEHO YIOJHOMOYEHHBIM (eaepanbHbIM
OpPraHOM MCIIOJHUTEIbHOM BJIACTH.

6.6. 3anpemaercs TpebOBaTh OT 3asBUTEIIA:

6.6.1. mpencraBneHus JAOKYMEHTOB U WHGMOPMAUMU HWIM OCYLIECTBICHUS
NeUCTBUI, TpeAcTaBIeHHWE WM OCYIIECTBIEHHE KOTOPBIX HE MpeayCMOTPEeHO
HOPMATHBHBIMH  TIPAaBOBBIMM  aKTaMH,  PEryJUpYyIOIMMMH  OTHOIICHHS,
BO3HHMKAIOIIHME B CBSI3U C MPEJOCTABICHUEM MYHHIIMIAIBLHON YCITYTH;




6.6.2. npeacTaBieHUs JOKYMEHTOB U MH(GOpPMALMH, KOTOPbIe B COOTBETCTBUH
C HOpPMaTUBHBIMU TPaBOBBIMM akTamu Poccuiickoii Penepauun, HOpMaTUBHBIMH
NpaBoBbIMU aKTamMu cyObekToB Poccuiickoii Peaepaiin ¥ MyHULMNAIbHBIMH
PaBOBbIMU AKTAMU HAXOMATCH B PACIOPSIKEHMH TOCYJAapCTBEHHBIX OPraHoB,
OpraHoB  MECTHOI0  camMoympaBiieHHs U (MIM)  TOABEJIOMCTBEHHBIX
rocy/IapCTBEHHbIM OpraHaM M OpraHaM MECTHOI'O CaMOYTNpaBJIEHHUsS] OpraHW3allui,
YUaCTBYIOLUX B MPEAOCTABICHUM TOCYJAPCTBEHHOW YCIYIH, 3a UCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 crarbu 7 deaepanbHOro 3aKoHa oT 27 urojs
2010 roga Ne 210-®3 «OO6 opraHuzanm NpeaoCTaBIeHUs IOCYAapCTBEHHBIX U
MYHULUTTAIBHBIX YCIyD».

7 HcuepnpiBalomuii nepevyeHb OCHOBAHHI VIS 0TKA3a B IpHEMe
JIOKYMEHTOB, HEOOXOAHUMBIX /I/Isl NPeI0CTABJIEHHSI MyYHHIHNAJIBHON YCJIYTH

7.1. OcHoBaHMW# I8 OTKasa B IpHeMe JOKYMEHTOB, HeOOXOJMMBIX JUis
NpeoCTaBjIeH|s] MYHULMNAIBLHOM YCIYrd, 3aKOHO/AaTelnbCcTBOM Poccuiickoi
Denepauun He NPeLyCMOTPEHO.

8. UcuepnbiBalomuii nepevyeHb OCHOBAHHH ISl IPHOCTAHOBJICHHS H
0TKAa3a B NPeJA0CTABJEHHH MYHHIHMNAJbLHOH YCJIYIH

8.1. OcHoBaHMW JJIS NPUOCTAHOBIEHMS M OTKa3a B IpeJ0CTaBIICHUH
MYHULMIAIBHONW yCcInyrd 3akoHozatenbcTBoM Poccuiickoit Denepauuu  He
MPeLyCMOTPEHO.

9. IlepeueHb yciyr, KOTopbie IBJSIOTCH HEOOXOAHMBIMH H
00s13aTeIbHBIMH IJIsl IPEI0CTABJICHHUSI MYHHIIUNIAJIBLHOH YCJIYIH, B
TOM YHCJIe CBEeIeHHS 0 JOKYMeHTe (IOKYMeHTaX), BblJlaBaeMoM
(BblaaBaeMbIX) OPraHU3alHAMH, Y4aCTBYIOLHMH B NPeJ10CTABJICHHH
MYHHUHNAJILHOH YCIYTH

9.1. Ycnyr, Kotopble SBISIOTCS HEOOXOJAMMBIMH M 00s3aTENbHBIMH IS
NpeOCTaBIeHUs] MYHMUMIAIBLHOM YCIyIrd, 3aKOHOJATelbCcTBOM Poccuiickoit
denepaliiy He MPEIYCMOTPEHO.

10. Pasmep naarhbl, B3HMaeMOH ¢ 3asiBHTEJIsl IPH NPe10CTABJICHHH
MYHHIHIAJIbHOH YCAYIH, H cnoco0bl ee B3HMaHHUsl B cay4asx,
npeaycMOTPEeHHBIX ti;enepa.ﬂbnbmu 3aKOHAMH, NPHHHMAEMbIMH B
COOTBETCTBHH ¢ HHMH HHBIMH HOPMATHBHBIMH NPABOBLIMH AKTAMH
Poccuiickoii @egepanuu, HOPMATHBHBIMH NPABOBbLIMH AKTAMH Cy0ObLEKTOB
Poccuniickoit @epepanuu, MyHHIHNAJIBHBIMH IPABOBLIMH AKTAMH

10.1. Iopsook, pazmep u ocHOBAHUA 63UMAHUA 20CYOAPCMBEHHOU NOUNUHDL
WU UHOU NIAMbL, B3UMAEMOT 30 NPEOOCMABNIEHUE MYHUYUNANLHOU YCITY2U.

10.1.1. MyHuuunanbHas yciayra npejocrapisiercs 0e3  B3UMaHMS
rocy/1apCTBEHHOM NMOIUIMHBI UJIM WHOH IJIATHL.

10.2. Ilopsidok, pasmep u OCHOBAHUSL 63UMAHUS NIAMbL 3a npedocmasieHue
yeaye,  Komopwle — AGNAIOMCS  HeobxooumvimMu U obazamenvHbiIMu - Ons
NpedoCmasieHus MYHUYUNQIbHOU YCIY2U, BKIIOYAA UHDOpMAyuro 0 memooukxe
pacuema pasmepa maxkou niameoi.



10.2.1. Ycayr, koTopble sBISIOTCS HEOOXOAMMBIMU M 00SI3aTEIbHBIMU IS
NpPeJOCTaBICHUs] MYHULIMNAIBHON YCIYyrd, 3aKoHoAaTenbCcTBOM Poccuiickoi
Denepalvu He MPEayCMOTPEHO.

11. MakcuMaJIbHBIH CPOK OKH/AAHHS B OYepPeH NPH NMojJaye 3anpoca o
npeaocTaB/JieHHd MYHHIHNANLHOH YCJAYIH H NIPH NOJYYeHHH
pe3yabTaTa NpeaocTaB/JAeHHs MyYHHIHNAABHOH YCJIyr

11.1. MakcumanbHBI CPOK OXHJAHUSi B OUepe/d NpU Tojaye 3arnpoca o
NpeIOCTaBACHUN MYHHUIUNAIBHOW YCIYru, a TakKe IpH TOJyYeHUH pe3ysibTara
MpeJoCTaBIeHUs] MyHULIMIIAIBHON YCIYTH He J0JKEH NMpeBbIuaTh 15 MUHYT.

12. Cpok 1 nOpsiIoK perHcTpalHu 3anpoca 3assBHTEJIs O
NpeAoCTABICHUM MYHHIHNAALHON yCayru

12.1. 3anpoc 3asBMUTENs O TPENOCTABICHUHM MYHMILMIAIBHON YCIyru
PETHCTPUPYETCS OpPraHoM, IMPeAOCTAaBISIONMM MYHULMIAIBHYIO YCIYyry, B
TedeHue | paboyero iHA C J1aThl €ro MOCTYIUICHHS.

12.2. Peructpauusi 3anpoca 3asiBUTENsi O NPEAOCTaBICHUH MYHMIIMIIAIbHOM
yCIyrd, TMOCTyNHUBIIEro B Hepabouee Bpemsi, B TOM 4YHCIe B BBIXOJHOM
(Hepabouwuii) 1eHb, OCYLIECTBISETCS B NEPBLIN 3a HUM PaboUuil eHb.

