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MBOPUS TOPOJA T PO3ZHOIO
IIOCTAHOBJEHME

(5 gy I N S0S

O BHeceHMM N3MEHEHUH B AJIMUHUCTPATUBHBIM perjaMeHT npejocTaBIeHns
MYyHHUIHIAALHON yenyrd «CoriacoBaHue noaHaiMa KHI0T0 MOMEIIeHuUs,
[IPE10CTaBACHHOIO 10 0TOBOPY COLIMANILHOIO HaiiMay, OyrBep}K;leHHblﬁ
nocranoniaenneM Mopun 1. I'pozsoro or 28.01.2013 Ne 02

B uensix npuBeieHUss MYHMIMNAIBLHOIO HOPMATMBHOIO [1PABOBOr0 aKTa
B coorBercrBue ¢ MepepanbibiM 3akoHom oT 27 vionsg 2010 rona No 210-d3 «O6
OpraHM3aliuy  Npe/loCTaBleHdss TOCYJApPCTREHHBIX M MYHUUMIATLHBIX YCIyT»,
llopsiikom  pa3paOoTKM ¥ yTBepKJCHHA QIMHUHHACTPATHBHBIX PEIrIIAMEHTOB
PpeI0CTaBICHUs MYHHUIIMNAIILHBIX YCIIyT, YTBEPK/IEHHBIM ITOCTaHOBIeHHeM Mapuu
r. I posnoro or 30 wronst 2012 roja Ne 38, Mbopus ropoaa [ posnoro

[NTOCTAHOBJIAET:

1. Buecrn B AJIMHUHHUCTPAaTUBHBLIA  perjaMeHT  NpelocTaBlieHus
myHununansio  yeiayru  «CorsiacoBaHue mnopHaima  KWUIOTO  NOMEICHMUS,
IPEJOCTABAEHHOIO 110 JIOFOBOPY  COLMAJIBHOIO  HaiiMa»,  YTBEPKICHHOIO
nocradonienem Mbdpun 1. I'posnoro or 28.01.2013 Ne 02, caeayromue
M3MCHEHHUS:

1) nyukr 2.6 pasgena 2 AONOIHUTh NOAMYHKTOM 4 CICAYIOWIETO
co/iep/KaHus:

«4) B ciayyae, ecad IS NPeAOCTABICHUS MYHMUUIIAIBHON  yCJIyru
HeoOXo/MMa 00padOTKA NEpPCOHANbHbIX JIAHHBIX JIMLA, HE  SBJISIOLIErocs
3aABUTCIEM, M €CJIM B COOTBETCTBHU C (pejiepaibHbiM 3aKOHOM 00paloTka Takux
HIePCORANBHbBIX JaHHLIX MOXKET OCYLICCTBIATHCA C COrIacus YKa3aHHOI'0 JHLa, NpH
obOpailieHHH 3a NOJlyYeHMeM MYHULHIANBHOM YCIYrH 3asBHTEIbL JOINOIHHUTE/ILHO
npeicTaBIser JOKYMEHTBl, NOJATBEPXKAAI0IME IONYYEHHE COIJACHs yKa3aHHOIo
JUIA WIM ero 3aKOHHOTO npejactaButens Ha o0pabloTKy NepcOHANbHBIX HaHHBIX
yKazaHHoro juua. JloKyMeHTbl, NOATBEPKAAIOIIME TOJYYEHHUE COTJIacHs, MOTYT
OBITH IPCACTABICHbl, B TOM 4HClie B (popMe NIEKTPOHHOIO JIOKyMeHTa. JleHcTsue
HACTOSIICH YacTH HE pPacnpocTpaHsieTcss Ha JUL, ITpU3HaHHbIX 0e3BeCTHO
OTCYTCTBYIOIIMMH, ¥ Ha Pa3biCKMBAEMbIX JIMIl, MECTO HaXOXK/eHUs KOTOPLIX He
YCTAHOBJIEHO  YIIOJHOMOYEHHBIM  (efepanbHbIM — OPraHOM — HMCIOAHUTENBLHOM
BJIACTHY:



2) nyHKT 2.15. 10N0JAHUTH NOANYHKTOM 2 CIE/YIOUIET0 COJIeP/KaHns:

