MIPUS TOPOJIA 'PO3ZHOIO
COBbJIXA -TTAJIMH M3PU

DOCTAHOBJAEHHE

30, 42, 2040 N 737
r. I'posanaii

O6 yTBepxaeHHn ATMHEHCTpaTHBHOrO PeryiaMenTa NpeaoCTaBleHUS
MyYHHUHNaNEHOR YCITyTH «Bbifada cornacus (paspemmerns) OpraHa oneKH u
NONEYHTENBCTBA Ha 3AKIOYEHNE TPYOBOTO JOrOBOpa ¢ HECOBEDIICHHOIETRUM

B cootserctaun ¢ ®enepansuniv 3axonom or 24 anpenst 2008 r. Ne 48-3
«06 qnexe NONEYHTENECTBE», TPYAoBIM KomekcoM Poccmitckoit Qepepatau
oT 30 nexabps 2001 r. Me 197-03, denepansibiv 3akonoM Poccwmitckoit Denepanun
ot 27 wong 2010 1. Ne 210-d3 «06 OPraHH3aLKH NIPEAOCTABIICHHS [OCYA3PCTBEHHbIX
H MYHHUATIATBHBIX YCIYT», NOCTAHOBNEHMEM Ipapurenserea Poccrtickoit Qepeparyy
oT 16 max 2011 r. Me 373 «O paspaboTke ¥ yTRepWmemuy aAMYHUCTPATHBHLIX
PCTIaMCHTOB  OCYIUECTBACHHA  [OCYHAPCTBEHHOIO KoHTpona  (Hap3opa) u
8IMHEHCTDATHBHEIX DErNaMEHTOB MpEAOCTaBIEHHA IOCYNIapCTBEHHBIX  yCIyI»,
nocragopnennemM Mapuu ropoma ['possoro ot 27 ¢espanx 2019 r. Mo 36
«O paspaborke u yreepxaenuu 4IMMHHCTPATHBHBIX PErNAMEHTOB OCYILECTBIEHUS
- MYHEURNANBHOTO KOHTPONAS ¥ aAMMHHCTPAaTHBHBIX DEraMeHTOB NPeNOCTABIEHHA
MyHEUATATLEEIX yenyT» Mapus ropona Ipossoro

[TIOCTAHOBIJIAET:

1. VYreepmurs AIMHHUCTDATHBHBIR  pernamemT Npe0CTaBNEHHUS
MYHUUMNANBHOH  yenyrw  «Bwimaua  cormacmg (paspewienns) oprawa onmexu
# TIONEIUTENECTBA H 3AKUTIOYEHHE TPYZOBOTO AOTOBODA C HECOBEPINEHHONETHUM
COracHO MPHIIOXKEHUIO K HACTOSIIEMY TOCTAHORNEHHIO.

2. KoHTpons 3a BrmonHeHuem HACTONWETr0 INOCTAHOBIEHHA BO3NQKHTE

Ha 3amecTHTens Mapa ~ Havanbuuka Hemapramenta ofpazopanys Mopun r. Iposnoro
Axmaropa 3.M.,

3. Hacrosmee nocranornenue BCTYN&eT B CHIIY CO NHA €ro OQMUMANEHOrO
onyOnukoBanus B razere «Crommua news»  u TNORNCKUT  DPaIMELHMIO

Ha opuIHansHOM caiiTe Mapuw r. I'posnoro.
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Brenuio Mapuu r. I'posHoro
4L 2022 romaNe 73 ¥

AIMMHHCTPATHBHBIH periamMeHT NPeJOCTaBJICHHA MYHHUHTANLHOH YCAYTH
«Bsigaua cornacus (paspelieHHs) OPraHa oneKH H NONeYHTeNLCTRA Ha
3aKJIHOYCHHE TPYAOBOI'0 A0r0BOPAa € HECOBEPIICHHOJICTHHM”»

I. O0mHe nosoxKeHus

1.1. IIpedmem pezyrupoeanusn peziamenma
AJIIMAHUCTPAaTHBHEIA perjllaMeHT MpelOCTaBNeHHs MYHHWLHNANbHOH YCIYrH
«Brigaua corymacus (paspewieHHs) OpraHa ONEKH M TIONEYMTENHCTBA Ha
3aKiMO4eHHe TpPYAOBOrO JOTOBOpa ¢  HECOBEpUIEHHONETHUM»  (Jajee -
AIMWUHHCTPATHBHAIA periamMeHT) paspaboraH B UEAAX MOBBILICHHS KayecTBa
NpeNOCTABIEHUS MYHHUHNAIBHO! yCIyrH M yCTaHaBIMBAET MOPANOK M CTaHAApT
NIpeAOCTaBNeHUs MyHULUNIANBHOHR YCIYTH.

1.2, Kpyz 3ansumeneii

1.2.1. TTonyyaTensMu MyHHUMNANbHON YCIYTH ABJSIOTCS POAUTEND, ONEKYH
(nomeuntenb) (Hmanee - 3aKOHHBIA TNpeACTaBUTENb) HECOBEPIICHHONETHETO,
HECOBEPILEHHONETHUH TpaXKIaHWH, NpOXUBAIOIIHE HA TEPPUTOpHM T. ['po3HBINA
(nanee - 3agBUTENN).

1.3. Tpeboeanua k nopaoxky ungopmupoéanus o0 npedocmagnrenuu
MYHUYURAABHOU yoy2u

1.3.1. Undopmauus o MyHHUMNAILHOW  ycnyre, mpoueaype ee
NpefoCTaBICHUS NPEeNOCTaBISETCS:

HenapramentoM obpazoBanHg Mapuu r. I po3Horo (nanee - lenapraMenT):

HETOCPEACTBEHHO CHEeLMalWCTaMK OTHeNa OmNekd (MOone4yuTeNibCTBa) |
OXpaHbl NpaB AETCTBA (Jlaflee — OTAEN ONEKH);

C HCNONb30BAHHEM CpeAcTB TelehOHHOH CBA3M M JJIEKTPOHHOrO
HHPOPMHPOBaHHUA,

NOCPEACTBOM pa3MEIUEHUs B HHGOPMaLHOHHO-TENEKOMMYHHUKAUHOHHBIX
ceTsax obwero none3oBaHus (8 TOM uucne B cetu «MHTepHeT»), nmybnukaumii
B CpeICTBax MaccoBoil HWHdopMauuu, M3naHus MHPOPMAUUOHHBIX MAaTEPHANOB
(6bpounrop, bykneroB), Ha cTeHAax B nomelueHuu JlemaprameHTa, Ha nopraie
rOoCyAapCcTBEHHbIX M MYHHUMNAILHLIX ycinyr YeueHckod Pecny6nuku pgu.gov-
chr.ru (nanee — Peruonaneusiii noptan),

B MHOroQyHKLMOHANBHBIX LEHTPaX MPeJOCTaBlieHus TOCYIapCTBEHHBIX
H MyHHIMIIAJIBHBIX YCNy! (d4anee — MHOroQyHKLHOHaNbHbIA LCHTD).
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Jlng nonydeHus “HPOpMALMM O MYHHUMNATLHOH ycayre, mpouenxype ee
TpEJOCTaBICHNUS, Xone NpenOCTaBNEHHS MYyHHLKANbHOH yCIyry
3aHHTepeCcOBaHHbIE LA BripaBe oOpalnarTscs:

B YCTHO# (opMe TMYHO UM no TenedoHy K cnenHanicTaM JlenaprameHra,
YYacTBYIOIMM B IPENOCTABICHUH MyHULIHNIANBEHON YCIYTH;

B MUCBEMEHHOH ¢opme nouToi B axpec JlenapTaMeHTa;

B MUCBMEHHOM (opMe 10 axpecy 3eKTpoHHO# nmouTkl [enapraMeHTa:

uo-grozdep(@mail.ru.

WUndopmupoBanne 3asBuTeNeH NPOBOAMTCS B IByX (opMax: YCTHOe M
NHCBMEHHOE.

Ilpu orBerax Ha TenedoHHblE 3BOHKM M oOpallleHus 3asBuTesell JIMYHO B
NPUEMHBIE Yachl CHELHATMCTB CTPYKTYPHOro mnonpaspeieHus JlenapTameHra,
YYacTBYIOL[Me B MPEAOCTABIEHHH MYHHLHMNANBbHOM Yyciayrd, noapobHo u B
BexJIHMBOM  (KOppeKkTHOH)  ¢opMe  UHQOPMHpYOT  OOpaTHBIIHXCH MO
HHTEepecyloliuM HX BompocaM. OTBer Ha TeNe@OHHBIH 3BOHOK HOJKEH
HaYMHATBCA C HHQOpMaUMH O HAaMMEHOBAHMM OpraHa, B KOTODBIH MOCTYNMI
3BOHOK, H (PaMHJIMH CIIELMATHCTA, IPHHABLIETO Tene(OHHBIN 3BOHOK.

ITpu HEBO3MOXHOCTH CHELMANUCTA, NPHUHABLUCTO 3BOHOK, CAMOCTONTENbLHO
OTBeTHTh Ha IIOCTaBNEHHbie BOMPOCH, OOpaTHBIUEMYCS JHLY cooliaercs
TenedOHHbIH HOMEpP, II0 KOTOPOMY MOXKHO MONYYHTh HHTEPECYIOMWIYIO €ro
MHQOPMALIHIO.

YcTHOE HHbOpMHpoBalive 00paTHBLUEroCs JMLA OCYLUECTRIsSETCA He Oonee
15 MUHYT.

B cimyyae ecn¥ Ais NOATOTOBKM OTBETa TpeOyeTcss MpPORXOIKHUTENBHOE
BpeMs, CHEHUAUCT, OCYHIECTBAAIOUIME ycTHOe HHQOPMUpPOBaHME, NpeiaraeT
HanpaBuTh OOpAaLEHHE © TMpedoCTaBNeHHH I[TMCBMEHHOH HHQOpMauuH no
BOIpPOCaM MpPENOCTABAECHUA MYHHUMLIAILHOH ycayrn JM6O HasHayaeT apyroe
yRoOHOE ANs 3aMHTEPECOBAHHOTO ULA BpPEMS 111 YCTHOro MH(GOpMUpPOBaHHUS.

ITucbMenHoe  WMHQOpPMHpPOBaHHE [0  BONPOCAM  NPEAOCTABIEHUS
MYHHLMIIAIBHOM  yCAYTM  OCYILEeCTBAAETCA IpH MojydeHHH obpaileHus
3aMHTEPECOBAHHOIO JIMUA O MpPEeAOCTaBAeHUM NHCbMEHHOW HHQOpMAlLMH Mo
BOMPOCaM MpefOCTaBNeHUs MYHHLHTANBHOM YCIYTH.

CneunanucTbl CTpYKTYpHOrO noapazaenenus JlenapraMenTa, y9acTBYROWHe
B [PEAOCTABNEHUH MYHHMLMNAIbHOR yCNyrH, OTBETCTBEHHBIE 3a pacCMOTpeHHe
obpameHns, obecneynBarOT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
paccMOTpeHHe OOpallleHUs, TOTOBST INUCLMEHHBIH OTBET MO  CYIUECTBY
TNOCTaBIEHHEBIX BOMPOCOB.

ITuceMeHHBIE oTBeT Ha obpalleHHe NOMMHCHIBAETCA HAYAIBHUKOM
Jenapramenta nub0 yNOMHOMOUEHHEIM HM JIMLOM, M JIOJDKEH CONEPXKAThH
¢amMunuio U HoMep TenedoHa UCTONHHUTENS M HAMpaBISETCS [0 TOYTOBOMY
ajpecy, yKka3aHHOMY B OOpaLleHHUH.

B ciyyae ecnu B oOpallieHuy 0 MPeAOCTaB/ICHUH NHCbMEHHOH HHpOpMaLHK
HE YKa3aHbl (paMWiIMs 3aHHTEpEeCOBAHHOrO NHlA, HAMpPaBHBIIETro obpalieHHe, W




MOYTOBEIH afpec, MO KOTOPOMY HOMKEH ObITh HampaBieH OTBET, OTBET Ha
obpailieHye He JaeTcs.

1.3.2. Uudopmauus o nopsake, Gopme, MecTe pasMellCHHs M crniocobax
nojy4yeHus CNpaBOYHOM  MHQOPMALMM 1O  BONpPOCAM  IPEROCTABIEHMS
MYHUUHUIIATBHOH YCAYTH

CnpaBo4Has HHGOPMALIHS CONEPXUT CHETYIOINE CBEACHHS:

1) HaumMeHOBaHHe U MIOYTOBbIE aapeca Jenapramenra
¥ MHOMOQYHKLMOHAJIBHBIX LEHTPOB;

2) cnpaBOYHBIE Homepa TenaeQoHOB HenaprameHTa
¥ MHOTOQYHKIIMOHANBHBIX LEHTPOB;

3) anpeca ohuuMaNBHOro caiita JenapTaMeHTa

M MHOrOQYHKUMOHANBHBIX LEHTPOB B ceTH «MHTepHETY;

4) rpadukH pabotsl JenapramenTa U MHOTOQYHKLIHOHANBHBIX LIEHTPOB;

5) TpeboBaHHMA K NHCBMEHHOMY 3anpoCy 3asBUTENEH O NPEAOCTaBICHHM
HHPOpPMALKHU O NOpsAJKe NPEeAOCTaBNeHUS MyHULMIATLHON yCITyTH;

6) nepevyeHb NOKYMEHTOB, HEOOXONUMBIX ANA MONYYeHHS MYHMLMIANHHOM
yCIIyTH;

7) BBIAEP)KKH M3 NMPaBOBLIX AKTOB, COAEPXKALIMX HOPMbI, PEryIHpyIoiiue
JesATeNBHOCTD MO NMPELOCTaBICHNIO MyHHIUIIANBHOR YCIYTH;

§) TeKCT aAMUHUCTPATHBHOIO pErylaMeHTa ¢ NPHIOXKEHUAMH;

9) kpaTKoe omHCaHHe OPAAKA NPENOCTaBNeHH MyHHIIMIATLHONH YCyry;

10) obpasusl odopmieHHss AOKYMEHTOB, HEOOXOAMMBIX IS TONyUeHHUS
MYHHLMIANBHON YCIYTH, U TpeOOBaHUA K HUM.

Wudopmaius o mecte HaxoxpeHus u rpaduke pabotel [emapraMmenra,
rpaduke npueMa rpaxnaH, MecTe HaXOXJAeHHS MHOTO(DYHKIHOHANBHBIX HEHTPOB
NpPEeNOCTABNEHUS TOCYJapCTBEHHBIX W MYHHUMNAIBHBIX YCIYT, CIPaBOYHbIC
TenedoHsl, agpeca OQUIMANBHOrO caiiTa, a TaKXe 3JIeKTPOHHOH MOYTH ¥ (MNH)
¢dopmel obpatHOH cBa3u Jlenapramenta B ceTH «VIHTepHeT» B COOTBETCTBHH C
a6zanem 11 nynxra 13 [lpaBun paspabotky U yTBEpKIEHHUS aIMHUHUCTPATHBHBIX
DErnaMeHTOB  MpPENOCTaBNEHUS  IOCYJApCTBEHHBIX  YCIYr, YTBEPXAEHHEBIX
nocragosnenneM [IpaButenncta PO ot 16 mas 2011 roga Ne 373 pasMmeiuena na
obuumuansHoM caiite Mopuu r. ['posHoro — grozmer.ru B cetd «HHTepHer»,
noprane rocyapcTBEHHbIX U MYHHLUMNANBHBIX ycnyr YeueHckoi Pecnybnuku —
pgu.gov-chr.ru.

II. CrangapT npesocTaBjIeHHs MYHHIHNANBHOR yCIyTH

2.1, Haumenoganue MynuyunanbHou yciyzu

HaHMeHOBaHHE MYHHUMIIRIBLHON yCnyru: «Boinada cornacus (paspeweHus)
opraHa ONEKM K [IOTNEYUTENbCTBA Ha 3aKNKUYEeHHWE TPYAOBOTO HOrosopa C
HEeCOBEPIUIEHHOJETHUMY,

2.2. Haumenoeanue opzana, npedocmagnaouiezo ycyzy

2.2.1. MyHuuunaneHas ycayra npepoctraBasercs JlemapraMeHTOM
obpasopanug Mapuu r. I posHoro.
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2.2.2. B cootBeTcTBHYM ¢ nyHkTOM 3 yacTy 1 ctatey 7 PenepanpHOro 3akoHa
or 27 wmona 2010 roma Ne 210-03 «O6 opranusauuu npefoCTaBIEHHS
FOCYAapCTBEHHEIX M MYHHLMIAIBHBIX YCHOyr» 3ampelllaercs tpeboBath OT
3asBUTENA OCYIIECTBIEHHS NeHCTBUIL, B TOM YUCIE COTIacOBaHMit, HeOOXOAMMBIX
JUIS TOJTyYeHus MYHHMUMINAIBHON YCIYTH M CBf3aHHBIX ¢ oOpallleHUeM B MHBIE
rocyJIapCTBEHHBIC OPraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJIeHHs, OpTaHM3aLuH, 33
MCKJIIOYEHHEM TONYYEHMS YCIYT M TIONyYeHHS! JOKYMEHTOB M HHQODMaLMH,
NpEeNOCTaBNAeMbIX B pe3ynbTaTe MPENOCTABNEHHUS TaKUX YCHYT, BKIKOYCHHBIX B
nepeYeHb YCIYT, KOTOpble SABIAIOTCH HEOOXOOMMBIMM H OOA3ATENBHBIMH A
npeaoCTaBJACHUA MYHHUMIIANbHBIX YCYT.

2.3. Pesynomam npedocmasienus MyHuyuUnanbHoii ycayeu

PesynpratoM npezocTasiieHuss MyHHLMIANbHON YCIYTH SBISETCA:

1) BblAa4a corjiacHs Ha 3aKnO4YeHHe TpyJAOBOro JOTOBOpa C JIHLOM,
NoNy4uBIIMM JIHOO MonydaroluuMm oliuee oOpazoBaHHe M AOCTUTIIHM BO3pacra
YeTHIPHAALATH NET, JUIS BBHIIOJHEHUS B CBOOOAHOE OT MONy4eHUs 00pa3soBaHus
BpeMs JIETKOro TPyJia, KOTOPbIH He NpUYMHAET BpeAa ero 340pOBbIO M HE HAHOCHT
yiuep6 ocsoeHHI0 06pa3zoBaTelibHO IPOrpaMMBl;

2) BblAaya paspelleHHs Ha 3aKI0YeHHe TPYAOBOrO AOroBOpa C JIHLOM, He
OOCTMTILIMM BO3pacTa YeThIpHAALATH JIET, ONS YYacTHS B CO3JAHUM M (HnH)
HCIIONHEHUHN (IKCIIOHHPOBaHMH) npou3BeleHHH 6e3 ymepba 310pPOBBIO H
HPaBCTBEHHOMY  pa3BHTHI0 C  YKa3aHMEM  MaKCUMalbHO  JOMYCTHMOH
NPOROMKHUTEIBHOCTH XKeIHEeBHOW paboThl U APYruX YCAOBHMH, B KOTOPBIX MOXET
BRINOJIHATECA paboTa;

3) BBlJAua paspelleHHs Ha 3aKilOYeHHe TPYJOBOrO JOrosopa co
CTIOPTCMEHOM, He [NOCTMIIUMM BO3pacTa YeTBIpHaAuaTH JeT, jii paboTel Io
MONrOTOBKE K CIOPTMBHBIM COPEBHOBAHMAM M YYAaCTHIO B CIIOPTHBHBIX
COpEBHOBAaHHAX [0 OMNpeleNleHHOMY BHAY (BUAaM) CIOpTa C YKa3aHHeM
MaKCUMIbHO  JOMYCTUMOHM  INPONOIKMTENBHOCTH  €XKCAHEBHOH  paboTsl
CNOPTCMEHa K APYTHX YCIOBUH, B KOTOPHIX MOXeT BbINOJMHATLCA paboTa;

4) oTkaz B Bblzaue coryacus (paspelleHus) Ha 3aKIo4YeHHe TPYIOBOIo
JOTOBOpa C HECOBEPLIEHHONETHHM.