13. TpebGoBanusi K NOMEMEHHSAM, B KOTOPBIX NPeA0CTABJISIIOTCS
MYHHUHNAJbHbIE YCJIYTH, K 32J1y OKHAAHHS, MECTAM /LIS 3aN0/THEHHS
3alPOCOB O NPeA0CTABJIEHHH MYHHUHNAIbHOMH YCJayrH, HHPpOpMaHOHHBIM
CTEH/1aM ¢ 00pa3uamMH HX 3aM0/IHEHHs 1 NepeYyHeM I0KYMEHTOB,
HeoOXOAMMBIX /ISl IPEeJ0CTABJIEHHS MYHHIHNIAJLHON YCJIYTIH

13.1. Mecta npejnocTaBieHUsi MyHULIMIAIBHONW YCIYTH JIOJDKHBI OTBEYaTh
clieIyrouuM TpeOoBaHUSIM:

- ILeHTpaJibHble BXOIbl B 3/aHMs, IJe TNPEeAOCTaBIsAETCS MYHHIIMNAaIbHas
ycnyra, A0JKHBI ObITh 000py/10BaHbl HHPOPMALIMOHHOW TabJIMUKON (BBIBECKON),
cojepxauen uHPOpPMAIMIO O HAWUMEHOBAHMHM, MECTOHAXOXKIEHHUH, pexXHMe
paboThl oOpraHa, TMpeJOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYry, a Takxke o
Tese)OHHBIX HOMepax CrpaBOYHOM ClyKObI;

- BXO/Ibl B IOMEIIIEHUs OpraHa, mpe0CTaBlsfoIIero MyHULUIIATBHYIO YCIyTY,
o0opyyloTCsi naHAycaMHd, pacUIMPEHHBIMM  IPOXOAAMH,  ITO3BOJISIFOLIMMHU
obecrieyuTh OecrpensiTCTBEHHBIH JOCTYIl MWHBAIUAOB, BK/IIOYash WHBAJIW/I0B-
KOJISICOYHUKOB;

- QU OXMJIAHMA [pUeMa  OTBOJATCS  CIELMAJIbHBIE  I[TOMELIEHUS,
00Opy/1I0BaHHbIE CTYJIbSIMH, KPECeIbHbIMM CEKUMSMM WIM CKAMbSMM, CTOJIAMMU
(crodikamu) A BO3MOXKHOCTH  O(QOpPMIIEHHS  JIOKYMEHTOB,  KOTOpbIE
obecrieynBalOTCs TMUcUed Oymarodl ¥ KaHLENIPCKUMHU TPUHAIECKHOCTAMHU
(py4kamu) B KOJIMYECTBE, JOCTATOYHOM JIJISl 3aMOJIHEHHS IOKYyMEHTOB;

- MecTa OKMJIaHMUS JIOJDKHBI COOTBETCTBOBAThH KOM(OPTHBIM YCJIOBHUSIM JUIS
3asBUTENIel W ONTUMAJbHBIM  YCJIOBMSIM  pabOThl  JIOJDKHOCTHBIX  JIMI,
TIPEAOCTaBISIONIMX MyHULIUNATIBHYIO YCIYTY.

13.2. JlomxHOCTHOE JHUIO OpraHa, INpPeJOCTaB/AIOLIEr0 MYHHULHIAIbHYIO
ycnyry,  00si3aHO  NpeJIOKUTb  3asIBUTENIO  BOCIOJBL30BAaTBCS  CTYJIOM,
HAXOMALIMMCS pSioM ¢ pabodyuM MecTOM JaHHOTO JO/HDKHOCTHOTO JiMIa |
npeHa3Ha4YeHHbIM JUIs 3asBUTENCH.




13.3. Ha wuH(QOpMalMOHHBIX CTEHAAX pa3MellaeTcss  Cleayrolas
UHpOpMaLHs:

- WcuepnbiBaiomias — uHGopMauMs O  TOpsAKE  TMPeJoCTaBJIeHMs
MYHULMNAIBHOM ycayru (B Buae OJIOK-CXeMbl, HarjsHo OToOpakaroiie
AJITOPUTM MPOXOXK/IEHUS aIMUHUCTPATUBHBIX MPOLEIYP);

- TEKCT HacTosiero AJJMUHUCTPATUBHOIO PerjaMeHTa ¢ NpUII0KEeHUSIMH;

- MCYEPNBIBAIOIIMIA NepevyeHb OPraHOB rocyJapCTBEHHOM BJIACTH U OPraHOB
MECTHOT'O CaMOyIpaBJeHMWsl, OPraHu3aluii, B KOTOpble HEOOXOJMMO 0OpaTUTHCA
3asiBUTENISIM, C ONMCAHUEM KOHEYHOIo pe3yJsibTara OoOpalleHusi B Kax/Abld W3
yKa3aHHBIX OpraHoB (OpraHu3anuii);

- MecTopacrnojoxenue, rpapuk (pexxum) padboTel, HoMepa TenedoHoB, aapeca
opuLMaATBHBIX CAWTOB M 3JEKTPOHHOM TMOYTHI OPraHOB, B KOTOPBIX 3asBUTENIH
MOIYyT  TOJIYYUTh  JOKYMEHTbl,  HeoOXOAMMble Ul  [pPeAOCTaBICHHS
MYHHMIUIIATBHOM YCIIYTH;

- cxema pasMelleHHs JOKHOCTHBIX JIMIL U PeKUM IIpHeMa UMH 3asiBUTEIICH;

- BBIJIEP)KKM U3 HOPMATHUBHBIX TPaBOBBIX aKTOB [0 Hauboiee wyacTo
3aJJaBaeMbIM BOIPOCAM;

- TpeOoBaHMsI K MUCbMEHHOMY 3alpocy O NpeJOCTaBICHUHM KOHCYJIbTALIUH,
oOpasel 3ampoca o Npe0CTaBICeHUH KOHCYIbTalluH;

- nepe4yeHb  JIOKYMEHTOB,  HEOOXOAUMBIX i [PeJLOCTaBIICHHUs
MYHMIIMIIAJIBHOM yCIIyTri, U TpeboBaHM s, NpeAbsBIIIeMbIe K ’TUM JIOKYMEHTaM;

- (hopMbI TIOKyMEHTOB 15l 3aM10JIHEHUs1, 00pa3Libl 3aM0JIHEHUs JOKYMEHTOB,;

- TIepevyeHb OCHOBAaHMM /Ui OTKa3a B IIPEAOCTABICHHMM MYHULUINAIBHOM
YCIIyTH;

- NOpAAOK o0xKanoBaHUsl pPelleHui, NedcTBUN (Oe3neHCTBUS) TOJDKHOCTHBIX
JIMLL, TPEJOCTABJISIOUIUX MYHHUIIUITIANIBHYIO YCIYTY;

- UHas MH(pOpPMAILMS B COOTBETCTBHHU C JACHCTBYIOLIUM 3aKOHOJATEIbCTBOM
P®.

14. IokasaTesin JOCTYNHOCTH ¥ KA4€CTBA MYHHIMNIAJIBLHOH YCIYIH

14.1. TlokazarenssMM JOCTYITHOCTH M KayecTBa MYHHLMIIAIBHON YCIyTH
ABIISIIOTCSL:

- KOJIMYECTBO B3aUMOJEHCTBUN 3asiBUTENICH C JOJDKHOCTHBIMU JIMLAMH IIPH
NpeIoCTaBICHUH MYHULIMITAIBLHON YCIYTH U UX IIPOJIOJDKUTEIBHOCTS;

- coOmoneHue CTaHJApPTOB M CPOKOB IPEJOCTABIEHUS MYHUIMIAIbHOM
YCIIyTH;

- BO3MOXKHOCTb IIOJly4Y€HHMsl TIIOJIHOM, aKTyalbHOM M  JOCTOBEPHOM
UH(OPMALIUHU O TOPsiZIKe MPeJ0CTaBIeH!s] MyHUIIMIIAIBHOM YCIIyTH, B TOM YHUCIIE C
UCII0JIb30BaHuEM HHPOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOIUM;

- BO3MOXHOCTH TIOJy4YeHHMss MH(pOpPMalUu O pe3yiabTaTe TpPeACTaBICHUS
MYHULIMTIAJIBHON YCIYTH,

- BO3MOXHOCTh oOpaieHusi B JocyneOHOM (BHecyneOHOM) mnopsiake B
COOTBETCTBMM ¢ 3akoHoJartenbcTBOM Poccuiickoit ®enepauuu ¢ xanoboil Ha
NPUHATOE IO ero 3asBJICHUIO pellleHWe WM Ha JeicTBus (Oe3/ielicTBUE) Oprana,
NpeOCTABISIONIEr0 MYHUIMIIATBHYIO YCIYTY, €10 10JKHOCTHBIX nul, M®LL




14.2. OcHoBHble TpeOOBaHMs K KauecTBY MpPeAOCTABIECHHS MYHHMIUIIAILHOMN
YCIIyI'H:

- CBOEBPEMEHHOCTb MPEIOCTABICHUS MYHULIMITAIILHON YCITYTH;

- JIOCTOBEPHOCTb M TMOJIHOTa MHPOPMHUPOBAHMUS 3asBUTENS O XOJ€
paccMOTpEeHUs ero 3asiBIICHUS

- yA00CTBO U JIOCTYITHOCTh NOJTy4YeHUs 3asiBUTe]eM MH(OPMALIUK O MOpsiKe
Mpea0CTaBICHUS] MyHULIMTIATBHON YCIyTH.

14.3. Ouenka kayecTBa M AOCTYNHOCTH MYHHLMIIQJILHOW YCIYTH JIOJDKHA
OCYLUECTBIISITBCS 110 CIEAYIOLIMM MOKa3aTesIM:

- KOJIMYECTBO IPEI0CTaBI€HHbIX MYHHIIMNAIbHBIX YCIYT;

- KOJMYECTBO Kajod 3asBUTENEed HA KayecTBO M JOCTYIHOCTH
MYHHUIMIIAIBHOW yCIIlyrH OT o0mero koiuuyecTsa kanol, CBA3aHHBIX C
NpeIoCTaBICHUEM MYHHULIUIIAIBLHON YCITyTH;

- KOJMYECTBO YJ/IOBJIETBOPEHHBIX CYyJeOHbIX HMCKOB Ha pelIeHHus O
NPeJIOCTaBIEHUH MYHHUIIUIIAIbHON YCIIyTH;

- KOJIMYECTBO YJIOBJIETBOPEHHBIX CYJACOHBIX MCKOB HA pPELICHMS, PUHATHIE C
HapyllIeHHEM YCTaHOBJIEHHBIX 3aKoHoJaTelbcTBOM Poccuiickoin  denepauuu
CPOKOB IPEI0OCTABIEHUs MyHHUIIUIAIBHON YCITYTH.

