MHOPUSA TOPOJA TPO3HOTIO
MOCTAHOBIIEHHE

77. 03 20/5 . Ne 25

06 YTBEPXKACHUH AIIMHHHCTD&THBHOFO periiaMeHTa 1npeaocTaBJICHNU
MYHUIHMIIAJIBHOU YCIIYT'H «Ha3nauenue €IHHOBPEMEHHOI'O nocoous ITpH 1epenaye
pe6eHKa Ha BOCIITMTAHHUEC B CEMBIO»

B coorBerctBuu ¢ ®enepanbHbiM 3akoHoM oT 27 wuwong 2010 roaa
Ne  210-®3 «OO6 opraHu3auMd TNPeAOCTaBIEHUS  TIOCYIapCTBEHHBIX W
MYHHIMNATbHBIX — ycuyr»,  [lopsjakoMm  paspaboTku M yTBepKAeHUs
aJIMMHUCTPATUBHBIX PErjJaMEeHTOB INPEJOCTABICHUS MYHMIMNAIbHBIX YCIYT,
YTBEepXKJAeHHBIM IocTaHoBieHruemM Mboapuu ropoga [‘posnoro or 30 wurons 2012
rozna Ne38, Mapus r.I'poznoro

ITOCTAHOBJIAET:

1. VYrBepiuTh  AIMHUHUCTPATUBHBIA  periiaMeHT  IpejoCTaBIeHUS
MYHULMITANBbHON yenyru «Ha3zHaueHue eIMHOBPEMEHHOI0 1ocoOuUst Ipu mnepejaye
pebeHka Ha BOCIIMTAHUE B CEMBIO» COIJIACHO NPHUIIOKEHHUIO.

2. KOHTpOJIB 34 HCIIOJJHCHHUEM HACTOSAIIETO ITOCTAaHOBJICHHS BO3JIOKHUTL Ha

3amectuTesis Mbdpa — pykoBoauTens anmapata Mopum ropona ['posmoro
B.I1I. Ycrpaxanoga.

3. Hacrosiiee nocraHoBiieHHe BCTYIaeT B CHIIY CO JIHSI €ro opuUMaibHOro
onybaukoBanuss B razere «CTonMua IUIIOC» M MOMIEXKHT Pa3sMELIeHUIO Ha
ounmansHoM caifte Mapuu r. ['posHoro.

Mop r. I'posnofe N.B. Kaapipos




K TIOCTaHOB
r.I'poszHor

OT 25 03 . . N-“{2$:ﬂ_|{'lll;l
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AJIMHHHCTPATHBHBIH perilaMenT
npeaocTaB/JIeHHst MyHHIMNAAbHOH yeayrn «Hasnauenue eIHHOBPEMEHHOTO
nocoOusi Npy nepejayve pedeHKa HA BOCNUTAHHE B CEMbIO»

I. OBINUE NNOJOXKEHUSA

1. Ilpeamer peryJiHpoBaHusl AAMHHHCTPATHBHOIO perjaMeHTa
1.1. Hacrosiumii AAMHMHUCTPATUBHBIA pEriaMeHT oIpeiessieT CcTaHaapT
MpeloCTaBleHUss MyHULIMnanbHoN ycnyru «Ha3znadeHue eaMHOBPEMEHHOIO
nmocobusi npu nepepade pebeHka Ha BOCIUTAHHWE B CEeMbIO» (Janee —
MyHMIMNAJbHasl ~ ycllyra), YyCTaHaBIWBaeT CPOKH M  [0CIEJ0BaTeIbHOCTh
aJIMMHUCTPATUBHBIX MPOLEAYP U ACHCTBUN MPHU MPENOCTABICHUH MYHULIUIIAJILHOM
YCIIYTH.

2. Kpyr 3asiBureJei
2.1. TlonmyuartensiMu MYHHLMINAJIBHOW YCIYTH SBISIIOTCS YCBIHOBUTEIIH,
ONeKyHbl (ITonevYuTeNn ), MpUeMHble POJIUTENH (fajiee - 3asiBUTENH ).