2.4. Cpok npedocmagneHua MyHUYUNATbHOU YCIy2u

24.1. Cpok npenocTaBieHus  MYHHUMIATBHOH  YCHYrd  COCTaBASeT
30 xaneHmapHBIX AHeH CO IHA perucTpauud B JlemapTaMeHTe 3asABiEHHS OT
3asgBUTENS KaK MPH JMYHOM OOpAILeHUH, TAK H ¢ HCIONBIOBAHHEM IOYTOBOH M
3JIEKTPOHHOH CBA3H, €CNH MHOE HE YCTAHOBNIEHO 3aKoHOAarenbcTBOM Poccuiickoii
®enepanuy.

2.4.2. B cny4ae HenpeACTaBIEHUs COOTBETCTBYKOUIMX HCXOAHBIX JAHHBIX B
nonHoM of’beMe, COTNIaCHO HACTOALIEMY aJMHHHCTPATHBHOMY PErNaMeHTY, WM C
HapyllleHHeM JeHCTBYIOLIEro 3akoHoaarenscTBa P® odopmieHHe pe3ynbraTa

NpeJOCTABNEHNS MYHHUMNANBHONH YCNYrM NPHOCTaHABIWUBAETCH 1O YCTpaHEHMS
HEZIOCTaTKOB.




JasBuTEND MHOOpMUpYeETCS 0 npuuuHax TIPUOCTAHOBIEHHS
NpefoCTaBileHUs MyHHIMIAIBHOH YCIYTH.

JononHuTenslsie (OTKOPPEKTUPOBAHHbIE) UCXOHBIE JaHHBIE AN BBIOAYH
pe3ynbTata MpPeNOCTaBNCHHS MYHHUHMMNAIbHOH yCHyrd, 3asBuTelb 0043aH
npeacTaBuTh B Jlenaprament B TeueHue 10 mHelt co MHA MHQOPMUPOBAHHA €ro O
NpUYHHAX NPHOCTAHOBJEHHUS IPeJOCTaBIEHUA MyHHLMTIANBHOM YCIYTH.

Cpox npenocTaBieHHs MyHHUUNIANbHOR YCIYTH, B Cllydae HEOOXOAHMOCTH
NpeACTaBleHUs JOMOMHUTENbHBIX (OTKOPPEKTHPOBAHHBIX) MCXOHHBIX [AaHHBIX,
HCYUCNAETCS C MOMEHTA UX NPEACTABIEHHA.

2.4.3. Cpok Bblmayd paspelleHusl NOKYMEHTa, ABIAIOILErocs pPe3ynbTaToM
NPeNOCTaBIEHHs MYHULMIIANBHONR yenyrd — B TedeHue 3 (Tpex) paboumx nued
MOMEHTA MOATMCaHMUS.

2.5. Hopmamuensie npaeosvie axkmbl, pezyiupylouque hpedocmagnenue
MYHUYURANOHOU YCAYZU

[lepeyeHs HOPMATHBHBIX [PABOBBIX aKTOB pa3MElIEH Ha OQHIHATBHOM
caiite Mpdpuu r. I'posHoro - grozmerru B cetw «MHTepHeT», moprane
roCyJapcTBEHHbIX W MyHMUMNanbHBIX yciayr YedeHckoH PecnyOnuku -
pgu.gov-chr.ru.

2.6.  Hcuepnoigarowuit  nepeyeHvb  OOKYMEHMO6,  He0obxo0umbix
6 coomgemcmeuu ¢  HOPMAMUGHLIMU  NPAGOGLIMU  aKmami  ONA
npedoCmagneHua MyHUYUNANBHOU YCayzu W YCy2, Komopsle AGNAIOMCA
Heo0XxooumbIMU U 00A3AMENbHOIMU ONA NPEOOCMAGNEHUA MYHUUURATIbHOU
yeayau, noonexcawiux npe0CmasieHul0 3aasumenem, CROCObbl ux nonyvenusn
3aneumenem, 8 MoM YUCE 68 INEKMPOHHOU hopme, ROPAOOK UX npedCcmaeneHun

2.6.1. [Ina npenocraBneHus MYHUUMNAABHOM  YCNYIM  3ajABHUTENDb
NpeAcTaBNseT clenylouIue NOKYMEHTHI:

1) 3asBneHune HecOBepUIEHHONETHETO O Bbiaye corjiacHs (paspellleHHs) Ha
3aKII0YEHUE TpPYAOBOrO J0roBOpa COrjlacHO nOpunoxenumo Nel (nanee -
3asgBIIEHHE);

2) 3asBneHHe 3aKOHHOrO NpPeJCTaBUTENS HECOBEPIUEHHONETHErO O COrNIacHu
Ha OCYLUECTBICHHWE HECOBEPLIEHHONETHUM TPYAOBOH HOEATENBHOCTH COrNacHo
- MpHIoXeHHIO Ne2;

3) Ceenenns 0  TrOCYZapCTBEHHOH  pErMCTpalMH  POXAEHHS
HEeCOBEPLIEHHONETHETO;

4) JoKyMEHT, YAOCTOBEPAIOLUH IUYHOCTL HECOBEPIICHHOJIETHETO;

5) JloKkyMeHT, YINOCTOBCPAIOLIMH JHMYHOCTh 32KOHHOTO TpEJCTaBUTENS
HECOBEPILUICHHOJICTHET O,

6) JIoxyMeHT, nNOATBEpPXKIAIOIIHHA TONyYeHHE HECOBEPILIEHHOIETHUM
obiero obpasosaHus (s ML, NONYyYHBIIKX obwee oOpa3oBaHue);

7) CnpaBka ¢ mecTa yuebbl HeCOBEpIIEHHONeTHEro (A4 NHL, MOJY4atoLKX
obluee obpazoBaHue),




8) IIpoexT TpyOBOrO HOroBOpa OPraHH3alMH, PEAMPUATHSA, YIPEXKICHHUS C
VKa3aHWeM JOMKHOCTH MIM TPYNOBOH OYHKUMM, @ TaKke repHona
TPYZAOYCTPOHCTBa HECOBEPUIEHHONETHETO,

9) JIokyMeHT 00 OTCYTCTBMH Y HECOBEpLICHHONETHEro 3aboneBanui,
NPENATCTBYIOWKMX TOCTYIUIEHUIO Ha paboTy (MeNMLMHCKas ChpaBka Mo ¢opme
086/Y);

10) MeamiiMrckoe 3aKIIOYEHHe CIIOPTCMEHa, He JOCTUTINEro Bo3pacta 14
eT.

Heo6xoaHMMbIe KOTTHH JOKYMEHTOB H3TOTABIHBAKTCA CIIELIHANMCTOM OpraHa
OMEKH H NONEYUTENBCTBA, OTBETCTBEHHBIM 3a IPHEM TOKYMEHTOB, €CIIH 3agBUTEND
He MPEACTaBHM yKa3aHHbIE KOMHH caMocTosTenbHo. IIpy MpeAcTaBneHuy KOMHid
JOKYMEHTOB 3ajABHTEJIEM NPEACTAaBIAOTCA H HX OpPHIrHHAJBbL CHeHHaJIPICT OpraHa
OMeKH K TONEYMTENhCTBAa 3aBepAeT B YCTaHOBIEHHOM TOpAAKE KOTHH
TNPEeACTaBICHHBIX JIOKYMEHTOB, OPHTMHAJILI BO3BPAIUACT 3as BUTENIO.

2.7. Hcuepnoisawwuti nepedeHs  O00OKyMeHMO6, HeobXxXooumsix ¢
COOMEEMCIMEIUI C HOPMAMUGHBIMU HPABOBLIMU AKMAMU ONIA MPEOOCMABNEHUA
MYHUUURANGHOU  pCily2u,  KOMOpble  HAXO0AMCA 6  PACHOPANCEHUU
20CYOapCMEEeHHbIX OpP2AH06, OP2AHO8 MECHIHO20 CAMOYNDAGNEHUR U UHBLX
Op2AHO8, YHACMEYIOWUX 6 NpPedOCMAGNeHuy  20CYOaPCMEEHHBIX Wl
MYHUKUNAALHBIX YCAY2, U KOmopole 3aA6UMent 6npaee Rpeocmasums, a
maKce cnocofsl UX HONYYEHUA 3AABUMENAMU, 8 MOM YUCTIE 6 INEKIMPOHHOU
¢opme, nopadok ux npedcmaeneHun

2.7.1. JJoKyMEHTBbI, KOTOPBEIE HAXOAATCA B pacnopAXeHUH roCyAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYNpaBi€HUS W HMHBIX OPraHOB, Y4acCTBYIOLIMX
B NpeNOCTaBlNeHHWH  TOCYJapCTBeHHBIX MM  MYHMLUHMNAIBHBIX  YCHYT,
M 3anpawmBaloTcs  JlenapTaMeHTOM B NOpPAJKE  MEXBEAOMCTBEHHOIO
B3aMMOJECHCTBHS:

1) IOKyMeHThl, NOATBEPIKAAIOUIME PETHCTPAUMIO N0 MECTY XMTENbCTBA MM
no Mecrty mnpebbiBaHHA HECOBEPLUCHHONETHEro, a B Clydyae OTCYTCTBUA
perucTpanuu - JIOKYMEHT, NOATBEP I AAIOLIHIH NpOKUBaHHE
HECOBEPIIEHHONETHEr0 Ha TEPPUTOPUH MYHHLIHIIATEHOTO 00Pa30BaHUS,;

2)  Ceenenus 0 rocylapCTBEHHOH  pErHcTpaluH POXKIAEHUSA
HECOBEPIIEHHONETHETO;

3) JoxyMeHT, NOATBCPKAAIOMH TONyYeHHE HECOBEPIIEHHONETHHM 0011ero
oOpazoBanus (JUist ML, NONy4MBLIKX ofliee 0OpazoBaHue),

4) CrpaBka ¢ Mecra y4eObl HecoBepLIEHHONETHEro (MUl JMl, NONy4arommx
obpazoBanue).

Yxa3aHHbIE IOKYMEHTHI 3asBUTE/Ib BIPaBe NPeNCTaBUTh CAMOCTOSTENBHO.

2.7.2. 3anpeluaeTcs TpeGOBaTh OT 3aABUTEN:

1) mnpencraBneHHMs JOKYMEHTOB M HH(QOpMauvyu HIM OCYLIECTBICHUA
BeHCTBHH, MpeACTaBIeHHE WK OCYIUECTBAEHHE KOTOPBIX HE TNPEemayCMOTPEHO
HOPDMATHBHBIMH  TIPaBOBbIMH  aKTaMHK,  PerynMpyloOlIMMH  OTHOIIEHWd,
BO3HHKAIOILKE B CBS3H C NPEJIOCTaBIIeHHeM MYHHLIIMIIAIBHON yCIYTH;
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2) npexncraBneHns AOKyMEHTOB H MHGOpPMaLKK, KOTOPbiE B COOTBETCTBHH C
HOPMATHMBHBLIMH NpaBoBeIMK akTaMH Poccuiickoit ®enepanuy, HOPMATHRHEIMH
npaBoBbIMM akTamHu YeveHckod PecrnyOnukM M MyHMUMIANBHBIMHM IP3BOBBIMH
aKTaMM HaxONATCS B pACNOpsKEHHH TIOCYIapCTBEHHBIX OpPraHOB, OPraHoOB
MECTHOTO CaMOYyNpaBineHus W (MIM) MOABEJOMCTBEHHBIX TI'OCYHApCTBEHHBIM
OpraHaM H OpraHaM MECTHOTO CaMOYIpaBie€HUs OpraHH3alMH, y9acTBYIOIUMX B
NpeJOCTaBICHUY TOCYAApCTBEHHOM ycCnayrd, 3a HCKIIOYeHHEM JOKYMEHTOB,
ykazaHHBIX B 4acTH 6 crtated 7 ®epepanbHoro 3axkoHa ot 27 urong 2010 ropa
No  210-03 «O6 opraHu3auM¥ [NpPeNOoCTABNEHUMS T[OCYNAPCTBEHHBIX W
MYHHUIMNANBHBIX YCIYT».

3) npencraBneBMs [JOKYMEHTOB W HHQOpPMALMH, OTCYTCTBHE U (MIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKasbIBAIMCh MPH NEPBOHAYAIBHOM OTKa3e B
npueme JAOKYMEHTOB, HEOOXONMMBIX JUIA TIpEJOCTABICHUA MYyHHLHIIAIbHOMN
ycnyr, Aub60 B NpegocTaBleHHH MYHMUMNANBHON YCIYTH, 3a HCKIO4EeHHEM
cly4yaeB, MpeyCMOTPEHHBIX MYHKTOM 4 yacTu | cratbil 7 DenepanbHOro 3akoHa
or 27 wuona 2010 roma Ne 210-03 «OO0 opraHM3auud TMpenOCTaBIEHUS
roCyAapCTBEHHBIX ¥ MyHHUHNAIbHBIX YCIYD».

2.8. Hcuepnoiearouquii nepeueHb 0CHOBAH U 0N OMKA3A 6 NpuUeMe
OOKYMEHMO8, HEODX00UMbIX ONA NPE0OCMABIEHUR MYHULUNATOHOU YCAY2U

OcHOBaHHSMH IS OTKa3a B NMpHEME NOKYMEHTOB, YKa3aHHBIX B NyHKTax
2.6.1. 1 2.6.2. HacTOALIETO aAMUHUCTPATUBHOTO pErNlaMeHTa, ABNAIOTCH:

1)  HecooTBeTCTBHE  cTaryca  3asBUTeNs,  obOpaTuBLIErocs  3a
MpeJOCTaBJICHHEM rOCyJapCTBEHHON yCIyrH, KaTerOpHH 3asBUTENEH U YCIOBUAM,
YCTaHOBNEHHBIM  mogpasfgenoM 1.2.]1. Hacrosumlero AJAMHUHHUCTPATHBHOIOQ
periaMeHTa;

2) mnpeacTtaBleHHe He B MOJHOM OObeMe IOKYMEHTOB, YKa3aHHBIX B
nogpasgene 2.6.1. Hacroswero AIMHHUCTPaTHBHOIO  perinaMeHTa, 3a
MCKIIOYEHHEM JOKYMEHTOB, HaXOAALIMXCH B PACHOPSKEHUH rOCyNapCTBEHHBIX
OpraHoB, OPT4HOB MECTHOTO CaMOYIpaBleHUs W MHBIX OPraHOB, YYaCTBYIOLIHMX B
NpPEeNOCTaBiEHHH TOCYAApPCTBEHHBIX  YCHYyr, TIOATBEPXKIAIOUIMX  CBEACHHS,
YKa3aHHbIe MPaXKIaHUHOM B 3asBJICHHH;

3) mpu HanM4uM B JOKYMEHTaX NOBPEXKIECHHH, MOOYHCTOK, IPHITHCOK,
3aYEPKHYTBIX CJIOB ¥ HE OlOBOPEHHBIX B HUX HCIIPABICHHH, YTO MO3BOJSET
HEOJJHO3HAYHO HCTONKOBATh UX COACPKaHHe.

B cny4ae oTkaza B mpueMe JOKyMeHTOB JlemapraMeHT He mMO3hHee 5
pabouux pHeH co QHA OOpalleHHs, HanpaBlieT 3agBUTENIO IMHChMEHHOE
YBEAOMIOCHHE 06 oTkaze ¢ YKa3aHHEM [IPUYIHH OTKa3a.

OTkas B nmpueme AOKyMEHTOB HE NPEAsTCIBYeT MOBTOPHOMY OOpalLiEHHIO
3agBUTEN B NOpAAKE, YCTAHOBJICHHOM  HaCTOAUIMM aaAMHHHCTPATHBHBIM
perfaaMeHToOM, Nocie yCTpaHeHHs MPUYKMH MOCHYKHBIIMX OCHOBAaHHEM AJA OTKa3a
B IpHeMe JNOKYMEHTOB, 3a8BHTE/IH BIIpaBe MOBTOPHO OOPAaTHUTHCA 32 MONYyYEHHEM
rOCyAapCTBEHHON YCIYTH.
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2.9. Hcuepnbigarowuii nepedexHb OCHOBAHUU ONA RPUOCMAHOGNEHUR
WU OMKA3A 8 NPEOOCMABNCHUU MYHUUUNATbHOU YCay2U

2.9.1. OcHoBauusaMH U1 OTKaza B TMPENOCTABICHWH MYHHUHMNAIBHOH
YCIIyTH ABISIOTCH:

1) HeCcOOTBETCTBHE 3asBMTENS KaTeropuu IpaxIaH, YKa3aHHOW B IIyHKTe
1.2.1. HACTOSIETO aIMHHUCTPATHBHOTO PernaMeHTa;

2) mpencTaBieHHe 3aABHTENSAMH 3aBeJOMO HENOCTOBEpHOH MHGOpMaLKH,
MMEIOILEH CYUIECTBEHHOE 3Ha4eHHe ANf TpPEHOCTaBICHHSA TrOCyaapCTBEHHOH
ycnyru,

3) HanWyMe  OPOTHBOMNOKA3aHMM,  YCTAHOBICHHBIX  MEIHLHHCKMMH
JIOKyMEHTaMH, IS BHIMOJHEHHA TOrO BHJa paboT, Ha KOTOPBIA NpeTeHIyeT
HeCOBepIIEHHONETHHH;

4)  HECOOTBETCTBME  YCIOBHI  MpeanojaraeMoro  TpyAOYCTPOWCTBA
HECOBEPIICHHOJIETHErO 3aKOHOAATENbCTIBY O TPYMOYCTPOHCTBE.

Orka3 B Bblau€ paspelleHHs MOXeT ObiTh 00XaNOBaH B COOTBETCTBHH C
3aKOHOJATeNbCTBOM.

2.9.2. OcHoBaHuuit a1s NPHOCTaHOBIIEHHUA NpeIOCTaBICHUA
MYHHLMNATbHOR YCHYrH 3aKOHOZATeNnbCcTBOM Poccuiickoit ®Penepaunu He
NpeAyCMOTPEHO.

2.10. Iepeyens ycnyz, Komopvie ABNAIOMCA Heobxooumbimu U
06A3aMeNnbHBIMU ONA NPEOOCMABNEHUA MYHUYURATLHOU YCAY2U, 6 MOM yucae
ceedenun 0 OOKymeHme (0OKymMeHmax), @bidagaemom  (6610aeaemoix)
Op2aHU3AYUAMU, YHACMEYIOWUMU 6 RPE00CMas/IeHUU MYHUUURANbHOU yeny2u

Yenyr,  SBNAIOIIMXCA ~ HEOOXONMMBIMM M 0DsA3aTeNbHBIMH  AJs
NpefoCTaBleHHs]  MYHHLMNANBHOM  YCIyrM,  3aKOHOJZATeNbCTBOM  He
peayCMOTPEHO.

2.11. Ilopaook, pasmep U OCHOGAHUA B3UMAHUA 20CyY0apCMEeHHOU
ROULTUHBL UNLU UHOU NAAmMbl, 63UMAEMOU 3A NPEOOCMABNEHUE MYHUWUNANbHOU
yenyau

ITpu npenocTapaeHUH MyHULMIIAABHONW YCNYTH rOCYAapcTBEHHAs MOLLIMHA
WM MHAs [U1aTa C 3aABUTENA He B3UMAETCH.

