M3PUS TOPOIIA TPOSHOT'O

COBJDKA -TTATIMH M3PH
M

ODOCTAHOBJAONEHHBRE

8042, ADLA_ Ne 788
r. I'po3EbiH

O6 yTBepXIeHHH AIMUHHCTPATHBHOTO PEraMEHTa NPENOCTaRIeHHS
MYHHIHNAIBHOH yCIryTH «HasHauenne naTpoRaxa (ITOMOIHMKA) B OTHOIEHUH
COBEPIIEHHONETHUX AEECTIOCOOHDBIX IPAXAAH»

B cooterctBRE ¢ cr. 4] paxnasckoro konekca Poccuiickoit denepauun,
Peaepanbibiv 3aK0HOM Poccutickoit ®epepauun o1 27 mroins 2010 r. Ne 210-03 «06
OpraHW3alMy MpPeNOCTABNEHHA TIOCYJApPCTBEHHBIX M MYHHLHIANBHBIX YCIyI®,
nocradosnenneM [Ipasurenscrea Poccuifckoit Denepamy ot 16 Mag 2011 r. Ne 373
«0 pa3paboTke ¥ YTBEPKNCHAH ATMUHUCTPATUBHBIX perjlaMeHTOB OCYIIECTRICHHUA
TOCYyAapPCTBEHHOTO KOHTPONA (Ha#3opa) ¥ aIMHUHHCTPATHBHBIX DErlIaMEHTOB
TIpeAOCTaBIICHHA TOCYAAPCTBEHHBIX YCIyT», 3axoHoM YeueHckoi PecryGmukd ot
15 Hosbpa 2010 r. Ne 55-P3 «O Hazenenwu OpraHOB MECTHOTO CaMOYNpaBIEHHS
MYHALMNANBHEX PAHOHOB W TOPOACKHMX OKPYrOB OTHENLHEIMM TOCYRApCTBEHHBIMH
nonHomouusMu Yedenckodi PecnybnukH no OpraHHzalldd M OCYIUECTBAEHHIO
DeATENbHOCTH MO ONeéKe K MOMeYMTeNbCTBY», TOCTaHOBNeHHeM MbapuM ropopa
I'posnoro or 27 ¢espana 2019 r. Ne 36 «O paspabotke H YTBEpKACHHH
AIMUHACTPATHBHEIX PErJlaMeHTOB OCYUISCTBIEHHA MYHHUHIIANBHOTO KOHTPONSA
¥ aIMMHHCTDATHBHBIX PEriIAMEHTOB NpPEJOCTABACHHA MYHHUMHATBHBEIX YCIyD»
Mspus ropona I'po3soro

NMOCTAHOBJISET:

1.  VYTeepauts  ANMMMHCTDATMBHEIH  DErNIAaMERT  IIPEAOCTABICHHSA
MyHMIOUNANGHOR yclyru «HasHayeHue marpoHaxa (DOMOIIHMKA) B OTHOMIEHMH
COBEPINEHHONETHHX NeeCHOCOOHBIX IpaXaan» COrMacHO MPHIIOKEHHIO K HACTOALIeMY
NOCTAHOBNECHMIO,

2. KoHTposib 3a BBIIONHEHHEM HACTOALUErO IMOCTAHOBICHMs BO3JOKHMTL Ha

samecTaTens Mapa ~ nawaneHuka [JenapramedTa ofpazosauus Maspuu r. ['pozHoro
Axmarosa 3.M.

3. Hacrostniee nocraHoBnenne BCTYNaeT B CHIY CO JHSA €r0 OQHLMANBHOTO
onybinkosatus B rasere «Cronanlia newsy H NOMIEKUT pasMEINEHHIO Ha

OQHIIHENEHOM caﬁﬁj\&aﬁ% I'posnoro.
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AIMHHHCTPATHBHBIH periamMmeHT npenocramenuﬂ MYHHUHMNAIBHOH YCJIYTH
«Ha3nadenHe NaTpoHaxa (MOMOMHHKA) B OTHOLIEHHH COBEPIICHHONETHHX
AeeCNOCOOHBIX Ipaxaan».

1. O6mue nosoKenun

1.1. ITpeomem pezyruposanus peziamenma

AIMHHHCTPaTHBHBIH pErnaMeHT NpeJoCTaBNeHHs MYHUIMNANbHON yCIlyr
«Ha3Hayenne natpoHaxka (MOMOLUHHKA) B OTHOLIEHHH COBEPLUEHHOJETHHUX
AeecnocoOHEIX rpaxcaan» (nanee — AIMHHHCTPaTHBHBIN periaMeHT) paspaboTan B
IeAsX TOBHIIEHHS KayecTBa MNpPeNOCTAaBIEHHs MYHHIMNAIBHOM YCayrn M
YCTaHaBIHBACT MOPAAOK H CTAHIAPT NPENOCTABNEHHS MYHHLHUIIANBHOM yCayri.

1.2. Kpyz 3aneumeneti

1.2.1, 3aABUTENAMY HA MPEAOCTaBACHHE MYHHUNIATBHON YCIYTH ABASIOTCA
¢usnyeckue NIHIA, NOCTOAHHO NMPOKMUBAIOIIKE HA TEPPUTOPHU ropoxa [postoro,
JOCTHTUIHE COBEpLIEHHOJIETHS M ofnajalouiee AeecnoCOOHOCTBIO B MOJIHOM
o0peMe (nanee — 3aABUTEND).

1.2.2. C 3asBneHueM BHpaBe OOpaTHThCA MNpPEACTABHTENH 3asgBHUTENA,
HEHCTBY)OLUME B CHIy [OJHOMOYHMii, OCHOBaHHBIX Ha MPELYCMOTPEHHbIX
3akoHonarensCTBOM  Poccuiickod  Denepaunm  OCHOBaHMAX  (nanee -
NpEeaCTaBHTENb 3aABUTENIA).

'1.3. Tpebosanua K nopadky ungopmupoeanus 0 npedocmagnenuu
MYHUYURANBHOU yCAY2U
. 13.1, Vudopmaumus o MynHuMnanbHodl  yciyre, npouenype  ee
npénocranneﬂm MpeNoCTABIISETCA!

‘Hénapramentom obpaszoBanus Mapuu r. I'po3Horo (aanee - Jlenapramenr):

HENOCPEACTBEHHO CNEUMANUCTAMH OTAENa ONeKd (MONEYUTENnbCTBa) M
OXpaHE! [IpaB AETCTBA (Aanee — OTAEJ ONekH);

C HCDONB30BAHMEM CPEACTB TenedOHHOM CBA3H M 3NEKTPOHHOro
HHQOPMHPOBaHHS;

NOCPEACTBOM DpasMEILEHHS B HHGOPMALHOHHO-TEIEKOMMYHHKAUHOHHDIX
ceTaX ofmero nomp3oBaHus (B ToM umucie B ceTH «Murepuer»), ny6Gnuxaumii
B CPeACTBaX MaccoBoi uHbOpMALHMHK, W3NaHHS WHOOPMAlMOHHBIX MAaTepHaIoB
(6pounop, OykieroB), Ha CTeHAax B MoMelleHWH JlenapramedTa, Ha mHoprane
rocyAapCTBEHHBIX U MYHUUHNANbHBIX ycnyr YHeweHckoit Pecnybnuku pgu.gov-
chr.ru (ganee — PernonanbHelit mopran);

B MHOFOQYHKLUMOHANbHBIX UEHTPaX HPEAOCTABIEHHMA TOCYAAPCTBEHHbIX
¥ MyHHUMNIBHBIX YCIIYT (Aaliee — MHOro¢yYHKUHOHAIBHEIA LEHTD).
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JUis nomydyeHus. HHQOpMAUMH O MYHWUMNANBHON YCIyTe, MpOLEIYpe ee
TIpeOCTaBNCHHUS, xoze NpeJoCTaBNeH s MYHUUUNATEHOH yCIyru
3aMHTepecOBaHHBIE JHIIA BIpaBe 00pallaThes:

B YCTHO#H dopMe nuuHO UM no TenedoHy K cneuuanictam JlenapramenTa,
_ YYaCTBYIOIIMM B [IPEOCTaBNCHHH MYHHIMITAIEHOH YCIyIH;

B MICbMEHHOH QopMe noyTol B ampec JenaprameHra;

B IIHCBMEHHOM QopMe No aapecy MEKTPoHHOI NouTsl JenapramenTa:

uo-grozdep@mail.ru.

Undopmupopanue 3aspuTeNeil MPOBOOMTCA B ABYX (opmax: yCTHOE H
NHCbMEHHOE.

IIpu oTeeTax Ha TenedoOHHBIE 3BOHKM M OOpallleHUs 3aABUTCNEH JIMYHO B
MPHEMHBIE Yachl CNELMATACTHI CTPYKTYpHOro HoxpaszieneHus JlenapramenTa,
YYaCTBYIOIIME B NPENOCTAaBACHMM MYHHUMNAIBHOM YCIyrd, noapobHo W B
BeXNMBOH  (KOppekTHOH) ¢opme  HMHPOPMHPYIOT  OOpaTHBIUMXCA [0
HHTEpeCYrolIMM HMX BompocaM. OtBer Ha TenedOHHBIH 3BOHOK JOJIKEH
Ha4YMHATBCA C MH(OpMaUMKM O HAWMECHOBAHMM OpraHa, B KOTOPhHIA MOCTYMHA
3BOHOK, H (paMHJIMH CIIeHAMCTa, TPUHABLIErO TenedOHHBIH 3BOHOK.

IIpu HEeBO3MOXHOCTH CrELHANKCTa, NPUHABLIETO 3BOHOK, CAMOCTONTENbHO
OTBeTHTh Ha IIOCTAaBJIEHHBIC BONpPOCHI, OOpaTUBIIEMYCA nHUIy coobinaeTcs
TeNeOHHBIH HOMEp, N0 KOTOPOMY MOXHO IOMYYMTh HHTEPECYIOUIYI0 €ro
HHGopMaLu1o.

YcrtHoe unbopMHUpoBanne 00OpaTHBILIErocs THLA OCYLIECTBAsETCA He Gonee
15 muHYT.

B ciyyae ecnu g NOAroTOBKM OTBeTa TPeBGYeTCSs NpPOAOIKUTEALHOE
BpeMs, CHELHANNCT, OCYLICCTBAAIOMMA YCTHOe MHQPOPMHPOBAHME, Mpeanaraer
HanpaBUTh OOpallleHHe O NpenocTaBNeHMH NMCEMeHHOH uubopMmanuu no
BOTIPOCAaM IpPEJOCTAaBICHHS MYHHLHMNAIbHOR yclnyrd nubo HasHauyaeT apyroe
ynoOHOe /15 3aMHTEPECOBAHHOTO JIMLA BPeMA AN YCTHOrO HHYOPMHMPOBAHHS.

[lucemenHoe  HHQOpMHUpOBaHHE MO  BOMPOCaM  NPENOCTABNCHHSA
MYHHULMNANTBHOM  YCIIyrM  ocyllecTBAsieTcs TNpH  NonydeHur obpalueHus
J4MHTEPECOBAHHOrO JIHLUA O [PEAOCTABIEHMM NHCBMEHHON HHDOpMauuu no
BONPOCAM MPENOCTABNEHHS MYHHLMNATLHOM YCIYTH.

CheunanucThl CTPYKTYpHOro NoApasneneHns JenapraMenTa, yuacTBYIOLHe
B NpEeAOCTABIE€CHUH MyHHL[P[I‘laJIbHOi‘i yCiyru, OTBETCTBEHHbLIC 32 pacCMOTpEHHE
obpauieHus, ofecneyuBaloT OOBEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE
paccMOTpeHke OOpalleHHMsi, rOTOBAT IMCBMEHHBIH OTBET 1O CYLIECTBY
NOCTABJIEHHBIX BOIIPOCOB.

 IIucbMeHHBI OTBeT Ha ofpallicHHe MOAMMCHIBAETCA HAYaAIbHHKOM
Henapramenta JM60 YINONHOMOYEHHBIM MM JIMLOM, M JOJXKEH COAEPKATH
d)aMI/IJIHlO H HOMEp TCJIGQ)OHa HCTIOJTHUTENA H HarnpaBadCTCd I10 MOYTOBOMYV
anpecy, YKkasaHHOMY B 0OpallleHHH.
' B ciyuae ecnu B o6pallieHHH 0 NpeJOCTaBICHUH TUCHMEHHOMN HHOPMaunH
He yKa3aHbl GaMHNMs 3aMHTEPECOBAHHOTO JNHLA, HaNpaBUBIWIEro obpalleHHe, H
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NOYTOBRIA afpec, MO KOTOpOMY ROMKEH OBITH HAmpaBleH OTBET, OTBET Ha
obpamieHue He HaeTcs.

1.3.2. Uudopmauna o nopsake, hopMme, MecTe pasMellieHHs U crnocobax
NOoNy4eHMs copaBodHod MHGoOpMAlMH N0 BOMpOcaM  NpedoCTaBieHus
MYHHLMNATLHON yCIyrH

CnpaBoyHas uHGOPMaUKA COAEPKHT CENYIOIHE CBEICHHS:

1) HaMeHOBaHue H NOYTOBEIE ajpeca Jenapramenta
¥ MHOTOQYHKIHOHANBHEIX LEHTPOB;

2) cTIpaBOYHBIE HoMepa TeAe(OHOB HenapramenTa
H MHOTOQYHKLMOHANBHABIX LEHTPOB;

3) anpeca OPHLHATBEHOTO caiiTa Jenapramenta

H MHOTOQYHKUHMOHATBHbIX LIEHTPOB B CeTH «MIHTEepHeT;

4) rpaduxu paboTsl JlenapramMenTa 1 MHOroQYHKIMOHANBHBIX LEHTPOB;

5) TpeboBaHHs K NHUCbMEHHOMY 3alpocy 3asBHTeNEi O NMpeNOCTaBIeHUN
HHQOPMALMH O [OpAIKE NPEAOCTABICHHS MyHULIMNIANTLHOM YCIYyIH;

6) nepeyeHb NOKYMEHTOB, HEOOXOOMMBIX ANA MONyYEeHHS MYHHLHMIANbHO#M!
YCITYTH;

7) BBUIEPKKH M3 NpPaBOBLIX aKTOB, COACPXAUIMX HOPMBI, PerynupyloLiue
HeATENBHOCTH 0 NPEJOCTABICHHMIO MyHHLHNANBHOM YCITYTH;

8) TeKCT AOMMHHUCTPaTHBHOTO PETNaMeHTa C PUIOKEHHUIAMMU;

9) KpaTkoe onmucaHKe NOPAAKA NPEROCTABNCHHA MyHULIMNANBLHOMK YCyTH;

10) obpasusl oQopMneHHMs NOKYMEHTOB, HeOOXOMHMBIX ANS MOJYy4YeHHA
MYHHUHMOANBHOM YCIYTH, ¥ TpeGOBaHHS K HUM.

Mndopmanus o mecre HaxoxAeHHs W rpaduxe paGoTer lemapraMeHTa,
rpaduke npMeMa rpaxiad, MeCTe HaXOXACHHS MHOTO(QYHKLIMOHANBHBIX LIEHTPOB
NPEeNOCTaBNeHHs TOCYAApCTBEHHBIX M MYHHUMNANBHBIX YCIYT, CIpPaBOYHBIE
TenedoHbl, anpeca OGULKHANTBHOrO CaifTa, a TaKKe NEKTPOHHOM MOYTH M (UnK)
dopmer obparHoii cBasu [Jlemapramenta B ceTH «MHTepHET» B COOTBETCTBHH C
abzaem 11 mynkra 13 IMpaBun pa3paGoTku ¥ yTBepXKAEHHS AAMHHHCTPATHBHbIX
PerNaMeHTOB  NpPENOCTaBAEHHS TOCYJAPCTBEHHBIX  YCNYF,  YTBEPXIEHHbIX
nocraHosienueM [IpaButensctea PO or 16 mas 2011 roga Ne 373 pasmeliena Ha
odunmansHOM cakite Moapuu r. I'posHoro — grozmeroru B cetd «MutepHer»,
HOpTaji¢ roCYyAapCTBEHHBIX H MyHHUHNAIBHBIX ycayr YedeHcko#t Pecnybnukn —
pgu.gov-chr.ru.

II. Cranaapt npexocTaBieHHS MyHHUANAALHOH YCJTIyTH

2.1. Haumenosanue MynuyqunanbHod ycayzu
. . Haumenopanwe mynuumnansHoit ycmyru: «HaszHayeHwe nartponaxa
(TToMOImHMKA) B OTHOLICHHH COBEPLICHHONETHUX AEeCOCOOHBIX MPaXAaH»,

2.2. Haumenosanue opzana, npedocmasinaowezo ycayzy
2.2.1. MyHuuunaneHas ycnyra npepocraBafgercs  Jienapramentom
obpasoBanus MapuH r. ['posHoro.
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2.2.2. B.cooTBeTCTBUM ¢ MyHKTOM 3 uacty | crate 7 DenepansHoro 3akoka
or 27 wmons 2010 roma Ne 210-®3 «O6 opraHu3auuy NpeNOCTaBIEHHS
roCyJapcTBEHHbIX H MYHMUMNAIBHBIX YCIYr» 3anpemaercds TpeboBatk oOT
3aBUTENA OCYILUECCTBIECHUA ACHCTBUH, B TOM YHCIIE COrNIaCOBaHHM, HEOOXOOMMbIX
IS TIONYYeHHs MYHHUMIIaNbHOH YCIYTH M CBA3AHHLIX C OOpALUCHHEM B MHbiE
roCyJapCTBEHHbIE OpPraHbl, OpraHbl MECTHOI'O CaMOYINpPABJICHHS, OPTaHH3aLHy. 33
MCKIIOYEHHEM TONyHEHHs YCIYT M IONY4YeHMs NOKYMEHTOB M HH(OpMaLmH,
NpPEeNOCTABNAEMBIX B pe3yNbTaTe NPeJOCTaBleHUs TAKUX YCIYT, BKIIOYEHHBIX B
nepeyeHb YCIyr, KOTOpHIE ABISIOTCA HEOOXOOMMBIMH M OOS3aTENbHBIMH LIS
NpeROCTaBICHHA MyHHLIMNIAIBHBIX YCIIYT.

2.3. Pesynomam npedocmaenenuna MyHuyunaivHou yeayzu
PesynbraToM npenoctaBleHUs MYHHUMIANEHON YCIYTH SBIACTCA NPHHSATHE
peLIeHuU:
1) 06 ycTaHOBNEeHHH MATPOHAKA H O Ha3HAYEHUH MOMOILHWKA,
2) 06 oTKa3e B yCTaHOBJIEHHH NaTPOHaXa ¥ Ha3HAYEHHH TTOMOLLHHKA,

2.4. Cpok npedocmasnieHua MyHUYURANLHOL YCAy2U

2.4.1.Cpox  nOpenoCTaBleHMA MYHHLUMNAIBHOH  YCIyrH — coOCTaBaser
30 xameHmapHBIX XHEH CO JHA peructpauru B JlemapTaMeHTE 3asBNEHUA OT
3asgBUTENs KaK OpH JMYHOM OOpalleHuH, TaK W ¢ HCHONB30BAHUEM IMOYTOBOM H
3JIEKTPOHHOM CBA3H, €C/IH HHOe He yCTaHOBJIEHO 3aKOHOJATENLCTBOM Poccuiickoi
QPepepaiu.