14.4. 3asBuTenio odecneyuBaeTcsi BOZMOXKHOCTD MOTYYSHUsI MyHHUIUTTAIBHOM
ycinyru B MOLI

15. Hubie TpeboBaHHs, B TOM YHCJIe YYHTBIBAIOLIHE 0COOEHHOCTH
NpeJoCTABJACHHS MYHHIHNAIBHBIX YCJIYT B MHOTOYHKIHOHAABLHBIX HIEHTPaXx
H 0CO0EHHOCTH NPeJ0CTABJICHHS MyHHIHNIAILHBIX YCIYT B
3J1eKTPOHHOI dopme

WUuble TpeboBaHus, B TOM 4YHCIE YYMUTHIBAIOLIME OCOOEHHOCTH
npeioCcTaBleHuss  MyHununaneHod ycayru B MODI[ u  ocobenHoctu
NpelOCTaBICHUS! MYHHMLMIAIBHBIX YCIYyr B JJIEKTPOHHOH  (opme, He
NpebsABISIOTCS.

111. COCTAB, IOCJEAOBATEJIBHOCTb U CPOKH
BBINIOJTHEHHM S AIMUHUCTPATUBHBIX HPOI_SIE]%IYP, TPEBOBAHUSA
K IIOP Y UX BBIITOJIHEHU S, B TOM YHCJIE OCOBEHHOCTH
BBIITOJIHEHUSA A AMUHUCTPATUBHBIX ITPOLE/LYP B
IJIEKTPOHHOH ®OPME, A TAK)KE OCOBEH ™
BBINTOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLEAYP B

MHOT'O®YHKIIMOHAJIBHbIX IIEHTP

1. IlpenocraBnenue MyHUUUIIATBHON YCIyrd BKJIIOYAaeT B cebs cieayroiue
aIMMHUCTPATHUBHBIE TIPOLEYPHI:

- TIpUEM 3asiBJICHUS U JOKYMEHTOB;

- popMHUpOBaHUE U HANPABIEHUE MEXXBEJIOMCTBEHHBIX 3alIPOCOB;

- NPUHSTHE pelleHus O Bblaaye JMOO OTKa3e B Bblhaue IMpeJBapUTEILHOIO
paspelleHus, 3aTparuBalolllero  OCYLUECTBIEHHWE  MMYIIECTBEHHBIX  IpaB
MOAOIEYHOTO.

2. brnok-cxema npefocTaBlIeHHMs 3asBUTENI0O MYHUUMIIAIBHON  yCIIyru
NpUBeEHA B IPHIIOKEHUH | K HacTosieMy AJIMUHHCTPATUBHOMY PETJIAMEHTY.

3. llpuem 3asn6neHuss u OOKYMeHMOoa.



3.1. OcHoBaHMeM Ui Hayana aJMMHUCTPATUBHOM IIpOLIEAYPbI  SBISETCS
nocryruieHne B JlemapraMeHT 3asiBA€HMST O BblJaye  IPeIABAPHUTEIbHOIO
paspelieHus,  3aTparMBaloOlero  OCYLIECTBJIEHHWE  MMYILECTBEHHBIX  IpaB
MOJI0NEYHOTrO.

3.2. JIOmXKHOCTHOE /M0, OTBETCTBEHHOE 3a I[IPUEM U PErucTpaimio
3asiBJIEHUN ¥ JOKyMEHTOB (Jlajiee — JOJHKHOCTHOE JIML0) YCTAHABIIUBACT:

a) npeameT oOpanieHus;

0) NTMYHOCTH 3asBUTENs, MPOBEPsieT JOKYMEHT, YJIOCTOBEpPSIOIIUNA JIHYHOCTD
3asBUTENs (MU 110/1a4e 3asiBICHUS JIMUHO);

B) HaJIM4uMe BCeX JIOKYMEHTOB;

I') COOTBETCTBHE JIOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B HaCTOSAIEM
AJIMHUHUCTPATHBHOM perjaMeHTe.

3.3. OTBeTCTBEHHBIM 3a BBINIOJIHEHHE JJAHHOT'O aJIMUHUCTPATUBHOIO JI€HCTBUS
siBNIieTcs pabDOTHUK OT/iesIa ONEeKH.

3.4. MakcuMalIbHBIN CPOK BBIMIOJIHEHUS IEHCTBHS COCTaBIseT 15 MUHYT.

3.5. llpu nopaye 3asiBUTENEM 3asiBICHUS W JIOKYMEHTOB JIMYHO B
JlenapraMeHT, KOMHMM JOKYMEHTOB YJOCTOBEpSIOTCS IIPM HMX CBEpKe ¢
MOJUTMHHUKAMH JI0JDKHOCTHBIM JIMLIOM. JIOJDKHOCTHOE JIMIO BBINOJHSAET Ha KOMUSIX
JOKYMEHTOB HaANMHUCh 00 UX COOTBETCTBHH C MOJIMHHUKAMH, YIOCTOBEPSET CBOEH
MOJIMUCHIO C YKa3aHWeM (paMHIIMK U MHUIMAJIOB.

3.6. OTBeTCTBEHHBIM 3a BBINOJIHEHUE IAHHOTO a/IMUHUCTPATUBHOIO JCHCTBUS
sBlIgeTcs pabOTHUK OT/Ies1a ONEeKH.

3.7. MakcumasbHasi NpOAOKUTEIBHOCTb aIMUHUCTPATUBHOTO J1EUCTBUS —
15 MUHYT.

3.8. OTBeTCTBEHHBIM 3a BBIMOJIHEHUE JAHHOTO aIMUHUCTPATUBHOI'O JE€UCTBHUS
sBlseTcs pabOTHUK OT/iesIa OTEeKH.

3.9. MakcuManbHbIi CPOK BBIIIOJTHEHHS IeHCTBHS COCTABIsAET 15 MUHYT.

3.10. Ilocie nmpoBepkH NOKYMEHTOB M YCTAHOBJIEHHUS JIMYHOCTU 3asiBUTEJIS
JOJDKHOCTHOE JIMLIO PErHCTPUPYET 3asBIIEHHE O MPeA0CTaBIeHHH MYyHULUIIAIbHOM
YCIIYT'¥ B COOTBETCTBYIOIEM JKypHaJle yyeTa BXOASIIEH KOPPECTIOHICHIIHH.

3.11. OrBercTBEHHbIM 3a BBINOJIHEHHE JAHHOTO AaJMUHHMCTPATHBHOIO
JIeNCTBUS sABIsieTCsi paOOTHUK OT/ie)1a OTIEKH.

3.12. MakcuMainbHbIi CPOK BBITNIOJIHEHUS JEUCTBUS coCTaBisieT | JeHb.

3.13.  PesynpraToM agMUHUCTPATUBHOW IPOLEAYPHl SBISETCS NPHHIATHE
3asiBJICHHS O TIPE0CTABIEHUH MyHULIUITAJIBHON YCIIYTH.

4. @opmuposanue u HanpasnieHue MeNceeo0OMCMEECHHbIX 3aNpPOCOe.

4.1. JIo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BBINOJHEHUE aIMUHUCTPATHBHOM
npoueaypbl B TeUeHHe Tpex pabouux aHEeH co AHS NMPeaoCTaBlIeHUs JOKYMEHTOB,
NpeayCMOTpPeHHbIX B moamyHkre 6.1 mnyHkra 6 pasgena 2 HacTOSAILETO
AJZIMUHUCTPATUBHOIO perjamMeHTa HalpaBiseT COOTBETCTBYIOLIMH 3alpoc B
Ha/UIeKalMii  YNOJHOMOYEHHBI OpraH B paMKaX  MeEXBEJIOMCTBEHHOIO
B3aMMOJICHCTBUS Uil TOJy4YeHHUsl JIOKYMEHTa, YKa3aHHOIo B [OAINyHKTe 6.2
nyHKTa 6 pasgena 2 HACTOSIIEro AAMUHUCTPATHBHOIO PerjlaMeHTa.

4.2. VYkazaHHbIi 3ampoc M OTBET HAa HEro HanpasisiioTes B (opme
3JIEKTPOHHOIO JIOKyMEHTa c UCIOJIb30BAHUEM eIMHOM CHUCTEMBI




MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3aMMOJCHCTBUS, a B Cllydyae OTCYTCTBHUS Y
COOTBETCTBYIOILIEIO YIOJIHOMOYEHHOIO OpraHa JoCTyna K eIWHOM cHucreme
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS - B (popMe JOKYMEHTa Ha
OyMa)xHOM HoOcUTese ¢ coONIIoJIeHHeM HOpPM 3akoHojartenbcTBa Poccuiickoii
denepanuu 0 3alIATE NEPCOHAIBHBIX IAHHbBIX.

4.3. OTBETCTBEHHBIM 3a BBITIOJIHEHHUE JIAHHOTO aJIMHHUCTPATUBHOTO JEHCTBHS
sABIsIeTCSl paOOTHUK OT/eNa ONeKH.

4.4. MakcuMalbHas IPOAOKUTENIBHOCTh aIMUHUCTPATUBHOTO NEMCTBUS —3
JTHSI.

4.5. Pe3ynpraToM aJMMHMCTPAaTUBHON NpOLEyphl SIBJISETCS HalpaBieHHe
3aIIpOCOB B HAJIIEXKAILMH YIIOJTHOMOYEHHBIN Oprad B paMKax MeXBEJOMCTBEHHOIO
B3aUMO/ICHCTBHUSI.