2.12. Ilopadok, pasmep U OCHOGAHUA 63UMAHUA hiaamel 34
npeoocmaenenue  ycayz,  Komopele  RGAANMCA  HeobxoOumbvlmu U
00A3aMENbHLIMU ONA  NPEedOoCMAaBIeHUA MYHUWURANObHOU YCayzu, GKAIOYAR
unopmayuo 0 MemoouKe pacuema pamepa maKkoi N1amsl

B cBA3M ¢ Tem, YTO IpeAOCTaBieHHE MYHHUUNAIBHOH YCAYru He
npeaycMaTpuBaeT MNpeAcTaBleHHE NOKYMEHTOB, BblJaBaeMblX B pe3yabTare
IpeOCTaBIeHUs YCNYT, KOTOpble SABIAIOTCS HEOOXOMHMMBIMH M 0043aTC/IbHBIMH
AN NPEAOoCTaBleHUs MYHHMLMINAIBHOW yCIyrd, ONHCaHHe Topsajaka, pasMmepa
M OCHOBaHWH B3MMaHMsA I[aThl 3a NpENOCTaBlICHHE NAHHBIX YCNYr, a TaKxke
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uHOpMAlHA O METORMKE pacyera pasMepa Takoif MIaTel B aAMMHHCTPATUBHOM
pernaMeHTe He MpeaycMaTpHBaeTCs.

2.13. MaxcumanvHolli CpOK 0MCUOAHUA 6 O4epedu npu hoodaue 3anpoca
0 npedocmagneHuu MYHULUNATLHOW yciiyeu, YCaAy2u, Hpeoocmagnfaemoi
opzaHuzayuel, yuacmeyouied @ npedocmacieHuu MyHUUURAILHOU YpCay2u,
U RpU NOAYYeHUU pe3yabmama nPedoCMAsNeH U MAKUX yeayz

Bpems oxujgaHus B ouepedd NpH NOJaye 3ampoca O MNPEeNOCTaBIECHHH
MYHHIMNATBHOM  yCIyrH,  yClyrH,  IpeNOoCTaBiseMOH  opraHusauuen,
y4acTBYIOLIEH B NpedOCTaBleHHH MYHHUUMNAIBHOM YCAYTH, ¥ NPH TOIYUEHHH
pe3yJbTaTa MpeoCTaBIEHHS TAKOH YCITYTH He AOJXHO NpPeBhIATh 15 MUHYT.

2.14.Cpok u  nopadoxk  pezucmpauuu  3anpoca  3aAeumenA
0 npedocmagneHuu MyHUKURAIbHOU ycayzu u yciay2u, Hpeoocmasisiemou
opzanuzayueil, yuacmeywuieil 8 npedOCMAGNEHUU MYHUUUNATLHOU YCRy2u,
6 MOM Yucie 8 INEKMPOHHOU hopme ‘

Cpok perucTpauu 3anpoca 3asBUTeNs O NPeIoCTaBACHHH MyHHIMIAILHOM
ycnyry coctasiseT | (oauH) pabounit NeHs.

2.15. Tpebosanusa K HnomMeweHuAM, 6 KOMOPHLLX RPEOOCHABNAEMCA
MYHUYURANLHAA YCY2d, K 31y 0HCUOAHUA, Mecmam ONA 3AdNOJIHEHUR 3ARPOCOE8
0 npedocmasnenuu MyHUWURAAbHOU YCAyZU, UHQOPMAUUOHHBIM CMEHOAM C
obpazyamu ux 3QNOAHEHUA U hepeurem OOKyMelmos, HeobXo0umMbix OnA
npedocmagneHus MYHUUURAILHOU YCAy2u, pasMewienuio u ogopmienuio
GU3YANBHOU, MEKCMOGOU U MyIbmUMeQUUHOU UHGopMayuu o0 nopadke
HpedOCMAasNeHUA MAKOW yCiyzu, 6 MoM YUCe K obecneyenuto 0ocmynnocmu
ONA UHBANTUO08 YKA3AHHbIX 00BEKMOE8 6 COOMBEMCMGUU C 3aKOHOOAMENbCME0oM
Poccuiickoii @edepauuu 0 couuanbHou 3auqume UHEAIUO06

2.15.1. TpeboraHuf K TNOMEILIEHHAM, B KOTOpPBIX IIPEHOCTABAAETCA
MYyHHLMNaNbHAs yCiyra:

1) TpeGopanHg kK MeCTaM NpueMa 3asBUTelleH:

ciyxeOHble KaOWHETHl CMNELMANMCTOB, YYacCTBYIOIIHX B MpPENOCTaBICHHH
MYHHMLHIQIEHOH YCNYrH, B KOTOpBIX OCYLIECTBISETCA TMpPHEM 3asiBUTENEH,
HOJKHBI OBITH OOOpYAOBaHbl BbIBECKAMH C YKa3aHHEM HoMepa KkaOuHeTa M
¢dbamMunMH, UMEHH, OTYECTBA U AOKHOCTH CMELHAINCTa, BEAYIIEro NpHEM.

2) TpeboBaHMA K 3ally OKHIAHHA!

a)3an AnA OXUAaHMA B odepean oOopydyeTcs CTYABAMH M (WIH)
KpeCeNnbHBIMH CEKLIHAMHY;

0)3an OXHUOAHHA HAXOAMTCS B  XONe HMIH HHOM  CHELHAIBHO
NpUCIIOCO0IEHHOM NOMELIEHHH;

B) B 3JJaHUM, I'Zle OPraHu3yercs NpHeM 3asBUTENEH, NMpelyCMaTpPHBaOTCA
MecTa O0ILeCTBEHHOrO MOJIb30BAHUA (TyasleThl), MECTa IJA XpaHEHUS BepxHel
ONleNIBI;

I) 30aHue, B KOTOPOM OpraHW3yeTCs NpHeM 3asBuTeNed, obopymyercs
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CPEeACTBAMH MOXAPOTYIUCHHA M ONOBEIUCHUS O BO3HMKHOBEHMW 4pE3BBIYAHHON
CUTYalLUH.

3) TpeboBaHUA K MecTaM I/ 3arlOJHEHHMsS 3alpOCOB O MPEAOCTaBlIEHHH
MYHHML{HIIANLHOM YCITyTH:

a) MecTa Ui 3aloJHEHUA 3ampocoB O MPEeNOCTABICHHH MYHHUHMIANbHOM
ycnyrd ofopynyroTcss CTONaMM M CTYNBAMH, OCHALNAXOTCA KaHUENSIPCKHMH
TIPYHAUIEKHOCTAMH JJ11 0Decnevyerns BO3MOXHOCTH 0QOpMIEHHS JOKYMEHTOB.

4) TpeboBaHys K MeCTaM /i1 HHQOPMHUPOBAHUS 3aABHTENCH:

a) HajiH4HMe BH3YAIbHOH, TEKCTOBOH HHQOpDMaUMH, pasMeliaeMOH Ha
MHOOPMALMOHHOM CTEHIE;

0) Hanuyuue mnepeyHs JOKYMEHTOB HEOOXOIMUMBIX I MNpEeAOCTaBlIeHHS
MYHHLHNIAAbHON YCIIyTH, @ TaKKe 00pa3LoB HX 3aMONTHEHH;

B) pasMeIUeHHEe  WHQOPMALMOHHBIX  CTEHJOB, CTONOB B  MECTax,
obecneynBaOMX cBOOOIHBIN JOCTYN K HUM.

2.15.2. UndopmaunoHHble CTEHIbl NOMXKHBI COAEPKATD:

1) cBeseHMs O MeCTOHAXOXJIEHHH, KOHTAKTHRIX TeneQoHax, rpaduke
(pexxume) paboTel opraHa (yupexaeHHs), OCYLIECTBIAIOLIETO IIPEeNOCTABIEHHE
MYHUUMTNIAIBHOHN YCIyrIH;

2) KOHTAaKTHYI MHpOpMauuto (TenedoH, aapec 31€KTPOHHON MOUTHI, HOMEp
KaOHHeTa) CNeLUanycTOB, OTBETCTBEHHBIX 32 MPHEM ZOKYMEHTOB,

3) kOHTakTHY0 HMHbopMauuio (TenedoH, axpec IIEKTPOHHOH IOYTEI)
CIeLMAINCTOB, OTBETCTBEHHBIX 3a HHPOPMHUPOBaHHE,;

4) nHdopMaMIO MO BOTIPOCAM NpeaocTaBleHHs MyHHLMNIAIBHOM yCIyrH (1o
NepevyHi0 JOKYMEHTOB, HEOOXOAUMBIX I MpPEAOCTAaBJICHUS MYHHUHNANbHOM
YCIYTH, 1O BPEMEHH NpMeMa M BbIAa4H JOKYMEHTOB, MO MOPAAKY 00XaloBaHH:
necteuii (be3feficTBHA) M pewieHUH, OCYLIEeCTBISEMBIX U TIPUHAMAEMbIX B XOf€
NpelocTaBiIeHUs MyHHLIUNAIBHOR YCIYTH).

2.153. Opradel MecTHOTO camoynpaBileHHs M HMX CTPYKTYpHbIE
nozpaszaeneHHs obecneynparoT HHBANKHAAM:

1) ycnosus GecripenaTcTBEHHOTO A0CTYyNa K 00BEKTY (3MaHUIO, NIOMELLEHHUIO),
B KOTOPOM OHa NpeNOoCTaBIAETCA, @ TAkkKe 11 OecnpenATCTBEHHOrO MOJb30BaHUA
TPaHCMOPTOM, CPECTBAMH CBA3U H UHPOPMALIMHY,;

2) BO3MOXHOCTb CaMOCTOATENBHOTO MNepelBMKEHHUs IO TEPPHUTOPHH, Ha
KOTOpOH  pacronoxehol 00BEKTbl (34aHMA, [OMEINEHHs), B  KOTOPBIX
NPeIOCTABMIATCA YCIYrH, a TaKkKe BXOJa B Takue OOBEKTBI M BBIXOAA M3 HUX,
Nocajkl B TPAHCIOPTHOE CPEACTBO M BBRICAAKM M3 HEro, B TOM YHCJE C
HCIIONIb30BaHHEM KpPecia-KoJACKH;

3) compoBOXIEHHE WHBAIMIOB, HMEKUIMX CTOHKHE paccTpoircTBa (yHKUHH
3peHHA H CAMOCTOATCIIBHOIO NEPeABHXEHH A,

4) Hagnexamlee pasMelleHHe oOOpynOBaHUS M HOCHTeneil WHpopMauuy,
HeoOXomMMBIX Ins obccneveHuss OecnpensATCTBEHHOro AOCTYNAa HHBAIUAOB K
obBeKTaM (30aHMSM, NOMEIUEHHSM), B KOTOPhIX MpPEAOCTABIAIOTCH YCAYTH, M K
yclyram ¢ y4eTOM OrpaHHYeHH HX )KH3HedesTeNbHOCTH;

5) mybnupoBaHue HeOGXOAMMOM AN WHBANWAOB 3BYKOBOM H 3pHTENIBLHOM
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uHbOpMaLKH, @ TaKKe Hammucedf, 3HaKOB M HHOH TEKCTOBOH M rpaduueckoit
MHGOpPMaLMK 3HAKAMH, BRITIOJTHEHHBIMH pelbedHO-TodeyHbM WpHdTOoM bpaitns;

6) HOITYCK CypIoNepeBoadMKa ¥ TU(I0CYpAOTIepEBOAYHKA,;

7) Domyck co0akU-POBOAHHKA Ha OOBEKTHl (3LaHMA, NOMEIUCHHS), B
KOTOpPBIX NPEeNOCTABIAIOTCA YCIYTH,;

8) OkasaHHWe HHBAIHAAM TOMOILIM B NpeOJOJEeHHH OaphepoB, MELIAFOLINX
NOJIyYEHHIO MMH YCIYT HapaBHe ¢ APyrHMH JIMLAMH.

2.16. Hokazamenu docmynHocmu u Kawecmsa MyHUYUNAAbHOU YCAY2U

2.16.1. ITokazarensMu JOCTYITHOCTH MyHHLMIIANBHOH YCIYTH SABAAIOTCA:

1) TpaHCHOpTHAsA QOCTYMHOCTH K MeCTaM MpPeOCTaBICHHS MYHHLMIANbHOMN
YCIIYI'H;

2) obecneyeHre OecnpeNMaTCTBEHHOro JAOCTYNa JHILl C OrPaHHYEHHLIMH
BO3MOXHOCTAMH TNEPEIBWKCHUS K NMOMELIEHHAM, B KOTOPBIX MNpPEAOCTABAAETCH
MyHHUMNANEHaA yCIIyTa;

3) pasmeuwiende HHGOPMALKMHK O NMOPSOKE NPENOCTaBNECHHA MYHHLHKNANTLHON
yCIyTH Ha opHLMansHOM caiite Mapuu r. I'posHoro;

4) BO3MOXHOCTb TNOJTyYeHUs MYHHLUNAIbHOH ycayru
B MHOrOQYHKUMOHANBHBIX  LEHTpaX MpefOCTaBleHUs roOCYIapCTBEHHBIX
M MYHHUHIANBHBIX YCIIYT,

5) BO3MOXHOCTH noNydeHus HHGOpPMALMH O XOJe INPEeNOCTaBICHHMS
MYHHUIMIANBHOW YCAyrd, B TOM YHCJe ¢ HCNONb30BaHHeM HHGPOPMALMOHHO-
KOMMYHHKALIHOHHBIX TEXHOJIOTHH.

2.16.2. TlokazaTensMu KayecTBa NMPeAOCTaBICHUA MYHHULMIIANBHOH YCIyry
ABNAKOTCA:

1) cobmoneHne cpoKa npeaocTaBIeHus MyHUUMITATIBHOR YCITYTH;

2) COOTHOIIECHHE KONMMYEeCTBAa 0OOCHOBAaHHEIX XKaNob rpaxiaH mo BONpocam
Ka4ecTBa M ROCTYNMHOCTH TPELOCTAaBNEHHA MYHHLUMNANbHOH YCIYyrH K obuemy
KOJNHM4ECTBY NMOCTYMHBIUMX XKanob;

3) KONMYECTBO B3aHMOZEHCTBMA 3aABMTENN C HODKHOCTHBIMH JIMLIAMU
HenapramMeHTa npH NMpeaoCcTaBleHHH MyHUIIMNATIBHON yenyru — He Gonee 2-x pas,
NPOAOKUTENBHOCTD ONHOTO B3auMoJeHCTBHA — He Oonee 1 (oxHoro) pabouero
IHA.

2.17. Ocobennocmu npedocmasieHuUna MYyHUYURAABHOU YCAyzu no
IKCMEPPUMOPUANEHOMY RDUHUURY (8 Cydae, eCU MYHUKUNQATLHAR YCAy2a
RPedoCMaeNAemca no 3KCMEPPUMOpUAIbHOMY NPUHUUNY) U 8 3NeKMPOHHOU
¢opme

2.17.1. IlpenocraBneHue MyHUUMIANBHOR YCIVTH no
IKCTEPPUTOPHATIBHOMY NPUHLHITY HE NIPELYCMOTPEHO.

2.17.2. 3asBurensm  obecrneuuMBaeTcs  BO3MOXHOCTH  IOMYYEHHS
HHOpMalMK O IpeJOCTaBIIEMOH MYHUUHMIAIBHOHW YCiyre Ha OQUUIUANLHOM
caitte Mapuu r. ['pozHoro u Ha PeruonansHom mnopraie.

2.17.3. JIna nony4eHHS MYHULMNANLHOH YCIYrH B JJIEKTPOHHOM BHAE
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3a4BUTCIIAM TPENOCTABNAETCA BO3IMOXHOCTD HANPaBUTh 3a4BJICHHE HEDPE3
PervoHaNBHbIA IOPTaN MyTEM 3aM0NHEHUS CHEUHANBHOM HHTEPaKTHBHOMH HOPMBI.

2.17.4. 3asButensM obecre4yuMBaeTCsd BO3MOXHOCTH  OCYILECTBIATH
¢ MCTIONB30BaHHEM PernoHanbHOro noprana MOHMTOPMHI XOJa MpeAOCTaBleHHS
MYHHLMOATEHOH YCIyI.

2.17.5. Tlpu nopaye 3asBneHUs B (GOpME IIEKTPOHHOIO JAOKYMEHTa
3a9BUTENII0 MpPERCTABNAETCA JNEKTPOHHBIA AOKYMEHT, NOATBEPKIAIOWMA NpHeM
IDaHHOTO 3a5BJIEHHS K PACCMOTPEHHUIO.

II1. CocTas, nocneaoBarebHOCTh H CPOKH BbINOJIHEHHS
aIMHHHCTPATHBHBIX Npoueayp (aeicTBuil), TpeGoBaHHH K NOPSAAKY HX
BbINOJIHEHHS, B TOM YHcJe 0c00eHHOCTeH BhINOJHEHAS aAMHHHUCTPATHBHBIX
npouenyp (aedcreuii) B 3;1eKTpoHHO# dopme

3.1, Hcuepnsisaiowquii  nepedent AOMUHUCMPAMUGHbIX  HPOUEOYp
(Oelicmeuit)

3.1.1. IlpepocraBneHne MyHMUMTAIbHOH YyciyrH «Beigaya coryacus
(paspelleHus) OpraHa OMeKH W TONEYMTENbCTBA Ha 3aKNIOYEHHE TPYLOBOro
JOroBOpa C HECOBEPUWICHHONETHMM»  BKIIOYaeT B celdf  craenyrolLime
aJMHHHCTPaTUBHbIE POLETYPHIL:

1) npuHATHE 3as9BNICHUS;

2) dopMHpOBaHUE U HaNpaBICHUE MEKBEAOMCTBEHHBIX 3aIPOCOB

(6 cnyuae Heobxooumocmu),;

3) paccMoTpeHue 3asiBlieHUs M odopMileHHe pe3yfbTaTa NpeAocTaBleHHs
MYHHULHNANBHOH YCITYTH;

4) BbBlIaYa pe3ysibTaTa [MNpPeJOCTaBIE€HHUS MYHHUMIANBHOM yCHyTrH
3aABUTENMO (paspetueHus).

3.1.2. TlepeueHpr  aqMUHUCTPATUBHBIX mpouexyp (ZeHcTBuil) mnpm
NpeOCTaBNeHWH MYHUIMNIAILHON yCIyrM B 3JIEKTPOHHOH dopMe, B TOM YHCIe C
HCroMp30BaHMeM EQMHOro noprana rocy1apcTBEHHBIX ¥ MyHHUHNANBHBIX YCIYT

Ilpn npenocTaBneHMM MYHHLUHMNANLHOH YCIYrd B JJEKTPOHHOH ¢opme
OCYILECTBIAIOTCS:

1) npenocTaBieHye B YCTAaHOBIEHHOM Nopaake HHGOpPMaLMH 3aABUTENAM U
obecriedeHHe JOCTYTA 3asBUTENEH K CBEXEHHAM O MyHHLIUNIAIBHON yClyTe;

2) mogxava 3ampoca O MpeJOoCTaBlIeHHH MYHULMIANBHOM YCHYIH W MHBIX
HOKYMEHTOB, HeOOXOAMUMBIX U MPEeNOCTABNACHUS MYHHIMNANBHOM YCIyru, M
npueM TaKHX 3aMpoca O NpefoCTABICHHH MYHHLIMNANLHOH YCITYTH U TOKYMEHTOB
OpraHoM, MpEeAOCTaBIAOUIMM MYHHUHMNANBHYIO YCayry, WIH MYHHUHMOAIbHOH
YCIYTH, C HCITOJIb30OBAHHEM MH(i)OpMaL[HOHHO-TeXHOHOI‘H‘ICCKOFI H
KOMMYHHKALMOHHOH HHOpacTpykTypsl, B TOM uucne EgauHoro noprana
rOCYyJAapCTBEHHBIX M MYHWUHMANBHBIX YCIYr M (MJIH) PErHOHANBHBIX MOPTAIOB
rocyJapcTBEHHBIX H MYHHUHAIAJNBHBIX YCIIYT,

3) nonydyeHMe 3afBHTENEM CBEACHMI O XOAe BHINOJIHEHHUS 3ampoca o
npelOoCTaB/IeHHH MYHHULIMTIANbHOH YCITYTH;
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4) B3auUMOJEHCTBHE OPraHoB, NPENOCTABNAIOMINX MyHHINIANBHBIE YCITYTH,
MHEIX TOCYAapCTBEHHBIX OpFraHOB, OPraHOB MECTHOTO  CaMOYMpaBIeHUs,
OpraHM3alMi, y4aCTBYIOIUMX B IPEAOCTaBACHHH MYHHUMIIANBHBIX YCIIYT,

5) mosiydYeHHe 3asBUTENEM pe3yibTaTa NPENOCTABICHHS MYyHHLMIIAJIBHOH
YCIyTH, €C/IM HHOE He YCTaHOBNEHO (ielepalbHbIM 3aKOHOM,;

6) uHble OeiicTBus, HeoOXOOMUMBIE U MPENOCTABNEHHMS MYHHLMMANLHOHN

YCIYTH.