3. TpeGoBanusi K nopsiaAKy HHGOPMHPOBAHHS O NPeIOCTABICHHH
MYHHUHIAJILHOH YCIYIH

3.1. Ungpopmayus o mecme Haxodxcoenua u 2pagpuxe pabomol opzana,
nPEOOCMABNAIOUIC20 MYHUUUNATLHYIO YCAY2Y, OP2AHUAUUI, YYACMEYIOUUX 6
nPeooCmasieHuU MyHUYURAIbHOU YCIy2u, CROCOObI nOSyUeHUn undopmayuu o
Mecme  HaxodycoeHua U cpapukax  pabomel  20CY0ApPCMEEHHbLIX U
MYHUWURATBHBIX OP2AHOE U OP2AHUAUUIL, 0Opauenue 6 Komopoie Heo0X00UMo
0/1A NOAYYEHUA MYHUUUNAAbHOU YCAY2U, @ MAKIHCE MHOZ0PYHKUUOHAIbHO20
UeHmpa npedocmasieHus 20Cy0apcmeeHblx U MyHUYUNAIbHBIX YCILY2.

3.1.1. Mecmo Haxoocoenus opeana, npedocmasnaoueco MyHUYUNATLHYIO
yeayey: 364024, Yeuenckas PecnyOnuka, r.I'po3usiii, np. Dcambaesa, 6.

3.1.2. Ipagux pabomer opeana, npedocmaenioujeco MYHUYUNANLHYIO
yeayey

noHeebHUK — naTHULA: ¢ 9 yacoB 00 MmunyT A0 18 yacos 00 MUHYT;

npeanpazaHuunbie 1Hu: ¢ 9 yacoB 00 MmunyT 1o 17 yacos 00 MUHYT;

obeneHHbli nepepriB: ¢ 13 yacoB 00 munyT 10 14 yacos 00 MUHYT;

BBIXOJIHBIE JIHU: cyDOOTa ¥ BOCKpeceHbe;

IIPUEMHBIE IHU: BTOPHUK, YETBEPT.

3.1.3. Cnpagounvie menegonvi opeaua, npedocmaensiioue2o
MYHUYURGIBHYIO — YCAY2y, A  makKace — Opeanuzayull,  y4acmeyloujux 6
npedoCcmasnenu MyHUYunalbHou Yeayeu (npu ux yuacmui).

CnpaBounbiii Tenedon Jlenapramenrta obpazosanus Mapuw r. I'pozHoro
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3.1.4. Aopeca oguyuanvhuix caumoe opeana, npedocmasIAoU|e2o
MYHUYURGNIbHYIO — YCAY2y, d  makace  Opeanuzayuil, — y4acmeyloujux 6
npedocmagnenuu MyHUyunanbHou yeayeu (npu ux ywacmuu) 6 cemu Humepnem,
codepacauyux uHGopmayuio 0 APedoCmasieHuy MyHUYUNANbHOU YCAy2u U Yenye,
Komopuwle ABNAIOMCS HeoOX00UMbIMU U 0DA3amenbHbIMU Ol NPedoCmAasieHUs
MYHUYUNATbHOU YCayeu, adpeca ux 21eKmpoHHOU NOYMbl.

Oduumansueiii caiitr Jlemapramenta obpaszoBanus Mbdpuu r. I'posnoro:
do-grozny.ru.

Anpec  anekTpoHHOH mnouthl JlemapramenTta oOpaszoBanus  Moapun
r.I'po3Horo:uo-groznydep@mail.ru.

3.1.5. Ilopsodox noayuenus uxgopmayuu 3aa6umensiMu no 6onpocam
npeodoCmasienuss MYHUYUNATbHOU — YCIyeu U YCaye, KOmopbvie A8NAI0Mmcs
HeoOXO00UMbBIMU U 0DA3AMENbHBIMU 051 NPEOOCMABICHUSL MYHUYUNANbHOU YCTY2U,
ceedenull 0 Xxo0e npedocmasneHus YKasanHvlx Yeuye.