5. Hlpunamue pewenus o évidaue 1ubo omkaze 6 vldaie npeodsapumenbHo20
paspewienus, — 3ampasusaloujeco  OCYUjeCmeneHue — UMyujeCmeeHHvlx — npas
Nnooone4Hozo.

5.1. JlenaprameHT B TeyeHue 12 JHEW cO JHS IpeJCTaBICHUS JIOKYMEHTOB,
NpelyCMOTPEeHHBIX NojAnmyHKTamMu 6.1 U 6.2 nynkra 6 pasznena 2 HacToslIero
AIMMHUCTPATUBHOIO perjiamMeHTa, Ha OCHOBAHMM YKa3aHHBIX JIOKYMEHTOB
NpUHUMAeT pelleHue O Bblaaue nubO OTKase B BblJa4Ye IPeABAPHUTEIBLHOrO
paspelieHusi,  3aTparuBalolIero  OCYIIECTBIEHHE  MMYILLIECTBEHHBLIX  IpaB
10/I0TIEYHOTr 0.

5.2. Pemenue o Bblgade uOO OTKaze B BblJade IpeABAPUTENILHOIO
paspelieHus, 3aTparuBalolIero  OCYyIIEeCTBICHHWE  MMYILECTBEHHBIX  NpaB
noJione4yHoro opopmiisercs B popme rpukasa (Jauee - peiieHue).

5.3. OTBEeTCTBEHHBIM 32 BHINIOJHEHUE JJAHHOTO aIMUHUCTPATUBHOIO JICHCTBU
ABISIETCS] paOOTHUK OT/eJ1a OTIEKH.

5.4. MakcumanbHasi NPOAODKUTENBHOCTh aIMUHUCTPATUBHOIO JAeHCTBUS —12
JTHEH.

5.5. Konusi pemieHusi HamnpapiseTcs (BpydaeTcs) 3asiBUTENI0 B TeYeHHe 3
JIHEH CO JHS ero NoAnucaHus.

5.6. Bmecre ¢ KomaeM pelleHMs 3asBHUTENI0 BO3BpAILAIOTCS  BCe
Npe/CTaBleHHble  JOKYMEHTbl M  pa3bsCHAETCS  NOpAJoK  o0xaloBaHUs
COOTBETCTBYIOWIEro pemenus. Komuu yka3aHHBIX JAOKYMEHTOB XpaHSTCS B
Jlenapramenre.

5.7. OTBeTCTBEHHBIM 3a BBINOJIHEHUE JAHHOI'O aIMUHUCTPATUBHOIO JAEHCTBUS
ABIIsIeTCS paOOTHHUK OT/Iel1a OTIEKH.

5.8. MakcuMaibHasi npoJOJKUTEIbHOCTh aAMUHUCTPATUBHOIO JEHCTBUS —3
JUHSL.

5.9. PesynpraToM aJAMHMHUCTpPAaTHUBHOHW MPOLEAYphI SBISCTCS MPUHATHE
peLeHusl.

6. Ocobennocmu 8bINONIHEHUS AOMUHUCIMPAMUBHBIX NPOYEOYP 8 NEKMPOHHOU
popme.

6.1. Ilpu ucnonszoBanuM s OOpallleHUsl IopTalla rocCyJapCTBEHHBIX H
MYHULIMNAJIBHBIX YCIYT OCYILIECTBJISIETCS 3arlojIHEHUe JJIEKTPOHHOW (opMmbl
3arpoca, pa3MeleHHOM HernocpeICTBEHHO B IMYHOM KaOUHeTe 3asBUTels.




DaKkTOM yJI0CTOBEPEHUS JINYHOCTH 3asiBUTENIS HA MOpTaje rocyaapcTBeHHBIX
¥ MYHHULHMIAIBHBIX YCIYT CIYXKHT yCIEIIHOEe 3aBepIIeHNe 3JIEKTPOHHBIX MPOLeayp
ero uaeHTU(UKaluu.

JHobGaBnenre K 3ampocy 3asBUTENS SJEKTPOHHOW IOANMUCH TPOUCXOAUT
aBTOMaTUYEeCKU CaMOW CUCTEMOM.

6.2. Ilpuem wu o6paboTka 3asBIEHUS, COCTABJIEHHOIO Ha IMOpTale
rocyJapCTBEHHbIX M MYHHMIMIAIbHBIX YCIYyr, OCYIIECTBISieTCS B TedyeHue |
pabGouero JHs C MOMEHTA ero MoCTyIJICHHUS.

6.3. Ecin U1 mosmydeHus MyHMLMNAIbHON YCIYTH 3asBUTENI0O HEOOXOAUMO
NpeACTaBUTh JOKYMEHTBI COIJlacHO mnoamyHkTa 6.1 mnyHkra 6 pasgena 2
HacToslero AJIMMHMCTPAaTHBHOIO  perjJiaMeHTa, TO OHM  HAalpaBlsAIOTCS
3asBUTEIEM B 3JIEKTPOHHOH (opme (CKaHMpOBaHHOM BHJE). 3asBHUTENb BIIpaBe
NpeoCTaBUTh MO0 COOCTBEHHOW WMHULIMATUBE JIOTIOJIHUTENBHO JIOKYMEHTHI,
yKasaHHble B  IoAnyHkre 6.2 nydHkra 6 pasgena 2 HACTOSILIEro
AZIMUHUCTPATUBHOI'O perjaMeHTa.

6.4. Ilocne perucTpauuu 3asiBIeHMs Ha TOpTajle TIOCYAapCTBEHHbIX |
MYHULMIIAIBHBIX YCIIYT 3asBUTEIIO COO0IaeTcs caeayromas nHhopManus:

- 0 JlaTe€ U BPEMEHH JUIsl IMYHOTO IIpHeMa 3asiBUTEIs;

- O TIepeYHe  JOKYMEHTOB  (OpPMIMHAJIOB), HEOOXOJMMBIX  Juisi
[peJOCTaBICHUS] MyHHUIMIIAJIBHON YCIIYyTd IIPH JIMYHOM MpUEME JUIs TPOBEPKU MX
JIOCTOBEPHOCTH;

- B Clly4ae, eclid B 3JIeKTPOHHOH dopMe (CKaHMPOBAaHHOM BUJIE) 3asiBUTEJIEM
HarpaBJIeHbl HE BCe JIOKYMEHTHI, yKa3aHHble B MOANYHKTE 6.1 nyHkra 6 pa3nena 2
HacTosero AJIMAHUCTPATUBHOIO perjiamMeHTa, yKa3aHue Ha HeoOXOauMOoCTh
npejicTaBieHUsl (HaNpaBleHUs MO TOYTe) HEeJOCTAIOIIMX JIOKYMEHTOB U JPYruX
00CTOSATENBCTBAX, TMPENATCTBYIOLIMX [OJYYeHUI0 MYHULMNAIBHOM YCIyrd u
criocofax UX yCTpaHeHMs.

6.5. Undopmanms, conepxainas JaHHble O pe3yiabTaTe  IpeJOoCTaBICHUs
MYHUIMNAIBHOM  YCIYI'M,  TIPEJOCTaBJsAeTCs  3asBUTENIO  Ha  ropraie
rocy/1lapCTBEHHBIX M MYHHLMIIAJIBHBIX YCIYI HE IO3JHEe JHs CIEAYIOLEero 3a
JIHEM TIpUHSITHS ~ pELIeHHs, SBJSIOIErocss pesylibTaTOM  IPeJIOCTaBICHUS
MYHHLMIIAIBHON YCIIYTH.

6.6. IlpenocraBineHue 3asBUTENIO pe3yjbTaTa OKa3aHUs MYHUIUNAIbHOM
YCIIyI'M 4epe3 IopTajl TIoCyJapCTBEHHbIX M MYHHLMIIAIBHBIX YCIyr He
npeaycMorpeHo. Bmecre ¢ uH(opmanmed, ykKasaHHOH B NOAIMyHKTE 6.5
HACTOSIIEr0 IyHKTa, 3asBUTEII0 COOOLIAETCSs O BPEMEHHW M MECTe ero SiBKM B
oprat, NnpejoCTaB/IsIOIMUNA MYHULIUITAJIBHYIO YCIIYTY, 3a MOJy4YeHHEM pe3yibTara
NpeJOCTaBIeHUs MYHULMNAJIbHOW yciayrd. B ciyuae HesiBKM 3asBUTENS B
YCTaHOBJIEHHBIH  CPOK  3a  MOJIyueHHeM  pe3yibTara  [pefoCTaBIeHUs
MYHUUMNAIBHON YCIIYrd, TOCIHEAHUH HanpaBiseTcs 3asBUTENIO0 He Io3/Hee
CpoKa, MpeayCMOTPEHHOro MNOANYHKTOM 4.3 myHKTa 4 pasjena 2 HacTOSLIEro
AJMUHUCTPATUBHOI'O perjiaMenTa, B 0yMa)XHOM BH/IE TTOYTOBBIM OTIIPABICHUEM.