3.2. Ilopadoxk  ocywecmenenua  AOMUHUCMPAMUBHBIX  RPOUEOyp
(Oelicmeuii) npu npedocMager Ul MyHUKUNANbHOU YCRy2U

3.2.1. TlpuHATUE 3a8BNEHHUS

OcHoBaHHEM JJi Hayala MWCIOJHEHHS aIMHUHHCTPATHBHOM IMpPOLEXYpPHI
ABNAETCS NMYHOE OOpalleHye 3aABUTENS HIH ero NpeicTaBuTeNd B JlenaprameHtT
mbo nocrynnenue 3anpoca B JlenaprameHT mo moudre, mo MHQPOPMALUOHHO-
TeNeKOMMYHHKAIMOHHBIM CETAM 001Iero 10CTyna, B TOM Yucne cetu «MurepHer»,
MHOTrO()YHKLIMOHAJIBHEI HEeHTD.

1) Cneunanuct, B 06432aHHOCTH KOTOPOTO BXOJUT NIPHUHATHE AOKYMEHTOB:

a) MpoBepseT HaTHYhe BceX HEOOXOOUMBIX JOKYMEHTOB, B COOTBETCTBHM C
NepevHeM, YCTAHOBJIEHHBIM MYHKTOM 2.6.1 HacTosLIero pernamMexTa;

6) perMCTpHpyeT  NOCTyMKBIUEe  3asBIEHHE B  COOTBETCTBHM €
YCTaHOBIEHHBIMU TPaBUJIaMH 1€NONPOU3BOJCTEA,

B) BBIJIA€T 3asBUTENIO PAaClUCKy B MOMYUYEHHUH OT 3asiBUTENS JOKYMEHTOB C
YKa3aHHEM HX NEepPeYHsA M YKa3aHHEM TepevHs CBEAEHHUH M HOKYMEHTOB, KOTODbIE
OyNYT NONMyueHbI 110 MEXBEAOMCTBEHHBIM 3aMIpoCaM.

I) pe3ynbTaTOM aJMHHMUCTPaTHBHOW TpoOUeyphl sABIAEeTCA MONydeHHe
CTIELMAJIMCTOM, YNOJMHOMOYEHHBIM Ha paccMOTpeHHe oOpallieHHs 3asiBUTEns,
NPHHATBIX JOKYMEHTOB.

1) TPOJOJKHTENBHOCTE aJMMHUCTPATUBHOX npouemypsl — He 6onee
| (onHOTO) paboyero mHs.

3.2.2. PopmupoBaHHe M HampaBleHHE MEXBEIOMCTBEHHRBIX 3alIPOCOB

1) OcHoBaHMEM QN Hayana aIMHHUCTPAaTHBHOM MpOLEAYpHl SBISETCA
HeTpe/ICTaBJIEHHE 3aSBUTENCM [OKYMEHTOB, HEOOXOINHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TPAaBOBEIMM aKTaMM AJI [PeJOCTaBACHHA MYHHIMIATbHOH
yCIyrd, KOTOpbleé HaxOATCS B PpAacnOpsKEHHH TrOCYyIapCTBEHHBIX OpraHoB,
OpraHoB MECTHOTO CaMOYIpaBleHHMA U MOABEJOMCTBEHHBIX IOCYJapCTBEHHBIM
opraHaM WJIM OpraHaM MEeCTHOTO CaMOyMNpAaBIeHUs OpraHU3allusX.

2) OtBeTcTBEHHOE AOMKHOCTHOE auuo JlemapramMeHTa OCYyLIECTBNAET
TIOArOTOBKY M HanpaBieHUE MeXBeJOMCTBEHHOrO 3ampoca B TOCYAapCTBEHHbIE
OpraHbl, OpraHsl  MECTHOrO  CaMOYNpPaBIeHHS H  NOABEJOMCTBEHHEIE
rocyiapCTBCHHbIM opraHam HJIH opraiamMm MECTHOI'O CaMOYTIIpPaBJICHHUA
OPraHM3alKM, B PaclOpsHKeHHH KOTOPBIX HaXOMATCA NOKYMEHTHI, HeoOXonuMble
IJS IPeAOCTARNCHHS MYHULMIIANBHON YCIIyTH.

3) MexBenoMcTBeHHBIH  3anpoc  QopMHpyeTcs B COOTBETCTBHH  C
tpebopauusamu cTateu 7.2 @enepanbHoro 3akoHa Ne 210-03 «O6 opraHuzauuu
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MpefocTaBNeHUs TOCY IapCTBEHHBIX M MYHUIMOANLHEIX YCIYTY.

4) HanpaBneHne  MeXBEAOMCTBEHHOIO  3ampoca  OCYIUECTBIAETCS  C
HCTIONB30BaHUEM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOIEHCTBHA.

5) MakcumMansHblii CpOK BBITOJHEHHS AAHHOrO INEHCTBHA COCTaBlseT HE
Gonee 2 (aByXx) paboumx qHeEH.

6) PesyneTatoM agMHHUCTPaTHMBHOH TMpOLEXYph! ABNAETCA MOJYHYEHHE M3
rOCyJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOrO  CaMOYIDABICHUA H
MOJBEJOMCTBEHHEIX TOCYHAapCTBCHHBIM OpraHaM HMIM  OpraHaM MeCTHOro
CaMOyMpaBleHUs. OpraHW3alMil 3ampalldBaeMbIX JOKyMEHTOB MO0 OTKa3 B HX
NpeAOCTaBIEHHH.

7) HenpeacrasneHne (HecBOeBpEMEHHOE MNPEACTABIEHHE) OpPTraHOM MIH
OpraHM3aLMed Mo MeXBEeNOMCTBEHHOMY 3ampocy NOKYMEHTOB H HMH(OpMauny,
KOTOpBlE  HAaXOOATC B  PACMOPSUKEHHW  OPraHoB,  IPENOCTaBAAOLIMX
rocyapcTBeHHEIE YCIIyrH, OPraHOB, IPEAOCTABAIOWMX MYHHUIMIIANBHEIE YCIYTH,
MHBIX TOCYJAapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOrO caMOynpaBlieHHs Nubo
MOABEAOMCTBEHHEIX TOCYJapCTBEHHbIM OpraHaM MM OpraHaM MeCTHOIo
CamMOyNpapleHHs  OpraHW3alliil,  y4acTByIOIMX B  NPEAOCTaBIEHHH
rOCyAapCTBEHHBIX M MYHHUMIANBLHBIX YCIYyr B COOTBETCTBHH C HOPMATHBHEIMH
npaBoBbIMH akTamH Poccuiickoi Penepallid, HOPMATHBHEIMHU NIPABOBLIMH aKTaMH
Yeuenckoit  PecnyOnuiky, MYHHLMNATBHBIMH — TPaBOBbIMH  aKTaMH, 3a
MCKIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B ONMpeleNieHHbIH yacTblo 6 craTeH 7
QepepansHoro 3akoHa Ne 210-03 «OO0 opranusaumu npenocTaBieHHs
TOCYJapCTBEHHEIX M MYHUUMNANbHBIX YCIYr» TepeveHb NOKYMEHTOB, HE MOXET
ABNATHCS OCHOBaHMEM IS OTKA3a B NPEAOCTaBICHHH 3assBUTEINI0 MyHHLIUIIANbHOH
ycnyrd. JIOMKHOCTHOe JMLO M (MnM) pabOTHHK, HE MNpelcTaBMBLIHE
(HecBOeBpeMEHHO  TIpENCTABUBIUME)  3amMpoUIEHHBIE M HaXolsluuecs B
pacropsHkeHWH COOTBETCTBYIOLIMX oOpraHa jH60 opraHu3alMM OOKYMEHT HIH
HHOOpMALMIO, MOANENAT aAMHHUCTPATUBHOH, IUCLUMIUIMHAPHOM WJIH WHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickoit Qenepauny.

8) Cnoco® ¢ukcauuy pe3ynsTaTa BBIIOJHEHHS  aAMMHHUCTPAaTHBHOH
TNpOLEAYPHl — 3aHECEHHE B COOTBETCTBYIOLLHMH JKYpPHAI.

3.2.3. Paccmotpenne  3asgBneHMd M oQOpMIEHHE  pe3yibTara
NPEAOCTaBAEHUS MYHHLMNABHON YCayry

1) OcHoBauneM 1nA Hauaja MNpouUeaypsl pacCMOTPEHHS 3asBIeHHs
H odopMieHHs pe3ynbTaTa MpefOCTABIEHHS MYHHLHIANLHOR YCNYI'H ABIAETCH
nojyyeHue cneuuanucroM JllemapraMeHTa yNOJIHOMOYEHHBIM Ha PAcCMOTpEHHe
3aiBl€HUs, JOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.6.1 mompaszena 2.6 pasgena Il
HaCTOAIIEro pernamMeHTa.

Tlpr HaMHYHKM BceX HEOOXOAMMBbIX HOKYMEHTOB 3asBHTEMO BBHIAAETCA
yBeOMIIEHHE O NPUHATAH NOKYMEHTOB Ha Bbiauy cornacus (paspeilleHus)
OpraHa OINeKH M IIOMEYMTENbCTBA Ha 3aKIOMEeHHe TPYAOBOro JOroBopa ¢
HECOBEPIIIEHHONETHUM.

B cayuyae npencraBneHHs rpaXJaHHHOM JOKYMEHTOB, NpPeNyCMOTPEHHbIX
nyHKTomM 2.6.1. noppasneina 2.6 pasgmena Il nacrodimero permameHra, ¢
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MCTIONb30BaHKeM (enepaibHOM OCyAapcTBEHHOH HHQOPMALMOHHOH CHCTEMBI
«EIuHEIA TOpTan rocyZapCTBEHHBIX H MYHHIMMOANLHEIX YyCAyr (GyHKiuit)»,
PETHOHAJILHOTO MOpTala roCyIapCTBEHHBIX M MyHHUHMNANBHBIX YCIYT (GyHKUMIT),
OQULMANLHOrO CafiTa OpraHa OMEKH W TONEUMTENHCTBA B MHGOOPMAUHOHHO -
TeJIEKOMMYHHKalMOHHO#T cetH «MHTepHeT» MO0 4Yepe3 MOJNKHOCTHBIX JIHL
MHOTO(YHKLMOHANBHEIX  LEHTPOB  MNpEAOCTaBICHHs  TOCYJApCTBEHHBIX H
MYHHLHMNATBHBEIX YCIIYT, ¢ KOTOpPbIMH y JlenapTaMeHTa 3aKII0U€eHbl COTTIAILEHHS O
B3aUMOJEHCTBUH, COTPYAHKKY JlenapraMeHTa MpeICcTaBisIOTCA TAKKE OPUTHHAbE
YKa3aHHBIX JOKYMEHTOB.

Orcyrcreue B JlenapramMeHTa OpHIMHANOB JOKYMEHTOB, NPENyCMOTPEHHBIX
nyHkToM 2.6.1. moapasaena 2.6 pasnena Il HacToAwero periaMeHTa, B2 MOMEHT
NPUHATHS peLIEHHs Ha Bblayy cornacus (paspellieHHs) opraHa OIeKH U
MONEYMTENBCTBA Ha 3aKJIFOYEHHE TPYAOBOTO JOTOBOPA ¢ HECOBEPUIEHHONETHHM
ABJIAETCSl OCHOBAHMEM M7 OTKa3a B BBIaUe pa3pelieHus.

HenapraMenT B TeyeHue 30 OHel co AHA NPEACTaBNIEHHA INOKYMEHTOB,
NpeNyCMOTPEeHHBIX OyHKTOM 2.6.1. nompasaena 2.6 pasgena II nacrosiuero
pernaMeHTa, Ha OCHOBAaHWM YKa3aHHBIX [NOKYMEHTOB I[PDHHMMAaeT pellleHHe o
Bhlfiaue pa3pelleHHs WM Ha OTKa3 B Bhiaue paspellleHHs Ha BhlAayy corjiacus
(paspewseHus) OpraHa ONEKH W NOMEYUTENhCTBA Ha 3aKIIOYEHHE TPYIAOBOIO
JOToBOpa C HECOBEPIUICHHOIETHHM, C yKa3aHHeM MPHYHH 0TKa3a.

3.2.4. Beigaya pesyibTaTa NpefOCTaBNCHUS MYHHLMOAIBHOH YCIIYTH
3a%BUTEIIO (pa3peliesus).

1) OcHoBanueM s Havyana  NpouEedyphl  BbJAYH  pesyJbTara
NpeoCTaB/IeHHS MYHHLMNANbHOM yCIyTH SABJIAETCS noanucaHue
YHOJHOMOYEHHBIM JOMKHOCTHBIM JHUOM JlemapTaMeHTa COOTBETCTBYIOIUMX
DOKYMEHTOB H IOCTyNJIeHHE NOKYMEHTOB s BHIAAUH 3aABHTCIIO CIELUATHCTY,
OTBETCTBEHHOMY 32 BbI1aqyy JOKYMEHTOB,

2) PemeHHe O [pPENOCTaBIEHWH MWIH OTKase B MPEAOCTABICHUH
MYHHMLHMNANBHOM YCIYIH PpErucTpupyeT CHELUHANMCT, OTBETCTBEHHBIH 3a
AENOMPOU3BOACTBO, B COOTBETCTBUM C YCTAHOBICHHBIMH IPaBHJIAMH BeICHHA
IenonpOn3BOACTBA.

3) Pewenue nHampaBnsetcs J[lemaprameHTOM 3asBUTENIO B TeyeHHe 3
pabounx mHeH cO IHA ero noanucaHus. BMecTe ¢ pPEIICHHEM 3asBHTENIO
BO3BpAalLAOTCA BCE TPEICTABACHHBIE NOKYMEHTH! H Pa3biCHACTCA NOPANOK
06xanoBaHHs COOTBETCTBYIOLLETO aKTa WM 3aiiiodeHus. Konuu ykasaHHbIX
JNOKyMEHTOB XPaHATCS B OTAElNE OTEKH.

3.3. Ilopadoxk  ocywecmeneHua  aOMUHUCHIDAMUGHLIX  NPOYEOYD
(Oeticmeuii) npu npedocmagieHuU MYyHUYUNANLHOU yCAYZU 6 INEKIMPOHHOU
dopme, 6 mom uucne ¢ ucnonvioeanuem Eounozo nopmana zocyoapcmeenHsix
U MYHULUNANBHBIX YCIIY2

3.3.1. Ilpu npenocraBneH MyHULIMNIANLHON! YCIYTH B 3JIEKTPOHHOM dopme
OCYILIECTBIIAIOTCA:
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1) npenocTaBieHue B YCTaHOBJICHHOM MOPAAKE HHPOPMALIUK 3asBUTENSIM H
obecneyenue NOCTYNA 3as9BHTeNEH K CBeIEHUIM O MyHUIIMNANLHOH yCiyTe;

2) mojaya 3ampoca O NpeloCTaBIEHHHW MYHHULHMMAIBHOH YCHYTH M HHBIX
JIOKYMEHTOB, HEOOXOMMMBIX Iis NPeHOCTaBICHUA MYHUUMIANBHOHW YCIYrH, H
TIpHeM TaKHX 3a[poca O MpejOoCTaBleHHH MYHHLMIATEHON YCIYTH H JOKYMEHTOB
OpraHoM, NPEROCTABNFIONIMM MYHHUMIANbHYIO YCHyry, WIH MyHHUMNaJbHOH
yCAyry, ¢  HUCTONb30BaHWEM  UHQOPMALMOHHO-TEXHONOTMYECKOR M
KOMMYHHKAUHOHHOX MHQpPacTpykTypbl, B TOM uYHciae EguHoro mopraia
rOCYAApCTBEHHBIX U MYHHLMNATbHBIX YCIYT W (WIH) PETHOHANBHBIX NOPTaioB
rOCYAAPCTBEHHBIX ¥ MyHHLIMITANBHBIX YCNYI,

3) nony4yeHHe 3asBUTENIeM CBEACHUH O XOJe BHINONHEHHS 3ampoca o
NpeOCTaBIeHUH MyHHLIUITANILHOH YCIIYTH,

4) B3aMMOJIEHCTBHE OpPraHOB, NPEAOCTaBIAIOIMX MyHHLUHUNIANBLHEIE YCIYTH,
MHEIX TOCYNapCTBEHHBIX OpraHOB, OpraHOB MECTHOTO CaMOYNpaBleHHA,
OpraHu3auui, y4acTBYIOIIHX B NPEAOCTABICHHY MYHULIUTIAIBHBIX YCIYT;

5) nmonyyeHue 3asBUTENEM pe3ylbTaTa NPENOCTABICHHA MYHHUHMMANbHOH
YCNYTH, €CIM MHOE He YCTAaHOBNEHO (eliepanbHbIM 3aKOHOM,;

6) vHble NeidCTBHS, HeOOXOmMMBIe U MNpejoCTaBJIeHHs MYHHUHUNAaNbHOH
YCIyTH. '

3.3.2. TlpemocTaBieHHe MYHHMUMNANBHOH YCIyrH nocpenctsom Exunoro
nopTana rocyRapCTBEHHBIX M MYHHLMIAIBHBEIX YCITyr OCYIIECTBAAETCH ITyTEM
3aMOJIHEHHS MHTEPaKTHBHOH (OpMBl 3asBieHHs (3ampoca) O NpedoCTaBlICHUH
MYHUUMNATBHOH YCIyr¥ M JOKYMEHTOB, HEOOXONMMEIX Jns TNONy4eHHs
MYHHUWTITAILHON YCIYTH.

3.3.3. TpeboBaHus K 3/EKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOMHAM
NOKYMEHTOB,  [PENOCTaBNsSeMbIM  4Yepe3  [OpTalbl  TOCYAapCTBEHHBIX
H MyHHIMIIAIBHBIX YCAYT:

1) nONYCTMMBIMM pacIiMpeHHSIMH NPUKPENIIAEMBIX 31EKTPOHHBIX 06pa3ioB
spnsroTcs: Qaiinpl apxuBoB (*.zip); ¢aiinel TekcToBBIX AoKymeHTOB (*.doc,
*.docx,*.txt, *rtf); caiinel oanexTpoHHBIX Tabmuu (*.xls, *.xlsx); caiiner
rpabuueckux  H3oOpaxeHmit (*jpg, *.pdf, *.tiff); daiinel  nepenmaun
reodH(MOpMaLHOHHBIX AaHHBIX (*.mid, *.mif);

2) noxymeHTHl B ¢opmare Adobe PDF momxuet ObITH OTCKAHUPOBAHBI B
yepHO-OennoM OO0 cepoM uBere, obecneuuBalOUIeM COXpPaHEHHE BCeX
ayTEHTHYHBIX TIPU3HAKOB TMOANMHHOCTH (KayecTBo — He MeHee 150 Toyek Ha
IOHM);

3) Kaxnplil OTAENbHBIH JOKYMEHT NOXKEH OBITH OTCKAHHPOBAH M 3arpyXeH
B CHCTeMY NMoJayH JOKYMCHTOB B BHJE oTAenkHoro daina. Konuuectso ¢aiinos
JOJKHO COOTBETCTBOBATE KOJNMHYECTBY JOKYMCHTOB, IIpEACTaBIACMbBbIX 4Yepe3
MOpTanbl  FOCYAAPCTBEHHBIX M MYHHUUIANbHBIX  yoayr  (QyHKuuH),

a HauMeHoBaHHe (GAalNOB AOMKHO MO3BOAATh HAECHTUGHUIMPOBATH NOKYMEHT
H KOJIMYeCTBO CTpaHMll B JOKYMEHTE;
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4) Qaiinel, npemocTaBifeMble Yepe3 INOPTAIBl  [OCYAAapCTBEHHBIX

¥ MYHHUMDATGHBIX yenyr (dyHKuuil), He ZHOMKHBL CONEPXKATh BHPYCOB
H BpeIOHOCHBIX NPOrpaMM.