«2) Tlpn npejiocTaBIcHUN MYHHUIMIIAIBHON YCIyIH B 31eKTPOHHOH (hopme
110/1a4a  3asBUTEIeM  3aIpoca M MHBIX  JIOKYMEHTOB, HEODXOIMMBIX s
Npe0CTaRAeHUs MYHUUUIIATIBHONR YCIYTH, U IPUEM TaKHUX 3ampoca U JOKYMEHTOB
OpranoM, NpeIoCTaBIAIOUIMM MYHHLMNAIBHYIO YCIYyTy, Au00 110/1B€/10MCTBEHHON
Ooprany MECTHOTO CaMOYIIpaBJICHUs OpraHu3anmei, y4acTBYIOLIEH
B IIPEIOCTAB/IEHUH MYHMIIMIIAJILHON YCIIYTH, OCYIUECTBIISETCA ¢ UCMOJIb30BaHHEM
HHQOPMAIIHOHHO-TEXHOTOTHYECKOH M  KOMMYHHKAMOHHOH  HHQPacTpyKTypsbI,
B TOM YHCJIC IOpTajla rocyJapcTBEHHBIX W MYHUUMNANLHBIX ycayr YedeHCKOH
PecnyOmukm»;

3) paznei S u3I0XUTh B CJie/lyIollel pelakiinm;

«5. JlocyneOupiit  (BHeCy/leOHBIH) TNOPAAOK  O0KANOBAHUS  pelIeHUH
U jiedcTBuil (Oe3aeiicTBUS) oprasa, npeaocTaBsoNIer0 MyHUIHNAILHYIO YCIyTY,
a TAKIKE JIOJDKHOCTHBIX JIM1l, MYHHUIIUTNIANbHBIX CIYXKAUIUX

5.1. Uudopmaums s 3asgBUTENss O €r'o  1paBe Ha  Jlocy/e0HOe
(BHecy/tebHoe) oOkaioBanne AcecTBHIT (Oe3JeHCTBHA) M PCLICHHH, NPHUHATHIX
(OCYULICCTBASACMBIX) B XO/E MPEJOCTABICHHUS MyHULIMTIATTBHOM YCIIyTH.

1) 3Bassurens Brpase B jocyaedbHoM (BHecyaeOHOM) nopsijike 00kKaloBaTh
neicrsua  (0e3leHcTBHE) W peleHMs, HNPHHATHIE (OCYILECTBIseMble) B Xoze
[1pe/10CTaBICHUS MYHUIIMIIATBHOH YCIYTH,

5.2. Tlpenmet nocynednoro (BHecyaeOHOro) o0KalloBaHUs.

1) Tlpeamerom jocyaedHoro (BHecyneOHOro) obkanoBaHus 3asBUTENIEM
SBJSKIOTCS  pewlenuss u  JedcrBus  (Oeszneiictue) Jlenapramenta u  llentpa,
YVYACTBYIOIIMX B MPEJOCTABIEHUM MYHMLMIAILHOMU YCIYTH, JOIKHOCTHBIX JIUL
aunb0  MYHHMUMNIBHBIX CIIyKalllMX, TMPUHATBIE (OCYLIECTBIsSEMble) B  XOae
NpeocTaB/IeHUss MyHUIMIIAIBHONW YCIYTH.

2)  3agBuTesh MOXET 00paTUTHCA € Kano000i B cAeAYIONX cay4yasx:

a) HapylUICHUE CPOKa PEerucTpaluy 3alpoca 3asgBHTE/S O NPe/loCcTaBIeHUN
MYHHIIMTIANBHOW YCIIYTH;

0) napyuieHue cpoka npeaocTaBleHus MyHULNNAILHON yCIyr;