2.4.2. B ciyyae HenpeacTaBleHHA COOTBETCTBYIOLIMX MCXOAHBIX JAHHBLIX B
TMOHOM 06BEMeE, COMIACHO HAacTOALIEMY aAMHHUCTPATHBHOMY perjiaMeHTy, WM C
HapyllieHHEM JIedCTBYIOLEro 3akoHodarenscTBa PO odopmncHue pesynsrara
NPEAOCTABICHHA MYHHIMNANLHONW YCIYTrH NPHOCTaHABIUBACTCA IO YCTPaHEHMS
HEJ0CTAaTKOB.

3asBHTEND HHOOpMHpYeTCcs 0 NpUYMHax NPUOCTaHOBACHHSA
NIPeROCTABNEHHA MYHHULIMIIAILHOM YCRYIH.

HonomHuTenpHele (OTKOPPEKTUPOBAHHEIE) MCXOAHBIC NaHHBIEC JUIS BBIKAYH
pe3ynbTaTa TpEeNOCTaBIEHHA MYHHUMIIAIBHON YCIYTH, 3aiBuTelb 0053aH
npeacTaBuTh B JlenaprameHT B TeyeHue 10 nHeil co oHA MHPOPMHPOBaHUS €ro O
NPHYHHAX IPHOCTAHOBIEHHS NIPEAOCTABNCHUA MYHHLMITAIBHON YCITyTH.

Cpox npefocTaBiieHHs MYHHIMIANBHON YCIYTH, B CIydae HEOOXOIHMOCTH
NPEACTARNEHUA AONONHUTENBHBIX (OTKOPPEKTHPOBAHHBIX) MCXOAHBIX MNaHHBLIX,
HCUYHCNAETCA C MOMEHTA X NpeICTABRIEHHUS.

243. Cpoxk Bblgauu (HanpaBieHHs) JOKYMEHTOB, ABAAIOLIMXCA
pe3ynbTaToOM TpPelloCTaBACHHA MYHHUHMIANLHOM YCAYrH — B TeueHHe 3 (Tpex)
pabounx nHeH.

2.5. HopmamusHbie npagoevle aKkmbl, pezylupylouiue npeodocmagieHue
MYHUKUNANOHOU yciyzu
IlepeyeHh HOPMAaTHBHBIX MpPABOBBIX aKTOB pasMCLIeH Ha OQUUHMATLHOM




caiite Mapuu r. I'possoro - grozmerru B cet . «Murepter», noprane

TOCYIAPCTBEHHBIX M MYHMUMNANBHBIX ycayr Yeuenckod Pecrybnuke -
pgu.gov-chr.ru.

2.6.  Hcuepnoiearowguii  nepedeHbv  OOKYMEHMO8,  HeoOX00UMbIX
6 coomeéemcmeuu C  HOPMAMUGHLIMU  NPAGOGLIMU  AKMAMU  OAA
NPeOOCMABNEHUA MYHUYUNANLHOU yCIy2u W yCayz, Komopble ABAAIOMCA
Heo0X00uMbIMU U 00A3amMeNbHbIMU ONIA NPEOOCMAGICHUA MYHULUNANbHOU
yeayzu, noonedxcauqux npedcmagiieHui0 3aaeumenem, chocobot ux noIyueHuAa
3aaeumenem, 6 MoM HUCE 6 INEKMPOHHOU (hopme, NOPAIOK ux npedcmagieHu

2.6.1. Ina npenocraBlieHHs MYHHUHNANbHOH YCOyrH 3asBHTENb (ero
TIpe/ICTaBUTENb) PEACTABIAET CeAYIOLIUE JOKYMEHTBIL:

1) 3agBnenHe 0 Ha3HAUEHUH NOMOILIHMKOM (npunoxerue Ne2);

2) MMCBMEHHOE COTJIacHe TIpaxAaHUHA, Hall KOTOpHIM YCTaHaBIIMBaeTCA

NaTPOHAXK, O HA3HAYCHUH 3a4BUTENS NOMOMIHUKOM (Mpunoxenue Nel),

2.6.2. Jlnga momy4yeHHs TrOCYRapcTBEHHOH YCNYrW 3asBUTENb BlpaBe
NPEACTAaBUTh B YNIPaBJeHHE WIH B yUpEXKIEHHE N0 MECTY KHUTENbCTBA 3asBIEHHE H
JOKYMEHTBl JIHYHO, MO noyte JIHOo B QopMe 3EKTPOHHBIX OOKYMEHTOB C
ucrions3osanueM INoprana, ExuHoro noprana.

3asgBHTeJb 110 COOCTBEHHON HHULIMATHBE BOpaBe npencranurb IOOKYMEHTHI B
BHJE KOMMi, 3aBEPCHHBIX B COOTBETCTBUM C 3aKOHORATENLCTBOM Poccuiickoii
®enepanuu.

"B ciyd4ae npeacTaBlneHHMs  OpUIMHANOB — YKa3aHHBIX  [JOKYMEHTOB

AONKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpHeM AOKYMEHTOB, CHUMAET C HUX KONHH
M He3aMeUTHTENBHO BO3BpallaeT OPUrMHAIb AOKYMEHTOB 3aABHTENO.

2.7. Hcuepnsigarowuii nepeuent OOKymMeHmos, HeobX00uMblx 6
coomeemcmeuu ¢ HOpMAMUGHBLMU NPAGOGLIMU AKMAMU ONA NPEOOCrasiIeHUR
MYHUKUNRANbHOU  pCaAyzU,  KOMOPble  HAXO0AMCA @  PACROPANCCHUU
20CyO0apCMeeHHbLX OpZAHO8, OpPZAHO8 MECMNOZ0 CAMOYNPAGAEHUA U UHBIX
0pzan0e, yHACMEYIOIUUX & NpedocCmagieHuu  20CY0apCMeeHHbIX UM
MYHUYURANBHGIX YCAY2, W KOmopble 3aAsumens eHnpaee npedcmasumo, d
MaKsce CROco6bl ux NOnyHeHUn 3aA6UMENAMU, 8 MOM YUCIE 6 INEKMPOHHOU
¢ropme, nopaook ux npedcmagneHun

2.7.1. ToKyMEHTEL, KOTOPhIC HAXOAATCA B PACHOPSIKEHHH NOCYAAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYINpAaBJICHHS M HHBIX OPraHOB, y4acTBYHOLIMX
B npeuocraBJicHnn roCYJapCTBEHHBIX  HIM  MYHHUMNANBHBIX  YCJIYT,
M 3anpaliMBaljoTcs  JlemapTaMeHTOM B NOpAOKE  MEXBEIOMCTBEHHOIO
B3aHUMOACHCTBUS:

1) HDOKyMeHT u3 opranMsalMy CcOLHambHOro OOCHYXMBaHHA ([0 MeECTY
XHTENLCTBA 3AABHMTENA) O TOM, YTO TPAKAAHWH, BbIPa3HMBLIHI )XEJIaHHE CTaTh
NOMOITHUKOM, HE 4gaBIgeTCHA paﬁoTHHKOM OpPraHn3aunm, ocymeCTnnmomeﬁ
COLIHANTBEHOC OGCHY)KHBaHHe COBEPLICHHOIETHETO JeecrnocobHoro rpaxKaaHuHa,
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2) 3aKmOYeHHE O HYXIOAeMOCTH IpaXIaHMHA II0 COCTOSHHIO 30pOBbS B
MOCTOSHHOM IIOCTOPOHHEM YXOIe, BHJAHHOE TEPPUTOPHANbHOM MenUUHHCKOH
OpraHM3aliHeH.

HCHPGIICT&BJTCHHC 3aABHTCJIIEM YKa3aHHBIX JOKYMCHTOB HE ABJIACTCA
OCHOBAHHEM JUIs OTKa3a 3assBHTENIO B MIPENOCTaBIeHHH MOCY1apCTBEHHOH YCIyTH.

YkasaHHbIe TOKYMEHTHI 3aABUTENb BIIPaBe MIPEICTABUTE CAMOCTORTENLHO.

2.7.2. 3ampewmaetcs TpebOBaTh OT 3asBUTEINS:

1) npeacraBneHHs JOKyMEHTOB M HHQOPMALMH HIH OCYLIECTBIIEHUS
HEACTBYH, NPEICTaBNIEeHHE MM OCYLIECTBIEHUE KOTOPBIX HE MNpPEeaycCMOTPeHO
HOPMATHBHBLIMH [IpaBOBBIMH dKTaMH, PErYIHPYIOIHMH OTHOILLUECHHA,
BO3HHKalOLLIME B CBA3M C NPENOCTaBACHHEM MYHHLMNANBHOH yCIyry;

2) npencTaBieHKs JOKYMEHTOB H HHGOpMaLKMH, KOTOPBIE B COOTBETCTBMH C
HOPMATUBHBIMH TpaBOBBIMU akTamMu Poccuiickoit ®enepauns, HOPMAaTHBHBIMHY
npaBoBEIMH aKkTamM UeyeHckoil PecriyOnuku ¥ MyHMIHMNanbHbIMH IPaBOBBIMH
aKTaMH HAaxoAdTCs B pacHOpPsHKEHWH TFOCYAApCTBEHHBIX OpraHOB, OpraHoB
MECTHONO caMoynpaBieHus M (WJIH) TOABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM
OpraHaM M OpraHaM MeCTHOr0 CaMOYMNpaB/ieHHsA OPraHM3alMi, y4acTBYIOIUMX B
NPEAOCTABICHHH TOCYNapCTBEHHOH YCIYrH, 3a HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4acTH 6 ctathi 7 PenepansHoro 3akoHa ot 27 wong 2010 rona
Ne 210-@3 «O6 opraHu3alu¥ NpefoOCTaBlEHHA TOCYJapCTBEHHBLIX M
MYHHUMIATBHBIX YCIYT.

3) npencTaBiCHMS OKYMEHTOB W HHQOpPMAalUMH, OTCYTCTBHE M (M)
HEROCTOBCPHOCTE KOTOPBIX HE YKa3bIBATHCE IIPH INCPBOHAYAJBHOM OTKa3¢ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IUIA MpEeNOCTaBICHUS MYHHUHNANLHOMN
yciayrH, nu60 B NpeJoCTaBieHMH MYHHUMIAIBHONH YCIYTH, 3a HMCKIOYEHHEM
CITy4aeB, MpeIyCMOTPEHHBIX MMyHKTOM 4 yacTH 1 ctathu 7 PelepaibHOTO 3aKOHA
or 27 wmoma 2010 roga Ne 210-®3 «O6 opraHu3auuy OpeaoCTaBNEHHA
rOCYZapCTBEHHBIX ¥ MyHHLHIANLHBIX YCIyTI».

2.8. Hcuepnviearoujuii nepedens 0CHOBAHWI ONA OMKA3A & Npueme
OOKYMEHMO8, Heo0X00UMbLX 018 NPedOCMAeNeHUA MYHUYURANbHOU YCay2u
OcHoBaHHH JAnf OTKa3a B [OpuUeMe JOKYMEHTOB, HeOOXOAUMBIX
JUIst NpefoCTaBIeHUs MyHUIUNANBHOMH yCIyTH, 32KOHOJATENbCTBOM
Poccuiickoit deaepaunu He npeaycMOTPEHO.

2.9. Hcuepnsiearouquii nepeuenv OCHOGAHUE ONRA RPUOCMAHOGAEHUR
UNU OMKA3A 8 NPEOOCMABIEHUU MYHUKURANbHO yCy2u

2.9.1. OcHoBaHHMAMH A OTKa3a B TNPEJOCTABIEHHH MYHHUKNATBLHOMN
YCITYTH SABIAIOTCS:
" 1) npexncraBlieHUe 3asBHTENIEM HEMOIHOTO NMAKETa JOKYMEHTOB, YKa3aHHbIX B
nyHkre 2.6.1 nogxpasgena 2.6 pasgena 2 HacTOALIEro AIMHHHCTPATHBHOIO
pernamMeHTa;
' 2) HanMuyMe CBENGHMH O TOM, YTO 3aABHTCNb SBIAETCH PaGOTHHKOM
OpraHM3alMH COLMANLHOrO OOCIY)XHBAHHA, OCYIIECTBIAIOWIEH COLMANBHOE
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o0cimyxuBaHHE TPAXLAHHHA, HYKAAOWEIOCS B YCTAHOBNECHMH Hall .HHM
TNIATPOHAXA.

2.9.2. OcHoBaHuit i) NPUOCTAHOBNEHHS NPENOCTaABNEH S
MYHMUWNAILHOH YCIyrd 3akoHojaTenbctBoM Poccuiickoit Qepepaiuy  ue
NpexyCMOTPEHO.

2.10. Ilepeuenv ycayz, Komopoie AGIAIOMCA HEOOX00UMBIMU U
00A3aMeNbHLIMU ONIA NPeQOCMABNEHUA MYHUKUNATLHOU YCy2U, € MOM quche
céedeHUn 0 Ookymenme (00KymMeHmax), 6oi0asaemMom (8vldasaemoix)
OP2AHUAUUAMU, YIACMEYIOULUMU 68 NPEOOCIMAGNER UK MYHUYKNATIVHOU YCAY2U

Yemyr, gBasioliMxcsd  HeoOXOAWMBIMM M 0O0A3aTENBHLIMH - IS
NpeJOCTAaBICHUA  MYHULMNANLHOM  yCOyrd,  3aKOHOJATENHCTROM He
NpexyCMOTPEHO.

2.11. Ilopadok, pasmep u OCHOGAHUA BIUMAHUA 20CYOAPCMGEHHO
HOWUIUHb! WA UHOH RAAMbI, 63UMAEMONl 30 NPEOOCMARNEHIUE MYHUKUNATLHON
yeayzu

~ Ilpu npenocraBnennn MyHMIMNANBHOM YCIIYTH FOCYJApCTBEHHAs MOLITHHA
MIIM MHas 1UIaTa ¢ 3a9BUTENA He B3IUMAETCA.

2.12. Ilopnoox, pasmep u OCHOGAHUA GIUMAHUA niaamel 3a
npedocmaeneHue  ycaye,  Komopele  AGIRIOMCA  HeoOxooumelmu U
06A3aMenbHLIMU ONA  NPedoCMAagneHus MyHU{URAAbHOU YCAyzu, GKouan
UHopMayui0 0 MemoOuKe packema pasmepa MaKou naameot

B CBA3H ¢ TeMm, 4YTO mNpenOCTaBiCHHE MYHHLMIAIBHOH YCIYrdH He
NpegyCMaTpUBaeT NPEACTABIEHHE JOKYMEHTOB, BbIIABaEMBIX B pe3yibTare
NpeJoCcTaBIeHus YCayr, KOTOPhlE€ SABIIOTCS HEOOXOAMMBIMH H 00S3aTesbHbIMH
IR NPEeAOCTaBIeHUA MYHHLUMNANLHOH YCIYrd, OIMCaHWe TNOpAAKa, pa3Mepa
M OCHOBaHMH B3WMaHHsA NNaThl 3a NpPEJOCTAaBICHHE NAHHBIX YCIYr, a TaKke
MHQOpMaLMA O METOLMKE pacyeTa pa3mepa TaKoi IIaTel B alMHHHCTPATHBHOM
periaMeHTe He MpeLyCMaTpUBaeTCS.

2.13. Maxcumanvnsiii cpox odcudanun é ouepedu npu hodaue 3anpoca
0 npedocmasneHuu MyHUUURANLHOU YClyzU, YCAyzu, NPedocmasiiemoit
opzanusayued, yyacmeywouieil 8 npedocmagrenuu MyHUWUNAILHOU ycayzu,
U npu nOyNeHUU Pe3ybmama npedoCmagieHuUA MaKux ycayz

Bpemst oxunanus B OvepeNH NpH moJaye 3alNpoca O NpeJOCTaBIeHHH
MYHHLMIATEHOH YCIIyTH, YCIyTH, NpeaOCTaRNFEMOH opraHu3sauuei,
yqaCTByromeii B NpefoCTaBJI€HHMH MYHMUHMNANbHOH YCNYTH, H TIPH NOJIYYEHMH
pe3yJTbTaTa NpeloCTaBNeHUs TAKOMH YCIyT| He NOMDKHO MPEBBILATH 15 MuHYT.

2.14. Cpok  u  nopROOK  pezucmpayuu  3anpoca  3AAGUMEIR
0 MpedOCMasNeHuu MyHUUUNAIbHOI YCAY2U U YCAy2u, NPedocmaennemoil




opzanu3auuedl, ysacmeyloweii 8 npedoCMasIeHUN MyHUUUNANLHOR YyCayeu,
8 MOM HUCAE 8 INEKMPOHHOI hopme

Cpox peructpauuy 3anpoca 3a4BHTeNA O NPEAOCTaBAEHHY MYHHUMNAABHOM
yclyru coctasnsieT | (oauH) pabounii 1eHb.

2.15. Tpeboeanua K nomMewieHUAM, 8 KOMOPLIX NPEOOCMAGNAEHICA
MYHUYUNANLHAA YCAY2a, K 3ATTY OMHCUOAHUR, MECMAM OAR 3ANOAHEHUR 3ANPOCO8
0 npedocmasnenuu MyHUYUNAanLHoU ycayeu, UHQOPMAYUOHHILM CMEHOaM ¢
ofpasuamu ux 3anoaHeHUA U nepedHem OOKYMEHMO6, HeoGX00uMbix O0as
HPEOOCMAGNEHUN MYHRUKUNANOHOU YCIYZU, DPASMEUERUI0 U OQOPMAECHUIO
SU3YQNbHOU, MEKCMOGOU W MYRbMUMEOUUHOU UHPOpMayuu o nopaoke
NpedOCMAagneHUn MAKOU ycayzu, 8 mom uucie K obecneuenuio docmynnHocmu
0N UHEWIUO08 YKA3AHHbIX 00BEKMOE 6 COOMBEMCIMGUN C 3AKOHO0AMENbCMEOM
Poccuiickoii Dedepayuu o0 coyuansroi 3auiume UHEAAUO08

2.15.1. Tpebopanus Kk DNOMEIUEHHAM, B KOTOPBIX MpeloCTaBNAETCA
MyHHUHUNANbHAas ycnyra:

1) TpeboBaHUA Kk MecTaM MpHeMa 3asBHTEEN:

cnyxebHble KaOHHETHl CNEUMAIUCTOB, YJYaCTBYIOLUMX B [PeNOCTaBIEHHH
MYHMIMIQIBHON yCOYTH, B KOTOPHIX OCYLIECTBIAETCA IIPHEM 3asBHTENEH,
RODKHEl OBITH 00OpYZNOBAaHBl BBIBECKAMH C YKa3aHHEM HOMepa KabuHeTa W
¢aMIIHK, HMCHH, OTYECTBA H JOKHOCTH CIELMANHNCTA, BEAYLIEro NpUeM.

2) TpeboBaHus K 3ajly OXKHIaHUS:

a)3an s OXHIaHHA B ouepeau oOOpyAyeTcs CTynbsMM H  (MJH)
KpeceJIbHBIMH CeKLHUAMH,;

6)3a1  OXHZaHUA HAXOOWTCA B  XOJIE HIM HHOM  CHELHANLHO
NpHCIOCO0IeHHOM MOMeIIeHUH;

B) B 3JaHUH, TAe OpraHH3yeTCs IIpHeM 3asBHTeENEl, NpelycMaTpUBaloTCH
MecTa 0OiiecTBEHHOro MONB30BaHUs (TyaNeThl), MeCTa ANA XpaHEHHA BepxHeil
1)1 (52911 5K

r) 34aHde, B KOTODOM OpraHM3yeTcd NpHeM 3asBuTeNeH, o0opyayercs
CPeACTBAMH ITOXApOTYIIEHHS H ONOBELUECHUS O BO3HUKHOBEHHH YpPE3BBIYAHHOMH
CHTYallHH. '

3) tpeboBaHMA K MeCTaM JUif 3aNOJHEHHMs 3aMpOCOB O NpPenOCTaBieHHH
MYHHLIMIANBHOH YCITYTH:

a) MecTa IS 3anOJHEHHs 3aNpoCoB O MpPEeJOCTaBIeHHH MYHMIUHMMANLHOIN
ycnyrd obopyayloTcs CTONaMH M CTYNBSMM, OCHAUIAIOTCA KaHUENAPCKUMH
NPUHAIEXHOCTAMH 1A 06eCneyeHHs BOZMOKHOCTH 0QOPMIIEHHS NOKYMEHTOB.