3.4. Iloprooxk ucnpaeénenun OONYUWEHHbLIX ONEYAMOK U OWIUOOK @
6bIOQHHLIX 6 pe3yibmame  NpedoCMagneHus MYHUWURANbHOU  yCay2u
O00KyMeHmax

3.4.1. B cnyyae BbIABIEHHS 3asBUTENIeM ONEYATOK, OIIMOOK B MONYYEHHOM
3afBHTENEM  HOKYMEHTE,  SBIAIOWUEMCS  pe3yNbTaTOM  IpPeAOCTaBIeHHA
MyHHLUNANbHOW Yycnyru, 3asBuTenb BrnpaBe oOpaTuTbes B JlemaprameHT ¢
3asBJIEHHEM 00 HCIPaBIEHWH AOMYLIEHHBIX ONEYaTOK U OIIMOOK B BBIAAHHEIX B
pe3yJIbTaTe MPEeJOCTaBICHUS MyHHUMIIAIBHON YCIIYIY JOKyMEHTax.

3.4.2. OcHOBaHHeM ]I Hayajia MpoLeyphbl IO HCIPABIEHHUIO ONEYaTOK H
(uny) owubox, aOMymEHHBIX B JOKYMEHTaX, BBINAHHBIX B pe3yJlbTare
NpenoCTaBIEHU MYHHLMDAIBHOH yclnyrd (nanee — mnpouexypa), sBIseTcs
nocrymneHde B JlenaprameHT 3asBieHHs 00 WMCIpaBICHHH OINEYaTOK M (M)
omMbOK B  JOKYMEHTaX, BBIAAHHBIX B  pE3yNbTaTe MNpeAOCTaBlCHUA
MYHULMNAIBHOH ycnyru (nanee — 3asBneHHe 00 HCIPaBICHUH OMEYaTOK H (MiH)
owub0oK).

3.4.3. 3agBnenue 00 HcnpasieHUH OMeyaToK ¥ (MiH) OHUOOK C YKa3aHHEM
criocoba MHGOPMHUPOBAHMA O pe3yNbTaTaXx €ro pacCMOTPEeHHS H JOKYMEHTHI, B
KOTOPBIX COAEPXKATCA ONEYaTKH K (MITK) onbKH, NMPEeACTaBASIOTCS ClIeNYIOMIUMH
cnocobamu:

1) nu4yHO (3asiBUTENEM TPEACTaBAAKTCA OpPMIMHANBI JOKYMEHTOB ¢
oneyaTkamH ¥ (KiM) ouMOKamu, crienManucTom JlenaprameHTa JenarOTCs KOMMH
3THX JOKYMEHTOB);

2) dYepe3 OpraHM3aUMIO [OYTOBOH CBS3H MIH B 3JEKTPOHHON ¢opMe
(3asBuTENEM HaNpaBIAIOTCS KOMMM JOKYMEHTOB C oONeyarkaMd M (WiH)
omudKaMmu),

3.4.4. 1o pesynbTaTtaM paccMOTPeHUs 3asBleHUs 00 HCIpaBieHHH ONEeYaToK
u (wnn) ommboxk cneuranuct denapraMenra B Tedenue 1 (oguoro) pabovero nHs:

1) nmpuHuHMaeT pelleHue 00 HCHpaBieHHH oOneyaTok M (M) owmHOOK,
NONMYyIUIEHHBIX B [AOKYMEHTaX, BbIIAHHbIX B PpeE3y/JbTaTe IPENOCTaBICHHS
MYHHUMNANBHOM YCIYrM, ¥ YBEJOMISET 3asgBUTENS O IIPUHATOM peLIeHHH
crnocoOoM, yKa3aHHBIM B 3asBJIeHUM 00 MCTIpaBlIeHUH ONEYaToK M (MIH) OIMUOOK
(c ykazaHueM cpoKa UCTIpaBNeHHs NOMYLIEHHBIX ONeYaTok K (win) ouboK);

2) npuHuMaeT pelleHHe 06 OTCYTCTBMH HEOOXOOMMOCTH MCIpaBieHHs
OneyaToK W (MJIH) oH60K, JONMYIWEHHBIX B ZOKYMEHTaX, BHIAAHHBIX B pe3Y/bTaTe
NPeNOCTABICHUS MYHMLIMIIANBHON YCIYTH, 4 TOTOBHT MOTHBHPOBaHHBLIA OTKa3 B
MCNpPABJIEHHH ONEeYaToK H (MiM) OIWKGOK, HOMYLIEHHBIX B JOKYMEHTAX, BEIIAHHBIX
B pe3yJibTaTe NPeJoCTaBIeHUs MyHHUMNAILHON YCIYIH.

3.4.5. MHcnpaBnenue oneyaToxk © (MnM) OWHMGOK, NOMyIIEHHBIX B
ROKYyMEHTaX, BEIJAHHBIX B PE3y/bTaTe NpeJOCTaBleHHs MyHULMNANLHON ycuyry,
ocyulecTasercs JlenaprameHToM B TeueHHe S (natu) pabounx OHEH.
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3.4.6. Tlpu ucnpaBneHuH omeuyaTok W (WnM) OWMOOK, AOMYIUIEHHBIX B
IOKYMEHTaX, BbIIAHHBIX B Pe3yabTaTe NpelOCTaBlICHNS MyHHIUNANLHOM yciyrH,
He IOITyCKaeTCs:

1) u3MeHeHMe conepXaHHf IOKYMEHTOB, SBJIAIOUIMXCS PpE3yNBTaTOM
NPeROCTaBJIEHH MyHHLHNIATBHOM YCTyTH;

2) BHeceHWe HOBOH MHGOpPMAUMH, CBENEHHH H3 BHOBB IONYYEHHBIX
IHOKyMEHTOB, KOTOpble He ObUIM NpeACTaBNeHbl INpH TOJade 3afBleHHd O
NpefOCTABNIEHUH MYHHLMNATBHOH YCIYTH.

3.4.7. PeaynpTaToM npouenypsl SBISETCS:

1) Bblgaya HCOpaBACHHBIX [NOKYMEHTOB, SIBAAIOLIMXCS Ppe3ynbTaToM
TNPefOCTaBIEHNS MyHHUMNANBHOH YCIIyTH;

2) MOTHMBHPOBAHHBIH OTKa3 B HCIpaBjEHMH ONEYaTOK H (MnH) OLKOOK,
JOMYUIEHHBIX B JOKYMEHTaX, BBINAHHBIX B pe3yJbTaTe IpPeOCTaBICHUS
MYHULMIATBHON YCIIYTH.

3.4.8. JloxyMeHT, comepxamuii onevaTkd ¥ (M) OWIKOKH, Noche 3aMeHBl
NOIJIEXKHNT YHHUTOKEHHUIO, HaKT KOTOPOro HUKCHPYETCH B JEJE N0 PACCMOTPEHHIO
obpallieHns 3asBUTES.

IV. ®opmMbl KOHTPOJIA 32 HCNOJIHEHHEM aJMHHHCTPATHBHOIO perjiaMeHTa

4.1. Ilopaodok ocyuwiecmenenun mekyuiezo KOHMPORA 3a cobawoderuem
U UCHONHEHUEM OMEEMCMEEHHbIMU OQONHCHOCHIHOIMU JIUKAMU NONOHCEH U
PeNaMerma u UHbIX HOPMAMUGHBIX HPAGOGLIX AKMOS, YCMAHABTUBAIOULUX
mpeboeanua K NpeooCMAasnNeHul) MYHUUURANLHOU YCayzu, a4 mMaKxice
HpUHAMUEM UMU DeleH Ul

Texyumii KOHTPOJIb 3a cobmoneHueM N0CNE0BaTEIbHOCTH
aIMUHHCTPATHBHEIX ACHCTBHMH, ONpeneNneHHbIX HACTOSAIIHM aIMHHHUCTPATHBHBIM
pernaMeHToM NpefoCTaBlieHHs MyHHUMIANBHOR YCIyry, M MIPHHATHEM B XOJ€ ee
NpeNOCTaBIeHHA pEUIeHHHd OCYWIECTBIAIOT Ha4yanbHHK JlenaprameHra o
3aMeCTHUTEND HaYanbHUKa JlenapramenTa.

4.2. Ilopadoxk wu nepuoouuHOCMb® OCYI4ECMENEHUR NAAHOGLIX U
6HENNIAHOBLLX  NPOBEPOK  HOJIHOMbBI U Kayecmea  npedocmasieHuA
MYHUUURANHOU yCayzU

42.1. KoHTponb 3a nNONHOTOW M  KayeCTBOM  IPEJOCTABIEHHA
MYHHLUMOAIBHOH YCAYTH BKIIOYaeT B cebs NPOBEACHHE NMPOBEPOK, BHIABIEHHE H
YCTaHOBNI€HHE HApYLIEHHWM NPaB 3asBUTENEH, MPUHATHE pelueHui 06 ycTpaHeHun
COOTBETCTBYIOIUX HapyLUEHHIA.

4.2.2. Tlposepku MOryT OBbITh IUIAHOBEIMM Ha OCHOBAHHH IUIAHOB paboThl
HenapramenTta, MO0 BHENJIAHOBBIMH, NIPOBOAMMLIMH B TOM HYHCJIE MO ¥anobe
3aABUTENICH HAa CBOEBPEMEHHOCTb, INOJMHOTY M KadeCTBO NPEAOCTABIEHHA
MYHHUMNANBHOH YCITYTH.
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4.23. Pewenne o mnpoBeneHHE BHEIUIAHOBOH IPOBEPKH NPHHHMAET
HayanpHUK JlemapraMeHTa MIKM YNOJHOMOYEHHOE MM JOIKHOCTHOE JIMUO
HenapraMenra.

424, [lna npoBefeHHs  TMIIAHOBBIX  NPOBEPOK  MpENOCTaBJIECHHS
MYHHULMNATBEHOR YCIYTH hopMUpyeTcs KOMHCCHSA, B COCTaB KOTOPO# BKIIIOYAKOTCS
HOJKHOCTHBIE NHIA ¥ CNIeLMaNUCThl JlenapraMeHTa.

4.2.5. Pe3aynbratel npoBepKM OQOPMISAIOTCS B BHUAEC aKTa, B KOTOPOM
OTMEYAKOTCHA BBIABJICHHBIE HEJIOCTATKH M YyKa3blBAalOTCA IMPEANOXKEHHS 110 HX
yCTpaHeHHIO.

4.2.6. AKT NMOANHKCHIBaETCH BCEMH YI€HAMH KOMHCCHH.

4.3. Omeemcmsennocms oOdoaxcHocmuslx auy Jenapmamenma 3a
peutenun u Oeiicmeun (be3deiicmeue), npunumaemsie (0cyuecmennemoie) umu
6 X00¢e npedoCcmaseHua MyHUYURANbHOU yciyzu

Ilo pesynpTaTam NpoBeAEHHbLIX NPOBEPOK, B CIIy4ae BHIABIECHHUS HAPYLICHHH
TpaB 3aABHTENEH, BUHOBHBIE JIMLA NPUBIEKAOTCS K OTBETCTBEHHOCTH B NMOpAJKE,
YCTaHOBJICHHOM 3aKOHojatenbcTBoM Poccuiickoi Mepepauuu.

4.4. Ilopaodok u popmor KoHmpona 3a npedocmasneHuem MyHUURANbHO
Yyeayau o cnopoHsl 2paxcoat, ux 06veOuHeH Uil u 0p2anu3ayuil

Kontpons 3a npenoctaBieHHEM MYyHHMIMNANBHOM  YCIYTH — MOXET
OCYIIECTBIATECA CO CTOPOHBI PaXAaH, MX OOBbEIMHEHHH W OpraHM3auui nyTem
HallpaBJICHHUA B ,Z[enap‘ramem:

1) npennokenuit o coBepLIEHCTBOBAHWM HOPMATHBHBIX NPaBOBBIX AKTOB,
PCTIIAMEHTHPYHROIIIHX  UCNOJIHEHHE  JOJDKHOCTHBIMHM  JIMLIIAMU I[enap‘rame}rra
MYHULIMIIAIBHOHN YCIIYTH;

2) coobleHni 0 HapymIEeHHH 3aKOHOB W HMHBIX HOPMATHBHEIX MPaBOBhIX
aKTOB, HEIOCTaTKax B pabote JlenapraMeHTa;

3) xano6 no ¢axraM HapyleHHs NOMKHOCTHBIMH JiMuamu JlenaprameHTa
npas, CBOGOI[ HJIH 3aKOHHBIX HHTEPECOB I'PaKAaH.

V. Hocynebuslii (BHecyaeOHbIil) NOpAXOK 00:KAN0BaHHS pellieHH H AefcTBHIl
(GesnedcTBHA) OpraHa, peaoCTABAAIOWIEr0 MYHHUHNAABHYIO YCIYTY, 4
TaKoKe A0KHOCTHBIX auu JenapramenTa

5.1. Hugpopmauusn ona 3aneumenn o ezo npase nodams Hcanoby

3asBHTeNb HMEET MpaBo Ha O00XKAIOBAHWE peUICHWH, NPUHATHIX B XOJE
OpeOoCTaBIeHHs MYHHUMNAILHON YCIYTH, a Takxe AeHCTBHH unu OesfelicTBus
JOJDKHOCTHBIX JIMLL.

5.2. IIpeomem xcanobot

Ilpenmerom nocynebHoro (BHecyneGHOro) 00XanoBaHHs ABISIOTCA:

1) HapyumieHHe Cpoka perucTpaLHi 3anpoca 3asBUTENA O MpPeaoCTaBIeHHH
MYHMUMIIAJIBHOR ycnyrd, 3ampoca, ykaszaHHoro B cratee 15.1 ®epepannHoro
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3akoHa oT 27 urons 2010 roma Ne 210-@3 «O6 opraHu3aluMu [peaOCTaBIEHUs
roCyNapCTBEHHBIX M MYHMUHMNAIBHBIX yenyr» (nanee — Denepanbueiit 3axkon
ot 27 mtona 2010 ropa Ne 210-93);

2) HapylleHMe CpOKa MPENOCTAaBICHUA MYHMUMIATBLHOH  YCIYTH.
B ykaszanHoMm cnyuae nocylebHoe (BHecyneOHoe) oOxanoBaHHe 3asgBUTENEM
peweHuit U aefictTeuil (6e3neiicTBUA) MHOTO(QYHKIMOHANBHOrO LEHTpPa, paboTHKKa
MHOTOQYHKIMOHANILHOrO  LEEHTpa  BO3MOXHO B CIyyae, ecld  Ha
MHOTOQYHKIMOHANBHBIA [EHTp, pelleHns U JeiicTBuA (6e3geficTBUE) KOTOPOro
o0xanyloTcs, BO3NOXKeHa QYHKUMA TO TNPELOCTAaBIEHUIO COOTBETCTBYHOLIMX
rOCYyJApCTBEHHBIX MM MYHHLHMMATBHBIX YCIYr B NMOJHOM oObeMe B TIOpAIKE,
onpenenesHoM yacTeio 1.3 cratem 16 GepepansHoro 3akoHa oT 27 Hions
2010 roma Ne 210-®3;

3) T1pe6GoBanue y 3asgBHTeNs NOOKYMEHTOB HAM HHbopMmauuu nubo
OCYLIECTBNEHHS ACHCTBHI, NpPEACTaBACHHE HIH OCYIIECTBIEHHE KOTOPLIX He
NpeqyCMOTPEHO HOPMaTHBHLIMHM MpaBOBHIMH akTaMHM Poccuiickodt ®enepaumu,
HOPMATHBHBIMM MpPaBOBBIMU akTamu YeueHckoil PecnyOnuky, MyHHUMNAILHEIME
TIpaBOBBIMHM aKTaMH U1 IPEAOCTaBIEHHS MYHHLMITAIBHOH YCITyTH;

4) oTKa3 B rpHeMe JOKYMEHTOB, Ipe[cTaBleHHe KOTOPBIX NPENYCMOTPEHO
HOPMATHBHBIMH MpaBoBbIMM akTamMu Poccuiickoil deaepauuy, HOPMaTHBHBIMH
npaBoBeIMM aKkTamu YeueHckod PecrnyOnuky, MyHHIMNANbHEIMKM [PaBOBBIMM
aKTaM¥ M HaCTOAILUM AJIMUHUCTPATHBHBIM periiaMeHTOM;

5) oTkas B NpefOCTABIEHHM MYHUIMNANBHON YCHYTH, eclH OCHOBaHHA
OTKa3a He MpedyCMOTpeHbl HOPMATUBHBLIMH IIpaBOBBIMM akTaMM Poccuiickoii
depepauyn, HOPMAaTHBHBIMM NpaBOBBIMH akTaMu YedeHckoit PecryGiuku,
MYHMUHNAJIBHBIMH [PaBOBBIMM aKTaMH M HACTOSAIIMM aAMMHHUCTPaTHBHEIM
pernameHToM. B yxazaHHOM ciy4ae nocyneOHoe (BHecyaeOHoe) obxanoBaHHe
3agBMTENEM peulleHuit u aedcrBuil (Oe3nedcTBUA) MHOrOQYHKUHOHAJILHOIO
LleHTpa, paboTHHKa MHOTO(YHKUMOHANBEHOI'O LIEHTPa BO3MOXHO B Clly4ae, eclii Ha
MHOTOQYHKIHOHANbHBIA LIEHTp, pelueHHs W AeicTBUA (Oe3meiicTBHE) KOTOPOro
o0XalyroTCsi, BO3NOXKEHa (YHKIMA NO MNpPeJOCTABICHUIO COOTBETCTBYIOLIMX
rOCYJapCTBEHHEIX HNM MYHMUMOAIbHBIX YCAYr B MOJHOM oObeMe B MOpAIKE,
onpepencHHOM YacTeto 1.3 crateM 16 DenmepaibHoro 3akoHa ot 27 HiomA
2010 roma Ne 210-93;

6) TpeboBaHue BHECEHUS 3agBUTENEM npu NpeNOCTaBNEHUH
MyHHLMOAIBHOM YCNyrH TIIaThl, He TPeIyCMOTPEHHOH HOPMATHBHBIMH
npaBoBLIMH aKkTamu Poccuiickok Penepaunu, HOpMaTHBHBIMU IPaBOBLIMH aKTaMH
Yeuenckoit Pecrry6nnky, MyHHUMNANBHBIMH [IPaBOBBIMH 4KTAMM M HACTOSILIMM
AIMHHHUCTPATUBHBIM PETJIAMEHTOM,;

7) oTkas HenaprameHTa, JOMXHOCTHOIO nMua  JlemaprameHTa,
MHOrOQ)YHKUHOHAIBHOrO UEHTpa, paboTHMKa MHOTOQYHKUHOHANBEHOrO LEHTPa,
OpraHu3aldi MMM WX PabOTHUKOB B HCMpPAaBJIE€HHM OONYLUEHHEIX OMEYaTOK M
OIMOOK B BBIAAHHBIX B pPe3yNbTaTe NpedOCTABIEHUS MYHHLMMANBHOM YCIyTH
JOKYMEHTax nH60 HapylieHHe YCTaHOBJNEHHOIO CpOKa TaKHUX HCIPaBIEHHIA.
B yxazanHoM cnyyae nocynebHoe (BHecyneGHOe) oOXaloBaHHe 3asBHTENEM
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peleHnH ¥ IeHCTBUM (Oe3aelicTBIA) MHOTOQYHKLUMOHANBHOTO LIEHTpa, paGoTHHKA
MHOrOQYHKIHOHAIFHOTO  LEHTpa  BO3MOXHO B Ciydae, ecld Ha
MHOroQyHKLMOHANbHBIH LIEHTP, pelleHHs W nedcrBua (Oe3meiicTBHE) KOTOPOTro
0bXamyloTcsl, BO3NOXeHa (QYHKLMA 10 NpefOCTABIEHHIO COOTBETCTBYIOHIHX
rOCyJapCTBEHHBIX WM MYHMUMITANIbHBIX YCIyr B MONHOM obneMe B Mopsixe,
onpenefncHHOM yacTelo 1.3 cratbu 16 OepepanbHoro 3akoHa ot 27 M0
2010 rona Ne 210-@3;