[Tonyuenne MHpOpPMALIMK MO BONPOCAM IPEJOCTABICHUS YCIyTd, a TaKxke
CBEJICHUI O X0/1e MPEIOCTaBIICHUs YCIYTH OCYILLECTBISAETCS:

a) TpU JMYHOM OOpalleHHWH 3asBHTENs B OpraH, IpeAoCTaBJISIOLIHM
MYHHULUNAIBHYIO YCIYTY;

0) npu NMCbMEHHOM OOpalLleHUH 3asiBUTENS;

B) uyepe3 opHIMaIbHBIN CalT U DJIEKTPOHHYIO TTOYTY;

I') C UCIIOJIb30BAHUEM CPEICTB Telle(POHHOM CBS3H;

1) Ha nopTajie rocyAapCTBEHHBIX U MYHHULIMIIATBHBIX YCIIYT;

e) yepe3 MHOro()YHKIIMOHAIBHBINA LEHTP NPeJOCTaBICHUS IOCY1apCTBEHHBIX
U MYHHUMNAJIBHBIX yeuyr (nanee — MOLL).

3.1.6. Ilopsook, hopma u mecmo pazmewyenus ykazanHou 6 noonynkme 3.1
NYHKMA 3 HACMOoAWe2o pazoena UHGopmayuu, 8 mom Hucie Ha CMmeHOax 6 Mecmax
NpeooCcmasnenuss MYHUYUNATbHOU  YCAYeu U ycaye, KOmopwle A8NSI0mcs
HeobxXo0uMbiMu U 0bA3amenvHbIMU 0N NPEeOOCMABNEeHUA MYHUYUNATLHOU YCIYeU,
a makaice Ha OPYUYUANbHLIX caumax opana, NpedocmasIAIOUIe2o MyYHUYUNATLHYIO
yenyey, opeaHuzayuil, y4acmeylowux 6 npeoocmasieHuu MyHUYyunaibHou yeayeu
(npu ux yuacmuu), 6 cemu Humepnem, a maxaice Ha nopmane 20cy0apCmeeHHbIX U
MYHUYUNATOHBIX YCTYe.

3.1.6.1. Uudopmauus, ykazaHHas B noAnyHkre 3.1 nmyHkKTa 3 HacTOSIIEro
paszena, pa3meraercs:

- Ha o(QUUUAIBHOM CcaifTe OpraHa, MPeJOCTAaBISIOLIEr0 MYHUIUIATbHYIO
ycayry;

- Ha ropTajie rocy1apCTBeHHbIX U MyHHIMIIAIBHBIX YCIIYT;

- Ha MHGOPMALIMOHHBIX CTEHJaX B MECTAX MPeAOCTaBICHHUsS MYHULHUTATBHON
YCIIyTH.

Ha opuyuanvrom caiime pasmewaemes cnedyrowas ungopmayus:

- TOJIHOE HaWMEHOBAaHME OpraHa, IpeJ0CTaBISIOLEro MYHULUTATBHYIO
yCIIyTY, €ro MOYTOBbIH aJipec U aapec EeKTPOHHOH MOYTHI;

- rpaduk (pexum) paboTbl opraHa, INpeAOCTABISIONIEr0 MYHUIMIAIbHYIO

yceayry,
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- cBeleHMs O Tene(OHHBIX HOMepax, MO KOTOPbIM MOXKHO TMOIYYUTh
KOHCYJIbTALMIO 110 MOPSAKY IPeAOCTaBICHUs MYHULIUTIAIBHO! YCIIyTH;

- TEKCT HACTOSILIEro AJIMUHHCTPATUBHOTO pernameHTa (c
COOTBETCTBYIOIIMMHM CCBIIKAMM Ha OJIOK-CXeMy, OTOOpa)karoulylo ajaropuTMm
MPOXOKJICHUS aIMUHUCTPATUBHBIX NPOLIEAYP) C MPUIOKEHUSIMH;

- uHpOpPMALMOHHbBIE MaTepualbl, cojepKalMecs Ha HHPOPMaLMOHHBIX
CTEH/IaX B MecTaxX NpeoCTaBIeHUs MyHHUIMIIAIbHONW YCITyTH;

- uHas MH(pOpMaLMs B COOTBETCTBHH C JECHCTBYIOUIMM 3aKOHOJATE/ILCTBOM
POD.