B) TpeboBaHHe y 3asBHTENs JIOKYMEHTOB, He I1pPeJlyCMOTPEeHHbIX
HOPMATMBHBIMH HpaBoBbIMH akTamu Poccuiickoit Dejepanuu, HOPMATHBHLIMU
npasoBbiMi  aktTamu YeueHckoil PecrnyOnuku, MyHHUMNAABHBIMH TPaBOBLIMU
akTaMy ropoja 1'po3Horo, HacTosllMM AJIMUHUCTPATUBHBIM PEriIaMEHTOM s
MPeIOCTABICHUS! MYHHLMITAILHOM YCIYTH;

r') OTKa3 B IpUeMe JOKYMEHTOB, NIPEAOCTABIEHHE KOTOPLIX MPEAYCMOTPEHO
HOPMATUBHBIMH TpaBOBbIMU axkTamH Poccuiickoit Menepanumn, HOPMATUBHBIMH
npasopbiMu  aktamMu YeueHckoll PecnyOnuky, MyHMUMNAIBHBIMM  NPABOBLIMY
akTaMH ropoja ['po3noro, HacTosimuM AJMUHUCTPATHBHBIM perjaMeHToM  Juis
NPeI0CTABIEHUSI MYHULIMIIABHON YCITYTH, Y 3asBUTEIIA;

J) OTKa3 B TNpeJIOCTaBICHUM MYHHUMIIATBHONH YCIYrH, eClM OCHOBaHWA
OTKa3a He MpejycMOTpeHbl  (eiepalbHbIMM  3aKOHAMH W NPUHATHIMH
B COOTBETCTBUM C HUMH HHBIMH HOPMATHBHLIMM [PaBOBBIMHM aKTaMu Poccuiickoi
(Mejiepaliiy, HOPMATHBHBIMU  NPABOBbIMH  aktamu Yeuenckoi Pecmydnukn,



MYHHIIMITAIBHBIMHM ~ [PABOBBIMH  aKTamMM  ropoja ['po3Horo,  HacTOSLIMM
AJIMUHUCTPATUBHBLIM PEriiaMeHTOM;

) sarpeboBaHme ¢ 3agBUTENS [IPH [IPEIOCTABICHUH MYHHIHIATBHON yCIy |
I1aThl, He NPeJyCMOTPeHHOH HOPMATUBHBIMH IIPAaBOBBIMH akTamu Poccuickoil
Qejlepauidy, HOPMATHBHBIMH NPaBOBbIMH akTamu Yedenckoit PecriyOinku,

MYHHIIMIIANIBHBIMM  TIPABOBBIMH  aKTaMu  ropoja  ['posnoro,  HacTosium
AJIMHHUCTPATHBHBIM PErIaMEeHTOM;
¢) oTKkaz opraHa, [NpeAOCTaBIAONIEr0  MYHMUMNAIBHYIO  yCIyIYy,

JOJUKHOCTHOrO JMLla OpraHa, I[peAoCTaBIfIOIIero MYHHUIHNANLHYIO YCIyry,
B MCHPABICHUM JIONMYUICHHBIX OINEYaTOK M OWMOOK B BBLIJIAHHBIX B pe3yjibrare
1IpEJIOCTaBIEHM]  MYHHUMIIQIBHON  yCIyrH  JOKyMeHTtax nubo  HapylleHwue
YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIEHHIA.

5.3. McuepnbiBarolinii  nepedeHb OCHOBAHHMI A8 IPHOCTAHOBICHHS
paccMOTpeHMst KalloObl (NPEeTEH3MH) W CIOyyaeB, B KOTOPBIX OTBET Ha kKanoldy
(11peren3nio) He JlaeTcst.

1)  OcnoBanueM juld OTKasa B  paccMOTpeHMH  kamodbl  aubo
IIPHOCTAHOBJICHHs €€ PAaCCMOTPEHHUSA ABAAIOTCS CISAYIOIHE NPHYHHbI:

a) He yKasaHbl (amuius TpakIaHUHA, HanpasBuBilero odpalleHue,
¥ MOYTOBBII aapec, N0 KOTOPOMY JOJKeH ObITh HaNpaBileH OTBeT;

0) cozepkaTcs HelleH3YpHble MO0 OCKOPOMTEeNIbHbIE BBIPAKEHUS, YIPO3bI
AKM3HM, 310POBLIO M MIMYILECTBY JOPKHOCTHOTO JINLA, & TAKKE 4/1eHaM ero CeMbH;

B) TEKCT IIMCBMEHHOTO 0OpallleH1s HE MOANACTCS 1IPOUTEHHIO;

I') COJICPIKUTCSI BOIIPOC, HAa KOTOPLIH MHOIOKPATHO JIaBaJlMCh NUChMEHHbIe
OTBETHI [0 CYUIECTBY B CBS3M C paHee HalpaBiseMbIMU OOpalEHUAMH, U NIPU ITOM
B oOpallleHuy He NPUBOJSTCS HOBbIC JOBOABI UM OOCTOSTENbCTBA.