8) HapymeHHe cpoka MM TMOpSAAKa BbLAAYH JOKYMEHTOB IO Pe3yibTaTam
NpPENOCTaBNEHHA MYHHUKMIANBHOM YTy,

9) npurOCTaHOBNEHWE MNPEAOCTABIIEHHS MYHHUMIAILHOH YCIYrH, €CiH
OCHOBaHHS MPHOCTaHOBJICHUS He NpPEAYCMOTPEHBl (QelNepaNbHbBIMK 3aKOHAMH M
NPHHATHIMH B COOTBETCTBHM C HUMHM WHBIMH HOPMATHBHBIMU TPABOBBLIMH aKTaMH
Poccuiickoit ®enepanuu, 3akOHaMU ¥ HHLIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Yeuenckod Pecnybinku, MyHMUMNaNbHBIMA TIPaBOBBIMM aKTaMu. B ykasaHHOM
ciydae JocynebHoe (BHecyneOHoe) ob6kanoBaHHe 3asBHTENEM peIleHHE H
ne#ictBMH  (Oe3nedcTBMS)  MHOTOQYHKLUMOHATBHOTO  IEHTpa, paboTHHKA
MHOTOQYHKLHMOHAILHOTO  LEHTpa  BO3MOXHO B CiIy4ae, €CiIM Ha
MHOrOQYHKIIMOHANBHBIA LeHTp, peileHusd W aelcreus (Oe3meiicTBuE) KOTOpOro
obxanyiorcs, BO3NOKEHA QYHKUMA NO NPENOCTABIEHHUIO COOTBETCTBYIOLIMX
roCYZapCTBEHHEIX WJIM MYHMUMIIAAbHBIX YCIAYr B TMOJHOM oObeMme B MOpSAAKE,
ykazaHHOM B 4acTH 1.3. craten 16 ®enepanshoro 3akona ot 27 miong 2010 roxa
Ne 210-@3,;

10) tpeGoBanue y 3asBHTENs NpH NPefOCTaBACHHH MYHHLUMNANLHOR YCIyrH
AOKYMEHTOB HIIH HH(OPMAIMM, OTCYTCTBHE M (UITH) HEAOCTOBEPHOCT KOTOPHIX He
YKa3BIBIHCH IIPU NEPBOHAYANBLHOM OTKase B IpHeMe AOKYMEHTOB, HEOOXOMHMBIX
IS NPENOCTaBIEHHS MYHHLMNAIBHOH YCIyTH, 60 B NpeloCTaBieHHH
MYHHMUHIANEHOH YCIyTH, 33 HCKIIOYEHHEM ClTy4aeB, NIPeXyCMOTPEHHBIX MYHKTOM
4 yactu 1 crareu 7 @epepanbHoro 3akona ot 27 mong 2010 roga Ne 210-P3.

B ykasanHom cnyyae nocynebroe (BHecynebHoe) obxkanoBaHue 3asBUTENEM
pewenui U nercTBuii (GesnelcTBIA) MHOrOQYHKLIHOHATEHOTO LEHTPa, paboTHHKa
MHOrOQYHKIHOHANIBHOTO  LEHTpa  BO3MOXHO B  CJydYae, €CId  Ha
MHOrOQYHKUMOHANBHBIA LEHTD, pewieHus u AedcTBUs (Ge3nelcTBHE) KoTOpOro
00%anytoTcs, BO3JNOXeHa OYHKUMA N0 MNpeJOCTABNEHHIO COOTBETCTBYIOIMX
rOCyAapCTBEHHBIX WM MYHMUMNATBHBIX YCIYT B NOJHOM o0BeMe B NOpAIKe,

ornpefieNleHHOM 4YacThio 1.3 crateu 16 emepancHoro 3akoxa or 27 uions
2010 roma Ne 210-D3.

5.3. Opzanot mecmnozo camoynpaenenus u OoANCHOCMHbBIE JAuUYA,
Komopbim Moycem 6blmb Hanpasiexa xeanoba
Kanoba 3asutens MoxeT GbITh aapecoBana B Mapuio ropona I'posHoro.

5.4. Ilopaook nodauu u paccmompenus #canobut
54.1. JKanoba moxer ObiTh HanpaBieHa NO MO4YTe, Yepe3
MHOrOQYHKUHOHANBHBIH ~ UEHTP, C  HMCNONB30BAHMEM  HH(OPMALMOHHO-
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TelleKOMMYHUKAUKMOHHOU ceTH «HuTepHeT», oQuUHANLHOIO cadTa opraia,
NpeaoCTaBIAIOEro MYHULIHIIATBHYIO ycuyry, Enunoro noprana
rOCyJapcTBEHHBIX M MYHHUMNAABHBIX YCiayr Ju00 pPerdoHalbHOro fiopTana
rOCYAApCTBEHHBIX M MYHHUMNANBHBIX YCIYT, @ Takke MOXeT ObITh NPHHATA MPH
JWYHOM mpueme 3asBuTens. JXanoba B nucbMenHo# dopme moxer OHTH Tawoke
HalpaBJieHa 10 NoyTe.

B cnydae nomauu xanobsl MpH JTHYHOM IpHEME 3aABUTEIb NpEACTaBSeT
JOKYMEHT, YAOCTOBEPSIOILUH €ro THYHOCTh B COOTBETCTBHHU C 3aKOHOJIATENbCTBOM
Poccuiickoit Penepanun.

5.4.2, Tlonaya xano6 ocyuectensercs becnnarHo.

5.4.3. Xanoba nomxHa conepxarthb:

1) HauMeHOBaHUWEe OpraHa, NpeOoCTaBIAOILEr0 MYHHLHIANBHYIO YCAyry,
AOMXHOCTHOTO JIHLA Opraya, NpesocTaBNAEero MyHULMNANBHYIO YCIyTY, 1160
MYHHLMNATBHOIO CyXallero, petieHds W nedctBus (Oe3aefCTBHE) KOTOPBIX
obxanyrorcs;

2) dbamunuio, M4, 0TYECTBO (TP HaNHYUH), CBEICHUSA O MECTE XKHUTENbCTBA
3afBHTENs — (Qu3udyeckoro nMua, Jub0 HaWMeHOBaHHE, CBEAEHHA O MeECTe
HaXQXKJCHWA 3aABUTENA — IOPUAMYECKOro MNHIaA, a TaKke HOMep (HoMmepa)
KOHTakTHOro rtenedoHa, agpec (agpeca) JMEKTPOHHOH MOYTH (IIPH HATHYHH)
M TIOYTOBBIH ajpec, MO KOTOPBHIM AOJXeH ObITh HAampaBleH OTBET 3asBUTENIO,
3@ HWCKIIOYEHHEM CiydaeB, Koria xanoba HanpasiseTcs 4Yepe3 MopTal
denepanbHOR rocyaapcTBeHHOH HWHGOPMALMOHHON CHCTeMBI, obecrieuyHBaroLled
npouecc AocyaebHoro (BHecyaeOHOro) obxanoBaHus pelieHHH W nedcTBui
(6e3nedicTBHA), COBEPLICHHBIX [IpH IIPENOCTABJE€HMH TOCYJApCTBEHHLIX H
MYHHLMNANGHBIX YCAYr OpraHamy, NpeloCTaBiAfIOLIAMH TOCYJApCTBEHHLIE H
MYHHLMIANBHBIE YCNYrH, MX OODKHOCTHBIMH JIMLIaMH, TOCYJapCTBEHHBIMH H
MYHHLMNATEHBIMH CHYXXAaLMMU (fajee ~ cucTeMa JocyAeOHOro obxanoBaHus) ¢
MCIOJIBb30BAHHEM HHGOPMALMOHHO-TEJEKOMMYHUKAMOHHOH ceTH «MuTepHeT»
(32 HCKMIOYEHHEM Xanob Ha pellieHHs W JeHcTBUS (Oe3nelcTBYE) NPHBIEKaEMBIX
OpraHm3anui, MHOrOQYHKUMOHAIBHBIX WEHTPOB W MX JODKHOCTHBIX JHL M
paboTHUKOB);

3) ceemeHua 00 oOXalyembIX peUIeHHSX H OCHCTBHAX (Oe3aeiCTBHH)
Oprasa, NpefoCTaBIAOIIEr0 MyHHULIHNANBHYIO YCIYTY, €ro JOJDKHOCTHOIO JIMLA
NHO0 MyHHUHNANBHOTO CITyKallero;

4) 1OBOIBI, HA OCHOBaHHWH KOTOPRIX 3asBMTENh HE COIVIACEH C pellleHHeM
M AeHCTBHAMH (Oe3jelicTBMEM) OpraHa, NMpPEOCTAaBNANOLIEr0 MYHHIMNATEHYIO
YCayry, €ro 10JDKHOCTHOIO JIHUa mubo MYHHUHOAJIBHOIO CAy>XXaulero. 3asBuTeneM

MOryT OBITb NpeACTaBACHB NOKYMEHTHl (OpH HadW4YUH), MOATBEPKIAIOLIME
JOBOJB! 3a9BUTENSA, NHO0 UX KOITHH.

5.4.4. B cnyyae ecnu xanoba nomaercs uyepes MpelCTaBUTENA 3adBHTENA,
TAKXKe MpeACTaBNseTCs NOKYMEHT, TNOATBEpKIAlowiMi [ONHOMOYHS Ha
OCYILUECTBJIEHHE ICHCTBMH OT HMEHM 3asBHTeNsA. B KadecTBe JOKYMEHTOB,
NOATBEPKAAIOIMX T[OJHOMOYHS Ha OCYLUECTBIIEHHE JEHCTBUI OT HMeHH
3a4BHTEJIS, MOTYT OBITh NIPEACTABIEHEI:
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1) odopmnennas B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM
Poccuiickoit @eneparuu no0BepeHHOCTD (M1 QH3UYECKHX JIHL);
2) opopmneHHas B COOTBETCTBUH C 3aKOHOAATENBCTBOM

Poccuiicko (enepauud NOBEPEHHOCTb, 3aBEPEHHAd II€YaThiO 3asdBUTENA
(MpM HaNMYMM TIEYaTH) M NMOANMCAHHAS PYKOBOAMTENEM 3a#BHTENs MM
YNOJHOMOYEHHBIM 3THM PYKOBOAMTENEM JHLOM (IJ151 FOPUAMYECKUX JIHLL);

3) xonus pelleHHs O Ha3HaueHWu unNM o6 wu30panuu NHOO NpHKasza
O Ha3HayeHUH (HU3MYEeCKOro JNuua Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPbIM
Takoe (H3MYeckoe NHLO obnanaeT npaBoM AeHCTBOBATh OT HMEHH 3afBHTelNA Ge3
JIOBEPEHHOCTH.

5.4.5. Xanoba, nocrynuBlIad B NUCEMEHHOH QopMe Ha OyMaxKHOM
HOCHTENE B OpraH, NpeOCTaB/AIOIMA MYHHLUMMANBHYI0 YCAYTY, NOAJIEXKHT
PETHCTpallMH B XypHaije yyeTa kano® Ha peuicHus u AeHcTBHA (GesneiicTBue)
OpraHa, npejocTaBIAIOLIEer0 MyHHUMIAIBHYO YCIyry, ero JODKHOCTHBIX JIUL He
no3zHee cienyrouero pabo4ero AHs co OHA ee NOCTYILIEHHUS.

GopmMa W TNOPANOK BEAEHHUA O KypHaNa ONPEHEHSAIOTCS  OPraHOM,
TNPEAOCTABNAIOLIMM MYHHUUIIAIBHYIO YCIIYTY.

5.4.6. B snexrpoHHoM BHIe xanoba MoxeT OBITh 0JaHA 3asBHUTENEM
NOCpPEeNCTBOM:

1) oduumansHoro caiita oOpraHa, NpeIOCTaBJIAIOIIEN0 MYHHIHIATBHYIO
ycnyry, B HHGOpPMaLHOHHO-TENEKOMMYHUKALHOHHOH ceTH «IHTepHET»;

2) denepansHoOll rocynapcTBeHHOH MHGOPMaLKOHHOH cucTembl «EmHHBIIH
MOpTan rocyNapCTBEHHBIX M MYHHUMOAJbHBIX ycnyr (QyHkumid)» (manee —
Enunetii noprtan);

3) rocyaapcTBeHHO!M MHPOpMauMOHHO# cuctembl YedeHckod PecrmyGnuku
«[lopTan rocymapcTBeHHBIX M MyHMUMNanbHBIX Ycayr (QyHKuMH)» (manee —
PeruonanbHbiii moptan);

4) 3neKTPOHHOH TNOYTHl OpraHa, NPEeJOCTABIAIOLIEN0 MYHHIHMANBHYIO
yenyry,

5) moptan ¢enepanpHOf rocysapcTBeHHONW HHPOPMALMOHHOK CHCTEMBI,
obecneduparouieii npotiecc AocynebHOro (BHecyaeGHOro) obxanoBaHKs peLeHHi
M jeHcTBua  (6e3meiiCTBHA),  COBEpLUEHHBIX  [PH  IIPeHOCTaBICHHH
FOCYJAPCTBEHHbIX M MYHHLMMATBHBIX YCIYT OpraHamH, IpeJoCTaBIsIOWHMH
FOCYAapCTBEHHbIE M MyHHUHMIANbHBIE YCAYTH, MX JODKHOCTHBIMHM JIHLAMM,
rOCYZapCTBEHHBIMH M MYHHUMNAIBHBIMH ChyXaluuMH (Jajlee — CHCTeMa
nocynebHoro  obxanoBaHMf), C  HCIONB30BAaHMEM  MHQOPMALMOHHO-
TEJIEKOMMYHHKaUHOHHOM ceTH «HTepHETY.

5.4.7. Ilpu nonaue xanoObl B 3MEKTPOHHOM BHIE AOKYMEHThI, YKa3aHHbIE
B nyHkTe 5.4.4 noppasnena 5.4 pasmena V HacTosulero periaMeHTa, MOTryT ObITh
TNpeACTaBlIeHBl B OpMe 3J1EKTPOHHBIX JOKYMEHTOB, MOAMHCAHHEIX 3NEKTPOHHOM
NOANKCBIO, BHUA KOTOpPOH TMpeAyCMOTPEH 3aKOHOAATENLCTBOM Poccuiickoit

QenepaunH, NpH 3TOM AOKYMEHT, YNOCTOBEPSIOLIMH JHYHOCTh 3aABUTENs, HE
Tpedyercs.
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5.4.8. B cimyvae ecnu xanoba nomasa 3asBUTENEM B OpraH, B KOMIIETEHIIHIO
KOTOPOTO He BXOXMT NMPHHATUE pelleHHs MO xanobe, B TeueHue 3 pabouux mHei
CO [OHA ee PperucTpau¥d YKasaHHbIH oOpraH Hanpasmsier xanoby B
YHOMHOMOYEHHBIH Ha e€e paccMOTpeHMe OpraH M B HNHCbMEHHOH ¢opme
HHQOPMHpYET 3aJBHTENS O NIepEHaNpaBIeHUH KaToOb!.

Tlpu 3TOM CPOK paccCMOTpeHHMs XaloObl HCUMCNAETCS CO OHA PerHCTPaliH
XanoOsl B yHONHOMOYEHHOM Ha ee pacCMOTpEeHHUEe OpraHe.

549. Kamoba Moxer ObITb nNogaHa  3aABHTENEM  uepe3
MHOTOYHKUMOHANBHBIH LEHTP NpeNOCTaRNEHUS roCYyNapCTBEHHBIX
H MyHuHuMnanpHelX ycayr (manee — MOLI). Ilpu nocrynmneHuu xano6er MOIL]
obecrnieduBaeT e¢ nepefavyy B YNOJHOMOYEHHBIH Ha ee pacCMOTPEHHE OpraH He
no3aHee ciedyrulero pabodero IHA €O JHS MOCTYIUIEHHS XKaJl00BI.

5.4.10. Xanobsl Ha pewenus, nedctBua (6Ge3nelcTBHE) opraa,
NPeAOCTABNAIOMEro MyHHUMITANAbHYIO YCIYTY, pacCCMaTPUBAIOTCH PYKOBOAHTENEM
TaKoro opraHa, KOTOpbIi obecneynBaeT:

1) nmpueM H paccMOTpeHHe xanob® B COOTBETCTBHHM C TIOPSAKOM,
YCTaHOBJIEHHBIM B HAaCTOSLIEM pa3jerne;

2) HanpaBJieHHe Xano0 B YNOIHOMOYEHHBIH HA HX paCCMOTPEHHE OpraH.

5.4.11. B cnyyae ycTaHOBNEHHS B XOZE WIH 1O pe3yibTaTaM PacCMOTPEHHUA
Xanobsl NpPH3HAKOB COCTaBa aAMMHHUCTPaTUBHOTO MNPABOHAPYIIEHUS WM
NPU3HAKOB  COCTaBa MNpeCTYINIeHHWS  OOJDKHOCTHBIE  JIMLA, HAJeNleHHbIE
NOJHOMOYHAMH [0 PAcCMOTPEHHIO XKanol, He3aMeNNHTENhHO HAalpaBasIOT
MMEIOLIMECS MaTepHANbl B OPraHbl IPOKYypaTypHl.

5.4.12. Opran, npeaocTaBAsIOIUMA MyHHLIMITATEHYIO YCayry, obecrieduBaeT:

1) ocHalLeHHe MecT mpHeMa xanob;

2) undopMHpoBaHHe 3asBUTeNed O MOpsike O0XKANOBaHUA pelleHui W
nercTBuil (Oe3fecTBUA) OpraHa, MpefOCTARNAIOWIET0 MYHHLMNAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX AU JNHO0 MYHHUMIAIBHBIX CNYXKAaIUKX [OCPEACTBOM
pa3MelieHns HHPOpMaLKH Ha CTCHAAX B MeCTe MPeAOCTaBNneHHS MYHUIMIANbHOM
YCIYTH, Ha cBoeM O(QHLMaibHOM caiiTe, Ha EaunoM moprane u PeruoHansnoM
rnopTaine;

3) KOHCYABTHpOBaHHME 3afABHTENEH O MOpsAKe 0OKAIOBAHHUA PEIEHHH M
nedcTBHH (6e37eHCTBHA) OopraHa, MpeJOoCTaBIAIOLIEr0o MyHHUHNANBHYIO YCIYry,
€ro MOMKHOCTHHIX JIML NHO0 MYHHUHMMAIBHBIX CHYXaliMX, B TOM YHCIE IO
TeneoHy, 3NeKTPOHHOI no4YTe, MPH JIHYHOM MPHEME;

4) 3aK1l04eHHE COTNALICHUA O B3AaUMOJEHCTBUM B HYaCTH OCYIIECTBICHHA

MHOTOQYHKUMOHANBHBIMY LEHTPAaMH MNpHeMa >alnob6 M BbIAdYM 3asgBUTENSIM
Pe3ynbTaTOB PaCCMOTPEHUSA Kanob;

5) bopMmupoBaHue 1 npeAcTaBAeHHE eXEKBAPTAILHO B BHIIECTOSIIMM OpraH
OTYETHOCTH O IIONYYEHHBIX M pacCMOTpeHHBIX *kanobax (B TOM 4YHcHe
0 KOJIMYECTBE yAOBNETBOPEHHBIX H HEYJOBINETBOPEHHBIX 3 al0b).