6.7. VYBenomieHue O XOJile PpPAacCMOTPEHHs 3asBJCHUS HaNpaBIseTCs
3asBUTEIIIO B (JOpME 3JIEKTPOHHOIO JOKYMEHTa Yepe3 Nnopra rocyAapcTBEeHHbIX U
MYHMLMIIAJIBHBIX YCIIYT, @ TAK)Ke Ha aZpec JEeKTPOHHOM TOYTHI.




7. Ocobennocmu 8bINONHEHUA AOMUHUCMPAMUBHBIX NpoYyedyp 8 MDI].

7.1. Ilpn opranus3auyy NpeaOCTaBICHUS MYHULMNAJIBLHOW YCIyrH 4epes
M®LI, paborauku M®L] ocyiiecTBisitoT:

- KOHCYJIbTUPOBaHHE;

- IPUEM 3asiBJIEHUSI U JOKYMEHTOB;

- BBlJA4y pe3yibTaTa NpeJOCTABICHUS MYHMULMIAIBHOW yCIyru B
COOTBETCTBHMHM C COIVIALLIEHUEM O B3aUMOJIEHCTBUH.

7.2. Ilpu npueme 3asBiieHUs U JIOKYMEHTOB OT 3asiBUTeNst pabotHuk M®LI;

- YCTaHaBJIUBAET JINYHOCTH 3asiBUTEIS;

- MpOBepsieT HaJIMYhe BCeX HeOOXOJUMBIX JOKYMEHTOB, INpeicTaBlisieMbIX
Il TIPeAOCTaBICHUST MYHUIMIAIBHON YCIyIrH, MCXO/S M3 COOTBETCTBYIOLIErO
nepeyHss JIOKYMEHTOB, NpPEeAyCMOTPEHHBIX HACTOSIIIUM AJIMHHUCTPATUBHBIM
periamMeHToMm;

- OCYIIECTBJSIET CBEpPKY KOMHH JIOKYMEHTOB C OpHIMHAJlaMH ITyTeM
MPOCTaBIEHUs] HEOOXOAUMBIX MeyaTei (IITaMIoB) Ha KOMHUSX JOKYMEHTOB;

- OCYILLUECTBJISIET PErucCTpalMiO 3asBICHHS B COOTBETCTBYIOIIEM JKypHaje
y4erTa, IocJie Yero BbIAAaeT 3asBUTEI0 PACIIUCKY O MOJIYYEeHUU JOKYMEHTOB.

7.3. Tlocne npuema 3asBIeHHUS U J1OKYMeHTOB paboTHuk M®DILI:

- ocyuiecTBiser cOOp JOKYMEHTOB B paMKax MeKBEJIOMCTBEHHOI'O
B3aMMOJIeHCTBUS (B Ciydyae HEeOOXOAUMOCTH );

- HanpasiseT cpOpMHpPOBAHHOE 3asBI€HHE M JOKYMEHTBI B Opra,
NpeJOCTABISAIOLIUNA MyHHUIMIIATBHYIO YCIIYTY.

7.4. PaGoruuxk M®L] undopmupyer 3asiBUTeNsT MO TeNePOHY WIH 110
ANIEKTPOHHOM 10YTEe O pe3yabTaTaX NpPeJOCTaBIeHUs MYHHUMIAIBLHON YCIYIH.
PesynbTaT npenocraBieHUsi MyHULIMNIAIBHONW YCIIYTH BBIJIAETCS 3asBUTEIIO JIMYHO
1100 1o MmoyTe.

IV. ®OPMbI KOHTPOJIS 3A UCITOJIHEHUEM
AJIMUHUCTPATUBHOI'O PEI'JIAMEHTA

1. HOpHﬂOK OCYHIECTBJICHHN TCKYIIEro KOHTPOJIA 3a co0/II0/IeHHEM H
HCIMOJIHEHHEM OTBETCTBEHHBIMH J0IKHOCTHBIMH JIHIAMH MOJI0KEHHH
HacTrosiero AﬂMHHHCTpaTHBHOFO periiaMe€éHTa H HHbIX HOpDMATHBHBIX
MNpaBoOBLIX AKTOB, yCIaHaBHHBalOIIIHX TpEﬁOBaHHﬂ K HpEﬂOCTﬂBﬂfHH!O

MYHHIUHIIAJIBHOH YCOYI'H, 2 TAKMKE NIPHHATHEM HMH pelIeHAH

1.1. Texywmui KOHTpOJL 3a NPEJOCTABICHHUEM MYHUIMIIAIBHONW YCIYrd
OCYLUECTBJISIETCS] PYKOBOAUTEISAMHA CTPYKTYPHBIX MOAPA3AEIeHUH, OTBETCTBEHHBIX
3a OpraHM3alMio paboThl MO NPEJOCTaBICHUIO MYHULIUIIATbHON YCIIYTH.

1.2. IlpeameToM KOHTpOJISl ABJSIOTCS BBISIBIEHME M YCTpaHEHHE HapylUeHUH
Nopsi/Ika pPacCMOTPEHHSI 3alpoCcoB, OOpallleHui 3asBUTENIeH, OLIEHKAa I[OJIHOTHI
paccMoTpenus obpaileHHit, 00beKTUBHOCTh U TILATEIBHOCTD IPOBEPKU CBEICHUH,
00OCHOBAaHHOCTh M 3aKOHHOCTb MpeajlaraeMbIX JUIsl TPUHATHS pEIIeHUH 110
3arpocam M oOpalleHUsIM.

1.3. Ilpu BBISIBIEHUM B XOJie TEKYLIEro KOHTPOJs  HapyLIeHUH
YCTAHOBJIEHHOTO  HACTOAIMM  AJIMHUHHUCTPATUBHBIM  PErJIaMEHTOM  IOpsIKa
NpeAOCTaBIeHUss MYHMLMNAJIbHOW yCiayru uiaum TpeboBaHMil 3aKOHOAATENbCTBA
Poccuiickoit  @epepauuu  PyKOBOAUTENH  CTPYKTYPHBIX  [MOJpa3/IC/IEHUH,




OTBETCTBEHHBIX 3a OpraHu3aluio paboThl MO MPEJOCTABICHUIO MYHHLMNAIBHOMN
YCIIyTH, NPUHUMAIOT MEpbl 110 YCTPAHEHMIO TaKUX HApyIIEHWH M HaINpaBlIsioT
NPE/ICTABUTENI0 HAHUMATeNs! NMPeJIOKEHHS O TPUMEHEHUM WM HelpUMEeHEHUH
Mep JUCLMUIUIMHAPHON OTBETCTBEHHOCTH B OTHOLIEHHWH JIMI, JOIYCTHBLIMX
COOTBETCTBYIOIIME HapyLIeHHUsI.

2. ITopsiaok U NEPHOAHYHOCTH OCYIIECTBIACHHS IAHOBBLIX H
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI H KA4eCcTBA NPeAoCTABICHHS
MYHHUIHNAJIBHOMH YCJYIrH, B TOM YHCJIe NOPSAA0K H opMBI KOHTPO.Is 32
MOJHOTOH H Ka4ecTBOM NpPeJoCTaBIeHHs MyHHIHNAIbHOMH YCIaYrH

2.1. IlnaHoBble TpOBEPKH TMOJHOTBI M KayecTBa INPeJOCTABICHUS
MYHHIUIIAIBHOM YCIIYT¥ POBOSTCS HE Yallle OJIHOro pas3a B I'o/l.

2.2. BHemaHOBbIE TPOBEPKU IPOBOASTCS IO KOHKPETHOMY OOpallleHUIO
3asBUTENs, WHULMATHBE OPraHoB, YMOJHOMOYEHHBIX Ha  OCYIIECTBJIEHUE
KOHTPOJISI.

2.3. IlnaHoBble W BHEIUIAHOBbIE T[POBEPKH TOJHOTBI M  KavyecTBa
NPeAOCTaBICHUS MYHUIMNAIBHON YCIyIM OCYIIECTBISIOTCS IMyTeM IpPOBeIeHHUS
YIOJTHOMOYEHHBIMHU JIOJDKHOCTHBIMH JIMLIAMH, OTBETCTBEHHBIMH 3a OpraHM3al|io
paboThl MO NMPEeIOCTaBICHUI0 MyHHUIIMIIAIBHON YCIYTr'd, MPOBEPKH COONIOACHUS U
MCIIOJIHEHMs CIIELMAJIMCTAMU  TTOJIOKEHUH HacTOSIEero AJIMHUHUCTPATHBHOIO
periamMeHTa, MHBIX HOpPMaTHUBHBIX IpaBoBbIX akToB Poccuiickoit ®exnepauuu.
ITpoBepka Takxke MPOBOAUTCS MO KOHKPETHOMY OOpallleHUIO 3asiBUTES.

2.4. IlpoBepku mNOMHOTBI M KauyecTBa IPEAOCTABICHUS MYHULHUINAILHOM
YCIIYTY MIPOBOJSTCS Ha OCHOBAHMU TPABOBLIX aKTOB.

3. OTBeTCTBEHHOCTD A0JKHOCTHBIX JIHI OTPACJEBbIX, CTPYKTYPHbIX
M TePPHTOPHAJIBHBLIX opranoB Mapuu ropoaa I'po3Horo 3a pemenus u
aelcreus (Oe3eiicTBue), NpHHHMaeMble (OCylIecTB/AsIeMble) HMMH B X0/1€
npeaoCcTABJICHHUS MYHHIHNIAJLHOH YCJIYIH

3.1. OTBeTCTBEHHOCTH 3a HEHaJIexKalllee MpeoCTaBlIeHue MYHHUIUNAIbHOM
yCIyrd  BO3jlaraeTcsi Ha  PYKOBOJMTENsl  OpraHa,  IMpeJoCTaBIsIONIEro
MYHULUNAIBHYIO YCIIYTY.