Ha mnoprane rocyaapcTBeHHBIX W MYHHIMIAIBHBIX YCIYr pa3meliaercs
cieayrouas uHpopMalus:

- TIOJIHOE HaMMEHOBaHHWe, IOYTOBHIE ajpeca M rpa(uk paboThl oOprasa,
MPeAOCTABISIONIET0 MyHUIIMIIATBHYIO YCIYTY;

- CIpaBOYHBIC TeNE(POHBI, MO KOTOPHIM MOXKHO TMOJyYUTh KOHCYJIBTALUIO T10
MOPSJIKY NMPeOCTABICHUSI MyHULIMNATBHON YCITYTH;

- aJpec 3JEKTPOHHOH IOYTHI OpraHa, NpeJoCTaBisIONIero MyHHUIUNIANbHYIO
ycuyrys

- TOpSAOK TOJMy4eHuss WHGPOpPMALMK  3aiBUTENSIMM 10  BONpOCam
MpeJIOCTaBIeHUsl ~ MyHMLMMNAIbHOM  YCIyrM,  CBEJGHHH O  pe3yibTare
NpeZI0CTaBIEHUs] MyHHIIMIIAILHON YCIIyTH;

- uHas uHQOpMaIKs B COOTBETCTBHU C JICHCTBYIONIMM 3aKOHOAATEILCTBOM
P®.

Ha uHpOpMALMOHHBIX CTEHAAaX B MecTax MpeJOCTaBIeHUs] MyHHIMITAIbHOM!
YCIYTH pa3MeliaioTes cieaylomnmne HHGpopMallnoOHHbIe MaTepUabl:

- WcuepmblBalOlas ~ MHpOpMaLUs O  TOpPsAAKE  Mpe/loCTaBIeHHS
MyHMLUNANBHON yciuyru (B BuJe ONOK-CXeMbl, HarjsAAHO OTOOpaxarouiei
AJITOPUTM MPOXOXKJICHUS aJIMUHUCTPATHBHBIX MPOLIEIYD);

- TEKCT HACTOSILEro AJMMHUCTPATUBHOTO PErilaMeHTa C MPUIIOKEHUIMH;

- MCYEepMNbIBAIOLIUHA NepeYeHb OPraHoB rocy/IapCTBEHHOM BIACTH M OPraHOB
MECTHOTO CaMOYIpaBJIEHUsl, OPraHU3alluii, B KOTOpble HEOOXOAMMO OOpaTUThCS
3afBUTENSM, C OINMUCAHMEM KOHEYHOro pesyjbTara OOpalleHus B Kax[Ibld W3
yKa3aHHBIX OpPraHoB (OpraHu3aLuii);

- MecTopacnojoxeHnue, rpaduk (pexum) paboTsl, Homepa TenedoHoB, aapeca
oUIMANBHBIX CAMTOB M ANEKTPOHHOM IMOYTHI OPraHoOB, B KOTOPBIX 3asiBUTEH
MOTYT  MONTY4HTh  JOKYMEHThI,  HeoOXoAuMble  JUid  TNpelOCTaBICHHS
MyHHLIMNIAJILHON YCITyTH;

- cXeMa pa3MelleHHs A0/DKHOCTHBIX JIMI M PeXKHUM IIPUEMA UMH 3asiBUTEIEH;

- BBIJICPXKKH M3 HOPMATHUBHBIX IIPABOBLIX aKTOB M0 Haubosee wyacTo
3ajaBaeéMbIM BOIIPOCaM;

- TpeboBaHMsI K MUCbMEHHOMY 3alpocy O MpeJOoCTaBIEHUH KOHCYJbTallUH,
obpa3serl 3armpoca o NnpeJocTaBlIeHHH KOHCYJIbTalluH;

- nepe4yeHb  JOKYMEHTOB,  HEOOXOAUMBIX U1 IpeJoCTaBIICHUS
MYHHMLIUNAIBHON yCITyTH, B TpeOOBaHUs, NPEAbABIAEMbIE K 9TUM JIOKYMEHTAaM;

- (hopMBI IOKYMEHTOB JIsl 3aM10JIHEHUs!, 00pa3Libl 3a10JIHEHUs JIOKYMEHTOB;