5.4.13. Xanoba, noctynusumas B YNOTHOMOYEHHBIH Ha ee PacCMOTpPEHHE

OpraH, MOMIEXHT PErHCTPaLMH He TNO3JHee Clleayloiiero pabodero JHs O JHA ee
NIOCTYIUIEHHS.
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5.5. Cpoku pacemompenun yweanobst

5.5.1. XanoGa, mocrynuBiIas B YIOJIHOMOYEHHBI Ha €€ paccMOTpeHHe
OpraH, NOAJIEKHT PETHCTPALMK He MOo3AHee Clemyromero pabouero aHA co OHs ee
noctymiedus. XKanoba paccmarpuBaercs B TeueHHe 15 (maTHaguat) paboumx
IHEH CO OHSA €€ PETUCTpaluH.

B  cnydae obxanoBaHMs ~ OTKaza  opraHa, IpefoOCTaBASIOILETo
MYHHUHMNAJIBHYKO YCIYTy, €ro AOMKHOCTHOrQ JIHIA B NpHeMe INOKYMEHTOB Y
3a8BUTENA AubO B MCIpaBNEeHUM JONYILEHHBIX ONEYaToK U OIMOOK MM B clyyae
00kallOBaHMs  3aiBMTEJEM HApyUIEHHS  YCTAHOBICHHONO CpOKa  TaKWX
HCTIpaBieHuit xanoba paccMatpuBaeTcs B TedeHue 5 (NATH) pabouux aHeH co aHA
€€ PErUCTpalHuy.

5.5.2. B cnydae ecau xanoba nogaHa 3asBHTeNeM B OPraH, B KOMIIETEHLMIO
KOTOPOTO HE€ BXOAMT MpHHATHE peUlJeHHs 10 Kanobe B COOTBETCTBHU C
TpeboBaHuAMU noanyHkTa 5.4.9 nogpasnmena 5.4 pazgena V.  HacTOALIErO
persiaMeHTa, B TedeHHe 3 pabouux IHEeH CO aHA ee perHCTpally YKa3aHHbIH OpraH
HanpaBiseT xanoby B YNONHOMOUYEHHBI Ha €€ paccMOTpeHMe opraH H B
NUCEMEHHON QopMe HHPOPMHUPYET 3asBUTENS O NEPEHANpPaBIeHUH Kano0bl.

Ipu 3TOM CpOK paccMOTpeHUs Kanobbl UCUHCIAETCA CO JHA PEerHCTpauuu
Kano6el B yOTHOMOYEHHOM Ha ee paCCMOTPEHHE OpraHe.

5.6. Pesynomam paccmompenun y#canobsi

5.6.1. Ilo pe3ynbTaTaM paccMOTpeHUSA kanobObl B COOTBETCTBUH C YaCThIO 7
craten 11.2 @egnepansdoro 3akoxHa ot 27 wuoas 2010 roma Ne 210-@3
«0O6 opraHM3anMH NPeNOCTARIEHHS rOCYIaPCTBEHHBIX H MYHHIMIIANBHEIX YCIYr)
YIOJNHOMOYEHHBIH Ha €€ pacCMOTpPEeHHE OpraH INpHHHUMAaeT peweHHe o0
YIOBJIETBOPEHUH Xao0B nubo 06 OTKase B €€ yAOBIETBOPEHHH. YKa3zaHHOE
pemieHHe NPHHMMaeTcs B (opMe aKTa YIMONHOMOYEHHOTO Ha €€ pacCMOTpEeHHe
Oprasa.

Ilpu ymosnerBopeHHM ano0bl YNOJHOMOYEHHBIH Ha €€ pacCMOTpEHHE
opraH MNpPHHHMAET HCYEpNbIBAIOLIME Mepbl [0 YCTPAHEHHIO BBIABIEHHBIX
HapyIUCHHH, B TOM YHCJIE IO BbIJAYE 3ASBHUTENIO pe3yiabTaTa MYHHLMNAIBHOH
YCIyTH, He mo3mHee 5 (nsatu) paboumx AHel co AHA NMPHHATHA peUIEHMA, eclu
MHOE He YCTaHOBJICHO 3aKOHOAaTeNnbcTBOM Poccuiickoit Menepansy.

5.6.2. PykoBoauTenb opraHa, npeJOCTaBIAIOIIEr0 MyHHIIMIANBHYIO YCIYTY,
OTKa3bIBAET B YAOBJIETBOPEHHH Xano0b! B CIENYIOIMX CIy4asX:

1) HanmMyue BCTYMMBLIETO B 33aKOHHYIO CUNY PELICHHA CyIa, apOHTPaXKHOro
cyaa 1o *)anobe o0 TOM xe IIpEAMETE H I10 TEM XKE OCHOBaAHWIAM,

2) momaya xanoObl JHLOM, MONHOMOYHS KOTOPOrO HE TOATBEPKAEHHI B
NOps/JKe, YCTAaHOBJIEHHOM 3aKoHoaaTenbcTBOM Poccuiickoit Oenepanun;

3) HanuuyKe peleHus 1o xanobe, NPUHATOrO paHee B OTHOLUEHMH TOTO Xe
3asBUTENS U 110 TOMY € MpeMCTY XaloOsl.

5.6.3 PykoBonuTenb opraHa, npeJoCTaBIAIILEr0 MyHULMIANBHYIO YCIYrY,
MOXET OCTaBHTH Xkajloby 6e3 oTBeTa B CIEAYIOIHX Cydasx:

e
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1) Hanuuue B Xkanobe HeleH3ypHBIX THOO OCKOPOMTENBHBIX BBIPAXKEHHUH,
YTPO3 KH3HH, 300POBBIO U UMYLIECTBY AOKHOCTHOIO JIMUQ, @ TaKXKe YJEHOB €ro
CEMBH;

2) OTCYTCTBHE BO3MOXXHOCTH MPOYHUTATh KAKYI0-THOO0 4acTh TEKCTa Xanookl,
amunuo, UM, oT4ecTBO (IpU HANMYMM) M (WIM) TMOYTOBBIH anpec 3asBUTENS,
yKa3zaHHEIE B xkainole.

5.6.4. YnonHOMOYEHHBIE  Ha  paccMoTpeHnMe — xkanoOel  opraH,
- MIPeNOCTABNAIOLIMHA MYHHLUHNANBHYIO YCNYry, MHOrOQYHKIHOHANbHBIA HLEHTD
coobLIaoT 3asBUTENO 00 OCTaBICHHH XkamoObl Oe3 orBera B TeyeHHe 3 (Tpex)
pabounx OHed co HSA PErucTpaumH KanoObl.

5.7. Ilopadox ungopmupoeanua 3aaeumens o0  pe3yabmamax
paccMompenua Heanoosi

5.7.1. Oteer mo pe3yabTaTaM pacCMOTpPEeHHA XanoObl HanpapiseTcs
3a9BUTENIO HE TO3AHee [H4, CIENYIOero 3a JAHEM IpUHATUA pelleHHs, B
nuCEMeHHOH Qopme.

5.7.2. B oTBeTe 10 pe3yJibTartaM paccMOTPeHHS Kanobbl yKa3biBalOTCA:

1) HaMMeHOBaHME OpraHa, pacCMAaTPUBAIOLIEro XKanody, AONKHOCTS,
dbamunus, uMs, OTYECTBO (NP HANMYHH) €ro ROMKHOCTHOIO JIMLA, IIPHHABLIETO
peLueHue no xanode;

2) HoMep, JaTta, MeCTO MpPUHATHS pELIEHHN, BKIIOYax CBEICHHUS O
JOMXHOCTHOM JIHLle, pelleHWe WM gedctBue (Oe3neiicTBHE) KOTOPOro
obxanmyercs;

3) bamunus, ums, OTYCCTBO (NpH HATMYMU) 3a8BUTEIS;

4) OCHOBaHMA I/ IIPHHATUR PELLEHHUS O xKanobe;

5) npunsATOe N0 Xanode pelieHue;

6) B ciy4yae npu3HaHMA KanoObl 1IOMICKALLCH YNOBIECTBOPEHHIO B OTBETE
3agBUTENMI0 JaeTcsi HHbOpMauus o OEHCTBHAX, OCYLUECTBIAEMBEIX OpraHoM,
NPENOCTABNAIOIMM MYHUIMIIANBHYIO YCAYry, MHOrOQYHKIHOHAIBHEIM LICHTPOM
nubo opraHu3auuei, npeaycmorpeHHoi uyacthio 1.1 cratbu 16 ®Pemepanphoro
3akoHa oT 27 wiona 2010 roma Ne 210-d3, B umenax He3zaMeqIHTENBHOTO
YCTpaHEHMs BBIABNCHHBIX HapylueHUH NpH OKa3aHUW MYHHULUUIIAIBHOHW YCNYyTH, a
TaKkkKe MPHHOCATCS HM3BHHEHMs 3a JOCTaBlieHHble HeynoOCTBa M YKa3bIBAaETCH
uHpopMaUUs O JaNbHEHIIMX [AeHCTBHAX, KOTOpbIe HEOOXODMMO COBEPIIHTH
3asBUTEJIIO B 1IENAX MONYYEHUS MYHUUMITANbHON YCIyTH;

7) B cnyyae NpuU3HaHUA Kaao0bl He NoANexaIueH yIOBIETBOPEHHIO B OTBCTC
3aABUTENIO AAIOTCS APryMEHTHPOBAHHbIE Pa3bACHEHUS O MPUHHUHAX MPHHATOrO
peuleHus, a Takke HHOpPMaLHA 0 OpsAAKe 00KalTOBaHM IPHHATONO pellleHUs.

5.7.3. Ilo xenaHuro 3asBHTeNA OTBET MO pe3yNbTaTaM pPacCMOTPEHHA
Kanobsl MoxeT OBITH NpeACTaBIeH He NO3JAHEE OHs, CICLYIOLUEro 3a JHEM
NPUHATHA peweHus, B QopMe 3NEKTPOHHOTO MJOKYMEHTa, MOANMCAHHOIO
3NEKTPOHHOM  MOAMUCBIO  pPYKOBOAMTENS  OpraHa,  MpefoCTaBJAIOLIETO
MYHULMNAILHYIO YCAYTY.
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5.8. ITopadox obacanosanun pewenun no neanobe

3asBuTENH BHpaBe 00XanoBaTh PELICHHA M0 PE3yNbTATAM PacCMOTPEHHS
Xanobsl B CyncOHOM TMopsake B COOTBETCTBHM C  3aKOHOZATENHCTBOM
Poccuiickoii denepalini nopsaixe.

5.9. Ilpaso 3aneumens Ha nonyyeHue UHPOPMAUUU U OOKYMEHMOS,

" Heobx00uMbIX 011 000CHOBAHUA U PACCMOMPEHUA HCANODbI

5.9.1. 3asiBuTeM HMEIOT MPABO HA NMONy4YeHHe HHQOPMALIHM H NOKYMEHTOB,
HeoOxoaMMBIX Al 000CHOBaHHS W PaCCMOTPEHHA XKaNoOE.

5.9.2. OpraH, npenocTaBAsIOWNH MYHULUIANLHYIO YCIyTy, obecneqyuBaer:

1) undopmHupoBaHHE 3asBHTeNEH O Nopaake OOXamoBaHHA pelIeHHH
u neicTBuit (be3nelicTBUs) OpraHa, pelOCTaBIAIOMEr0 MyHHUMIATBHYO YCIyry,
€ro JOMKHOCTHBIX JIML, MOCPEJCTBOM pa3MeLleHUs MHQOpMalMH Ha CTeHAaX B
MeCTax NpeJOCTaBACHNU MyHHLUMUNIANBHO! YCIIYTH, Ha CBOEM OQUIUHANBHOM CaiiTe,
Ha EnvHoM noprane u PernoHansHoM nopraie;

2) KOHCYJBTHDOBaHHE 3asBHTeNell O mMopsaKe O00XKalOBaHUA peLieHHH
U neiicTeuii (6e3neficTBUA) Oprana, MpeaoCcTaBfILIEr0 MyHHIMIATBHYIO YCAYTY,
€ro JOMKHOCTHbIX JHMlL, B TOM uucie No TenedoHy, 2IeKTPOHHOM moYTe, Npwu
JIMYHOM ITIpHEME.

5.10. Cnocobvr ungpopmuposanun 3aneumeneii o nopaoke nodauu u
paccmompeHus Hcanobul

OpraH, NpeJoCTaBAAIOILKIA MYHHIMITANBEHYIO YCIYTY, 00ecrieYHBaeT:

1) uHpOpMHpOBaHHE 3asBMTENedl O mNOpsiKe OGXANOBaHHA pPEIUEHWH H
nedictpuit (6e3NeHCTBHS) opraHa, NpeJOCTABISIOLIEr0 MyHHUMTANBHYIO YCayry,
€ro JIOJDKHOCTHBIX JIHL,, NOCPEACTBOM pa3MelleHUs WH(QOpMAMH Ha CTEHAAX B
MeCTax NpeNOoCTaB/IeHHs MyHHLUHMNANBHOH YCIIyrH, Ha CBOEM OpULMANTBEHOM CaiTe,
Ha ExnnaoM nopraine u PeruoHansHoM nmopraie;

2) KOHCYJBTHpOBaHHE 3asBuTeNell O mopsAke OOXKAIOBaHWS PELICHMH H
nedcTBui (Ge31eHCTBHA) opraHa, NpelOCTABISIOLIEr0 MYHHLMNAIBHYIO YCHYTY,
€ro JODKHOCTHBIX JIML, B TOM 4HCIe N0 TelnedOHY, MEKTPOHHOH [0YTe, npu
JTHYHOM TIpHEME.

VI. Oco6eHHOCTH BLINOJHEHHS aIMHHHCTPATHBHBIX Npouexyp (AeHcTeHii)
B MHOTOQYHKUMOHAJIbHBIX HEHTPAX NPeJOCTaBJEHHSA rocyapCTBeHHbIX
H MYHHUHNAJBHBIX YCJIYT

6.1. TTopaook 6bINONHEHUA AOMUHUCMPAMUGHBIX HPOUedyp (dedicmeuil)
MHOZOPYHKUUOHATLHOIMU UCHMPAMYU HPEOOCMAGNEHUA 20CYOaPCMEEHHbIX U
MYHUKUNANBHBIX YCIY2

6.1.1. IlpenocTaBnenne MyHHUMIANLHON yCITyry BKIIOYaeT B cebs cliexyromue

aJIMHHHCTPAaTHBHbIE NTPOLIENYPbI:

1) uHdOpMHpOBaHue 3asBHTENEH O TOPAAKE NPEAOCTABIEHHS MyHHLMIATLHOMN

YCIYTH B MHOTOQYHKUHOHANILHOM LIEHTPE NMpefOCTaBAEHHMs IOCYAapCTBEHHBIX H
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MYHHUMTANBHBIX YCIYr, O XOJAE BHIMOMHEHUSA 3amMpoca O MPEeNOCTaBNCHHH
MYHULUNANRHOK YCIYTH, [0 MHBIM BOMPOCAM, CBS3aHHBIM C NPENOCTABIEHUEM
MYHHLHNANBHOH YCJIYrH, a Takke KOHCYJNbTHpOBaHHE 3asBUTENEH O nopsake
NpeNOCTaB/IeHUs MYHHLMNANBHOM YCNYrH B MHOrOQYHKUMOHATBHOM LIEHTpE
TIPEJOCTABICHHA [OCYAAPCTBEHHBIX U MYHHUMITAIBHBIX YCIIYT,;

2) npueM 3anpocoB 3asBUTENEH O NPENOCTABICHHH MYHHIMIIAILHOR YCaAYTH M
HHBIX JOKYMEHTOB, He0OX0AMMBIX AJif NpefoCTaBleHH MyHULHUNATLHOR YCIYTH;

3) ¢opMHpoBaHHe ¥ HanpaBleHHE€ MHOTOQYHKUHOHAJIBHBIM LEHTPOM
NpeoCTaBleHUs rOCYapCTBEHHBIX H MYHMIMIATEHELY, ycnyr
MEXBEIOMCTBEHHOrO 3alpoca B OpraHel, MPeAOCTaBIAIOLIME MYHHIHNANbHbIE
YyCIyrH, B HMHBlE OpraHbl TOCYHAapCTBEHHOH BNACTH, . OPraHbl MECTHOTO
camoynpasjeHMss M OpraHM3alliM, Y4YacTBYWOWUME B  NpeJOCTaBIEHHH
MYHHLUNANBHON YCIyTH;

4) BBIAYa 3ajABUTEIIO PE3YNbTaTa NPEAOCTABIEHH MyHHIHNANLHOH YCIyTH, B
TOM 4HCNie BBIJaua NOKYMEHTOB Ha OyMaKHOM HOCHTeNe, NOATBEPMAAIOIHMX
collepxaHue ANEeKTPOHHBIX JOKYMEHTOR HaTNpaBIEeHHbIX B
MHOTOQYHKIIMOHANBHEIH ~ LIEHTP  IpPeNOCTaBleHMs  IOCYNapCTBEHHBIX U
MYHUIMIIANBHBIX YCNYT, MO Pe3yJbTaTaM NpeJOCTaBIEHHs TOCYAApPCTBEHHBIX M
MYHULHUTIATBHBIX YCIYT OpraHaMM NpefoCTaBAsoMMMY MyHHUMIIATbHBIE YCIIYTH,
a TaKOKe BbLIA4Ya HOKYMEHTOB, BKJKOUAs COCTaBlleHHe Ha 6yMaXXHOM HocuTeNe M
3aBepeHHe BBIMIMCOK M3 MHQPOPMALMOHHBIX CHCTEM OPraHOB, MPeAOCTaBISIOLMX
MYHHUMIAIbHBIE YCIYTH;

5) uHbIe IpOUEAYPSI.

6.1.2. Hngpopmupoeéanue 3assumeneii 0 noproke npedocmaeieHus
MYHUUUNANBHOU YCIyZU

1) Undopmanus o MyHHUHKNIANBHOR yeiyre, poueaype ee NpeJocTaBleHus
IpefoCTaBAAeTCS:

a) HeMOCPeACTBEHHO CelMaINCTaMi MHOTOGYHKLUHOHANBLHOTO LIEHTPA,;

©) ¢ ucnonb3oBaHWEM CpPEACTB TeNieOHHOM CBA3M W INEKTPOHHOTO
MH(OPMHPOBaHHUS;

B) NOCPEJCTBOM Pa3MEILCHHA B HHPOPMALHOHHO-TEICKOMMYHHUKALMOHHBIX
cetax obwero nons3oBaHud (B ToM 4yucie B cetu «HMHTepHeT»), MyOaMKaumii
B CpeicTBaX MaccoBoit uHbOpMauuy, M3faHHs MHGOPMALMOHHBIX MATEPHANOB
(6pounop, 6yxIeToB), Ha CTEHIaX B HOMEIEHHH MHOTO(GYHKIMOHANBEHOTO LEHTDA,
Ha MOpTaNe rocyAapCcTBEHHbIX H MyHHLMNANbHBIX yeuyr Yedenckoi Pecnybnuku
pgu.gov-chr.ru.

2) Ilna nonyuenus undopMaluM 0 MyHMUMNANBHOH YyCiyre, pouelype ee
NPENOCTaBICHUA, . XOge npenocTapneHus MYHULHNANBHOR YCIyTH
3aMHTEepecOBaHHEIE IMLa BrpaBe o0paruarTees:

a) B ycTHOH d¢opMe NMYHO MIH 1O TenedoOHYy K CHELHATHCTaM
MHOTOQYHKLIHOHAIBHOrO  LEHTpa,  YYacTBYIOIUMM B  TNPEeJoCTaBleHHH
MYHHLHNANBHOH YCIYTH;

0) B nucbMeHHOl popMe NouToH B agpec MHOrodYHKIIMOHANBHOTO LEHTPA;
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B) B TNuCEMEHHOH QopMe 1[0 ampecy 9SJAEKTPOHHOM  MOYTEHI
MHOTrO(YHKLHOHAIEHOTO LIEHTpa.

3) UndopmHupoBanHe 3asBuTeNell NpOBOAMTCA B ABYX (GOpMax: YCTHOe H
NHECHMEHHOE.