5.4. OcnoBaHusi AJsi Hayana npoueaypbl aocyacOHoro (BHecyaeOHOro)
00XKATOBAHUS:

1) OcHoBaHueM Juisi Havala Npoueaypbl JlocyaedHoro (BHecyeOHOIO)
00Ka/JoBaHUsl SBASETCS IIOCTYIUIeHHMe B NHCbMeHHOH (dopMe Ha OymaxHOM
Hocuteae 1udO B JICKTPOHHOI ¢opme kanodel B oprad, NpPeaoCTaBisHOILMIA
MyHULMNANbHYI0  yeuyry. JKanoObl Ha pelleHus, INPUHSTBIE PYKOBOIMTEIEM
oprasa, NpeI0CTaBNSIOUIEr0 MYHULMIIAILHYIO YCIYTY, OJAAIOTCH B BbILIECTOAIINIA
Opras.

2) Kanoba nomxHa conepxars:

a) HAMMEHOBAHWE OpraHa, NpeJoCTaBIAIONIETO MYHHULHUIAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMIIA OpraHa, NpeJoCTaBisionero MyHHUIHMIAILHYIO yeuyry, nubo
MYHHMIMIAIBHOrO Cliy)Kallero, peuienuss u aeiicrsus (Oe3neficTBUE) KOTOPBIX
oOxanyroTes;

0) haMuIInIo, ¥Msl, OTYECTBO (MOCIe/Hee - IPU HAJIMYMHK), CBEJIEHUS O MeCTe
KUTENbCTBA 3asBUTESE - (U3UYECKOro JMLa 1Iud0 HAaWMEHOBaHWE, CBEJIeHWS
O MecTe HAXOMK/IEHUs 3asBUTENs - IOPUIMYCCKOTo JHLA, a TakKe HOMep (Homepa)
KOHTaKTHOro Tenedona, ajapec (azpeca) 3JICKTPOHHON MMOYThI (NPU  HATUYWY)
1 MOYTOBBLIHA aJipec, 110 KOTOPLIM JI0JIKeH ObITh HalIpaBieH OTBET 3aABUTENIO;



B) cBeJICHHUSE 00 oOKajyeMbIX peleHusX H jaeifcTBusx (Oe3neiicTBun)
OpraHa, NnpeoCTaB/sIONICr0 MYHHUMNANBHYIO YCIAYTY, AOKHOCTHOrO JIMIa
opraga, MpejJoCcTaBiIdiomero MYHHUMNAIBHYIO YCIyry, Jub0 MyHHUHNANLHOIO
CIIy’Kallero;

) Z0BOjibl, HA OCHOBAHMH KOTOPBLIX 3asiBUTE]lh HE COTJIACEH C PelIeHHEM
H o edicTeuem  (OesneiicTBUEM) opraHa, MNpejoCTaBiIsIONIero MYHHIMNAIBHYIO
YCAyry, JIOITKHOCTHOIO JMIIAa OpraHa, MNPeJoCTaBISIONIEIO MYHUIMIAIBHYIO
yeayry,  au00  MYHUUMOAIbHOIO  CHyKaillero. 3asgBUTE/IeM  MOTYyT  ObITh
1Ipe/ICTABICHB! JOKYMCHTBI (IIPH HAIWYHMH), TIOJTBEPIK/1I0IINE JIOBOJIbI 3asBUTE,
100 X KOINHK.