- nepeyeHb OCHOBAaHMUM JUIs OTKa3a B IPEJIOCTABICHUH MYHMLIMIMAIBHOM
YCIIyI'H;

- MOPSIIOK 00XKalOBaHUS pelleHUH, JeHCTBUIA (0e3aeHCTBUSA) MOIKHOCTHBIX
JIMLL, TPEIOCTABISIIOIINX MYHULIMNAIBHYIO YCIIYTY;

- WHasgs MH(OpMaLM B COOTBETCTBHHU C JEHCTBYIOLIMM 3aKOHOJATE]bCTBOM
PO.

Tekcrbl MaTepualloB nevataroTcs yAOOHBIM s 4TeHust wpudrom, Oe3
UCIpaBiIeHUH, HanboJiee BaXKHbIe MECTa BbIJIEISIOTCS MOIYKUPHBIM LIPH(TOM.

3.1.7. Wudopmaumio o0 Mecrax HaxoxaeHus W rpadukax paboThl
MHOTOQ)YHKIIMOHAQJIbHBIX ~ LIEHTPOB  NPEJOCTaBICHUS  I'OCYJAPCTBEHHBIX  H
MYHMIMIAIBHBIX YCIYT, Yepe3 KOTOPbIX OCYILECTBISETCS IpefocTaBieHue
MYHUIMTNIATBHON YCIyTH, MOXHO IOJYYHUThb Ha TMOpTaje TroCyJapCTBEHHBIX M
MYHMIMIIANBHBIX YCIIYT, a TaKKe B OpraHe, rnpeJoCTaBsIiOIEeM MYHULIMIATIbHYIO

yCIayry.

1. CTAHJIAPT IPEJIOCTABJIEHUSI MYHUIIUTIAJIBHOM
YCIAYI'U

1. HaumeHoBanHe MYHHUHNAIBHOH YCJIYTH
Yl HaumenoBanue MYHUIIMNIATBLHON YCIYTH: «Haznauenue
€/IMHOBPEMEHHOTr 0 1ocoOus NpH nepeaade pedeHKa Ha BOCIIUTAaHUE B CEMBIOY.

2. HanmeHoBaHue oprana, npeocTaBjisiioero MyHHHIAJIbBHYIO YCIYTY

2.1.  IlpenocraBnenue  MYHUUMIIAJBHOM  YCIYI'M  OCYIIECTBIISIETCS
JlenapramentoM obpazoBanus Mapuu r. I'po3noro (nanee - JlenaprameHT, opras,
NPeAOCTABMISIOIIMI MyHULIUNAIBHYIO YCIYTY).

HenocpeacTBeHHO MyHMIIMNAlbHAs yClyra OKa3blBaeTCs OTIEJIOM OIEKH
(momeuMTenbCTBA) U OXpaHbl npaB AeTcTBa [lenaprameHnta oOpasoBanus Moapuu
r.I'po3Horo (nanee — oTen onexku).

2.2. IlpenocraBineHre MyHUUHITAIBHON YCIYTH OCYLIECTBIAETCS Takxke 4epes
M®LIL.

23 [Ipu [Ipe10CTaBICHUH MYHULUITAJILHON YCIyI'H  Opramy,
[IPeOCTaBIISIONIEMY MYHULMIIANIBHYIO yeiyry, M®L] 3anpeiieno tpeboBarb OT
3asiBUTENISl OCYILECTBIEHUs ACHCTBHI, B TOM YHCII€ COIIaCOBAHHMM, HEOOXOIMMBIX
JUISL TIOJTY4eHUs] MYHHUIMIAJIbHOW YCIIYI'M M CBA3aHHBIX C oOpallleHMeM B HHBIE
rocyZapCTBeHHbIE OPraHbl, OpraHbl MECTHOIO CaMOYTPaBII€HUs, OpraHU3aIiH.