4) TpeGoBaHus K MecTaM JUIS HHPOPMHPOBAHMA 3asBUTENCH:

a) HanM4YMe BU3YanbHOM, TEKCTOBOM umbopmaunu pa3MelnaemMoi Ha
HH(POPMALHOHHOM CTEHIE;

- 6) HanMuMe nepedyHs HAOKYMEHTOB HEOOXOMMMBIX IUIA TNPEAOCTABRNEHHA
MYHHLHMINANEHON YCIIYTH, @ TakKe 00pa3uos UX 3a00/IHEHHUA;

B) pasMelleHle  MHPOPMAUMOHHBIX  CTEHAOB, CTOJNOB B  MeCTax,

obecneynBalomMHUX CBOOOIHBIH JOCTYN K HHM,
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2.15.2. ,I(Inq)opi\aauubﬂme CTEH/IbI JOMKHEI CONEPKATD:

1) cBemeHHs O MeCTOHAXOK/IEHMH, KOHTAKTHRIX TeneQoHax, rpadmke
(pexxume) pabGoTel opraHa (YYpeXKACHHS), OCYILECTBAAIOUIErO MpPeLOCTaBRNCHHUE
MYHULHNANBHOR YCITyTH;

2) KOHTaKTHYI0 MHGopMaLHio (TenedoH, aapec 3NeKTPOHHOM NoYThl, HOMep
xabHHeTa) CrenuanicToOB, OTBETCTBEHHBIX 3 IIPUEM JOKYMEHTOB,;

3) KoHTakTHyI0 HHGoOpMauuio (TenedOH, ampec 3NEKTPOHHOM MOYThI)
CNEHMATHCTOB, OTBETCTBEHHBIX 332 HHOOPMHPOBAHHE;

4) uHpOpMalHIO 10 BONPOCaM NPENOCTABICHHA MyHHUHNIANBHOM yCImyry (no
NEpedHI0 JOKyMEHTOB, HEOOXOOUMBIX IS NPENOCTABIECHHMSA MYHHULMIIANLHOI
YCIIYTH, 0 BpeMEHH NpHeMa U BBIKAYH AOKYMEHTOB, MO MOPAIKY 00XanoBaHus
AeHcTBUN (OeznelcTBUA) U pellleHHH, OCYIIECTBIAEMBIX M PUHUMAEMBIX B XOje
TpeAOCTaBNEHHS MYHULIMMANBGHON YCITYTH).

2.15.3. OpraHel MECTHOrO CaMOYIpaBI€HHS M HMX CTPYKTypHbie
noapa3aeiicHHA o0ecneyHBaroT WHBAJIMAAM:

1) ycnoBus GecnpensaTCTBEHHONO A0CTYNa K 00BEKTY (30aHHIO, TOMEILEHHIO),
B KOTOPOM OHa MPeNOCTaBAfeTCs, a Takxke Ui 6ecrpensaTCTBEHHOTO NOJMB30BaHNA
TPaHCNOPTOM, CPEACTBaMM CBS3U U HHOPMALHH;

2) BO3MOXHOCTb CaMOCTOSTENIBHOTO IEPEABHKEHHA MO TEPPUTOPUH, Ha
KOTOpOH pacnofoXeHel OOBEKTH! (30aHUA, D[OMEUICHMA), B  KOTOPhHIX
NPeIOCTaBNAIOTCS YCIYTH, @ Talke BXOJa B Takue OOBEKTHl M BbIXOAA M3 HHX,
NOCafKH B TPAHCIOPTHOE CPEICTBO M BHICAAKH M3 HEro, B TOM YHCIE C
HCIIONIB30BAHHEM Kpecila-KOJMACKH;

3) compoBOX€HHE HHBAIHIOB, UMEIOIINX CTOHKHE paccTpoiicTBa QyHKUMH
3pEHHS ¥ CAMOCTOATENBHOTO NepeIBIKECHHUA,

4) Hapexailee pasMellicHHe o0OpyHOBaHMA M HOCHTENeil WHbopMauuu,
HeoOXoAMMBIX i ofecredeHys OecOpPENATCTBEHHOrO HOCTYNa MHBAMHAOB K
obbekraM (3maHHAM, NMOMELIEHUSIM), B KOTOPBIX MPENOCTABIAIOTCA YCIVIH, H K
YCJIYyTaM ¢ Y4ETOM OTPaHUYCHUI X KUIHEAEATENLHOCTH;

5) myOnHpoBaHHe Heob6XOAMMOH AN HMHBATHIOB 3BYKOBOH H 3PHTENBHON
MHQOpMALMH, a TaKkKe HaJNHCEeH, 3HAKOB M MHOM TEKCTOBOM H rpadHYecKoi
MHPOPMAIIHH 3HAKAMH, BBITIONTHEHHBIMH pelbe(HO-TO4YeYHBIM pUdTOM bpaiins;

6) HOMyCK CypAONepeBOAYHKa U THIIOCYPAONEPEBOIYHKA,;

7) npomyck CO0aKM-POBOJHMKA HAa OOBEKTH (3MAHHS, NOMELUEHHs), B
KOTOPBIX TIPEAOCTABIAIOTCS YCIYTH;

8) oka3aHMe MHBaNnMIaM MOMOIIM B NpPEOAONEHHH OapnepoB, MeUIaroLIuX
MOJY4eHHIO HMH YCIIYT HapaBHe ¢ JPYIHMH JTHMLAMH.

2.16. ITokazamenu 00CMynHOCHIU U KAYECMEa MYHUWUNANbHOU yCTy2u

2.16.1. Iloxa3satensiMu JOCTYNHOCTH MyHHUHIIAIBHOM YCIYTH SBIAIOTCS:

1) TpaHCIOpTHAsA JOCTYIIHOCTH K MECTaM MPEAOCTAaBICHHA MYHHLIHUNAIbHOMN
yoayry;
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2) obecnievenue OECHpENATCTBEHHOIO NOCTYNa IHMI ¢ OrpaHMYEHHBIMH
BO3MOXHOCTAMH NEPENBHKCHHA K MOMEUICHMAM, B KOTOPBIX Npenocrabiserc
MYHULHIIANIbHAS YCITYTa;

3) pasMelueBrHe HHGOpMaUUU O NOPAAKE NPeAoCTaBleRHA MYHHLMNANLHOM
ycyru Ha oQuIHanbHOM caiite Mapuu r. ['posHoro;

4) BO3MOXHOCTh MOJIy4eHHUs MYHHIHIANBHOU ycnyru
B MHOrOQyHKUMOHANBHBIX LEHTpax MpPefOCTaBNEHHA  TOCYAapCTBEHHBIX
¥ MYHULIMIIANBHBIX YCIYT;

5) BO3MOXHOCTb NONy4YeHMs HHGOpMAlMH O XOf€ TNPENOCTABICHHA
MYHHLHMNAIBHOW YCIAYTH, B TOM YHCJIE C HKCMONB30BAaHUEM HHQPOPMALMOHHO-
KOMMYHHKaUMOHHBIX TEXHOJIOTHH.

2.16.2. TlokazaTenamu kayecTBa MpefOCTABNEHUA MYHULHUNAIBHOH YCHyru
ABILAIOTCS:

1) cobnroneHne cpoka npeaocTaBleHHs MyRUIUNAIBHON YCIyTrH;

2) COOTHOLLUECHHE KOMM4YecTBa 0OOCHOBAaHHbIX *aJlob rpaxaaH Mo BONMpocam
KayecTBa M JAOCTYMHOCTH NpeJOCTaBICHHS MYHMUMIANLHON YCIYTH K odulemy
KOJIM4eCTBY NIOCTYMUBILHX Xanob;

3) KONMUYECTBO B3aMMOLEHCTBUS 3aSBHTENS C HOJDKHOCTHBIMH JIMIIAMH
JlenapTaMeHTa NpH IpefOCTaBNeHUM MYHHLMIAIBHOI yenyry — He Gonee 2-x pas,
NPOAOKUTENEHOCTh OHOrO B3aUMOAECHCTBUA —~ He Oonee 1 (omHora) pabouero
IHS.

2.17. Ocobennocmu npedocmasneHun MyHUWURAAbHOU ycayzu no
IKCMEppUMOpUATIbHOMY RPUHUUNY (6 CAyuae, eCAu MYHUUUNARLHAA YCayza
npedocmasaemca HO IKCMEPPUMOPUANbHOMY NDUHKUNY) U 8 IeKMPOHHOU
¢opme

2.17.1.IlpenocTaBnenye MyHULMNIANBHOR YCITYTH 0 3KCTEPPUTOPHANLHOMY
NPHHLIMITY He NPeXyCMOTPEHO.

2.17.2.  3asButenam  obecneyMBaeTCs  BO3MOXHOCTH  [ONYYeHUA
HHQOpPMAaLKMH O IMPEROCTaBNAEMON MYHHLUMNAIbHOM ycmyre Ha OQHUManbHOM
caifre Mapuu r. I'posHoro u Ha PernonansHoM noprane.

2.17.3. Jind nomy4eHMs MYHHLUHMNAILHOM YCAYTM B 3E€KTPOHHOM BHIE
3afABHTEIAM NpEJOCTABIAETCS BO3MOXHOCTE HAlpaBUTH 3asBleHHE uepes
PeruoHansHBIA NOPTAN TyTEM 3aflONHEHHA CTIELHANLHOH HHTEPAaKTHBHOH QOPMBI.

2,17.4, 3asButensam ofecrmeunBaeTcs BO3MOXHOCTH  OCYHIECTBISTD
¢ HCHONIB30BAHHEM PerHOHaNbHOro nmoprana MOHUTOPHHI XOAa TPENOCTaBNAEHHUS
MYHHLHIIANEHOH YCIyrH. - '

2.17.5. Tlpu nomaye 3asBneHMs B ¢OpPMe IJIEKTPOHHOIO HOKYMEHTa
3a4BHMTEIO MPEACTABIACTCS ICKTPOHHbIH NOKYMEHT, NOATBEPXIAOLUIMH NpHeM
JaHHOTO 3asiBJICHHSA K PaCCMOTPEHHIO.

IIL. CocraB, noc/iea0BaTeILHOCTh H CPOKH BbIMOJIHEHHS
AAMMHHCTPATHBHLIX NpoUeayp (AelcTBHI), TPeGOBAHMIE K NOPAAKY MX
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BLINOJIHEHHS, B TOM Yncie 0cofeHHOCTel BLINOAHEHAS aAMHEARCTPATHBHBIX
npouenyp (neitcTBHif) B 31eKTPoHHOH dopMe

3.1. Hcuepnoisaowuit  nepevens aoMUHUCHIDAMUBHBLX  NPOUEOYP
(Oeiicmeuii)

3.1.1. TlpenocraBneHne MyHHUHKIANLHOM ycnyrd «HasHaueHue naTpoHaxa
(noMOUIHKKa) B OTHOIIEHHU COBEPLICHHOJETHHX HEECTOCOOHBIX TIPaXKAaH»
BIJTIOYAET B cebs cneayomHe aiMHHUCTPATHBHBIC IIPOLIENYPbI:

1) npuHATHE 329BNCHMS,;

2) hopMupOBaHKe ¥ HalpaBleHUE MEXBEAOMCTBEHHbIX 3aPOCOB

(8 cayuae neobxodumocmu),

3) paccMOTpeHHe 3aABIEHUs U OQOPMIIEHHE pe3yNbTaTa MpeJoCTaBleHH s
MYHHLMNAIBHOW YCITYTH;

4) BBIDaua pesynpTaTa [MpeNOCTAaBIEHWs MYHMUHNAIBHOM  yCIyrd
3aABUTEMO (pelieHu).

3.1.2. TlepedeHp  aAMMHHCTPAaTHBHBIX TpoueRyp (neHcTBHi) npu
NpefOCTaBIeHHH MyHHUMIAJIBHON YC/IyrH B 3NEKTPOHHOM ¢opMe, B TOM YHCIE ¢
y¥cnons3oBaHKueM EnpHoro noprana rocyjapcTBeHHEIX H MyHHLMNANBHBIX yYCIyT

Ilpn npenocTaBneHUd MYHUUMNANBLHOW YCHYTH B 3JEKTPOHHOM (opMe
OCYILECTBIAIOTCS:

1) nmpenocTaBneHre B YCTaHOBJICHHOM MOpAAKe HHOOPMallUK 3asBHTENAM H
obecneveHue 10CTyNa 3a9BUTENEH K CBEACHUAM O MyHHUUIMNIANBHON yCNyre;

2) nomaya 3ampoca O NPeNOCTaBNEHHM MYHMIUHMANBHOM YCIYTM M HHBIX
JAOKYMEHTOB, HEOOXOOUMBIX U IIPeAOCTaBIEHHA MYHHUMIANbHOR ycnyru, H
NpHEM TaKHX 3aIpOca O MPEeAOCTaBleHHH MYHULMNAIBEHOR YCIYrH U JOKYMEHTOB
OpraHoM, NpeAOCTAaBAAIOWNM MYHULMIANBHYIO YCIYry, WNM MYHHIHNATbHOM
YCIYIH, C  HCIO/Nb30BaHHEM MHQOPMALHOHHO-TEXHONOTHYECKOH U
KOMMYHHMKalIHOHHOH HMH(QpPacTpykTyphl, B ToM uucne Epusoro moprana
roCyJapCTBEHHBIX M MYHMUMNANBHBIX YCHYr M (M/IH) PErHOHANBHBIX MOPTANIOB
rOCYIapCTBEHHBIX H MyHHLMNIAIBHBIX YCITYT

3) momyyeHHe 3asBMTENEM CBENEHHH O XoIe BBITOJIHEHUS 3ampoca o
MPEAOCTaBACHUM MYHUUMNIANBHO! YCITyTH;

4) B3auMO/IeiiCTBHE OpraHoB, MPEAOCTARMAIOMUX MYHHUMNANBHbIE YCITYTH,
MHBIX TOCYAapCTBEHHBIX OpraHoB, OpraHOB MECTHOIO CaMOynpaBlieHus,
Opra’n3alui, y4yacTBYIOIMX B IPeJOCTABNCHUH MyHHLMIANbHLIX YCIYT;

~5) monmy4yeHMe 3asBHTENeM pe3ynbTaTa MpPEAOCTABIEHMS MYHHLUNATBHOM
YCIIYTH, €CITM HHOE HE YCTaHOBNEHO (enepanbHBIM 3aKOHOM;

6) uHble neficTBuA, HeoOXOnUMBblE IS MPEAOCTABIEHHA MYHMUHMMANLHON
yCIyrH.

3.2. Ilopadoxk  ocywecmeneHus  AOMUHUCPIDAMUBHBIX  RPOUEYD
(Oeiicmeuit) npu npedocmasnenuu MyHUKURAAbHOR YCAy2U

3.2.1. lpunsTHe 3asBneHus .

OcHoBaHMEeM Ui Hayana MCIIONHEHWs aJAMHHHCTPATHBHOW Npoueayphi
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ABNAETCA HIHOE O6pallieHHe 3a4BUTENT WIH €ro IpeacTaBuTens B Jenaprament
nub0 nocTymwieHue 3anpoca B JlemapTaMeHT MO Moute, MO HHOPMAIHOHHO-
TeIEKOMMYHHKALIMOHHBIM ceTaM obiero 10cryna, B ToM gucie cetH «MHTepHeT»,
MHOTOoGYHKIIHOHANBHEIA LECHTP.

1) Cneunanuct, B 00693aHHOCTH KOTOPOTO BXOIMT MPHHATHE JOKYMEHTOB:

a) NpoBepaeT HamMyKe BeeX HeOOXOMUMBIX JOKYMEHTOB, B COOTBETCTBHH
MepeyHeM, YCTAHOBNEHHBIM MyHKTOM 2.6.1 nompasgena 2.6 pasgena |1l
HaCTOALIETO PerjlaMeHTa;

0) perucTpuUpyeT  MOCTyNHUBLIEE  3adBIEHME B  COOTBETCTBHH  C
YCTaHOBJICHHBIMY IIPaBIIIAMH ACNONPOM3BOACTBA;

B) BblAAeT 3aABUTEIIO PACMUCKY B NOJY4YEHUH OT 3aiBUTENS HOKYMEHTOB C
yKa3aHHeM MX TNIepeyYHd M yKa3aHWeM IepevHs CBefeHHH W JOKYMEHTOB, KOTOpbIC
OyxyT nomy4eHs! 0 MEXKBEAOMCTBEHHBIM 3aMPOCaM.

T) pe3ynbTaTOM aIMHHHCTPAaTUBHON NpOLEAYpbl SABIAETCA TNONYYEHHS
CMENHATUCTOM, YIOIHOMOYEHHBIM HA DacCMOTpeHHe oOpalueHHst 3asBHTENS,
NPHHATHIX JOKYMECHTOB.

1) IPOAOMKUTENBHOCT aIMUHHCTPaTHBHOW mpoledypst — He 6onee
1 (omnoro) pabodero aHs.

3.2.2. ®opMHpOBaHHE W HaNpPABJICHHE MEXKBEJOMCTBCHHBIX 3aNIPOCOB

1) OcHoRanvweM s Hayana aAMHHHCTPaTMBHOM NpPOUEAYPHl HBARETCH
HENpeICTABICHHE 3aABHTENEM JOKYMEHTOB, HEOOXOOMMBIX B COOTBETCTBHH C
HODMAaTHBHBIMH IIPaBOBBIMM aKTaMM JUI TNpeJOCTaBICHHA MYHHIHNAIbHOIM
YCIYrd, KOTOpBIE HaxXONATCA B paClOPKEHUH FOCYHapCTBEHHBIX OpPraHoB,
OpraHoB MECTHOTO CaMOYIIPaBJIEHHS M MOOBELOMCTBEHHBIX TOCYA4PCTBEHHBLIM
OpraHam HJIH OpraHaM MECTHOTO CaMOyIpaBlIeHHS OpraHU3alusaX.

2) OTBeTCTBEHHOE NOMKHOCTHOE MHUO JlemaptamenTa  OCyLIeCTBiIseT
MOATOTOBKY M HAMpaBJE€HHE MEXBEAOMCTBEHHOrO 3ampoca B [OCYAApCTBEHHbIE
opraHel, oOpra#Hbl MECTHOrO0  CaMOYIpaBieHHS H  IOABEJOMCTBEHHbIE
rOCYAapCTBEHHBIM OpraHaM MM OpraHaM MeCTHOr0  CaMOYMpaBieHHS
OpraHH3allii, B PacloOpAXKEHUM KOTOPbIX HAXOOATCSA HAOKYMEHTHI, HeoOXonumple
U1 NpeNOCTaBIeHH MyYHHUUMNANbHONW YCIYTH.

3) MexBenoMCTBEeHHBI  3ampoc  QOpPMHpYeTCs B COOTBETCTBHM C
TpeboBannamu cTathH 7.2 ®enepansHoro 3akoHa Ne 210-03 «06 oprauuzauuu
NPeNROCTaBIEHHS FOCYJAPCTBEHHBIX U MYHULIMNATHHBIX yCayr».