3) JKanoba wmoxer ObIThb HanpasileHa 50 mnoyte, dYepe3 lleHrp,
C HCHONB30BaHHEM HMHOPMALIMOHHO-TEICKOMMYHHKAIMOHHOK cetn «MuTepHer,
odunnanenoro caitta Jenapramenra, oduumanbHoro caita Mpdpun, noprana
roCy/IapCTBEHHBLIX M MyHUUMNAILHBIX ycayr UYeuenckoit PecnyOnukm, a takxe
MOKeT OBITh IIPUHATA TTPU JTUYHOM [IPHEME 3asiBUTENS.

5.5. llpaBo 3agBuTENns Ha MOay4YeHHe HWHGOPMAUMH M JIOKYMEHTOB,
HCOOXOAMMbIX /1115 00OCHOBAHHA M PACCMOTPEHUS Ka00b! (MPEeTeH3HN ):

1) 3BasBurenu  uUMEOT  OpaBO  HAa  NOJIyYeHUE  MH(pOPMALMH
W JIOKYMEHTOB, HEOOXOAUMBIX 711 OOOCHOBAHUA U PACCMOTPEHHUA KaAIOObI.

2) 3asgBUTEIM  HMMEIOT  IPaBO  3HAKOMHUTLCA € JIOKYMEHTaMH
¥ MaTepuanaMu, KacalolMMHUCs pacCMOTPECHMS XkajloObl, eciii ITO He 3aTparuBaer
1ipaBa, CBOOOAbI W 3aKOHHbIE MHTEpeChl JAPYIUX JWL W eClId B YKa3aHHBIX
JIOKYMEHTAX M Marepuanax He coJiepKaTcsi  CBeAeHHs, COCTaBIsSIOlINe
IOCY/IapCTBEHHYIO HIIH MHYIO OXPaHsAeMylo GefepanbHbIM 3aKOHOM TaiiHy.

3) Jlas obocHoBaHMS M pacCMOTpPeHHs KalloObl 3aMHTEepecoBaHnHble JIUiia
MMEIOT [PaBo 1PeJACTaBIATh AOINOIHUTENIbHbIE JOKYMEHThI U Marepualibl Jnbo
obpawmarscs ¢ npockoit 00 MX HCTpebOBaHHM, B TOM 4HCile B 2JIeKTPOHHOIH
(opme.

5.6. Opranbl MECTHOrO CaMOYNpaBlICHMs M J0KHOCTHBIC JIMLA, KOTOPBIM
Moxer ObITh HampapieHa jkajnoda (npereH3ws) 3asBUTeNs B aocy/1eOHOM
(BHecy1e0HOM ) nOpsJIKe.

) Opraspl MECTHOIO CaMOYTIPABJICHHS ¥ JIOKHOCTHBIC JIMIA, KOTOPhIM
MokeT ObITh aJpecoBaHa kanoda 3asBuUTess B JocyaeOHOM (BHecylneOHOM)
nopsi/IKe:

- B JlemapramMenT >XUIMILHON noautukn Mospuu r. 1 posHoro;

- B M3puto r. ['posHoro.

2) JKanoba Ha HapylleHHe TOPsiAKa NPeJOCTABIEHUS TOCY/1apCTBEHHOM
yCIyrH  MHOTOQYHKIIMOHAIBHBIM LEHTPOM PaccMaTpUBAETCs B COOTBETCTBUM
C HACTOAIMM AJMHUHUCTPATUBHBIM PEriIaMEHTOM OPIaHOM, MPEeAOCTaBIAIONINM
roOCyIapCTBEHHYIO YCIIYTy, 3aK/IIOUMBIINM COTNalleHHe O B3aUMO/IEHCTBUH.

IIpy 5TOM CPOK paccMOTpeHMs Kanodbl MCYMCIAETCS CO JHS PerucTpalyy
Kano0bl B yNOJTHOMOUYEHHOM Ha €€ PACCMOTPEHUE OpraHe.
5.7. Cpoku paccMOTpeHust xKano0bl (MIPEeTEH3UH).