3.2. IlepcoHasibHasi OTBETCTBEHHOCThL 3a IpPEAOCTABICHHE MYHHMIUIATLHOU
YCIYTM 3aKperuisiercss B JOJDKHOCTHBIX perjiaMeHTax [dOJDKHOCTHBIX —JIHIL,
OTBETCTBEHHBIX 3a MPe0CTaBICHUE MYHHUIUIIAIbHOM YCIIyTH.

3.3. B ciuy4ae BbISBICHHMS HapylLIeHHH HacTosmero AJIMHHUCTPATHUBHOIO
pernaMmenTa, 3akoHojatenbcTBa Poccuiickoi @enepali WM TpaB 3asiBUTENEH
OCYILIECTBISETCS MpHUBJIeYeHNEe BUHOBHBIX JIMIl K JUCHUIUIMHAPHOM, rpakIaHCKO-
[IPaBOBOM, aJIMMHUCTPATUBHONW M YrOJIOBHOM OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHoJarenbcTBOM Poccuiickoit @enepaiuu.

3.4. Ilpu npuBre4eHUH K OTBETCTBEHHOCTH BHMHOBHBIX B HapylLICHUH
3akoHozatenscTBa Poccuiickoii  ®DepepanMu  JIOJDKHOCTHBIX — JIMILl  Oprasa,
NPeJIOCTaBIAIOUIEr0 MYHHULMIAIBHYIO YCIyry, 1O pe3yJjbTaraM BHEIUIAaHOBOM
MPOBEPKHU JIMLIAM, 110 0OpalIeHUsIM KOTOPBIX MTPOBOMIIACE TIPOBEpKa, coobLaeTcs
B NMUCbMEHHOH (hopMme O NpUHATHIX Mepax B TeueHue 10 aHeH co JAHS NPUHSATHS
TaKux mep.




4. ITosioxkenusi, XapaKTepu3youne TpeboBaHus K NMOPSAKY H
¢opmam KOHTPOIA 32 NpPeAOCTABICHHEM MYHHUHIIAJLHOH YC/IYIH €O
CTOPOHBI IPazkaaH, HX 00beAHHEHHH H OpraHu3anui

4.1. TpeboBanusMu K nopsiiky U Gopmam KOHTPOJS 3a MpelocTaBIeHHEM
YCIIYTH SIBISIIOTCS:

a) HE3aBUCUMOCTD;

0) npodeccroHanbHasi KOMIIETEHTHOCT;

B) JIOJDKHAs! TILATEIbHOCTb.

He3aBUCHMOCTh JIOJDKHOCTHBIX JIMLl, OCYIIECTBIISIOLIMX KOHTPOJb 3a
NpeIOCTaBIeHHE YCIYI'H COCTOUT B TOM, YTO IPH OCYILIECTBIEHUH KOHTPOJIS OHU
HE3aBMCHMbI OT CHELMAIMUCTOB, a TAKXKE HE COCTOST B POACTBEHHbBIX OTHOILIEHMSIX
C HUMH.

TpeGoBanus Kk npodeccHoHaNbHOW KOMIETEHIMH JIOIDKHOCTHBIX JIHII,
OCYLLECTBIISIFOLIMX KOHTPOJIb 3@ IMPEJOCTABICHUEM YCIIYI'M, COCTOUT B TOM, YTO
NpU OCYLIECTBIEHUM KOHTPOJIS 3a IPeAOCTaBlI€HUWEM YCIyrd OHHM o0JajaroT
npoecCUOHANBHBIMHA 3HAHUSIMH U HAaBbIKAMH.

JloikHast TIATENBbHOCTh JOJKHOCTHBIX JIML, OCYIIECTBIISIFOIMX KOHTPOIb
3a NpeJIoCTaBIEHUEM YCIYTH, COCTOMT B CBOEBPEMEHHOM U TOYHOM HCIMOJIHEHUH
00s3aHHOCTEHH, peayCMOTPEHHBIX HACTOSILIIUM AJMUHHUCTPAaTUBHBIM
perjiaMeHToM.

4.2. I'paxpane, ux 0ObEAMHEHMS] U OpPraHM3alMH MOTYT KOHTPOJIHMPOBATH
peIoCTaBlieHhe MYHHUIMIAIBHOW YCIYyTH IyTeM MoJjiydyeHus: MHGOpMalUu To
TenedoHy, MUCbMEHHBIM OOpallleHusIM, 3JeKTPOHHOW IouTe, Ha O(QUIHAILHOM
caiiTe opraHa, NpeIOCTABJISIOLIEr0O MyHHUUNaAbHy0 ycayry, M®L] u uepes
1opTali roCy JapCTBEHHBIX U MyHULMITAIBHBIX YCIYT.

V. I0CYJAEBHbIU (BHECY/JIEGHBIH) ITIOPAIOK
OBXKAJIOBAHHUS PEIHEHUU U JTEUCTBUU (BE3AEUCTBUS
OPI'AHA, IIPEAOCTABJIAIOIIET YHUHUTTAJIBHYIO YCIVTY,
A TAKXKE JOJKHOCTHBIX JIML, MYHUIIUITIAJIBHBIX
CIHYXKAILHU

1. Uudpopmanusi 1151 3asiBUTEJIS O €0 NpaBe Ha JocyaeOHoe
(BHecyneOHOe) oO:kaoBaHue aAelicTBH (0e31eHCTBHS) H peleHHH, IPHHATBIX
(ocyumiecTBJIIEMbIX) B X0/1€ NPeA0CTABJIEHU MYHHUIHNAJALHON YCJAYIH

1.1. 3asBuTenb Bripase B jocyneOHOM (BHecyeOHOM) mopsiike 00xanoBaTh
neictBus (Oe3peiicTBME) W pelleHMs, NPHHATHIE (OCYLIECTBISEMBbIE) B XOJe
NpeaoCTaBIeHUs] MyHULIUNIAIBHON YCIIYTH.

2. llpeamer nocynedHoro (BHecyaedHOro) 00:xaioBaHHSA
2.1. Ilpenmerom nocynebHoro (BHecyaeOHOro) obGkanoBaHMSI 3asBUTEIEM
ABISIOTCS JeiicTBust (Oe3neiicTBue) U peueHus JlenmapraMeHTa, J0JIXKHOCTHOIO
auua JlenapraMenTa UM MyHULMNanabHOro ciyxaiiero, M®LL, npunsTeie B Xo/1€
MpeNOCTaBIEHUs MyHULIUIIAIBHOM YCITyTH.
2.2. 3asgBUTENb MOXKET 00paTUTHCS C Kano0O0MH B ClIe/lyIOLIUX ClIydasX:

1) HapylleHHe CpoKa perucTpanyy 3anpoca 3asBUTENs O NPeJOCTABICHUM



MYHHULHIIAIBHOMN YCIIyTH;

2) HapylIeHWe CpoKa Npe0CTaBIeHNUss MyHHLUIIAIBHON YCITYTH;

3) TpeboBanne y  3agBUTENS  JOKYMEHTOB, He  IPedyCMOTPEHHBIX
HOPMATUBHBIMM TpaBOBbIMH akTamu Poccuiickoit denepaunu, HOpMATHBHBIMH
npaBoBbIMH akTamu Yeuenckoit PecrnyOnuku, MyHMLIMNAIBLHBIMH IPABOBBIMH
aktamMd ropojga ['po3Horo Juisi mNpejocTaB/IeHHst YCIAYrM M HACTOSIIUM
AJIMMUHUCTPATUBHBIM PETJIaMEHTOM;

4) oTka3 B mpueme JIOKyMEHTOB, MpeJ0CTaBIeHUEe KOTOPBIX MPELYyCMOTPEHO
HOPMATUBHBIMU I[paBOBbBIMU akTamu Poccuiickoit @enepauuu, HOPMATHUBHLIMU
npaBoBbIMH akTamMu Yeuenckoit PecnyOnuku, MyHMUMNAIBHBIMM IPABOBBIMH
aktamMd ropojga ['po3Horo Juisi mNpeioOCTaBI€HUsT YCIYTM M HACTOSILIUM
AZIMUHUCTPATUBHBIM PETJIAMEHTOM, Y 3asiBUTEJIS;

5) oTKa3 B NpeI0CTaBICHUH MYHHMLIMIIAJILHON YCIIYI'H, €CJIM OCHOBaHHUs OTKa3a
He NpeayCMOTpeHbl (eiepanbHbIMK 3aKOHAMU M NPUHATHIMK B COOTBETCTBUM C
HUMH WMHBIMM HOPMATHBHBIMH TNpaBOBbIMH akTamu Poccuiickoii ®enepaiiuu,
HOpPMaTUBHBIMH TpaBOBbIMU akTamu YeueHckoi PecnyOnuku, MyHULIMNIAIBHBIMU
MpaBOBbIMM aKTamMM ropofa I['po3HOro ¥ HACTOALMM AJIMUHUCTPATHBHBIM
periaMeHToM;

6) 3aTpeGoBaHKe ¢ 3a4BUTEINS NIPU NPEIOCTABICHUNA MYHHIIMTIANBHOK YCIyTru
[1aThl, He NpPeJyCMOTPEHHOH HOPMATHBHBIMU NPAaBOBbIMM akTamu Poccuiickoi
Qenepallud, HOPMAaTUBHBIMM TNpaBOBbIMM akTaMu Yeyenckoi PecrnyOiukw,
MYHULMIIAJIBHBIMA  [IPABOBBIMM  aKTaMM ropojia I'po3HOro ¥ HacTOSALIUM
AZIMUHUCTPATUBHBIM PETJIaAMEHTOM;

7)oTKa3  opraHa,  TNPeJOCTABISIONIEr0  MYHULMNAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, Mpea0CTaBIIsoNero MyHuIUnaibayo ycuayry, MOIL]
B MCIIPABJIEHUM JOIYLIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJibTaTe
NpeJoCTaBleHUs] MYHULMIAIBHON yCIyrH JOKyMeHTax Ju00 HapylueHue
YCTaHOBIIEHHOI'O CPOKa TaKMX MUCIIPaBIEHUM.