3. Pe3yabTaTt npeaoctaBjeHHsi MyHHIHNIAJIBHOH yCJIyru
3.1. PesynpraToM npenoCcTaBiI€HHs MYHHUUUMNAJIBHOW YCIYIM SIBISETCS
MPUHATHE pelleHuss O HasHayeHuH b0 00 oTkase B  Ha3HAYEHHH
eIMHOBPEMEHHOTr0 MocoOus Npu nepeave pebeHKa Ha BOCIIUTAHUE B CEMBIO.

4. Cpok npeocTaB/jieHusi MyYHHUHIAJBHON YCJYTIH
4.1. MaxkcuMalibHbIi CpPOK MNPEAOCTaB/ICHUSI MYHULMIIAJIBHOM  YCIYIH
cocraBisier 10 aHei co aHs NpeocTaBlIeHus BceX HeoOX0JMMBIX JOKYMEHTOB.



4.2. Cpok npHOCTAaHOBJIEHUS MYHHMUMIIQJILHOH YCIYrd He IpelyCMOTpeH
3aKoHo 1aTes1beTBOM Poccuiickon ®ejiepaiiui.

4.3. Cpok BblJladd (HanpaBlieHHs) JOKYMeHTa (-0B), SIBJSIOIIErocs (-Mxcs)
pe3y/bTaToM TpeAOCTABICHUS MYHUUMNAJBHOW yclIyru: 3 JAHS €O JiHA
MOJMKUCAaHUsl COOTBETCTBYIOLIErO pelneHus (rmpukasa).

5. IlpaBoBbIe OCHOBAHHUS /IJISl IPEA0CTABJICHHA MYHHIMIIAJLHOH YCIYIH

5.1. IlpenocraBneHue MYHMLMIIAILHOM  YCIYT'M  OCYLIECTBISETCS B
COOTBETCTBHH C:

- I'paxnpanckum kouekcom Poccuiickoit ®enepauuu (yacth mnepsas)
("CoOpanmne 3akonopaarenbctsa PO®", 05.12.1994, N 32, cr. 3301, "Poccuiickas
razera", N 238-239, 08.12.1994.);

- CewmeitneiM  kogexcom  Poccuiickoii  @epnepauun  ("Cobpanue
3akoHonarenscTBa PD", 01.01.1996, N 1, cr. 16, "Poccuiickas rasera", N 17,
27.01.1996.);

- ®enepanbHbiM  3akoHOM 0T 24.04.2008 No 48-®3 «OO6 oneke #u
noneuurensctBe» ("Cobpanune 3akonoparenbcrBa P®", 28.04.2008, N 17, crt.
1755, "Poccuiickas razera", N 94, 30.04.2008, "ITapnamentckas razera", N 31-32,
07.05.2008.);

- 3akoH Yeuenckoit Pecniybnuku or 06.06.2007 Ne 27-P3 «O pa3mepe u
MOpsiJIKe BBIIUIATHI €IMHOBPEMEHHOT0 1MOCOOMs NMpH nepezfaye pebeHKa B CEMbIO U
JCHE)KHbBIX CPEACTB Ha COJIepKaHHEe JleTed B CeMbsX ONEKYHOB (MoneduTernei),
MPUEMHBIX CEeMbSIX M Ha BO3HArpaxKJeHue, MNpPUUYUTAIONIEECS MPUEMHBIM
POAUTENSIMY,;

- 3akoHoM Yeuenckoit Pecniybnuku ot 15.11.2010 Ne 55-P3  «O nanenenuu
OpPraHOB MECTHOIO CaMOYIIpaBJIeHHMss MYHMLMIAJILHBIX PAHOHOB M TOPOACKUX
OKpPYroB  OTJENbHBIMH  TIOCYJAApCTBEHHBIMH  TNOJHOMOYMSIMHM  YeuyeHCKOMH
PecnyGnukyu no opraHuM3alMd W OCYLIECTBICHHMIO JESTEeNbHOCTH IO OleKe H
noneyutenscTBY» ("Bectu Pecriybnuku", N 246 (1429), 23.12.2010.).