4) Hanpasnedde  MEXBEIOMCTBEHHOTO  3ampoca  OCYINECTBIAETCH  C
HCNIONBb30BaHHEM CHCTEMB] MEXBEAOMCTBEHHOIO 3NIEKTPOHHOTO B3aUMOMIEHCTBHS.

5) MaKkcHMaNbHBI# CPOK BBIMOJHEHHS IOAHHOTO HEHCTBHS COCTaBAsET He
Gonee 2 (nByx) pabounx aHei.

6) Pe3synbTaToM aIMMHUCTPAaTHBHOIA NpoUenypsl ABJISETCH MOJyYEHHE M3
rOCyNapCTBEHHBLIX ~ OpPraHoOB, OpraHOB  MECTHOrO  CaMOYNpasieHHs |
MOABENOMCTBEHHBIX TOCYHAapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTrO
CaMOYMNpaBIICHUs OPraHH3alUi 3anpallMBacMbIX JOKYMEHTOB NHOO OTKa3 B MX
NPeAOCTaBICHHUH.

7) HenpencraeneHne (HECBOEBPEMEHHOE IPENCTABIEHHE) OpPFraHOM WM
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OpraHu3alyel - 110 MEeXBEIOMCTBEHHOMY. 3ampocy AOKYMEHTOB H HHQpOpMaLMH,
KOTOpRBIC HaxomaTcs B pacnopsukCHHH OpraHoB, NIpEaOCTARIAIOMIUX
roCyIapCTBEHHBIE YCITyrd, OPraHOB, NPeJOCTaBNSIOMMX MYHUUMNANBHBIE YCAYTH,
HHBIX TOCYHNApPCTBEHHBIX OpPraHOB, OpraHOB MECTHOTO CaMOymnpaBlieHHs jubo
NOABEIOMCTBEHHBIX TOCYNAapCTBEHHLIM OpraHaM MM OpraHaM MeCTHOro
CaMOYNpABICHHA  OpraHW3alMid,  y4acTBYIOHIHX B [penocTaBieHHH
roCyJapCTBEHHBIX H MYHHUHNATBHBEIX YCJIYI B COOTBETCTBHH ¢ HOPMAaTHBHBLIMH
NpaBoBbIMH akTamH Poccuiickoit Qenepauyi, HOPMATUBHLIMH MIPABOBBHIMH aKTaMH
Yeaenckodh  PecnyOnmky, MyHMUMNATBHBIMH & [PaBOBRIMM - aKTamy, 32
HCKIIIOYEHHEM IOKYMEHTOB, BKIIOYEHHBIX B ONpPElesIEHHBIH 4acTei) 6 CTaThh 7
GenepaneHoro 3akoHa Ne 210-03 «O6 opraHusauMM TNpPeNOCTAaBICHHS
rOCYAapCTBEHHBIX M MYHHLHMNAIBHBIX YCAYD» NEpPEeYeHb NOKYMEHTOB, HE MOXET
ABNATECS OCHOBAHMEM [UIF OTKa3a B [peJoCTaBICHHH 3aABUTENIO MYHHIIMIIANbHOM
yenyrd. JlomkHocTHOoe sMuo M (unu) paGoOTHMK, HE MPeACTABHBLIHE
(HeCBOEBPEMEHHO  NpENCTABHBLIME)  3ampOLIHHBIE U HAaXOMALIMECs B
pacnopsoKeHHH COOTBETCTBYIOLIMX OpraHa Ju00 OpraHW3auMH NOKYMEHT WM
MHQOpMaLIO, TNOANeXAT AIMHHHCTPATUBHOM, NHCLUMIUIMHADHOM WM MHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Pocceutickoit Penepatiny.

8) Cnoco6  ¢ukcauus pe3ynpTaTa  BBITIONHEHHS aJMUHMCTPATHBHOM
NPOLIEAYPhI — 3aHECEHUE B COOTBETCTBYIOIMH XYpHall.

3.2.3. PaccMmoTtpenne 3asgBIEHHSA H obopmnenue pe3yibTara
NpeAOCTaBICHH MYHHIIHNAIbHON YCIyTH

1) OcHoBanneM 14 Havana npouUEOypPbl PacCMOTPEHHA  3afBACHHSA
H OQOpMIIEHHS PE3yNbTaTa NpPEeNOCTaBIEHUA MYHHUMNAILHOH YCHYrH sBASETCA
NONy4YeHHe CHELHATMCTOM, YNOJHOMOYEHHBIM HAa pacCMOTPEHHE 3asBJEHMS,
JIOKYMEHTOB, YKa3aHHbIX B MyHkTe 2.6.]1 noapasaena 2.6 paznena Il nacrosmero
pernameHTa.

2) Ilpu nonyveHuH 3ampoca 3asABuTENls, CNEUMAIHCT, OTBETCTBEHHEIH 3a
PaccMOTpPEHHUE 3asBNEHHS:

a) yCTaHaBJIMBaeT NMpeaMeT 00pallleH s 3aABUTEIIS;

- 6) mpoBepseT HaNMuMe TPUIOKEHHBIX K 3a4BICHHIO JOKYMEHTOB,
NepevyHCIeHHBIX B MNyHkTe 2.6.1 nogpaspena 2.6 paspena II wHactosmero
pernaMeHra,

' B) yCTaHaBJIMBAaeT HalH4He NoNHOMouud JlemapramMeHTa Ha paccMOTpeHue
obpamieHus 3agBUTENA.

3) B cayyae ecnu npenoctaBieHMe MYHMUMNAIBLHOH YCIYTH BXOZHMT B
MOJHOMOYHA JlemapramMeHTa M OTCYTCTBYKOT ONpeAeneHHble MNyHKToM 2.9.1
nogpasgena 2.9 pasnena Il nacrosiiero periaMeHTa OCHOBaHMA A% OTKa3a B
NpefoCTaBlI¢HHH MYHHLUMNANIBHOH YCIYTH, CIICIHANUCT, OTBETCTBEHHLIH 3a
paccMoTpeHHe ofpallieHus 3adBUIENs, OTOBHT B ABYX 3K3€MIUIAPAX [POEKT
pelienHs (pe3ybTaT HpefoCTABNEHHA MyHHIMNATLHOM YCIYTH) 3aIBHTEIIO.
| B ciydae mpefcTaBneHHs TPaiIaHMHOM IOKYMEHTOB, MPELYCMOTPEHHbIX
nyHKTOM 2.6. nogpaznena 2.6 pasgena Il Hacrosmero pernamenTa, ¢
MCIONB30BaHUEM (elepanbHoii rocyAapcTBEHHOW HHGOPMAILMOHHONH CHCTEMBI
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«EnuHEIH DOpTAN. [OCYIAPCTBEHHBX W MYHHUMMAMBHBIX ycayr (Qyskuuii)»,
PErHOHAJIBLHOTO NOpTala roCyAapCTBEHHBIX H MyHHIMNANBHBIX YCIYT (QyHKL#Mii),
oduUManbHOro caifta opraHa ONEKM W MONEYMTENLCTBA B WHGOPMAUMOHHO -
TENEKOMMYHHKAaUMOHHON ceTH «MHTepHer» 1HOO uepe3 HOMKHOCTHBIX JHL
MHOTOQYHKUHOHAIBHBIX ~ LEHTPOB  MNPENOCTAaBAEHHA TOCYNAPCTBEHHBIX U
MyHHUHNAIBHBIX YCAYT, ¢ KOTOPEIMH Y JlenapraMeHTa 3aKiiio4YeHbl COrNalieHHs O
B3aHMOACHCTBUH, COTPYAHMKY JlenapraMeHTa MpeJCTaBAIOTCA TAKIKE OPUTHHANb!
yKa3aHHBIX JOKYMEHTOB.

Orcyrersue B JlenapramMenTa OpMIMHANOB AOKYMEHTOB, fIPe1yCMOTPEHHBIX
myHkrom 2.6.1. nompasgena 2.6 pasaena Il HacTosmero pernameHTa, HA MOMEHT
NPHHATHA peElIeHHs O Ha3HayeHHe [ATpoHaKa (IOMOLUIHMKA) B OTHOLUEHHH
COBEpUICHHONIETHETO JeecnocobHOro rpaxfaHHHa fBISETCA OCHOBaHHWEM INf
OTKa3a B BBEIJaye 3aK/I04eHU.

HenapramenT B TeueHue 10 mHell co IHA NpefCTaBNeHHS AOKYMEHTOB,
NpeNyCMOTPEHHBIX HyHKTOM 2.6.]1 noapasnena 2.6 pasnena II nactosmero
pernamMeHTa, Ha OCHOBaHHM YKa3aHHBIX NOKYMEHTOB NPUHUMAET pelieHue 06
YCTaHOBNECHHH MATpOHaXa 1 Ha3HAYeHWH 3aABUTENS NOMOUIHMKOM, HIH 06 oTKase
B YCTaHOBJIEHNH NIAaTPOHAXA U HA3HAYEHHM MOMOLIHHKA.

Pemenne JlemapramMeHTa 006 YCTaHOBNEHWM MAaTpOHaXa M Ha3HAYEHHA
3asgBUTE/IA IIOMOIIHMKOM odopMiieTcs B QopMe NpuKasa.

B ciyyae oTkasa B yCTaHOBJEHHH NMATPOHAXa M HA3HAYEHMH MOMOILHHKA
3a4BHTEMO BBIJACTCA (HANpaBifeTCs) yBeNOMIIEHHE C YKa3aHHEM TNPHYMH 0TKa3a,
a NpeACTaBJIEHHBIE TOKYMEHThI 10/I/IEXKAT BO3BPaTY.

3.2.4. Boigaua pesynpTata MpedOCTaRNIEHMd MYHHUMOATLHOM  YCIYIM
3aABUTEIO (pEICHH).

1) OcHoBanHeM nng Hayana aJMHHHCTPATUBHOH MNpOUEAYpPbl ABNAETCH
YTBEPXACHHOE pelieHHe (0pOpMIIEHHOE B BHAE MpPHKa3a) O NpeJoCTaBIeHHH WIH
06 oTKase B MpeJOCTABICHUH rOCY JapCTBEHHON YCIyTH;

2) Pemenve o0 mDpeNOCTaBNEHHM MM OTKa3e B TNPeJOCTaBICHHH
MYyHHUHTIANEHOM  yCIYTH  PETHCTPHpYeT CIeLHaNMCT, OTBETCTBEHHLIN 3a
AeNONpPOU3BOJACTBO, B COOTBETCTBMM C YCTAHOBJEHHBLIMH IPABUNaMH BeICHHS
ACTONPOU3BOACTEA,;

3) Pewenne nanpaBngercs JlenapTaMeHTOM 3asBHTENIO B TedeHHe 3
paboyux AHeH co OHA ero noanucauud. BmecTe ¢ pelenneM (3aKmodeHHeM)
3aj4BUTENII0 BO3BPAIUAIOTCA BCE MPEACTABJCHHbIE JOKYMEHTBl H Pa3bACHAETCH
TIOPANOK OOXANOBaHHS COOTBETCTBYIOLIErO aKTa WIH 3aKmoyeHus. Komuu
yKa3aHHBIX JJOKYMEHTOB XPaHATCA B OTJENIE OMEKH.

- 3.3. Hopadok  ocywecmenenua  aOMUHUCIMPAMUBHBIX  RPOUEOY]D
(Oesicmeuil) npu npedocmagneHuu MyHUKURAALHOU YCAY2R 6 IACKMPOHHOU
dopme, ¢ mom uucne c ucnonssosanuem EOunozo nopmana z20cyoapcmeensoix
U MYHUKUNGTIBHBLX YCTY2

- 3.3.1. Ilpu npenocTaB/ieHHH MyHHLMNAIbHOH YCIYTH B 3JIEKTPOHHO#M (opme
OCYLUECTRIAIOTCS:
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1) mpezocTaBneHye B YCTAHOBICHHOM HOPAAKE HHGOPMALIMH 3aABHTENAM H
obecneyeHyne JOCTyNa 3asBHTENel K CBEIEHHAM 0 MyHHUHMMIATBHOM yCiyTe;

2) nopaya 3ampoca O NPENOCTABNEHHM MYHHLMNANLHOM YCIAYrH H HHBIX
JIOKYMEHTOB, HEOOXOOMMBIX JUIA MpeAOCTAaBIEHHUS MYHMUMMANBHOH YCAyrH, H
NpHEM TaKHX 3alpoca O NMpeJoCTaBIeHHH MYHHUMMAMLHON YCIYrH ¥ JOKYMEHTOB
OpraHoM, MPeNOCTABIAIOIMM MYHHULMIANEHYIO YCHYTY, HJIM MyHHLHNAILHOM
yeuyrd, ¢ UCTIOJIb30BAHHEM MHPOPMaUHOHHO-TEXHOJIOTHYECKO H
KOMMYHHKallHOHHOM MHQpPacTpykTypel, B ToM 4uHcie Ejauxoro noprana
FOCYJAPCTBCHHLIX M MYHHUMMANBHBIX YCHYT ¥ (MNH) PErdOHANBHBEIX NOPTANOB
rocyJapCTBEHHBIX H MyHHLUMIIATIbHBIX YCIYT;

3) nomyueHue 3asBUTENEM CBeleHMH O XOLE BHIMOJHEHMS 3anNpoca O
NpEeNOoCTaBIeHHH MyHHIMIIANLHOH YCYTH,;

4) B3aUMOJEHCTBHYE OPraHOB, NPENOCTABNAIOLIMX MYHHUMIANEHEE YCIYTH,
HHBIX TOCYHAapCTBEHHBIX OpraHOB, OpraHOB MECTHOI'0 CaMOYNpaBJIeHHUA,
OpraHHM3aLH#H, YYaCTBYIOIIKX B NPeAOCTARICHHN MYHULMIIAIBHBIX YCIYT;

5) nomydeHue 3afBUTENEM pe3ylbTaTa MPelOCTaBACHHS MYHHUIMNANbHON
YCIIYTH, €CIH HHOE He YCTaHOBIEeHO (enepalbHBIM 3aKOHOM;

6) uHBle NEHCTBHMA, HEOOXORMMbIE M NPEXOCTABNEHMS MYHHIHIATLHOMN
YCIyTH.

3.3.2. IlpenocraBneHne MyHHLMNANIbHOH Yycnyr nocpepctBoM Eaunoro
noprana roCyAapCTBEHHBIX M MYHHMUMIAIBHBIX YCIYr OCYLIECTBAAETCH MyTEM
3aNOJIHEHUS MHTEPAKTHBHOH (OpMbl 3asBNeHHs (3anpoca) O NpeloCcTaBieHHH
MYHHUMNAIBHOH YCIAYrH W  JOKYMEHTOB, HEOOXOAMMBIX IS IOJYYEHHS
MYHHIMIATBHOH YCIYTH.

3.3.3. TpefoBanus K 31eKTPOHHBIM JOKYMEHTaM H SJIEKTPOHHBIM KONMHSAM
AOKYMEHTOB,  MNpPENOCTaBNfeMbIM  Yepe3  TOPTadbl  TOCYAApCTBEHHBIX
M MyHHLHMNANBHBIX YCIYT:

1) DOMyCTHMBIMKM paclIMpEeHUSIMH NIPUKPENIAEMBIX 3NEKTPOHHBIX 00pa3iioB
sBnsoTCA: Qaiinel apxuBoB (*.zip); daiinel TekcTOBBIX AOKyMeHTOB (*.doc,
*docx,*.txt, *uatf); daitnel snextpomHBIX TaGmuu (*.xls, *Xxlsx); daiinn
rpapuyeckux  u3obpaxeHudt (*.jpg, *.pdf, *.tiff); Qadine  nepenaum
reoMHQOPMaLHOHHEBIX nauHbIX (*.mid, *.mif);

2) noxymentsl B dopmate Adobe PDF QOMXHBI GBITH OTCKAHHPOBaHLI B
yepHO-OenmoM 16O cepoM uBeTe, 00ECIEYMBAIOILEM COXPaHEHME BCeX
AYTCHTHYHBIX TPHU3HAKOB MMOJUIMHHOCTH (KayecTBO — He meHee 150 Touek Ha
TONM);

3) KaxOpl OTAENBHBIH NOKYMEHT JOMKEH ObITh OTCKAHUPOBAH U 3arpyieH
B CHCTEeMY MOJa4yM NOKYMEHTOB B BUAE OTAenbHOro Qaiina. Konuuectso daiinos
JIOJKHO COOTBETCTBOBATh KOJMYECTBY NOKYMEHTOB, NpEeACTaBNIEMBIX 4epes
NOPTANbl  rOCYAapCTBEHHbIX M MYHMUMNAIBLHBIX  ycnyr  (yHKuwmid),

a HauMeHoBaHMe (AHllOB NOKHO I03BONATE HIEHTHOHLUMPOBATb NOKyMEHT
M KOJIMYECTBO CTPAHHL B IOKYMEHTE;
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4) ¢aiinel, npeAOCTABNAEMBIE Yepe3 MOpPTalbl  OCYJAapCTBEHHBIX
M MYHHUMMANbHBIX ycnyr (QyHKuui), He MHOJKHBI COREPXAaTh BUPYCOB
H BPCAOHOCHRIX MMPOTrpaMM.

3.4. Ilopadok ucnpaeneHua OONYU(EHHOLLX ONEHAMOK U OWuboK 6
6bIOQHHLIX 6 pe3yabmame  HPedOCMAGNEHUA  MYHUUUNANLHOU  yCayveu
O00KyMeHmax

3.4.1. B cimy4ae BbIABICHUS 3aIBUTENEM ONEYATOK, OWIHOOK B MONYy4EHHOM
3agBUTENEM  NOKYMEHTe,  SABIAIOMIEMCHS  PEe3yNbTATOM  NPEAOCTaBIEHHS
MYHHIHIIANBHON YCIYTH, 3asBHTeNb BIpaBe obpatutecs B JlemaprameHT ¢
3asBneHueM 00 HCIpaBJeHHH HOMYILEHHBIX ONeYaToOK M OIIMOOK B BbIAAHHLIX B
pe3ynbTare NMPEenoCTaBICHHS MyHHUMIIANBHOH YCIyrd JOKYMEHTAX.

3.4.2. OcHoBaHHeM IS Hayana NMpoLEXYphl NO MCMPABICHHUIO OTEYATOK H
(unn) omubOK, MAONYWIEHHBIX B JOKYMEHTAaX, BBUIAHHBIX B pe3y/bTarTe
NpeaocTanieHUs MyHULMNanbHOH yoiayrw (ganee — mnpoueaypa), sBISETCH
noctyrmienue B JlenapraMeHT 3asBieHHs 00 HCIpaBleHUM ONEYaTOK M (M)
oMboK B  JIOKyMeHTaX, BBLIAHHBIX B  pE3YAbTATE [PEAOCTABJICHHA
MYHULHTIANBHOH yciyru (nanee — 3asBieHHE 00 MCMPaBIEHHM OMEYATOK M (MIIK)
omHOoK).

3.4.3. 3aapienre 06 UCNpaBAeHUH one4yaTok U (Miau) oMO0K ¢ yKazaHHeM
cnocoba MHGOPMHUPOBaHHA O pe3yJbTaTax ero pacCMOTPEHUS H JOKYMEHTbi, B
KOTOPBIX COAEPKATCA ONEYATKH U (UNM) OMHOKH, MPEACTABIAIOTCA CIeAYHOLHMH
cnocobamu:

1) nuyHO (3asfBUTENEM MIPEACTaBASIOTCS OPHTHHANBI JOKYMEHTOB C
OmeyaTKaMH H (WH) omMOKaMH, crieuManuctoM JlemapramenTa AENalOTCA KOMHH
3THX JOKYMEHTOB);

2) Yepe3 OpraHM3auMIO [OYTOBOH CBA3H WIM B JJIEKTPOHHOH ¢opme
(3asBUTENIEM HANpABNAIOTCA KOMHUM HOKYMEHTOB C ONEYAaTKAMH ©  (MJIH)
olmmbxaMu).