3. HcuepnbiBaumHii nepeyeHb OCHOBAHUM IV 0TKAa3a (MPHOCTAHOBJICHHS)
paccMOTpeHus Kaa00b1 (MpeTeH3HH) U CJIy4aeB, B KOTOPbIX OTBET Ha kKaJi00y
(npereH3n10) He AaeTcH

3.1. OcHoBaHus 115 OTKa3a B pACCMOTPEHUH 7KaJI00BbI:

a) HaJIM4YKMe BCTYIMBILErO B 3aKOHHYIO CUIIY PEIleHHs cyza 1o kanobe o ToM
Ke MpeMETe H 110 TeM K& OCHOBAHUSIM;

0) nopava >xajoObl JIMIIOM, MOJHOMOYHMSI KOTOPOrO HE IOJATBEp)XK/JeHbl B
NopsijIKe, yCTAaHOBJICHHOM 3aKkoHoaTesibeTBoM Poccutickoit Menepannu;

B) HaJW4yMe pelleHus 1o xanobe, NPUHATOrO paHee B COOTBETCTBUH C
TpeOOBaHUAMM JCHCTBYIOIIEr0 3aKOHOJATENbCTBA B OTHOLUEHUU TOrO Ke
3asABUTEIIS U 110 TOMY JK€ IPeMETY KanoObl.

3.2. OcHoBaHus Ui OCTaBlIeHUs Kano0bl 6e3 oTBeTa:

a) HajiMyMe B Kanobe HeleH3YPHbIX JHOO0 OCKOpPOUTENbHBIX BhIPAKEHUH,
yrpo3 jKU3HH, 3J0POBBI0 U UMYLIECTBY JIOJUKHOCTHOI'O JIMLIA, @ TAK)KE YJIEHOB €ro
CeMbH;

6) OTCYTCTBHE BO3MOXXHOCTH INPOYMTATh KAKYIO-JIMOO YacTh TEKCTa )KajJoObl,
(haMuauio, UMs, OTYECTBO (NIPH HAIMYMM) U (MJIM) MOYTOBBIA aJipec 3asiBUTEIS,




YKa3aHHbIC B Kanooe.

4. OcHoBaHHSA /IS HAYAJIA IPOLEAYPbI 10cy1e0HOro (BHeCy1e0H0I0)
00KaJI0BaAHUS

4.1. OcHoBaHMeM Juls Hauaia Ipoueaypbl aocyiaeGHOro (BHecyeGHOrO)
00’kaloBaHMs SBIIAETCS IOCTYIUIEHWE B IUCbMEHHOH Qopme Ha OymMaKHOM
Hocutene nubo B 23nekTpoHHOH ¢Gopme B J[lenaprament, M®IL] xanobel Ha
nevcTBus (0e3neiCTBUs) W pellleHMsi, OCyllecTBiseMbie (NPUHSATBIE) B XOJE
IIPEJIOCTaBJIEHHss MYHHIMNANbHOU yciyrd. JKanoObl Ha pelieHus npUHSThbIE
pyxoBoautenem Jlenapramenra noaatworcs B Maputo r.I'po3Horo.

4.2. JKanoba 1omkHa couepxKaTh:

1) HauMMeHOBaHHME OpraHa, NpejOCTAaBIAIOIIEr0 MYHHIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMLA OpraHa, NpeoCTaBIsoNero MyHHLIMNAIbHYIO YCIyry, 1ubo
MyHULMNanbHOro ciuyxamero, M®OL] pemenus u jeiictBus (Oe3neicTBue)
KOTOPBIX 00XKanyroTCs;

2) (amunuio, UM, OTYECTBO (MOCIE/IHEE - TIPH HAJIMYUK), CBEJICHHUS O MECTe
JKUTEJIbCTBA 3asBUTENs - (PU3WYECKOoro Jmia Jub0 HaMMEHOBaHHWE, CBEJICHHS O
MecTe HaXOXKJIeHUs 3asBUTENS - IOPUJMYECKOro JuIa, a TaKkke HoMep (Homepa)
KOHTaKTHOro TtesnedoHa, aapec (aapeca) 2JIEKTPOHHOM MOYTHI (MPH HAIUYUM) M
OYTOBBIN aJIpec, 10 KOTOPLIM J10JKEeH ObITh HAallpaBJIeH OTBET 3asBUTEJIIO;

3) cBenenuss 00 oOxanyeMbIX pelleHHsX M jedcTBusx (6es3neiicTBUM)
opraHa, NpPeAOCTaBIAIOLIEr0 MYHHMIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIHMIA
oprasa, IpeJOCTaBJSIOIIEr0 MYHUUHUIIAIBHYIO YCIYry, JUOO MYHHUMNAIBHOTO
ciyxauiero, MOLI;

4) noBojbl, HA OCHOBAHWM KOTOPBIX 3asBHUTEb HE COIJIaCeH C pellleHHeM M
JercTeueM (0e3nercTBUEM) OpraHa, NpeoCTaBIsIOUIEro0 MyHULUIIATIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLA OpraHa, rpeocTaBlsionero MyHUIUIIAIbHYIO YCIyTy, TH00
MyHULUNANbHOrO ciyxailero, M®LI. 3asaButeneM MoOryT ObITb IpejCTaBlIeHbI
JOKYMEHTBl (IIpM HalW4MM), NOJATBEPXKAAIOIIME JOBOJbI 3asiBUTENs, JIMOO HX
KOTTHH.

4.3. Xanoba moxer ObITb HampaBieHa 10 noute, uepes3 MODII, ¢
MCII0JIb30BaHUEeM HH(MOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTH «HTepHeT»,
ounmansHoro caiita [lemapramenra, opunmansHoro caiita Mapuu r.I'posHoro,
noprajla rocyJapCTBEHHBIX M MYHMULMMAIbHBIX YCIYyr, a TaKke MOXeT ObITh
MPUHATA IIPU JTMYHOM TIPHEME 3as BUTEJIS.

4.4. Tlpm noctrymnenun xanobst M®L[ obecrnieunBaer ee mnepenadyy B
YIOJTHOMOYEHHBIH Ha €€ pacCMOTpeHHe OpraH B TOPSJAKE M CPOKH, KOTOpHIE
YCTAHOBJIEHBI COIMIallieHUeM O B3aUMOJEHCTBUM MEXAY MHOrO(QYHKIMOHAILHBIM
[IEHTPOM M OpraHoM, TMpPeJOCTABJISIOIIUM MYHULHUINAIBHYIO YCIyry, HO He
Mo3JiHee clieayrouero paboyero Hs O JHS NOCTYIUIEHUS JKaJIO0BbI.

5. IlpaBo 3asiBHTE/Is1 HA NoJy4YeHHe HHPOPMALIHH H JOKYMEHTOB,
He0OX0AMMBIX /1151 000CHOBAHHUSI H PACCMOTPEHHS KAJI00bI (NPeTeH3HH)

5.1. 3asBuUTeNM MMEIOT NMpPaBO Ha MojyyeHue MH(OpPMALMHU U JIOKYMEHTOB,
HeoOXOAMMBIX 111 0OOCHOBAHMS U PaCCMOTPEHUS XKaJIO0bI.
5.2. 3asBUTENIM UMEIOT MPABO 3HAKOMMTHLCS C JOKyMEHTaMH M MaTepuallaMi,




KacaloLMMHUCS PacCMOTPEHUS Kajlo0bl, €C/IM 3TO HE 3aTparuBaeT npasa, CBOOOIbI
¥ 3aKOHHBIE HHTEPEChI APYTUX JIMIL U €CJIM B yKa3aHHBIX JIOKyMEHTax U MaTepuaiax
He CcoJilepKarcs CBEACHHUS, COCTABIISIIOLIME TIOCYJAPCTBEHHYIO WM HHYIO
oxpaHseMyto enepanbHbIM 3aKOHOM TaiHY.