) Kayoba, noctynuBiias B OpraH, 1peaoCTaBsONIMI My HUIIMITIATBbHYIO
YCIAYTY,  TOJUICKUT  PacCMOTPEHMIO  JIOJIKHOCTHBIM  JMLIOM,  HaJAeleHHbIM
OJIHOMOYMSMH 110 PACCMOTPEHUIO Kal00, B TeyeHHue NATHAALATH paboynx JHEH co
JIHSI €€ PErUCTpallUH, a B ciiydae 00Kajl0BaHUs OTKa3za opraHa, NpejioCcTaBlsiomero
MYHUIIMIIATLHYIO  YCIYTY, JOJKHOCTHONO JMUa OpraHa, [pejlocTaBasiomero
MYHUIIMITAIBHYIO YCIYTY, B IIPHEME JOKYMEHTOB Yy 3asiBUTENs MO0 B UCTIPaBIeHUH
JIONYIHCHHBIX  OMeYaToK W OoiHOOK WM B clydyae 00KanoBaHHS HApPYyIICHHA
YCTAHOBIICHHOTO CPOKA TAKUX MCTIPABIEHUI - B TeUEHUE MSITH pabounx JHEH co JiHs
€¢ perucTpanmH.

5.8. Pesynprar J10Ccy1e0HOTO (BHECY1OHOI0) o0KanoBaHus
IPUMEHHTENBHO K KaJI0H npoue/lype 1udo HHCTAHIMK 00KanoBaHus.

1) Tlo pesynbratam paccCMOTpeHHs XajloDbl oprad, Npea0oCTaBIsIOIINIA
MYHHUIHTIAJIBHYIO YCIYTY, IPUHUMACT OHO M3 CIIC/YIOUINX pelleHuii:

a) yjoBierBopsieT kajnoly, B TOM uuciie B (opme OTMEHBLI HNPUHATOrO
peleHus, UCTIpaRIeHNs JONYILEHHbIX Oprasom, Ipe0CTaBISAIOIIUM
MYHHUHTIQIBHYIO YCIIYTY, ONe4yaToK M OWMOOK B BBIJIAHHBIX B pe3yibrare
NpeJIoCTaBlieHuss MYHMIMIIAILHON YCIyrd JIOKyMEHTax, BO3BpaTa 3asBUTE/IIO
JICHEKHBIX CPEJACTB, B3UMaHUE KOTOPbLIX HE MPelyCMOTPEHO HOPMATUBHbIMU
MpaBoBpIMHK aKkTamH Poccuiickoit Deaepaii, HOPMATUBHBIMH [TIPABOBBIMH aKTaAMH
Yeuenckoit Pecriydinky, MyHHIIMIAIbHBIMHE MPABOBBIMH aKTaMy ropoja I'po3noro,
HACTOS MM AJIMUHUCTPATUBHBLIM PErjlaMeHTOM, a TakK¥ke B MHBIX (hopMax;

0) OTKA3bLIBAET B YIOBIETBOPEHUHU KAJIOObI.

2) He mno3zgHee 1aHs, CAeAylOUIEro 3a JAHEM [IPUHATUS pelleHus,
ykazannoro B 1. | n. 5.8 Hactosiero AIMMHHUCTPATHBHOTO perjaMeHTa,
3a9BUTEIO B ITMCHMEHHOH (hOPME M 110 JKEJIaHMKO 3asiBUTEIIsl B 3JIeKTPOHHOH (opme
HANpaBIsSeTCss MOTUBMPOBAHHBIN OTBET O pe3y/ibTaTax PacCMOTPEHHUS KajloObl.

3) B cioydae yCTaHOBIEHMS B XOJI€ WM 110 pe3ysibTaTamM pacCMOTpeHust
KanoObl  PU3HAKOB  COCTaBa  AAMHUHUCTPATUBHOTO  NPAaBOHAPYLIEHUsS  MIIU
HpeCTYIUIeHNs! JIOTPKHOCTHOE JINLIO, HAIeJCHHOE TI0THOMOUYMSIMH 110 PACCMOTPEHHIO
Kano0, HeszaMeIMTelbHO HalpapiseT MMEIOUIMEcsi MaTepuaibl B OpraHbl
IIPOKYpaTypbI».

2. Hacrosuiee noOCTaHOBIEHHE BCTyMaeT B CHIYy CO JHS €ro
oduHaILHOTO O1YOJIMKOBAHHSI.

M.o. Mapa r. Iy B.I1L. Ycrpaxanos