3.4.4. Tlo pesynpTataMm pacCMOTPEHHA 3asBIEHHA 00 HCIPABAEHUH ONEYATOK
H (WiH) ownbok cneumanuct Jlenapramenta B Tedenue 1 (ogHoro) paboyero aus:

1) npunuMaer pemeHue o6 ucnpaBieHMHM oneyaTok M (WiH) OWMOOK,
HBONMYUICHHbIX B JOKYMEHTaX, BbIAAHHBIX B pe3y/bTare INPeNOCTaBIICHUS
MYHHUHNANBLHOM YCIYrH, ¥ YyBENOMASCT 3adBUTENS O IPUHATOM pelleHuH
CrocoboM, yKasaHHBIM B 3afBICHHH 06 UCMpaBIEHUH OIe4YaToK H (MAH) owmubok
(¢ yKasan#eM CpoKa UCTIpaRJIeHHs JNOMYIIEHHBIX ONevaToK ¥ (i) omnboK);

2) npuHYMaeT pelleHHe 06 OTCYTCTBUM HEOOXOAMMOCTH HCINpaBjieHusA
Omnevarox  (MaM) ownbok, NONyLIEeHHBIX B JOKyMEHTaxX, BLIDAHHBIX B pe3ynbTare
NPEAOCTARIEHNA MYHHIMNANLHOH YCAYTH, U TOTOBHT MOTHBHPOBAHHBIH OTKa3 B
MCTIPaBIEeHHH ONEYaTOK M (HIIH) olHOOK, JOMYIUEHHBIX B JOKyMEHTaX, BbIAAHHbIX
B pe3y/bTaTe NpeNOCTaBNeHHs MYHHLMIIATEHOR YCIyTH.

3.4.5. Hcnpaenenue oneyatok W (Wid) owMOOK, HOOMYLIEHHBIX B
JAOKyMEHTaX, BbIIaHHBIX B PE3YJIbT4TE NPEAOCTABIEHHA MYHHUMNAIbHON YCIyrH,
ocymecTaisercs JlenapraMeHTOM B TedeHHe 5 (nATH) pabodux AHEi.
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3.4.6. Tlpy HcrpaBneHWM oneyaTok M (WM) OMMGOK, JOMYLICHHBIX B
JOKYMEHTaX, BHITAHHBIX B PE3yNbTare NpeloCTaBlieHUS MyHHLMNANBHOR YCIYTH,
HE NOMYyCKaeTCH:

1) u3MeHeHue coHepXaHHA JOKyMEHTOB, SBIAIOIIMXCA pPEe3yIbTATOM
NIPEOCTaBNIeH! MyHUIIUNANBHON YCITyTH;

2) BHeCcEHHWe HOBOH HHQOpMAaLUM, CBEJIEHHH M3 BHOBL IIONYyYEHHBIX
HNOKyMEHTOB, KOTOpble He ObUIM TpeAcTaBlieHbl Npu mOoAade 3aABIEHUS O
NPEOCTABIEHUH MYHHIIMIIANBHOM YCIIYTH.

3.4.7. PeaynrtaroM npoLeayphl SBISETCA:

1) BBlIa4a HCMpaBleHHBIX [JOKYMEHTOB, SBIAIOMIUXCA pE3yILTaTOM
NPefOCTABICHHUA MYHULUMNIAILHOHN YCIIYTH;

2) MOTHBHPOBAHHBIH OTKa3 B MCIpaBJCHUM ONe4aToK M (Mi1u) owmHOOK,
DOMYIUEHHBIX B [JOKYMEHTaX, BBIIAHHBIX B pe3yjbTale [PeAOCTaBIEHUS
MYHHLHIIATBHON YCHYTH.

3.4.8. loxymeHT, coaepaluit oneyaTku U (WIk) OLUMOKH, MOCHe 3aMeHsl
TNIOJINIEXKHT YHHYTOXEHHIO, GaKT KOTOpOro QHKCHpyeTcs B JeJie 0 pacCMOTPEHHIO
obpaileHns 3aABUTEN.

IV. ®opMb1 KOHTPOJIA 32 HCMONTHEHHEM aAMHHHCTPAaTHBHOIO perjaMeHTa

4.1. Ilopadok ocywiecmenenuns meKyuiezo KOHMpoaf 3a cobaodenuem
U UCNONHEHUEM OMGEMCIEEHHLIMU O0NNCHOCHIHLIMU JUUAMU NONONCEH UL
Pe2NaAMenma U UHGLX HOPMAMUGHLIX HPAGOGLIX AKINOG, YCHIAHAGAUGAIOULUX
mpebosanun K RPEOOCMAGNEHUI0 MPHUUURANGHOU pCIy2u, a mMaKxice
RPpUHAMUEM UMU pelueHul

Texymuii KOHTPOJTh 3a cobmoneHneM NOCNe0BaATENbHOCTH
aIMHHUCTPATHBHBIX OEHCTBHiA, ONpeNeNeHHbIX HACTOAIMM ANMHHHCTPATHBHBIM
periaMeHToOM NMPENOCTaBICHHS MYyHUIMIANBHON YCIIYTH, ¥ MPUHATHEM B X01€ ee
NPEeROCTABNCHHA peINeHHH OCYLIeCTBNAT Ha4YalbHMK Jlemapramenta W
3aMeCTHTeIb Ha4anbHHKa JlenapraMenTa.

4.2. Ilopadok u nepuoduyHOCMb OCYUMECMENIEHUR RAAHOGHIX U
6HENNIQHOGLIX  NPOGEPOK  NOAHOMbI U Kayecmea  NpeodoCMagieHun
MYRUYUNANbHO yeryzu

4.2.1. Koutpons 32 nONHOTOM W  KayecTBOM  MpeNOCTABNECHUS

MYHHUMNAILHOK YCITYrH BKIIOYaeT B cebs MpoBelleHHE NPOBEPOK, BhIsBIEHHE U
YCTaHOBJIEHHE HapylIeHUH ITpaB 3asBUTeNe, IPHHATHE pellieHuit 06 ycTpaHeHHH
COOTBETCTBYIOLIHX HAPYLIEHHH.
: 4.2.2. Tlposepkyu MOryT OBITh IUIaHOBBLIMH Ha OCHOBAHHH ILIAHOB paboTEl
,Zl_enap‘faMema,‘ 1400 ‘BHEMNAHOBLIMM, NPOBOAMMBIMM B TOM YHCIE MO xanobe
%é_LnBuTeJieﬁ Ha' CBOEBPEMEHHOCTh, MOJIHOTY H Ka4yecTBO MNPELOCTaBIeHHs
MYHHLMNANBHOMH yCITyTH.
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4.2.3. Pemenue o mnpoBefieHHE BHEMIAHOBOX MpPOBEPKM MPUHHUMAET
HavyansHWK JlemapraMeHTa HIM YNONHOMOYEHHOE HM JOIDKHOCTHOE JIHMLO
HenapramenTa.

424. [ina npoBeleHHs IIAHOBBIX MPOBEPOK  NpPEAOCTaBleHHs
MYHHLMIATBHOH yenyrd GOpMHpYETCS KOMUCCHS, B COCTaB KOTOPOit BKIIOYAlOTCS
JOJDKHOCTHBIE JTMIA M cienHanucTh Jlenapramenra.

4.2.5. Pesynbratel npoBepku O(GOpPMISIOTCS B BUAE aKTa, B KOTOPOM
OTMEYAlOTCA BRIABICHHbIE HEJOCTAaTKH M YKAa3bIBAKTCA MPEIIOKEHHS [0 HX
YCTPaHEHHIO.

4.2.6. AXT NOINHCHIBAETCA BCEMH YleHAMH KOMHCCHH.

4.3. Omgemcmeennocmo Odoasichocmublx auy Jenapmamenma 3a
pewerun u oeiicmeusn (bezdeiicmeue), npunumaemsle (OCyujecmenaemoie) Umu
6 X00e npedocmagneHus MyHUKURATLHOU YCyZU

[lo pesynsTaTam MpoBECHHEIX TPOBEPOK, B CIy4ae BLIABNEHUA HAapYlLeHHH
TnpaB 3asBHTENEH, BHHOBHBIE THLa PUBIEKAIOTCA K OTBETCTBEHHOCTH B NOPAIKE,
yCTaHOBJICHHOM 3aKoHoJatenbcTBoM Poccuiickoii ®eaepaunu.

4.4. ITopadok u opmbl KORMPOAA 3a HPEQOCMABNEHUEM MYHUWURATLHOU
yenyzu co cmopoHbst 2paxcoan, ux o6vedunenui u opeaHuzayuil

Kontpons 3a npenoctaBneHHeM MYHHUMOANLHOR  yClnyrd  MOXeT
OCYLLECTBIATECE CO CTOPOHBI IpaXAaH, UX 0ObeNMHEeHHWH W OpraHH3alluii nyTtem
HampasleHud B JlenapTaMeHT:

1) npemnoxeHuii 0 COBEPLIEHCTBOBAHHH HOPMATHBHBIX IPaBOBbIX AKTOB,
PErNaMeHTHPYIOIUX MCHONHEHHE JOMKHOCTHRIMH JHuamu [enapramenra
MYHHLUHNANbHON YCIYTH;

2) coobieHuit 0 HapyleHHH 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, HeloCTaTKax B paboTte JenaprameHTa,

3) xanob no QaxraM HapylleHHs NOJKHOCTHBIMH JiHlamu [enapramedta
npag, CBOOON KiIH 3aKOHHBIX HHTEPECOB IPAXKAAH.

V. HocyneOnblii (BHecyneOHbIH) nopaaok 00:a0BaHHA pelieHHI H XeHCTBHI
(Oe3nelcTBHA) OpraHa, MPeAoCTABSIOUIEr0 MYHHIHAANLHYIO YCIYTY, a
TaKKe JOJKHOCTHBIX Jul JlenapraMeHTa

5.1. Hugpopmayun onn 3aaeumens o ezo npase nooams sicanoby

3adBHTeNs MMEET MpPaBO Ha OOKAIOBaHMe peLUeHHH, NPHUHATHIX B XoAe
NIpEAOCTaBICHHA MYHHMIUHOANBHOR yCIyTH, a Takxke AcHCTBHA unu OezmeiicTBus
JOJDKHOCTHBIX JIHIL.

5.2, Ilpedmem scanobot

ITpeametoM pocyneGHoro (BHeCy1eOHOro) 06xanoBaHHs ABNAIOTCS:

1) HapymieHHe cpoKa perucTpaLdH 3ampoca 3asBHTENs O [peAOCTaRACHHYU
MYHHLHOAILHOH YCIOYrH, 3anpoca, ykasaHHoro B ctathe 15.1 @enepannHoro
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3akoHa OT 27 -mona 2010 roma Ne.210-03 . «O6 opranu3alny MpefoCTaBIEHUA
FOCYyNapCTBEHHLIX ¥ MYHMUMIAIbHBIX Yyciyr» (nmanee — DemepanbHEIE 3aKOH
ot 27 mions 2010 roga Ne 210-Q3);

2) HapylleHHE CpPOKa mNpEelOCTAaBICHHS MYHHLMOANLHOH  YCHYIH.
B yxaszamnoMm ciyyae pocyaeGHoe (BHecyneOHoe) ofKaloBaHHE 3asBUTENEM
peluenuit u eAcTBHH (6e3neicTBIA) MHOrOGYHKIHOHAILHOIO LEHTPa, paGoTHHKA
MHOrOQYHKUMOHAIBHOTO  LEHTpa  BO3MOXHO B  Ciy4yae, eciM Ha
MHOTOQYHKUHOHANIBHBIA LEHTp, pelieHHs M HelcTBHA (GesmeiicTBue) KoToporo
ofxamyloTcss, BO3NOXKEHA (YHKLUHA MO NPEJOCTABICHHIO COOTBETCTBYIOLINX
rOCynapCTBEHHBIX WIH MYHHUMNANbHBIX YCIYr B NOJHOM 00beMe B nopsike,
onpeneneHHoM yacTeio 1.3 crarbu 16 PenepansHoro 3akoHa or 27 uiond
2010 roma Ne 210-93,;

3) TtpebGoBaHme Yy 3a’ABUTeNs IOKYMeHTOB MaM HHbOpMaUMH aubo
OCYILLIECTBIECHHA [EHCTBHH, NpeICTaBNEHHE HIHM OCYLIECTBICHHE KOTOPHIX He
NpexyCMOTPEHO HOPMATHBHBLIMH NpaBOBBIMHM akTaMH Poccuiickoil @emepauny,
HOPMAaTHBHBIMH MPaBOBEIMM akTaMu YeyeHckoH Pecny6nukH, MyHHLHIANLHBIMH
IpaBOBLIMH aKTaMH IS NPEIOCTaBNeHUA MYHHLMIIANBHOMN YCITYTH;

4) oTKa3 B NMpHEMe NOKYMEHTOB, NpeACTaBieHHe KOTOPHIX NPeayCMOTPEHO
HOPMAaTHBHBIMM TIpaBoOBbiMH akTamu Poccuiickoit ®enepanuu, HOPMAaTHBHBLIMH
NpaBoBLIMH akTaMH Yeyenckod PecrmyOmuky, MyHHUMTANbHBIMM MpPABOBLIMH
aKTaMH H HacTOAIIMM ANMHUHHCTPATHBHBIM perjlaMeHToM;

5) oTka3 B MNpedOCTaBNEHUHM MYHULMIATLHON YCHYTH, €CIHM OCHOBaHHA
0TKa3a He MpeAyCMOTPeHbl HOPMaTHMBHBIMHM MpPaBOBBIMH aKTamu Poccuiickoii
®enepauuy, HOPMAaTMBHBIMM NpaBOBEIMM akrtamMu UYeueHckod PecnyGankw,
MYHHUMNAIGHEIME  NPAaBOBBIMKA aKTAMM M HacTOALAM AIMHHHCTPAaTHBHLIM
pernaMeHTOM. B ykasanHoM cnydae mocyaebnoe (BHecyneOHoe) obxanobamue
3adBHUTENIEM pelleHHi M fAedcTeuil  (Oe3melcTBHA) MHOMOQYHKUMOHANLHOIO
LEHTpa, paboTHHKA MHOTOQYHKUHOHAIBHOTO IIEHTPa BO3MOXKHO B CIIyYae, eciiv Ha
MHOTOQYHKUHOHANBLHBIH LEHTpP, pewleHHs K AeHcTBus (6e3meiicTBHE) KOTOPOro
00XamyloTcs, BO3NTOXEHa (QYHKUMS NO MPENOCTABNEHHIO COOTBETCTBYIOIUMX
rOCYOapCTBEHHBIX MIH MYHMUMNANBHBIX YCIYT B MONHOM oObeMe B MOpAIKE,
onpeneneHHoM 4acTeio 1.3 craten 16 MefepanbHoro 3akoHa ot 27 Hons
2010 roma Ne 210-®3;

6) TpeboBaHuUe BHECEHHUA 3asgBHTENIEM npu MpefOCTaBNEeHUH
MYHHUMNANABHOH YCTyrH muatsi, HE TpefyCMOTPEeHHOH HOPMATHBHBIMH
fipaBoBbiMu akTaMu Poccuiickoii ®egepaiy, HOPMATUBHBIMY IPABOBBHIMH AKTAMK

Yeuenckoil Pecry6IuKy, MyHHUMNanbHEIMH NPABOBHIMHM AKTAMH M HACTOSIHM
AJIMMHHCTPaTHBHBIM PerjlaMeHTOM;

7) oTKa3 Henapramenra, JOIXHOCTHOIO JHia Jenapramenra,
MHOTO(YHKUHOHANLHOTO LEHTpa, pabOTHHKa MHOroQyHKUMOHANEHOLO LEHTpA,
OpraHH3alMii HIM ux pabOTHMKOB B MCTIPABICHMHM JOMYLIEHHBIX OMEYaToK M
OWHGOK B BBUIAHHBIX B pE3yNbTaTe NPENOCTABIEHHA MyHHUMIANEHOMN ycnyru
NOKyMeHTaX nH0O HapyuleHMe YCTAHOBNCHHOTO CpPOKa TAKMX HCIpaBJeHHH.
B ykasaHHoM chydae pmocynebnoe (BHecymeOHOE) oOxanmoBaHWE 3asBUTENEM
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pemeHui 1 neiicTaui (6esneficTBiA) MHOrOYHKUUOHANBHOTO HEHTPA, PabOTHUKE
MHOTOQYHKIIHOHaNLHOTO  LIEHTpa  BO3MOXHO B Cllydae, ecid  Ha
MHOroQYHKUMOHANBHBIA LUEHTP, pelleHHs W neiicTeus (Ge3neiicTBre) KoTOpOro
obxanyrorcs, BO3JIOXKEHa (QYHKUHS [0 [PEJOCTABIEHHIO COOTBETCTBYHOLINX
FOCYZapCTBEHHLIX WM MYHMUMIANBHBIX YCIyr B monHoM ofbeMe B nopsaixe,
onpeneneHHoM 4acTeio 1.3 crate 16 QenepansHoro 3akoHa oT 27 wiond
2010 roma Ne 210-03;

8) HapylleHue cpoka UMM MOpPSAAKa BBLOAYM NOKYMEHTOB IO pe3yiETaTaM
NpPefOCTaRNeHUA MyHHUMNANEHON YCIYIH;

9) npHocTaHOBJEHHE MNpPENOCTABNEHHA MYHULMNOAIBHOR YCIyrH, €ciu
OCHOBAHHS NPUOCTAHOBIEHUA He MpefycMOTpeHb! (defepalbHbBIMU 3aKOHAMH H
NPUHATEIMU B COOTBETCTBUHM C HUMH MHBIMH HOPMAaTHBHBIMHU IIPAaBOBLIMH aKTaMH
Poccuiickoii @enepauuy, 3aKOKaMK U BHbBIMM HOPMATHBHBEIMH MTPAROBBIMM AKTaMU
Yeuenckoit PecnyOmuky, MyHUUHIANBHBIMU [PaBOBEIMM aKTaMH. B ykazaHHoM
crydae pocynebHoe (BHecyZeOHoe) o0kanoBaHHe 3asBHTENEM pelieHHi H
meiicTBuit  (0Oe3medCTBHA)  MHOrOQYHKIMOHATBHOTO  UeHTpa, paboTHuka
MHOrOQYHKIMOHANBHOrO  LEHTpa  BO3MOXKHO B Chydae, ecliM  Ha
MHOrOGYHKUHOHANBHBINH LEHTp, pelleHHs W JelicTBus (Oe3neiicTBHE) KOTOPOro
obxanyloTcs, BO3NOXKEHAa QYHKUMA 0O NpPENOCTABAEHHIO COOTBETCTBYIOLINX
rocyJapcTBEHHBIX HIH MYHHLHMIANBHBIX YCIyr B INOJHOM O0beMe B mOpsike,
yKa3aHHOM B yacTu 1.3. crateyn 16 PeaepanbHoro 3akona ot 27 uona 2010 ropa
Ne 210-03,;

10) tpeboBanue y 3asBUTENs NpH NPESOCTABIEHHUM MYHMUHMNANLHOM YCIHYIH
AOOKYMEHTOB WIH HHQOpPMaLMH, OTCYTCTBHE U (MJTH) HEJOCTOBEPHOCTh KOTOPAIX HE
YKa3bIBJIMCh IIpH NMEPBOHAYANLHOM OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOAUMBIX
JUIS MpemOCTaBiEHHMA MYHHLMNANBHOA ycayrd, iu00 B MpPefOCTaBICHHH
MYHHMLMNANBEHOH YCIyTH, 32 HCIUIIOYEHHEM CIIy4aeB, fipeAyCMOTPEHHBIX MYHKTOM
4 yactu | crateu 7 QenepansHoro 3akoHa oT 27 urous 2010 ropa Ne 210-03,

B ykazannom cnyuae nocygeGuoe (BHecyneOHoe) obxanoBanue 3agBUTENEM
peweHuit ¥ neACTBUI (6e3nelicTBrA) MHOrOQYHKUMOHANLHOTG LIEHTPa, paboTHHKA
MHOTO(QYHKLMOHANTLHOTO  LEHTpa  BO3MOXHO B  CNydae, eciH  Ha
MHOrOQYHKUHOHAILHBIA LEHTp, pelleHHs U AeHcTBHs (Oe3neiicTBHE) KOTOPOro
00XamyloTCs, BO3NOXKEHa QYHKUMA [0 NPEAOCTABIEHHIO COOTBETCTBYHLIMX
rOCYJapCTBEHHBIX WIM MYHMUMIATBHBIX YCAYT B IOJHOM 00beMe B MOpsake,

onpeneneHHoM 4Yacteio 1.3 craten 16 PepepansHoro 3akoHa ot 27 uwond
2010 roma Ne 210-93.