5.3. Jlns obocHOBaHUsI U PacCMOTPEHMs KaJloObl 3aMHTEpEeCOBaHHbIE JIMIA
UMET IMpaBo MpeicTtaBisaTe B Jlemaprament, Mbdpuio r.I'posznoro, MODI]
JIOTIOJIHUTE/IbHBIE JIOKYMEHTBhl U MaTepualbl 1ubo obpaiarbes ¢ npocb0oit 06 ux
UcTpeOOBAHUHU, B TOM YHCIIE B JIEKTPOHHOM (hopme.

6. Opranbl MECTHOIO CAMOYNPABJICHHS, CTPYKTYpPHBIE
nojpasjiesieHust, yupeKI1eHHsl, NpeJInpHATHS H J0JKHOCTHbIE JIHLA, KOTOPbIM
MOzKeT ObITh aJpecoBaHa xkaJji00a (npereHsusi) 3asABUTEIsI B J0CyAe0HOM
(BHecy1eOHOM) nopsiiKe

6.1. Opranbl MECTHOrO camoOyIpaBiieHUsl W JIOJDKHOCTHBIE JIMLA, KOTOPBIM
MoxeT ObITh anpecoBaHa jxanoba 3asBUTeNss B J0CyleOHOM (BHecyneOHOM)
NOpsiIKe:

- JlenaprameHT;

- pykoBoaurens Jlemapramenra;

- Mapus r. ' posHoro;

- Map r.['posHoro.

6.2.  JKanoba Ha HapylieHHe NOPsAJIKa NPENOCTaBICHUsS MYHHULMNAIbHOM
yeayru MOL] paccmarpuBaercss B COOTBETCTBUM C MOPSAKOM, YCTaHOBJIEHHBIM
HACTOSIIIUM pas/iesioM, OpraHoM, MPeJOCTaBISIONIMM MYHUIUNAIBLHYIO YCIYTY,
3aKJIIOYMBILUM cOryialeHue o B3aumopeicTBuu. [lpu 3ToM cpok paccMoTpeHus
KanoObl UCUMUCIAETCS CO JIHS PEerucTpaury jkajoObl B YIOJHOMOYEHHOM Ha ee
paccMOTpeHUe OpraHe.

7. CpokH paccMoTpeHusi xKaa00bl (MpeTeH3nn)

7.1. ’)Kanoba, noctynuBiuas B Opraibl ¥ A0JDKHOCTHBIM JIMIIaM, YKa3aHHBIM B
NyHKTe 6 HACTOSIEro paszena, MoUIeKUT PaCCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM,
HaJIeJIEHHbIM TOJIHOMOYMSIMU 110 PaCCMOTPEHMIO Kajol, B TeUYeHHE MATHAALATH
pabouux AHeH co JAHS ee perucTpaluy.

7.2. B cny4ae obxanoBaHus oTkaza JlemaprameHTa, JOJDKHOCTHOIO JIHMIA
Jlenapramenrta, M®L] B npuemMe AOKYMEHTOB y 3asiBUTENs JUOO B UCHIPaBICHUH
JIOTYIIEHHBIX OINeYaToK W OMmMOOK WM B ciydae O0XKalloBaHWS HapylIeHHs
YCTAHOBJICHHOT'O CPOKa TaKUX UCIIPaBJIEHHUH - B T€YeHHe NSTH pabouyux JHEeH co
JIHS €€ perucTpaliH.

8. PesyabraT focynebHoro (BHecy1e6HOro) 00ka0BaHHs NPHMEHHTEILHO
K KaK/10H npoueaype JH00 HHCTAHUHH 007Ka10BAHUA

8.1. Ilo pesynbraTam paccMOTpeHHUsl XajoObl OpraH, MNpeaOCTaBISIOINN
MYHHULMIAIBHYIO YCIIYTy, IPUHUMAET OJIHO U3 CJIEAYIOIIMUX pelleHui:

- YOBJIETBOPSET Kanoly, B TOM 4Hcie B popMe OTMEHBI IIPUHATOrO pelleHHMs,
UCMpPaBJIEHUsI JOMYLIEHHBIX OpraHoM, MpPeJoCTABISIOUMM MYHHIMUIATBHYIO
yclyry, One4atok M oOwmMOOK B BbIAAHHBIX B pe3yjbTare INpeoCTaBICHHS
MYHMIIMIIAJBHONW YCIIyTH JOKyMEHTaX, BO3BpaTa 3asiBUTENIO JIEHEKHBIX CPEICTB,




B3MMaHHUE KOTOPBIX HE TMPeayCMOTPEHO HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMM
Poccuiickoii ®Penepauuu, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMH YeyeHCKOi
PecnyGiauku, MyHULIMNIAbHBIMU TIPABOBBIMU aKTaMu ropoja I'po3Horo, a Takxe B
MHBIX (hopmax;

- OTKa3bIBAeT B YAOBJIETBOPEHHUH JKaJIOObI.

8.2. He no3anee aHs, cieylouero 3a JHeM MPUHSATUS PELEHUs], YKa3aHHOIO
B MoAmyHKTe 8.1 HacTosulero MmyHKTa, 3asBUTENIO B NMUCbMEHHOW (opme U 1o
KEJTaHWIO 3asiBUTENss B AJIEKTPOHHOM (opme HampaBiseTcsi MOTHBUPOBAHHBIN
OTBET O pe3yJibTaTax pacCMOTPEHHUs KaJloObl.

8.3. B ciyyae ycraHOBIEHHMS B XOJie¢ WJIM IO pe3yJsibTaTaM pPacCMOTPEHHUs
kaynoObl TPU3HAKOB COCTAaBa AJMMUHUCTPATUBHOIO IIPaBOHAPYILEHUS WM
NpecTyIUIeHUs]  JIOJDKHOCTHOE — JIMLO,  HAJAEJEHHOE  IIOJIHOMOYMSAMHU 110
pPaccMOTPEHHUIO kanod B COOTBETCTBUM C MOAMYHKTOM 4.1 myHKTa 4 HACTOSILEro
pa3zena, He3aMeJJUTENIbHO HalpaBiseT HMMEIOIIMecss MaTepuanbl B OpraHsl

IPOKypaTypBhl.




[Ipunoxenue 1

K AJMUHUCTPATUBHOIO perjamMeHTy
NPeJOCTABICHNUS MyHUIIMNIAIBHON YCITYTH
«Brp11aua npeaBapuTEIbHOTO pa3pelleHus
OopraHa OIeKH U MoINneYnuTeIbCTBa,
3aTparuBarollero ocyllecTBIeHue
MMYILIECTBEHHBIX IPaB MOJ0NEYHOT0»

BJIOK-CXEMA
IpeIoCTaBIeHUss MyHHUIIUIIAIILHON YCITyTH
«Bbl1ava npeaBapUTEIbHOrO pa3pelleHns OpraHa OrneKku U none4YuTebCTBa,
3aTparuBarolero OCyecTBAeHHe UMYIIIECTBEHHbIX MPAB MOI0NIEYHOT0»

NMPHEM 3aABJICHHUA U TIOKYMEHTOB

!

(hopMHupOBaHHe U HATIPAB/ICHHE MEXBEOMCTBEHHBIX
3anpocos

v

anHﬂTHe pelicHUd O Bbiaue nubo oTkaze B Bbijac
TNpeiBAPUTENLHOTO Pa3pellieHus, 3aTparnBaioLiero
OCYLIECTBIEHHE HMYIIECTBEHHBIX MPAB MOJAONEYHOr0




[Ipunoxenue 2

K AJIMHHUCTPATUBHOIO PEriaMeHTy
Mpe0CTaB/IeHUs] MyHULIMIIAILHON YCIyTH
«Bplj1aua npeiBapUTEIbHOIO pa3perieHus
OpraHa OIneKkH U Mone4YuTeIbCTBa,
3aTparuBaoLIero OCyIlecTBICHUE
MMYIIIECTBEHHBIX ITPaB MOAONEYHOT0»

B JlenapramenT obpaszoBanus Mapuu
r.I'posHoro
oT

(hbamwmnms, uMs, OTUECTBO (NpH
HAJIMYHH)

3asiBJieHHe rpakaaHuHa ¢ NPocb00H BbIAATH NpeiBaApPHTE/IbHOE
paspeleHHe OPraHa oneKH H None4YuTe/IbCTBa, 3aTparuBalouiee
OCylLIeCTBJIEHHE HMYIIECTBEHHBIX NPaB MOJA0NEYHOr 0

A,

(damuins, UM, OTYECTBO (ITPH HAJIHYHH))
I'pasknancTBO JIOKYMEHT, yI0OCTOBEPAIOMMH THYHOCTD:

(Korza u KeM BblJIaH)
MECTO )KMTEIbCTBA

(apec MecTa XKHTEILCTBA, ITOATBEPIKICHHBIH perucTpanuei)

MecTo npedbIBaHus

(anpec Mecta HaKTHUECKOTO MPOKUBAHUS )

3

npomy BbBIaTh MHE IPEJBApUTENILHOE  paspelleHHe, 3aTparuBaioiiee  OCyLIecTBICHHE
UMYIIECTBEHHBIX MPaB MOAONEYHOrO

A, )
(dbammnms, WM, OTUECTBO (ITPH HAJTHYMH)

Jaio coryiacue Ha 06paboTKy M MCIONBL30BaHHE MOMX NEPCOHANBHBIX JaHHBIX, COJEPKAIIUXCS B

HACTOSINEM 3asBJICHHH M B IIPEJICTABIEHHBIX MHOIO JIOKYMEHTAX.

(mojnuce, aara)