4) T1pu oTBeTax Ha TeneoHHble 3BOHKH U 00palleHus 3asBUTENEH JIHYHO B
NpHeMHBIE Yachl CIELHATHCTE MHOTO(YHKIIMOHABHOIO LIEHTPa, Y4aCTBYIOLUHE B
NpeNoCTaBIEHHH MYHHUUNIATEHON YenyrH, nogpobHoO B B BEKIUBOMH (KOPPEKTHOIH)
dopMme HHOpMUPYIOT 0OpaTHBLIMXCS MO HHTEPECYIOWUM UX BonpocaM. OTBeT Ha
TenedOHHBIA 3BOHOK [JOIKEH HAYMHAThCA C HMHQOpPMalMU O HAHMEHOBaHHM
OpraHa, B KOTOPBIH MOCTYNMJ 3BOHOK, H GaMHUIUM CHEeLHaNIucTa, NPHHABLIErO
TeneOHHBIH 3BOHOK.

5) Tlpyu  HeBO3MOXHOCTM  CHEUHANHCTa, TPUHSABIIEr0  3BOHOK,
CaMOCTOATE/IBHO OTBETUTb Ha MOCTaBIEHHBIE BONpPOCHl, OOpaTHBIIEMYCH JIMLY
coofImaercs TeleQOHHBIA HOMep, N0 KOTOPOMY MOXHO IOTYYHTh HHTEPECYIOLIYIO
€ro HHPOpMaLHUIO.

6) YcrHoe HHQOPMHpOBaHHE OOpaTHUBUIETOCA JHMLA OCYILECTBISETCA He
Gonee 15 (MATHAAUATH) MHHYT.

7) B ciyuyae eciy Ui NOArOTOBKM OTBeTa TpeOyeTcs NMPOROMKMUTENBHOE
BpeMs, CHELMATHCT, OCYLIECTBIAIOIIMHA YCTHOe MH(QOPMHpOBaHME, Npeaaraer
HarnpaBuTh oOpalieHHe O TNpeooCTaBjIeHHH MMHChMEHHOH HWHQOPMAalKKH Mo
BOMpOCaM [PeNOoCTaBACHHS MYHMLHMNANTbHOH yclnyrd JnuOO HasHavaeT upyroe
yA00HOE JUIsl 3aMHTEPECOBAHHOTO JIMLA BpeMs U1l YCTHOrO HHQOPMHUPOBaHHA.

8) [IlucemenHoe uHQOpMHpOBaHHE IO BOMpOCaM  MpeJOCTaBNEHHS
MYHHUMNOATBHOH  YCYTH  OCYIUECTBAAETCS INPH  MOJYYEeHHH oOpaleHus
3aMHTEPECOBAHHOIO JIMLA O NpeJOCTaBNeHWM INHCHMEHHOH MHQOpPMalHKH no
BOTpOCaM NpeaOCTaBleHHs MyHHLIUNAlbHOR YCITyTH.

9) CneunanucTsl MHOrOQYHKUMOH@IPHOTO  LEHTpa, Y4YacTBYIOLIHE
B NpelOCTaBJeHHH MYHHLMUNANLHONW YCNyrH, OTBETCTBEHHBIE 332 pacCMOTPEHHE
obpaienns, obecneynBalOT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE
paccMOTpeHHe  oOpaileHHsA, TOTOBAT NWCbMEHHBIH OTBET MO CYLIECTBY
IIOCTABNEHHBIX BOIPOCOB.

10) IMuceMenHbift OTBeT Ha oOpallieHue JOMKEH COZEepXaTh (GaMHIHIO M
Homep TeneQOHa MCHONHUTENs M HampaBifeTcs [0 MOYTOBOMY  aipecy,
yKasaHHOMY B obpamenuu. B ciydae ecnim B obpameHuH 0 NpepocTaBieHuH
MICBMEHHOH MHQOpMalUMM He YyKa3aHbl (aMMIMs 3aMHTEPECOBAHHOrO JHLA,
HanpapHBIIEro oOpaweHHe, W MOYTOBBIA apec, MO KOTOPOMY HOJKEH ObITh
HanpasJieH OTBET, OTBET Ha obpalleHue He AaeTcs.

6.1.3. Ilpuem 3anpocoe u neo6xodumblx dOKyMeHmMO8

1) OcHoBaHueM U1 Hayana OCYIIECTBICHHA AJAMMHHCTPATHBHOH
NpOLEAYPbl  ABNAETCS TOCTYyNNeHHWEe HEeoOXOAMMBIX IS NpeaOCTaBlEeHHS
MYHHLMIIAIEHOH YCIIYI'H NOKYMEHTOB OT 3asgBHTENS B MHOro(pyHKIHOHANBHEIH
LEHTP.

2) JomKHOCTHBIM NMLOM, OTBETCTBEHHbIM 338 KOODAMHALMIO BhINOTHEHHUA
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AOMHHUCTPATHBHON MNpOUEMypHl, fBIsAeTcs pabOTHUK MHOroGYHKIMOHANEHOrO
LIEHTPa, OCYIECTRISIOWIAA TIPHEM TOKYMEHTOB.

3) PaboTHMK MHOrOQYHKLMOHANbLHOIO UEHTpa B JeHb 0oOpaieHus
3aMBUTENS OCYLIECTBAAET CIIERYIOLIHE IeHCTBUA:

a) ycTaHaBIHBAeT JINYHOCTD 3asBUTEIN (ero NpeAcCTaBUTENs) HA OCHOBAHMH
JOOKYMEHTOB, YAOCTOBEPAIOLIMX JIHMYHOCTD;

0) perucTpupyeT 3asBUTENA B HHPOpMaLHOHHOM cucteMe ML

B) IPOBEPSET KOMILIEKTHOCTE JIOKYMEHTOB;

) TOTOBUT pacHHCKy (BBITHCKY) O NpUeMe M PErucTpaluH KOMIUIEKTa
JOKYMEHTOB, ¢dopMupyemyto B MHOPMaIIMOHHOM cUcTeMe
MHOTOQYHKUHOHANBHOTO LIEHTPA,;

4) Ilpu Hanuuuu x0T OBl OAHOTO U3 OCHOBAHMH JNS OTKa3a B TpHEMeE
JHOKYMEHTOB, TIpEJyCMOTPEHHbIX HACTOSLUMM  PEriaMEeHTOM, CIELHANUCT
MHOTOQYHKIMOHATFHOTO LEHTpa, OTBETCTBEHHEIH 32 IPHEM JOKYMEHTOB,
yBEIOMISeT 3afBHTENS O HaNHYUM TNpPEnsTCTBHA IUIA  NpefoCTaBieHHA
MyHHLHNAIBHON YyCIyrd, OOBSCHAET 3asBUTENIO COJEpXKaHWE BbIABIEHHBIX
HEIOCTATKOB B IPEJCTABIEHHBIX JOKYMEHTaX U NpelaraeT NpHHATh MEPHI MO MX
YCTpaHEHHIO.

5) Ilo npocebe 3agBuTEnst PabOTHAK MHOTO(YHKLMOHANBHOTO LEHTPa
BRIZAET yBeOMIEHHe 00 OTKase B NpueMe 3asAB/leHUs M HOKYMEHTOB, B KOTOPOM
YKa3aHbl IPHYHHB! OTKa3a, paMUIKS U MOAMUCH CHIELMANKCTa, JaTa OTKa3a.

6) Kpurepuem nNpUHATHA pEIUEHHSs TO aIMUHHCTPATUBHOH npouenype
ABJETCA OTCYTCTBHE OCHOBaHMH 1Ji1 OTKasa B IpHeMe HeoOXOAHMBIX
JAOKYMEHTOB, NPEAYyCMOTPEHHBIX HACTOALUUM PErIAMEHTOM.

7) Pe3yneTatoM aAMHHUCTPAaTHBHOI NpOLENyph NPH MOJAYe 3aABUTENEM
AOKYMEHTOB 4epe3 MHOrOQYHKUMOHANLHBIH LEHTP ABNAETCA  IIPUHATHE
AOKYMEHTOB OT 3a8BHTENs M WX DErucrpauus B HHGOPMAIMOHHOH CHCTEME
MHOTOQYHKUMOHANBHOTO LEHTPa M BbIJaya PAclMCKH O NPHEME W PErucTpaluu
KOMIIJIEKTa AOKYMEHTOB.

6.1.4. @Dopmuposarnue u HANPAGNEHUE MEHCEEOOMCMEEHHBIX 3ANPOCOE

1) OcHoBaHMeM ans Hasana agMUHHCTPATHBHONW NPOUEAYPHl SBIAETCA
HENpeJICTaBI€HUE 3afBHTENEM NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMAaTHBHBIMH [MpABOBLIMH aKTaMH IS NPENOCTABICHUS MYHHLHMIATLHOM
ycnyrd, KOTOpBIE HAXONATCA B paclopsXXEHHWHM TroCYNapCTBEHHBIX OpPraHoB,
OpPraHOB MECTHOI'O CaMOYMPAB/EHHA U UHbIX OpraHH3alH.

2) OtBercTBEHHOE AOKHOCTHOE NULO MHOrO(YHKUMOHANBHOIO LEHTpa
OCYLIECTBNSET MOArOTOBKY M HalpaBl€HHE MEXBEIOMCTBEHHOIO 3ampoca B
rocynapcTBeHHbIE OpraHel, OpraHbl MECTHOIrO CaMOYNpaBJ€HME: M HHBIE
OpraHM3allkH, B PACIOPSIKEHHH KOTOPBIX HAXOAATCH NOKYMEHTHI, HEOOXOAMMBIC
AJist IPEJOCTABICHNS MyHUIMIIANLHON YCIIyTH.

3) MexBeIOMCTBEHHBIH 3anpoc (OPMHPYETCA B COOTBETCTBHH C
TpeboBanuAMH cTaThi 7.2 PepepansHoro 3akona Ne 210-03 «O6 opraHHzaumu
NPEAOCTABNIEHHUS FOCY IaPCTBEHHBIX M MyHHUHIATLHEIX YCITYI».
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4) Hanpasnenue MeXBEIOMCTBEHHOTO 3ampoca OCYIUECTBIAETCA C
UCTIONB30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOAEHCTBHA.

5) MakcumanbHblii CpOK BHINOJHEHHS JAHHOrO HACHCTBHMA COCTARNSET He
Oonee 2 (aByx) paGo4ux AHEl.

6) PesynpraToM agMHHMCTpaTHMBHOH NpPOLERYPHI SABISETCSA NONYHEHHE M3
roCyJlapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYIIpPaBNEHHA M HHBIX
OpraHM3aluil 3anpaiyBaeMbiX JOKyMEHTOB NUO0 0TKa3 B MX NpeJOCTaBIEHHH,

7) Cnocob d¢ukcauuu pe3ynbTaTa BBINOJHEHUS aAMHHHCTPATHBHOH
NpoUeAYyPbl —~ 3aHECEHHE B COOTBETCTBYIOLUMHR KypHA.

8) Henpencrasnenne (HecBoeBpeMEHHOE npeAcCTaBlIeHHE)
rOCYRapCTBEHHbIM OpPraHOM, OPraHOM MECTHOTO CaMOYNpaBleHMs M HHbIMH
OpraHH3alMsMHM O MEeXBEAOMCTBEHHOMY 3aIpocy 3alpauidBacMbiX AOKYMEHTOB
¥ UHQOPMALMU, HE MOXET ABNATHCA OCHOBAHHMEM IJIS1 OTKA3a B MPelOCTABICHUU
3asBUTENI0 MYHHIMNANLHON yCIYIH.

6.1.5. Botoaua  3aneumenio  pesynromama npedocmaenenun
MYHUUUNANLHOU yeay2u

1) OcHoBanueM Ins Havana AAMUHUCTPATHBHOH Mpouenyps! sBISETCH
NOCTyIUIEHHE B MHOTOQYHKIMOHANBbHEIH LeHTp OT Jlemapramenra pesynsrarta
NPeNOCTaBACHUS MYHHUMNANBHOM YCHYrH B Cilydyae, KOTAa 3asBUTENb YyKas3al
cioco®  monmyyeHHs — pe3ynsTaTa  ycnyrm  IyteM — oOpauieHus B
MHOroQyHKIHOHANBHEIH LIEHTP.

2) PaboTHHk MHOrOQYHKLMOHANBHOTO LIEHTpa:

a) YCTAHABIMBAET JIMIHOCTD 3aSBUTENS, B TOM YHCJIE TPOBEPAET JOKYMEHT,
YAOCTOBEPAIOIIUH €ro JUYHOCTS;

6) npoepser NpaBOMO4YMs NpEACTAaBHTENS 3asABHTENS ACHCTBOBATHL OT
MMeHH 3a8BHTENIS MPH NOJNYYeHUH JOKYMEHTOB;

B) 3HAKOMMT 3asBHTENH C IEPEYHEM BbIAABAEMbBIX AOKYMEHTOB (Oriamaer
Ha3BaHUsA BEIJABAEMEIX JOKYMEHTOB) C OAHOBPEMEHHOH BbIIAYEH HX 3afABUTENIO;

r) OTKa3blBaCT B Bhlgaye JOKYMEHTOB B Ciy4ae, ecliM 3a BblIaueid
JOOKYMEHTOB 00paTHIOCH JTHMLO, He sBISIOlUeecs 3asBuTeNneM (MpeicTaBUTENEM
3asBuTeNd), JHO0 obpaTuBlueecs JMLO, OTKa3ajoCh IPENbABUTh HOKYMEHT,
YAOCTOBEPAIOLUNH €r0 JIMYHOCT.

3) JIOMXHOCTHBIM JTHLIOM, OTBETCTBEHHBIM 3@ KOOPOMHAILMIO BbIIOJHEHHS
aIMHHHMCTPAaTHBHON MpoLeAypbl, ABNfeTCs pabOTHHK MHOTOQYHKLUHOHAILHOTO
LEHTpa, OCYIUECTRIAIOMUH Bblia4yy pe3yibTaTa.

4) PesynbTaTroM aaMHHHCTPAaTHBHOM MNpOUENYpHl SBIAAETCA Bblaava
3a4BHTEJIO PE3yNbTaTa NPEAOCTABIEHUS YCIYTH.
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[TPUJIOXEHME Ne 1

K AIMWUHUCTPATHBHOMY PErNAMEHTY

«Bblaaua cornacusa (paspeiuenus) opraHa
ONeKH M NOTIEYHTENLCTBA HA 3aKITIOUeHHe
TPYAOBOTO JOTOBOPA ¢ HECOBEPIICHHONCTHHMY

Havaneuuky Jlenaptamenra
o6pazoBaius Mapui r. ['po3noro

(P.U.0. sansutenn)

3aPCTHCTPHPOBAHHOTO MO anpecy:

MPOXUBAKOLUIETO IO aAPECY:

nacnopr

(cepws, HOMEp nacnopTa)
BBIIaH

(KeM H KOT'Jia BBII2H)
KOHTaKTHBI{ TeeQoH:

SAABJIEHUE

I1poury BEILIATE MHe corlace (paspelleHue)

(®.M.0. HecoBepLIEHHOIETHETO)
Ha 3aKIr0YeHHe TPYAOBOro 0roBopa ¢

(HauMEHOBAHHKE OPraHU3alLUH, MPECANPUATHS,

YUPEKACHHSA)
B Ka4yecTBe

(OOKHOCTD MM TPYAOBasA QYHKIMA)
Ha TEPUOL C no . [IpopomxurensHocTh paboyei Henenu
OyIeT cocTaBaATh yaca (4acoB).
Ocywmectenenye paborhl mpeamnonaraercs B cBobonHoe orT yueObl Bpems. OGiiee
obpasoBaHue foyvaro (momy4un)
B

(HauMeHoBaHHe 00pa30BaTEbHOH OpraHU3aLHK)

no bopme obyueHus.

(ouHas, 3a04Han, OYHO-3304HAN)

(mara)

(noamnucs)
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Jlalo cormacie Ha 00paboOTKY W HCMONB30BAHME MOMX MMEPCOHANBHBIX JaHHBIX,
COZEPXKAUIMXCA B 3aBACHMH M MPENCTAaBICHHBIX MHOI0 JOKYMEHTaX, B COOTBETCTBHH C
DepnepanbHeM 3akoHOM oT 27.07.2006 N 152-03 "O nepcoHaNbHEIX JaHHBIX".

(nmata)

(moAmKCE)
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[TPUJIOXXEHHUE Ne 2

K AZIMHHHCTPAaTHBHOMY PETIAMEHTY
«Brinaua cornacus (paspeilcHus) opraHa
ONECKH H NMONCYHTEILCTBA Ha 3aKNHOYCHHE
TPYAOBOT'0 OOTOBOPA ¢ HECOBEPHICHHONCTHUM

Hayanpuuky Jlenapramenta o6pazoBaHus
Mapun r. ['posxoro

(9.M1.0, 3aa8rTenq)

3aperuCTPUPOBAHHOIO 110 agpecy:

IPOXUBAIOWIETO [0 AAPECY:

nacnopr ,
(cepua, HOMEp nacnopTa)

BbIOAH

(keM W KOrna BblIA2H)
KOHTaKTHBIHA TencdoH:

3ASIBIIEHUE
A, ,
(®.WU.0. 3ansuTens)
ABJIAIOIMHCA OTLOM (MaTepblo, ToneqyUuTeNeM) HECOBEPIICHHOJIETHETO
(HecoBepLIEHHONETHEH)

(®.1.0. HecoeplueHHONETHErO {HECOBEPLUEHHONETHEH))
Jato cornacue Ha ero (ec) TpyJOyCTpoHCTBO

(HaumeHOBaHHE OpraHH3aLUMH, NPEANPHATHA, YUPEXKIEHHA)
B kagectBe

{nomxHOCTL WK TPynoBan QyHKLNR)
Ha MepHOA C no M npoiuy BelIaTh cornacue (paspelieHue)
Ha 3aK/IOYEHHE TPYAOBOro AOrOBOpa.

(nara)

(noanucs)
Hato cornace Ha 00pa0bOTKY ¥ MCMONB30BAHHE MOHMX NEPCOHANLHBIX AaHHEIX,
CONCPXALIMXCA B 3aABJIEHHH M TPEACTABIEHHBIX MHOK AOKYMEHTax, B COOTBETCTBHH C
®enepanbHbiM 3akoHoM oT 27.07.2006 N 152-03 "O nepcoHanbHbIX JaHHBIX".

(mata)

(noanuce)

P

bl
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bnank oprana onexu
H NONCYHTEIBCTBA
(nata, perucTpallHOHHBIH HOMED)

Cornacue opraHa oneky U NoneYHTeNbCTBa
Ha 3aKITIOYEHHE TPYIOBOro IOTOBOPA C HECOBEPIIEHHOIETHHM

JenaprameHT ~ ofpasosaHuss  MbdpuM  r.I'po3HBI,  pacCMOTpeB  3afABliCHHE
HECOREPHIEHHOACTHEr o eif)

(®©.H.0. nonHoCTLIO)
M ero poauTena (ONEUHTEeNs) )
(P.U.0. nonnocTEIO)
Aaet corjacue Ha 3aKIIOYEHHE TPyZOBOIo JOTOoBOpa MEXITY

(nanmenosanne/P.U.0. pabotosarens)
¥ HECOBEpLICHHOJETHUM(CH)

($.1.0. nonHoCTEIO) (umncno, Mecsly, TOA)
roja poxxJaeHus ydamumcs(encs) Knacca
(3HaueHue)

2

(HanmenoBaunre 06pa3oBaTenbHOM OpraHu3auMH)

Ha BLIMONHEHME B CBOOOAHOC OT NOAyueHus oOpa3oBanmMas BpeMs JErkoro Tpyga B

JAOMKHOCTH Ha nepHoa
C 1o

(uncno, Mecay, rox) (4ncno, Mecq, rox)

MakcuManpHasd MPOROMKHUTENBHOCTD ©XKCAHCBHOM pabOThI:

Hauansuuk JlenapramenTa
obpaszoBanus Mapun . [ po3Horo

(noanucs) (P.H.0)

(neuars)

T