5.3. Opzaner mecmnozo camoynpagneHua u OQONHCHOCMHbIE JuYd,
Komopoim Modcem 6otmb Hanpasiena xcanoba
XKanoba sasBuTens Moxet ObITh anpecosaHa B Maputo ropoaa I'posnoro.

5.4. Iopadok nodavu u paccmompenun yxcarobo
~ 54.1. XKanoba moxer ObITP HanpaBneHa TI0 - OO4YTe, 4epes
MHOFOQYHKUHOHANBHBIH  LUEHTP, C  HCHOONb30BAHHEM  HH()OPMAILMOHHO-




21

TeNEKOMMYHHKalIHOHHOR CceTH «lHTepHeT», oduuMansHOro caifTa - opraua,
NPEOCTARISIOLIETO MYHULMIATBHYIO ycnyry, Exunoro noprana
FOCYIapCTBEHHBEIX H MYHMUMNAIBHBIX YCAyr JM60 perHOHILHOro rnoprana
roCyaapCTBEHHAIX H MYHHLHMNALHBIX YCIYT, 8 TAKKe MOXeT ObITh NpHHATA NpH
JngHOM npueMe 3asButens. JKanoba B nuckMeHHOH GopMe MOXKeT ObITh TaKke
Hamnpas/ieHa 1o I1oyTe.

B cnydae noaauu xanobbl npu NTMYHOM TpUEME 3asBUTENb NpeacTapiser
JOKYMEHT, YAOCTOBEPSIOIHMH €r0 IHNYHOCTL B COOTBETCTBHH € 3aKOHOAATENCTBOM
Poccuiickoit ®epepanuu.

5.4.2. Ilopaua xanob ocymecTsuseTcs GecnaarHo.

5.4.3. Xanoba qomkHa conepxars:

1) HauMeHOBaHHMe OpraHa, NpefOCTaBASIOIIEr0 MYHMLUMNAILHYIO YCHIYry,
OODKHOCTHOTIO JTMUA OpraHa, NpefOCTaBIsIoero MyHHIMIANBHYIO yCnyry, nubo
MYHHUMIIUIBHOTO CIyXallero, peweHus H acHcTeHs (OeslelcTBHE) KOTOPBIX
obxanylorcs;

2) haMunuio, UMK, OTHECTBO (MPU HANUYMK), CBEACHUSA O MECTE JKHUTeNLCTRA
3asBHTENA — (HU3MIECKOro nuua, Jub0 HaMMEHOBaHHE, CBEINEHHA O MeCTe
HaXOXIEHHA 3aABUTENA — IODUAMYECKOro JMua, a Takke HoMep (HoMepa)
KOHTAaKTHOro TenedoHa, aapec (ampeca) 3MEKTPOHHOM MMOYTHI (NPH HANMYHH)
M TIQYTOBEIA aJpec, MO KOTOPHIM JO/DKeH OBITh HampaBlieH OTBET 3afABHTENIO,
32 MCKIIOYEHHEM CJIyyaeB, Koraa xanoba HampaBigeTcs uepes Mopral
¢enepancHOH rocyaapcTBeHHON HMHOpOpMalMOHHON cHCTeMsl, obecrieunparonteit
npouecc AocynedbHoro (sHecynebHoro) oOxanoBaHMs pelneHMd W IeHcTBHE
(6e3meiicTBHS), COBEpLIEHHBIX NPH NPENOCTABIEHHH TIOCYNAapCTBEHHBIX M
MYHHLMMANBHEIX YCIYr OpraHamMM, MNpeJOCTaBNAIIIMMH [OCYNApPCTBEHHbIE H
MyHHLMIIAIBHBIE YCIYTH, MX OODKHOCTHBIMM JIMIAMH, IOCYJapCTBEHHBIMM H
MYHHLMNAIBHBIMYU CYyKauMMH (asiee — CUCTeMa A0CYneOHOro 00XanoBaHus) ¢
MCIIONB30BaHHEM WHGPOPMAUMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTH «MHTepHeT»
(33 HCKIIIOYEHHEM XXanob Ha peLleHHs U AeHCTBUA (Oe3neiicTBHE) NPHBIEKaEMbIX
OpraHu3aluii, MHOrOQYHKLMOHANBHEIX LEHTPOB M HMX MOJDKHOCTHBIX JIHL M
pabOTHHKOB); '

' 3) cBeneHus 00 ofkanyeMbix pelleHusx u AelcTBUsx (GesneiicTum)
OpraHa, NpefoCTaBIAIOIEr0 MyHHUHMIANBHYIO YCIYTY, €ro JOJDKHOCTHOrO NHia
100 MYHHIIHNANBHOTO CIYXallero,

4) noBOAbl, HA OCHOBAHHU KOTOPBIX 3asBUTENb HE COINACEH C PELICHHEM
M faeHcTBHAMH (OesmeHcTBHEM) OpraHa, NPeAOCTaBJAIOIIEr0o MYHHIHMNAILHYIO
YCIIYTY, ero JOJDKHOCTHOTrO JIMNa MO0 MyHHLIMIANEHOTO CITyXallero. 3aasuTenem
MoryT OBITb TMpeacTaBieHbl NOKYMeHThl (TpH HaNM4HM), MOATBEPXIAoLIHe
AOBOAE! 3aABUTENS, TUOO0 UX KOMHH.

5.4.4. B cayyae ecnu xanoba momaeTca 4epes NpelcTABHTENS 3asBUTENA,
TAKKEe MPEACTABAAETCS  JOKYMEHT, NOATBEPHAAIOLIMI  TOJHOMOYHMA  Ha
OCyUIECTBIEHHE JEeHCTBMHA OT HMMEHH 3afBHTeNs. B kayecTBe HOKYMEHTOB,
TMOATBEPXKAANOIIMX TMOJHOMOYHS Ha OCYLUECTBIACHHE JOEHCTBHH OT HMEHH
3asgBHUTENSA, MOTYT ObITh MpeJCTaBNEHbI:
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1) opopmnennas - B COOTBETCTBHH ¢ 3aKOHOIATEbCTBOM
Poccuiicko#t Denepatun JoRepeHHOCTS (118 QUIMYECKUX JIHIL);
2) odpopmnerHas B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM

Poccuiickoit  ®enepanuu  N0BEPEHHOCTH, 3aBEpeHHAsA IEYATLIO 3aABHTENS
(npy HanM4MM MeYaTH) W TIOANMCAHHAN pYKOBOAMTENEM 3asBHTENs WIH
YNOMHOMOYCHHBIM 3THM PYKOBOJUTEEM IMLIOM (M5 FOPUANYECKHX JIKL);

3) xonms pemleHMs O HasHaueHHd Wi o6 wu30paHuu Jsmbo mnpukasza
0 Ha3HaueHWH QU3MYECKOro NMua Ha JOIKHOCTH, B COOTBETCTBHHM C KOTOPEIM
Takoe ¢u3HYecKoe THIO 0b6afaeT npaBoM AeHCTBOBATh OT HMEHH 3asaBHTENA Oe3
AOBEPEHHOCTH.

5.4.5. Xanoba, mocTynuBwias B MNUCbMEHHOW ¢opMe Ha GyMaXKHOM
HOCHTeJle B OpraH, OpeIOCTaBNAIOWMA MyHHUMNANBHYIO YCIYry, MOMJIEKUT
PEricCTpalHy B XypHale ydera xanob Ha pemeHus H neiictBua (GesgelicTBue)
Oprasa, peJOCTaBISIOWEr0 MyHHLIMIATLHYIO YCHYTY, €10 JOKHOCTHBIX JIML He
nospHee cnegyrouniero pabodero aHA co JHS €€ MOCTYTUIEHHS.

dopMa M NOpPANOK BeleHUs IKypHala OflpelensioTcs OpraHoMm,
NPeAOCTaBIAIOMM MYBULHNANBHYIO YCIYTY.

5.4.6. B anexktpoHHOM BHZe Xanob6a MOXeT ObITh NOJAHA 3asBHTENEM
NOCPEACTBOM: ,

1) odunmanbHoro caiita oprasa, HpPEeIOCTAB/IAIOLIET0 MYHUUHIAIBHYIO
ycIyry, B HHGOpMalMOHHO-TeIeKOMMYHHKaUMOHHOM ceTH «VIHTepHET?;

2) denepanbHO# rocynapcTBeHHOM WHGOPMAUMOHHON CHCTeMBl «EnuHbIif
TOPTAN TOCYAAPCTBEHHBIX M MYHHLIMNanpHbIX ycnyr (pysHxumni)» (manee -
Enmuneiii nopran),

3) rocynapcTBeHHoi UHGOpPMaUMOHHOM cucTeMbl YeyeHckoit Pecnybnuku
«[lfopTag rocyAapCTBEHHBIX M MyHHUMIanbHBIX YCuyr (QyHKuMH)» (paiee —
PernoxansHbIH nopran);

4) SNCKTPOHHOH MOYTHl OpraHa, MPENOCTABNSIOIET0 MYyHULHIAILHYIO
yoyry;

5) nopran QenepanpHOH roCyIapcTBEHHOM HH(OPMALHOHHOR CHCTEMBI,
obecneunBaroLlIei nponecc aocyaebHoro (BHecyaebHoro) 06xanopanus pelleHui
u  peiictBHA  (OesnmeficTBHA),  COBEpPLIEHHBIX  OpPH  NPEAOCTAaBIEHUH
rOCyJapCTBCHHBIX H MYHUUMNANBHBIX YCIAYT OpraHamd, NpeXOCTaBASIOUIMMH
TOCYHAapCTBEHHEIE M MYHHLMMNAIbHBIC YCIAYTH, KX AODKHOCTHBIMM JIMUAMH,
rOCyAapCTBEHHBIMH M MYHHLUHNAIBHBIMM CIyXalluMu (Aanee — cucTeMa
nocyfebHOro  obxanoBaHud), C  WCIONL30BAHHEM  HH(OOPMALMOHHO-
TEJIEKOMMYHHKaIIHOHHOH ceTH «MHuTepHeT”.

5.4.7. Tlpu nonaye xanobbl B 3NEKTPOHHOM Buje AOKYMEHTbI, yKa3aHHEIE
B myHKTe 5.4.4 nonpasnena 5.4 paznena V HacTOSILEro periaMeHTa, MOryT ObiTh
njie,uCTaBneﬂbl B (bopM'e 3NEKTPOHHLIX uoxyMeHToia, MOMHCAHHBIX NEeKTPOHHOMU
NOANHMCHIO, BHA KOTOPOH IpefycMOTpeH 3aKOHOZATENBCTBOM Poccuiickoif

Denepauy, NpH 3TOM AOKYMEHT, YAOCTOBEPHIOIUHI NMYHOCTH 3aMBHTENS, HE
TpebyeTtcs.
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5.4.8. B ciyuae ecnu xanoba nofaHa 3a4BUTENEM B OpraH, B KOMIETEHLHIO
KOTOPOrO He BXOAMT NMpPHHATHE PellieHUs Mo kanobe, B TeyeHue 3 pabouux AHei
CO [JHA ee perucTpauMd YyKa3aHHBIA opraH HampaBnseT xkanoby B
YNOJHOMOYCHHBIH Ha ee pacCMOTpPEHHE opraH M B NHCBMEHHOH Qopme
HHQOpPMHpYET 3a4BUTENA O NepeHanpaBleHHH Kano0kL.

Ilpu 3TOM cpox paccMOTpeHHs KanmoObl HCUHUCAAETCA CO OHA PETHCTPALIHH
kanobsl B YNOIHOMOYEHHOM Ha €€ pacCMOTPEHHUE OpraHe.

549. JKanoba Moxer OHTh MogaHa  3aABUTENEM  Hepe3
MHOTOQYHKUHMOHANBbHBIN LEHTP npenoCcTaBieHys rOCYAapCTBEHHbIX
H MyHHUMnansHeIX ycnyr (manee — MOLY). Ilpu nocrynnennu xanobsr MOL]
obecniednBaer ee rnepenadyy B YNOJHOMOYCHHBIA HA €€ PacCMOTPEHHE OpraH He
no3aHee ciaenyouero paboyero AHA co AHSA NOCTYILIEHUS >xanodbl.

5.4.10. JKanobet Ha peureHus, peiictBua (6esgelcTBHe) oOpraHa,
NPEROCTARNISIONIETO MyHHIMNANBHYIO YCIYTY, PaCCMATPHBAIOTCS PYKOBOJUTENEM
TaKoro OpraHa, KOTOpEIH obecneyrBaeT:

1) npueM u paccMOTpeHHe Xalo® B COOTBETCTBHH C HOPAIKOM,
YCTaHOBNICHHBIM B HAaCTOAIIEM pa3felie;

2) HanpapieHHe Kajo6 B yMONHOMOYEHHBIH HAa UX paCCMOTPEHHE OPraH.

5.4.11. B ciryyae ycTaHOBACHHUA B XOJ€ MM MO Pe3yNbTATaM PacCMOTPEHNA
KanoOsl INPU3HAKOB COCTaBa AaAMHMHHCTPATMBHOIO NpaBOHApPYWIEHHA WK
NpH3HaKOB  COCTaBa  NPECTYMICHHS  JOJDKHOCTHBIE JIMLA,  HaJENeHHble
NOJTHOMOYUAIMU 10 PACCMOTPEHHIO XKaNnob, He3aMeIIUTENbHO HAaNpapisioT
MMEIOIIMecs MaTepHallbl B OpraHbl NPOKYpaTypel.

5.4.12. Opras, npe10CTaBIAIOIME MyHUIMITAIBHYIO YCIyry, obecneyusaer:

1) ocHameHHe MecT npreMa xanob;

2) uHbopMupOBaHME 3asBUTeNCH O mMopsgke o0XkaloBaHHA pelueHHd U
neiictBuil (Ge3neficTBUA) opraHa, NpeJOCTABIAIOLIETO MyHHLMOANbHYIO YCIyTy,
€ro JO/KHOCTHBIX JHU Ju6O0 MYHHUUMNANBHBIX CHYXAI¥X T[OCPEACTBOM
pasMelleHHs MHQOPMalKH Ha CTeHOaX B MECTe NPefOCTaBAeHHS MyHHLMIIANBHOI
YCIyTH, Ha CBoeM oduunanpHoM caiite, Ha Eanmnom noprane u PeruonansHom
noprane '

3) KOHCY/IbTHPOBAHHE 3agBHTeNel O MOPALKE OGKANTOBAHHS peLieHuii 1
,ueucrmm (6e3neucmnx) opraHa, npeioCTaBAsIOIIEr0 MyHHUHNANBHYIO YCAYTY,
ero’ IOIDKHOCTHEIX fML NM60 MyHMUMNANBHBIX CTyXallldX, B TOM 4MCHE MO
Tene(bOHy, 3nexcrponnon NIOYTE, PH NUYHOM LIPHEME;

4) 3aKMOYeHHE COT/IAIIEHHS O B3AUMONEHCTBHHM B HacTH OCYIUECTBIEHHS
MHOTFOQYHKUMOHATBHEIMU LEHTPaMH hDpHeMa Xanob M BblOayM 3aABUTENSM
pe3yNbTaTOB PacCMOTPEHUS Kanob;

5) dopMupoBaHHE U IPENCTABIEHHE €XKEKBAPTATLHO B BLILUECTOSLUINI oprau
OTYETHOCTH O TMOJNY4YEHHHIX H pAacCMOTPEHHBIX Xanobax (B TOM YHC]e
0 KOJIHYECTBE YIOBIECTBOPEHHEIX U HEYIOBNETBOPEHHBIX )Kanob).

5.4.13. Xanoba, nocTtynuBlias B YNOJHOMOYEHHbIH HA ee PacCMOTpEHHE
OpraH, MOANEXKUT PErucCTPaUMK He NO3LHee cneaylolero padoyero ouHg €O [un ee
nocTyneHus.
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5.5. Cpoku paccmomperun ycanobot

5.5.1. Kanoba, mocTynuBias B YNONHOMOYEHHHIH Ha ee PacCMOTPEHHE
opras, MOANEKUT PErUCTPALMK He NO3KHEe cnenyroiero paboyero aHA co IHA ee
noctymenus. JXanoba paccMarpusaercs B TedeHHe 15 (maTHaauatu) paboumx
LHEH CO HS €€ perucTpaluy.

B cmyvyae obxanoBaHus  OTkaza  oOpraHa, mNpPeAOCTaBAAIOLIEro
MYHULMIANBHYIO YCAYTY, €ro NO/DKHOCTHOTO Jvla B IipHeMe AOKYMEHTOB Yy
3asBHTENA MO0 B HCIIpaBNeHHH JONYLUEHHBIX ONEYaToK U oHOOK WK B Ciyyae
o0xaloBaHHA  3aiBHTENEM  HapylUeHHd YCTaHOBJAGHHOrO CpOKa  TaKMX
HCIIpaBIeHuH xanoba paccMaTpuBaeTcs B TeyeHue S (naTh) pabouux AHei co IHs
ee PEerucTpaLHH.

5.5.2. B cnydae ecnu xanofa nofaHa 3asBUTENEM B OpraH, B KOMIETEHUHIO
KOTOpPOro He BXOAHT INpPUHATHE pEIUEHHs NO JXanobe B COOTBETCTBUH C
TpeboBaHMAMH mNoxmyHKkTa 5.4.9 nogpasznena 5.4 pasnena V  Hacrosiuero
peryiaMeHTa, B TedeHHe 3 pabounx aHeid cO IHs €€ PeruCTpallH YKa3aHHbIHA Oprai
HanpapngeT anofy B YMONHOMOYEHHBIH Ha ee paccMOTpeHue opraH 4 B
MACEMeRHOI dopMe HHOOPMUpYET 3afBUTENS O NNEPEHANPABICHHH KATOOH!.

I[IpH 3TOM CpPOK PacCMOTPEHUA KATOOEI UCHHUCIAETCA CO OHA PerdCTpaLuy
Xkanobbl B yMOTHOMOYEHHOM Ha e¢ pacCMOTPEHME OpraHe.

5.6. Pesyrsmam paccmompenun ycanobot

5.6.1. Ilo pesyneraTam paccMOTpeHHA XKaJ0Ob! B COOTBETCTBHH C YacThIO 7
cratbi 11.2 QepepansHoro 3akoHa ot 27 wuions 2010 roma Ne 210-03
«O6 opraHu3sally NpesOCTABIEHHA FOCYJAPCTBEHHBIX H MYHULIMNAIbHBIX YCIYI»
YTIOITHOMOYEHHBIE Ha €e pacCMOTpeHHE OpraH IpHHUMaeT pemieHde o6
YIOBNETBOPEHHH Xanobbl nub0 06 OTKase B ee YNOBIECTBOPEHHH. YKa3aHHOe
pelleHHe NpHHUMaeTcA B GoOpMe aKTa YIIOMHOMOYEHHOTO Ha €€ PacCMOTPEHHUE
oprasa.

Ilpu ynosneTBOpeHMH Xanobbl YNOMHOMOYEHHBI Ha €€ paccMOTpeHHe
OpraH MNpPMHMMAEEeT HCYEpNBIBAIOLIME MEPbl II0 YCTPaHEHHIO BbISBJICHHBIX
HapyWICHAH, B TOM YMCJE MO BhlAa4e 3aABHUTEMIO Pe3yjibTaTa MYyHHUMNATbHOl
yCIIyrd, He mo3fHee 5 (mATH) pabouMX OHEH CO JHA MPUHATHA peHIeHHd, ecniu
MHO€ He yCTaHOBJIEHO 3aKOHOMaTeNbCTBOM Poccuiickoil Oenepauun.

" 5.6.2. PyxkoBonuTeNh Oprana, NpefoCTaBIIOMIEro MYHHLMIAIEHYIO YCIyTY,
OTKa3pIBAET B YAOBNETBOPEHHH XKaNO0bl B CIIEAYIOLIHX CITyYasX:

1) HanuyMe BCTYNMBUICTO B 3aKOHHYIO CHMIIY peLIEHMA Cyna, apOuTpaxHoro
cyna no xanobe o TOM xe npeaMeTe U Mo TEM e OCHOBAHHAM;

2) nopaya >XajoObl JIMLIOM, MOJHOMOYHA KOTOPOTO He MOATBEPXKACHB! B
nopsake, yCTAaHOBICHHOM 3akoHojaTenscTBOM Poccutickoit ®enepanuy;

' 3) HanMumMe pellleHHsa 1o Xano0e, NPHHATOrO paHee B OTHOUIEHHH TOTO e
3afABUTENSK U (IO TOMY XKe NpPeAMETY Xanolol.

5.6.3 PykoBoauTesib OpraHa, NpeJOCTaBAKUIEr0 MyHHIUNANBHYIO YCAYTY,
MOXET OCTaBUTb Xkanoby 6e3 oTBeTa B CIEAYIOWMX CIyyasx:
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1) Hamrare B xanobe HeLeH3yPHBIX JMOO OCKOPOMTENbHBIX BHIpaKeHUil,
YTPO3 XH3HY, 3H0POBLIO H HMYIIECTBY AOMKHOCTHOIO JHIIA, & TAKKE WIEHOB €ro
ceMby;

2) OTCYTCTBHE BO3MOXXHOCTH NPOYMTATH KaKylO~-THOO 4acTh TEKCTa Kanobbl,
baMunmio, UMs, OTIECTBO (MpH HANWYMM) U (MNIH) NOYTOBLIM ampec 3aABUTEN,
yKa3aHHBIE B xanobe,

5.64.  VYnonHOMO4eHHLIH  Ha  pacCMOTpeHHe  XanoObl  opraH,
NPEJOCTABMSIOUMA MYHHUMNANBHYIO YCAYry, MHOPOQYHKUHOHAIbHBIA LEHTp
coofmaioT 3agButemo o0 ocTarneHUM xanobbl 6e3 oTBeTa B TedeHue 3 (Tpex)
pabounx oHeH co IHA perucTpaulHt Kano0sl.

5.7. Ilopadok  ungropmuposanusa 3aAeumens o0  peyibmamax
paccmomperun xcanobot

5.7.1. OtBer mno pe3ynbTaTaM pacCMOTPEHHA XajoObBl HanpasiseTcs
3a4BHTENIO HE TNO3[HEee [HA, CNeNyOmero 3a AHEM NPHHATHA pellieHus, B
MUCEMEHHOH dopme.

5.7.2. B oTBeTe N0 pe3ysnbTaTaM pacCMOTPEHHS XKal00k! yKa3blBalOTCA:

1) HauMmeHOBaHHMe OpraHa, pacCMaTpHBAIOWIEro Xanoby, dOMKHOCTD,
amums, MMA, OTUECTBO (MPH HAIHMYIUM) ero AOKHOCTHOrO JHLA, MPUHABILErO
pelIeHHe TI0 Xxanobe;

2) HoMep, nAaTta, MECTO TNPHUHATHA pELIeHMS, BKIIOYAS CBENCHHA O
ARODKHOCTHOM INMUE, pelueHde umu  nedctBHe (Oe3neiicTBHE) KOTOporo
obxamyercs,

3) damunus, HMs, OTHECTBO (NPU HATMYHH) 329BUTENS;

4) OCHOBaHHA N4 NPUHATUSA pellieHud Mo xanobe;

5) npuHATOE 110 X)anobe peiueHne;

6) B crydae Mpu3HaHus KanoObl MoAnexatel yIOBICTBOPEHUIO B OTBETE
3a9BHTEMO Jaercs HHGOpMAallMs O HOEHCTBUAX, OCYIUECTBIAEMBIX OpraHoM,
NpeAOCTaBIIOIIAM MYHULHMNANBHYIO YCIyry, MHOTOQYHKLHOHAIEHBIM LIEHTPOM
nubo opraHuzaumeil, npemycMoTpeHHoM wacThio 1.1 ctateu 16 denepanbroro
sakoHa OT 27 mrons 2010 roga Ne 210-@3, B wensx He3aMeLTHTENLHOrO
YCTPaHEHHS BBISBJICHHBIX HAPYWICHHI NPH OKa3aHHH MYHUUMMANBHOM YCNYTH, 2
TAIOKe NPHHOCATCS W3BHHEHHA 3a HOCTaBlNeHHble HEYHOOCTBA W yKa3piBaercs
HHQOpMALMA O AANbHEHIIMX AeACTBUAX, KOTOpbiE HEOOXOAMMO COBEPIINMTDH
3aABUTEIIO B LE/IAX ITOTYYeHNs MYHHLHMITATBHOMN YCITyTH;

7) B cily4ae NpU3HaHKA Xano0bl He noJJiexallei yA0BISTBOPEHMIO B OTBETE
3ad4BHTENIO JIAIOTCS APryMEHTHDOBAHHBIE Pa3bACHEHHS O MPUYHHAX NPHHATOrO
PELICHHA, a TaKXKe HHGOpMAUKA 0 nopsKe 06XanoBaHHA IPUHATOTO PelleHHUS.

5.7.3. Ilo xenaHwo 3asABUTENs OTBET [0 pPE3YNLTATaM PacCMOTPEHUA
KanoOsl MOXeT ObITH NpeicTaBlneH He TO3AHEee AHA, CIEIYIOLIEro 3a JHEM
NpHHATHA pemieHMs, B (GOpMe D3EeKTPOHHOTO AOKYMEHTa, FOAMHCAHHOrO
JNEKTPOHHOH  NOANMCHIO  PYKOBOAHMTENS ~ OpPraHa,  NpeNOCTABNSIOLIErO
MYHHUHIAILHYIO YCIyrYy.
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5.8. lopadoxk obacanosanus peuwsenun no xcanobe
3asiBUTENH BNpaRe 00XanoBaTh PEIEHH MO PE3YNBTATAM PAcCMOTPEHHSA

xamobpl B CyAeOHOM TOpAOKE B COOTBETCTBMM C  3aKOHONATENHCTBOM
Poccnitckoii ®enepaunu nopsake.

5.9. Ilpaeo 3aneumenna na nonyvenue uHpopmayuu u OOKyMenmo,
He06x00umbLx OA 060CHOBAHUR U PACCMOMPERUA Heanobot

5.9.1. 3asBHTENHN HMEIOT NIPABO Ha NONy4eHHe HHPOPMALMH H IOKYMCHTOB,
HeobXoauMBIX 71 000CHOBAHNA H PaCCMOTPEHMS XKanobml.

5.9.2. Opran, npenocTaBAAOLMHE MyHHIHNATLHYIO YCAyTy, 00ecneunBact:

1) undopmupoBaHue 3asBHTENel O nopsaake O00XanoBaHMS peLieHHit
H meiicTBui (6e3nefcTBAS) OpraHa, NpeoCTaRIAIOWEero MyHHLMIAIBHYIO YCayry,
€ro JOMKHOCTHBIX JIHL, MOCPEACTBOM padMmelleHUss HHGOpMaUMH HA CTeHAaX B
MECTax NpefOCTaBICHHA MyHHIIMNIANBHON YCIyrd, Ha CBOeM OQHMIMANBLHOM caiite,
Ha Eannom noprane u PernonanbHoMm noprase;

2) KOHCYNbTHDOBaHHE 3asiBUTeNedl O MOpsAKe OOGKANTOBAHHS peIUeHM
Y AeicTBHi (6e31eHCTBUA) OpraHa, NPeAOCTaBAKWIEr0 MyRHIMIAIBHYIO YCYTY,
ero AO/DKHOCTHBIX JIAL, B TOM 4ucle NO TenedoHy, 3MEKTPOHHOH MoyTe, Mpu
NUYHOM TIpUEMe.

5.10. Cnocober ungopmuposanus 3assumeneii 0 HOpAOKe nodawu u
paccmompenua 3#canobs

Opras, npeaocTaBNAOLMA MyHHIMNIIATLHYIO YCIYTy, oGecne uBaer:

1) undopmuposanue 3asBuTencil O TOpAAKE 00XANOBAHHA pEUWEHHH |
neicTeui (6€3NeHCTBHA) OpraHa, MpeJOCTABJAIOMIEN0 MyHHLUMNANBHYIO YCIyTy,
€ro [OMKHOCTHBIX JMU, NOCPEICTBOM pasMelicHMs WHPOpPMAUNM Ha CTEHA2X B
MecTax MpefOCTaBICHIA MyHULUUNATBHO! YCIyrH, Ha CBOEM OPUIMANBHOM caiiTe,
Ha ExuHom nopTtane u PernonansHoM nopraie;

2) KOHCYJBTHPOBaHHME 3afBHTENeH O NOpAOKE O0XalOBaHUA pelueHHH H
AefctBui (Oe3neHCTBU) OpraHa, NpeoCTaBAAIONEr0 MYHHLUHMNATIBHYIO YCIyry,
ero JOMKHOCTHBIX JIHMI, B TOM YHcle MO TenehoHy, MEKTPOHHOH TouTe, Npw
NHYHOM IIpHEME.

VI, Oco6eHHOCTH BbINOJHEHHA aiMMHHCTPATHRHBIX Npoueayp (reicTBhii)
B MHOrOQYHKUHOHANBHDBIX EHTPaX NPeAOCTaBAeHHA FOCy apCTBEHHBIX
H MYHHUIHAAAbLHBIX YCaAyr

6.1. Ilopadok evinonnenun aomMuHucmpamugHolx npoyedyp (Oeiicimeuil)
' MHOZOQYHKUUOHATbHOIMU UEHMPAMU NPEOOCMABNEHUA 20CY0APCMBEHHbIX U
MYHULURANBHBLX YCIY2 .
6.1.1. IlpenocTaBneHne MyHUUMIANBHOR YCIIyrd BKIIOYaeT B ce0s cnenyomme
aJMHHMCTPaTHBHbIE NPOLIEXYPHI:
1) undopmuposanue 3agBUTENEH O OPAIKE NPEAOCTABICHUA MYHUUMNANLHOM
YCIYTH B MHOIOQYHKIMOHANTLHOM LEHTPE NpPENOCTABIICHHS rOCYJApCTBEHHBIX W
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MyHHUMNANBHEIX YCIIYT, O XOA€ BBIMOJMHEHHA 3ampoca O MPEeNOCTABICHUH
MYHHIIHIANbHOH YCIYIH, IO HHBIM BOINPOCAM, CBA3AHHBIM C NPENOCTaBIeHHEM
MYHHLHIATLHOM YCIYTH, a Taloke KOHCYIbTHPOBaHHE 3asBHTENed O mopsike
NpeAOCTaBNCHHA MYHHUMNANbHOH YCIYTH B MHOTOQYHKIMOHAJBHOM LEHTpe
NpenoCTaBNeH s roCy JapCTBEHHBIX H MYHULUMNANIBHEIX YCIYT;

2) npueM 3ampoCOR 3asBUTENEH O TIPENOCTABNCHHH MYHHLUMNANBHOR YCIyrd ¥
HHEIX JOKYMEHTOB, HEOOXOAMMBIX JUIA NPEAOCTaBNeHUS MyHUIMIATEHOM YCIyrH;

3) dopmupoBanue M HampaBneHHE MHOTOQYHKUHOHANBHBIM  LIEHTPOM
NpeaoCTaBIeH s rocynapcTBeHHBIX u MYHHUIUNANbHBIX yenyr
MEXBEIOMCTBEHHOI'O 3allpoca B OpraHsl, MPeAOoCTaBNAIOLIME MYHHULHIIANbHbIE
YCAyTH, B HHBIE OpraHbl TOCyNapCTBEHHOH BJacTH, OpPraHel MECTHOIO
CaMOYNpaBiieHHs W  OpraHu3alMd, YYacTBYKOIUHE B  TpPENOCTaBIEHUH
MYHHLHIIANBEHOR YCITyTH;

4) BolIava 3aABUTENIO pe3ysibTaTa NPeaOCTaBIeHUA MyHHLMITAIbHOM YCayry, B
TOM YHCIe BbLIaYa NOKYMEHTOB Ha OyMaxHOM HOCHTENe, MOATBEPXKIAANUIMX
collepXxaHue NEKTPOHHBIX JAOKYMEHTOB, HalpaBjleHHbIX B
MHOTOQYHKUMOHANBHBEIH  LEHTp  INpejJOCTaBNeHUs  TOCYNApCTBEHHBIX W
MYHUUHMOANBHBIX YCHYT MO pe3yjibTaTaM TpeJOCTaBICHHS TOCYJAPCTBEHHBIX M
MYHMUHMNATBHBIX  YCHYT OpraHaMi, MNpefoCTaBiSIOMMMH  MYHHUHNATILHLIMH
YCOYyTH, H OpraHaMH, INpPeJOCTaBISIOWIAMH MYHHLHIANbHbIE YCIYTH, & TaKke
BelAa4a JOKYMCHTOB, BKJIIOYaA COCTaBJIICHUE Ha 6ymax<nom HOCHTEJIE H 3aBCpECHHE
BBHIMHCOK U3 MHQOPMALMOHHBIX CHCTEM OpPraHOB, MpPeJOCTaBJSIOLIHX
MyHHLMIANbHEBIE YCITYTH;

5) uHbIE IpPOLIEAYPEIL.

6.1.2. Hugpopmupoganue 3aneumeneii o nopaoke npedocmagireHun
MYHUWURAAbHOU yCayzu

1) Undopmauns o MyEHUMNANbHOM ycnyre, npoleaype ee NpelocTaBneHHs
NpefoCTaBnseTCs:

a) HEMOCPEACTBEHHO CNEHATHCTAMH MHOTOQYHKIMOHAIBHOTO UEHTPA;

0) ¢ HCnons30BaHHEM CpPEACTB TeNeOHHOH CBA3M W  3JIEKTPOHHOTO
HHQOPMHPOBaHHS;

B) IOCPEACTBOM pa3MelleHus B HHOOPMALHOHHO-TEIEKOMMYHHKALMOHHBIX
cersix ofiero mosb3oBaHHA (B TOM 4HCle B ceTd «MHTepHer»), myOnukauuii
B CPEACTBAaX MaccoBod HHQOpMauUMHK, U3NaHUS WHOOPMALHOHHLIX MATEpHANOB
(6pounop, OyxyeToB), Ha CTEHAAX B MOMEILEHHH MHOrOQYHKIMOHAIBHOIO LEHTPa,
Ha MOpTajie roCyJapCTBEHHEIX ¥ MyHHUNUNANbHEIX yenyr YeueHckoi PecnyGnvku
pgu.gov-chr.ru.

2) lna nonydeHHs HHGOPMALHKM O MYHHLMINANBHON yCIyre, Npoueaype ee
NpeaoCTaBIeHHs, xome peloCTaBNEHUS MYHHUUIAbHOM YCIyTH
3aMHTEPECOBaHHbIE IMLIA BIpaBe 00pallaThCs:

a) B YCTHOH QopMe nMYHO MM NO TeneQoHy K CHeUUanHCTaM
MHOTOQYHKIMOHANBHOTO  LEHTPa,  Y4YacTBYIOIWUMM B  M[peAoCTaBIeHUH
MYHHUHINAILHOH yCITyTH,
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-~ 6) B IHCEMEHHOH QopMe Mo4Toi B aapec MHOroyHKUHOHANBHOO LEHTPA;

B) B TMCbMEHHOM QopMe 1O ajpecy 3NEKTPOHHOH  MOYTEHI
MHOro$YHKIFIOHAJILHOTO LIEHTPA.

3) NndopmupoBaHue 3asBUTENCH NMPOBOAUTCA B IBYX (popMax: ycTHoe M
NHChbMEHHOE.

4) Ipu orBeTax Ha Tene¢oHHBIE 3BOHKH M 00OpallEeHHs 3aiBUTENEH NUYHO B
NpUEMHBIE YaChl CMIEUHANUCTE MHOMOGYHKUHOHANBHONO LEHTPA, YYacTBYIOLIHE B
NPEJOCTABNCHUM MyHHIMNIAILHON YCIYTH, MOAPOOHO U B BEXUIUBOMH (KOPPEKTHO)
dopme HEPOPMHPYIOT 0OpaTHBIIMXCSA IO HHTEPECYIOWMM HX BonpocaM. OTBeT Ha
TeneOHHbIH 3BOHOK AOKEH HAYHHATBCA C HMH(OpPMAUMH O HAWMEHOBaHHH
OpraHa, B KOTOpPBIH MOCTYNMN 3BOHOK, H (GaMHIMU CIIEUHANHCTA, NPUHABLIENO
Tene(OHHBIH 3BOHOK.

5) Tlpu  HEBO3MOXHOCTH  CHeUMaNucTa, MNPHHABIIEr0  3BOHOK,
CaMOCTOATENPHO OTBETHTb Ha MOCTaBJAEHHbIE BONPOCH!, O0paTHUBILEMYCS JHLY
coobmaercs TenedoHHBI HOMEp, T0 KOTOPOMY MOXHO HONYYHTb HHTEPECYIOILYIO
ero uHhpopMalHIo.

6) YcrHoe uHpopMHpoBaHHe OOpaTHBLUErOCA JIMLA OCYLUECTBIAETCS He
6onee 15 (naTHANUATH) MHHYT.

7) B cny4ae ecnu Ui MOATOTOBKH OTBeTa TpeOyeTcs NMPOAOIDKUTENbHOE
BpeMs, CIELHANHCT, OCYLIECTBIAIOWINA YCTHoe HH(OPMMpOBaHUE, Hpennaraet
HampaBuTh oOpaimieHHe © MpPeJOCTaBICHUWM MHCAMEHHOH HHQOpMaUMH no
BONpOCAM TMpPEAOCTABIEHHA MYHHMLMIANBHOH ycnyru naubo HasHadaeT Apyroe
yno6Hoe s 3a¥HTepecOBAHHOTO U BpeMs 1718 YCTHOTO UHGOPMHUPOBaHHS.

8) [IIucemeHHOe MHQOPMHpOBaHME TI0 BOMPOCaM MPEeNOCTaBACHHS
MYHHLHUIANBHOH YCIYyTM OCYIWIECTBAAETCA I[pH [NOMy4YCHHH o6pamieHus
3aHHTEPECOBAHHOIO JIMLA O MpeJOoCTaBleHHM NHCbMEHHON WHGOpMAUMH 1o
BONpOCaM NpEAOCTaBIeHN MyHHUHNIANBHOH YCIIYTH.

9) Croeunanuctel MHOTOQYHKUMOHANBHOIO  UEHTPA, YYaCTBYIOUIME
B MPEAOCTABICHHH MYHHLMNAIbHOH YCIYTH, OTBETCTBEHHbIE 33 PacCMOTPEHHE
obpaieHus, obecneunBaloT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBpPEMEHHOE
paccMoTpeHHe ofpalleHus, roTOBAT [HCLMEHHBIH OTBET MO CYIUECTBY
TMOCTaBIEHHBIX BOTIPOCOB.

10) TTucemenHblif 0TBET Ha obpallleHHe AOMKEH COnEpXaTh ¢aMUNHIO H
Homep TenedoHa HCHONHHTENS M HANPaBHAETCS MO IOYTOBOMY  aipecy,
yKazaHHOMy B ofpawieHun. B ciyvae ecnu B oOpaimieHHH O NpeJoCTaBleHHH
NHCbMEHHOH MH(OpMaLHH He yKasaHsl (QaMH/IHi 3aMHTEPECOBaHHOIO JIHLA,

HampasHBllero ofpallieHuWe, M MOMTOBBIA ajpec, MO KOTOPOMY NOJDKEH OkITh
HanpasJIeH OTBET, OTBET Ha O6palueHHe He JaeTcs.

6.1.3. Ilpuem 3anpocoe u HeoGxo00uMbix 0OKyMeHmoe

1) OcHoBanveM nns Hayana OCYUIECTBAEHHS aAMHHMCTPATHBHOM
OpOUERYpPHl  ABIACTCA MOCTYIUICHHE HEOOXONMMBIX [ONs MNpeloCTaBleHUs
MYHHUUHMNAIBHONH yCIYTH NOKYMEHTOB OT 3aiBUTENd B MHOrO(YHKIHOHANBHBIMH
HEeHTp.




29 -

2) JJOmKHOCTHBIM JMIOM, OTBETCTBEHHBIM 328 KOOPAHHALMIO BBIMONHEHHS
aIMMHUCTPaTHBHOM MOpOLEXYpHI, ABNSeTcd pPabOTHMK MHOroQyHKIHOHATLHOTO
LIEHTPa, OCYINECTBAAIOILHIA TPUEM JOKYMEHTOB.

3) PaGorHHK MHOrodyHKUMOHAJNBLHOrO IleHTpa B JeHb OOpalleHHs
3asBUTEJIS OCYILECTBISAET CeNYIOLHEe NeHCTBUS:

a) yCTaHaBIUBAET THYHOCTh 3aABUTENS (€ro NPeACTaBUTENS) Ha OCHOBAHHH
AOKYMEHTOB, YAOCTOBEPAIOLIMX JTHYHOCTD;

6) peructpupyert 3agBuTens B uHGOpMaLOoHHOM cucTeme MDL;

B) MPOBEpsAET KOMIUIEKTHOCTE JOKYMEHTOR,;

I) FOTOBMT pacmucKy (BBIIHCKY) O NpHeMe M PErHCTpalMH KOMMNEKTa
JOKYMEHTOB, dopMupyemyo B HHGOPMALMOHHOK CHCTEME
MHOTOQYHKIHOHANBHOTO LEHTPa;

4) Ilpy Hampuuu XoTs OBl OJHOrO M3 OCHOBaHWI{ IJIg OTKa3a B npueme
JNOKYMEHTOB, MpPeAyCMOTPEHHBIX HACTOAIMM  pernaMeHTOM, CHeUUanucT
MHOroQYHKIHOHANBHOIO LIEHTPa, OTBETCTBEHHBIH 3a INpPHEM JOKYMEHTOB,
YyBENOMIIAET 3afBUTENIA O HANMYMM TNPEemATCTBUH A  TpefoCTaBleHHUS
MYHHIHTIAIBHOH YCJIyrd, OOBACHAET 3asgBUTENIO CONEPXKAHHE BBIABIEHHBIX
HENOCTATKOB B NMpEJICTaBIeHHBIX JOKyMEHTaX U NpeiiaraeT IPUHATh Mephl N0 HX
YCTpaHEHHIO.

5) Tlo nmpocsbe 3asgBUTENs pPabOTHMK MHOTMOQYHKLUMOHANBHOMO LEHTpA
BBIJAET yBeAOMNeHHe 00 oTkase B MpHEMe 3asBleHUS ¥ KOKYMEHTOB, B KOTOPOM
yKa3aHbl IPUYHHEI OTKa3a, QaMUNus ¥ NOANKMCH CITELMANIMCTA, IaTa OTKa3a.

6) KpurepreM npHHATMA peuleHMs N0 aIMUHMCTPATHBHOM npouenype
ARIAETCS OTCYTCTBHE OCHOBaHMH JNa OTKasa B TpHeMe Heo0XoIMMbIX
JOKYMEHTOB, NpelyCMOTPEHHbIX HACTOSAIIMM PErNaMEHTOM.

7) PeaynpTaTOM amMHHMCTPATHBHOM NMpOUENYpHl TMPH MOJAYe 3asBUTENEM
AOKyMEHTOB 4epe3 MHOTOQYHKUMOHAbHBIA LEHTP SABAACTCA  OPHHATHE
HNOKYMEHTOB OT 3afABHTENS H HX pPerucTpanus B HHPOPMAUMOHHOH CHCTeMe
MHOrOQYHKUMOHANBHOTO UEHTPa M BbLJA4a PaCIMCKH O NMpPHEME W PErrCTPalHH
KOMIINEKTA JOKYMEHTOB.

6.1.4. Dopmuposarue u HanpaeneHue MeHCEEOOMCMBEHHBLX 3aNPOCOE

1) OcHoBanuem 13 Hayana aJgMHHHUCTPATHBHOM NpOLEAYPH SABISETCA
HenpeACTaBneHue 3agBHTENEM HOKYMEHTOB, HEOOXOEMMEIX B COOTBETCTBHH
C HOPMAaTHBHBIMM INPABOBLIMM aKTaMH M NPEAOCTABIEHHA MYHHUMIAALHOM
YCIYTH, KOTOpbleé HAXOAATCA B PAclOps)KEHUM TOCYAApPCTBEHHBIX OpraHos,
OpraHoOB MECTHOI'0 CaMOYIIPABIEHUS U HHbIX OpPraHU3al[Hil.

2) OtBeTcTBEHHOE JOMKHOCTHOE JHMLO MHOrOQYHKUMOHAIBHOIO LEHTpA
OCYIUECTBAAET MOATOTOBKY H HanpaBleHHEe MEXBEJOMCTBEHHOIO 3ampoca B
TOCYAApCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYTPAaBNECHUS M  HHble
opraﬂmaunu B PAacTIOPSKEHHM KOTOPHIX HAXONATCA NOKYMEHTBI, HeoGX0auMble
WIS TPeNOCTaBIEHNA MYHHLMNANLHON YCIyTH.

3) MexBenoMcTBeHHEIT 3anpoc  (GOPMHPYETCA B COOTBETCTBHH €
TpeboBaHuAMH cTathd 7.2 ®enepanbhoro 3akoHa Ne 210-03 «O6 opranuzaumnu
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NPENOCTABIEHHS MOCYA8PCTBEHHBIX 1 MYHHLUNABHAIX YCITYD».

4) Hanpasnenue MeXBEOMCTBEHHOTO 3anpoca OCYILIECTRASETCA ¢
HCNIONB30BAHHEM CHCTEMBI MEXBEIOMCTBEHHOTIO 3NIEKTPOHHOTO B3aMOJAEHCTBUS.

5) MakcuMaibHBIH CpOKX BBINIONHEHHMA JAHHOIrO NEHUCTBUA COCTaBIfeT He
6onee 2 (aByx) pabouux nueii.

6) PesynrTaToM amMMHMCTPATHMBHON MpOUEXYPHI ABISETCS MONYYCHHE U3
rOCYIapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYMpAaBiAEHHS M HHBIX
OpraHU3alMii 3aMpalukBaeMbIX A0KyMEHTOB THO0 OTKa3 B MX NPENOCTABICHHH.

7) Cnoco6 duxcaluu pe3yibTara BBINONHEHHA aXMHHUCTPATHBHOM
NpOUEAYPE! — 3aHECEHHE B COOTBETCTBYIOLUMH XypHaIL.

8) Henpencrapneuue (HecBoeBpeMeHHOE npescTaBlieHUE)
rOCyJapCTBEHHLIM OpraHOM, OpPraHOM MECTHOIO CaMmOYTIpaBNCHUA H WHbIMM
OpraHM3alMAMH N0 MEXBEAOMCTBEHHOMY 3armpocy 3ampaliiBaeMbIX IOKYMEHTOB
¥ HHQOpMaLHH, He MOXET ABNATECS OCHOBaHHMEM [JIf OTKa3a B MpEAOCTaBACHHH
3aABUTEMO MyHUUMNIATBHON YCIYTH.

6.1.5. Botoaua 3aneumenio  pesynsmama HpeO0oCMagneHuR
MYHURUNANLHOU YCyZU

1) OcHoBanMem 1N Hayala aZMUHUCTPATHBHOM MpOLENYPHl ABASETCA
NOCTYnjeHHe B MHOTOQYHKUMOHANbHEIA LeHTp oT JlemaprameHTa pesynbTara
NPENOCTABNIEHHS MYHHMUMITANBHON YCIYTM B Cny4ae, KOra 3asBUTeNb YyKazan
cnocod  MOMyueHHs ~ pelynbrata  YCOyrH  nyreM  ofpamieHus B
MHOrOQYHKI{HOHANbHBIN UEHTP.

2) PaboTHuK MHOroQyHKUHMOHAILHOIO LIEHTPA: _

a) yCTaHaBIIUBAeT NHYHOCTD 3adBHTENA, B TOM YHCJIE NPOBEpAET JOKYMEHT,
yIOCTOBEPAIOLIMH €ro THYHOCTh; _

6) mpoBepseT NpPaBOMOYMS [peNCTaBUTE]S 3asBUTENs JAEHCTBOBaTh OT
~ HMEHH 3a8BMTEINA [IPH NOMYYeHHH JOKYMEHTOB;

B) 3HAKOMHT 3asBUTENIA C II€PEYHEM BBIIABaCMBIX JOKYMEHTOB (Oriawaer
Ha3BaHHA BbIIaBAEMBIX JOKYMEHTOB) C OIHOBPEMEHHOH BbLIAYeH HX 3aABUTENIO;

I) OTKa3plBa€T B BbIJA4Yc JOKYMEHTOB B clIy4yae, €ClIM 32 BblAaueH
DOKYMEHTOB OOpaTH/IOCh JHLO, HE SBAAIOLICECH 3asBUTeNieM (TpelcTaBHTENEM
sagpuTens), nubo obpaTuBeecs NMLO, OTKa3aNoCh MpPeNBSBUTH NOKYMEHT,
YZAOCTOBEPAIOLIHIL €10 IUYHOCTS.

3) JOoMmXHOCTHBIM JIMIIOM, OTBEICTBEHHBIM 3a KOOPAMHAUMIO BbIIIONHECHHA
aAMHHHCTPAaTHBHOH mpouexypsl, ABnAercs PabOTHUK MHOrOQYHKUHOHAIBHOrO
HEHTPA, OCYIECTBIAIOUMH BEIAaYy pe3ynbTara.

4) Pe3ynbTaTOM aNMHWHHMCTPaTHBHOW TMIPOUEAYPHI SBASETCH  Bhbiiaya
3asBUTEJIO pe3y/IbTaTa [peloCTaBIICHHS YCIYIH.

T




31

MPUIIOXEHME Ne 1

K AIIMHHHCTPAaTHBHOMY PErNaMeHTy
«HasHayeHHe naTpoHaxa (HOMOLIHHKA) B
OTHOIJCHHH COBEPINEHHONETHHX
neecnoco6HBIX rpakaany

B JlenapramenT o6pazosaHus
Mapuu r. I'posHOrO

{$.H.0,, rpaxaaHcTBO

JOKYMEHT, YAOCTOBEPAIOWHA AMYHOCTD, CEPHS, HOMER, KEM H KOraa

BblJaH) aApec MecTa HaKTHYECKOTD NPOKHBAHNS,

(xonTakTHuIH HoMep TenedioHa)

3agBneHHe
TPaXIAHHHA, HY X 12OLEToCs B )’CT&HOBJ'ICHHH narpoHaxka

A,

(Ppanunua, UM, OTHECTBO)
NpoIry Ha3Ha4YKuThE MHE NTOMOLITHHKA

{pamuaus, ums, OTYECTBO YMCIIO, MECALL, O EN0 POXKACHHA)

3

NOTOMY KakK IO COCTOAHHKO 3JOPOBbS HE MOIy CaMOCTOATEJIBHO OCYLUECTBIATH H
3allMIAaTh CBOM IIPaBa M UCIIOJHATE CBOH 0053aHHOCTH.

MeaunuuHckoe ofcnenoBaHue O COCTOSHHM CBOEro 3I0pOBbA MNpolien B
MEeAUUMHCKOH OpraHu3anuu '

>

(yxa:!a'rb HaHMEHOBaAHHE MEeIHLHHCKOR opraumauuu)
MenuuuHckoe 3aKiO4YeHHe, CBHIETENLCTBYIOLIEE O HYXKIAEMOCTH B
NOCTOPOHHEM YXOHE, HMEIO.
YBEIOMAEHHE O NPUHATOM pelieHHH 00 yCTaHOBNCHUM MATPOHAXKA NPOMLY
HanpaBHTh:

(yxazaThk anpec 3/1€KTPOHHOMN NOYTH UNH NOYTOBMII alpec)
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A,

(damunus, HMR, OTHECTBO)

B coorBercTBUM ¢ QepmepaibHbiM 3akoHOM oT 27.07.2006 N 152-@3 "O
NepcoHaNbHbIX AaHHBIX" Jal0 corjlacie Ha o0paboTKy MOMX I€PCOHANBHBIX
OaHHEIX (B TOM YHCIE (GaMUIHH, HMEHH, OTYECTBA, rolia, Mecsla, AaThl H MeCTa
POXIEHHS, aApeca, CeMeHHOTO, COLHANbLHOIO, WMYIIECTBEHHOrO TONOXKEHMS,
o0pasoBanus, mpodeccuu, NOXONOB, Apyroit HHGopMauuu), Bkmouas cbop,
CHCTEMAaTH3alIMI0, HaKOIIIeHHe, XpaHeHHe, yToYHeHHe (0OHOBNEHHE, H3MEHEHHE),
UCNIONB30BaHUE, pacrpocTpaHeHHe (B TOM uucie lepenady), obe3nuyuBaHue,
6IOKHpOBaHHe, YHHYTOXEHHE NEPCOHANTBHBIX JAHHBIX.

(nommuck) (mara)
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TIPWJIOXEHHME Ne 2

K AIMHHHUCTPATHBHOMY PCTIaMEHTY
«Haznayenue naTponaxa (MoMoulHuxa)
B OTHOLIEHHH COBEpPUICHHONETHHX
BeecnocoDHLIX rpaXKAan»

B HenapramendTt obpazoBanus

Mbpuu r. ['possoro

Or

(©.U.0., rpaxaaKCTBO, DOKYMEHT, YAOCTOBEPAIOIMA

NHYHOCTD (CEpUA, HOMEP, KeM W KOTAA BhlAan),

anpec Mecta akTHyeckoro)

A,

(KoWTaKTHHIH HOMep TenedoHa)

3asBneHye
(l'paJK.llaHHHa. Bblp&]HBU.ICI'O KelraHHne CTaTh NOMOLUHHKOM

AeecnocofHOTo rpaxaaHHHa, HYXKAZIoWerocs

B YCTAHOBNEHHH NaTPOHANA)

(paMHAHA, UMA, OTUECTBO)

NpoLry Ha3HAYHTh MECHA MOMOLIHHKOM

(damunya, MM, OTHECTBO COBEPLIEHHONETHETO AEECNOCOGHOrO IPakaaHHHa, HHCNO, MECALL, TON €70 POKACHHR)

MarepuanbHbie BO3MOXHOCTH, COCTOSHHE 3J0pOBbA M XapakTep paboTsi
NO3BONAIOT MHE B3STh COBEPIHICHHONETHEro JeecrnocoGHOro TrpaxAaHHHA non

NaTpOHAX.

MepuuMHckoe 0O0CNeloBaHHE O COCTOSHHH CBOEro 300pOBbA TMPOWICHT B

MEAUIMHCKON Oprauu3auuy

3

(yka3aTe HAUMEHOBAHME MEAHUMHCKOH OpraHH3auUmit)
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MemMIMHCKOE 3aKIIOYEHWE O COCTOAHMM 31OPOBBS M- OTCYTCTBHH
XPOHHYECKOI'0  &JKOTONMM3Ma, HApKOMAaHHM, TOKCHKOMAHHMH, KapaHTUHHBIX
MHQeKUHOHHBIX 3aboneBanui, axTHBHBIX ¢opM TyOepKynesa, TKENBIX
NCUXWYECKUX  pAacCTpOHCTB, BEHEPHYECKHX, TpeOylomux  nedyeHus B
CTeLHANM3UPOBAHHEIX YUPEKAECHHAX 30PABOOXPAHEHUA, UMELD.

JOnONMHUTENLHO Mory COOOILHUTD 0 cebe cnenyouiee:

(YKa3LIB2ETCA HanHuMe y TPaXOAHWHRZ HEOGXOOMMBLIX 3H2HWMH W HABRIKOB B OCYLIGCTBAGHHR NaTpoHaka Haa

COBEPIIEHHONCTHHM IeecnocobHbIM rpaKAAHHHOM, B TOM YMCHe MHQJDPMEID‘U‘I 0 HANHYHKHA JOKYMEHTOB O

fipohecCHOHaNbHON NEATENLHOCTH, H T.4.)

YBenomaeHHe O INPHHATOM pelleHHH 00 YCTaHOBAEHMM NaTpoHaxa npoury
HaTpaBUTh:

(yxa3ath aapec NEKTPOHHOR NMOYTH HIH NOYTOBLLHE anpec)

A,

(®.1.0)

B cootBercTBUM ¢ DexepanbHbiM 3akoHOM oT 27.07.2006 N 152-03 "O
MEPCOHANBHEIX JAHHbIX" Ral0 cornace Ha o6paGOTKY MOMX NepcoHabHBIX
NaHHBIX (B TOM uMcie QaMUINM, MMEHH, OTYECTBA, IOJa, MECALA, AaThi ¥ MeCcTa
POXAEHHs, aapeca, CeMEeHHOro, COUMAILHONO, HMYILECTBEHHOIO TOMOXKEHHS.
ofpasoBanns, mnpodeccuy, LOXONOB, APYrod wuHopmauuu), Brigloyas coop,
CHCTEMATM3allHIO, HAKOMJEHNE, XpaHeHue, yTouHene (OOHOBIEHHE, U3MEHEHHE),
MCTIONE30BaHHe, pacnpocTpaHeHHe (B TOM HHCIe mNepelady), ofe3nuuuBaHHe,
ONOKHPOBAHKE, YHHUTOKEHHE IEPCOHANBHEIX JAHHBIX.

(noanuce) (nara)

—_—