6. UcuepnbiBalomuii nepeveHb J0KYMEHTOB, HeOOX0AHMbIX B
COOTBETCTBHH € 3aKOHO/AATE/IbHBIMH HJIH HHBIMH HOPMATHBHBLIMH
NpaBOBBLIMH AKTAMH /ISl NPEAOCTABIEHHSI MYHHIIHNIAJLHOH YCJIYIH ¢
pa3jiejieHHeM Ha JOKYMEHThbl H HHPOpPMaALHIO, KOTOPBIE 3asiBHTE/b 10JI7KeH
NpeACTABHTL CAMOCTOATENbHO, H IOKYMEHTBI, KOTOpbIE 3asiBHTE/IbL BIIpaBe
NpPeACTABHTH MO cOOCTBEHHOH HHHUHATHBE, TAK KAK OHH NOAJIeKAT
NpeJCTABJICHHIO B PAMKAX MEKBEJIOMCTBEHHOr0 HH(popManHoOHHOro
B3aHMO/ICHCTBHSHA

6.1. Jlns npenocraBieHuss MyHUIMIIAIBHOM YCIYIH 3asBUTENb MPEICTABISET
CaMOCTOSATE/IbHO 3asiBIeHHEe O Ha3HAYeHUU EJUHOBPEMEHHOIo 10coOus npu
nepenaye pebeHka Ha BOCIIMTaHHE B CEMBIO 110 (JOPME COINIaCHO MPUIIOKEHHUIO 2 K
HacTosieMy AJIMUHUCTPATUBHOMY PerjaMeHTy.

6.2. JIns npepocTapieHuss MyHULIMTIIAILHON YCIYyTH NOJIYyYeHHe JOKYMEHTOB B
paMKax  MEXKBEJOMCTBEHHOro  HH(OpPMALMOHHOIO  B3aUMOJEHCTBUS  He
npe/lyCMaTpHBaeTCsl.

6.3. B cnydae npeacraBieHUs JOKYMEHTA, IPelyCMOTPEHHOIO MOAIYHKTOM
6.1 HacTosilero myHKTa, C MCHOJIb30BaHUEM (esiepanbHOil rocyaapcTBeHHOM



uHPOpMalMOHHOM  cucTembl  «EaMHBIM  TOpTan  rocyJapcTBEHHBIX U
MYHHULIMIATBHBIX YCIYT ((PyHKLMI)», PEerMOHAIbHOIO MopTaja rocyaapcTBEHHbBIX
¥ MYHHLMNAIbHBIX  ycuyr (QyHKumi), oduuManbHOro caira oprasa,
NpeaoCTaBISAIOIEro MYHULUNIATbHYIO yclyry, B MH(OPMaIIMOHHO-
TeJIEKOMMYHHKalMOHHO#M ceTn «MHTepHeT n1bo uepe3 A0KHOCTHBIX i MDLI,
C KOTOPBIMH y OpraHa, npeocTaBisionero MyHHIUIaIbHYIO yCIyry, 3aK/II04YeHbl
COrJIallieHUsi O B3aUMOJEHCTBHUM, 3asgBUTEIIEM IPEACTABISAIOTCS COTPYIHUKY
opraHa, MpeoCTaBISIOIEr0 MYHULMNAIbHYIO YCIyry, OpPUIMHall YKa3aHHOIrO
JIOKyMEHTa.

6.4. Tlpu 1nuunom oOpamieHUH  3adBUTENsE 3a  [PeJOCTaBICHUEM
MYHHULIMNATBHOW YCIYTH 3asBUTENb MPEIbABISET TMacropT WIW WHOM JOKYMEHT,
yJIOCTOBEPSIOLIMN TUYHOCTh MPAXKAAHUHA, a IPEJICTABUTENb 3asiBUTEIIS - TACHopT
MM MHOW JOKYMEHT, YAOCTOBEPSIOUIMH TUYHOCT IPaXk1aHUHA, U JIOBEPEHHOCTb.

6.5. B ciayuae, ecnu Jns  NpeAOCTaBICHHMS MYHHUMIAIBHOH yCIyTH
HeoOxoauma o00OpaboTka mepcoHANbHBIX JAHHBIX JIMIA, He SBISAIOLIErocs
3as BUTEJIEM, U €CIIM B COOTBETCTBHM C (pe/iepabHbIM 3aKOHOM 00paboTka Takux
MepCoOHAIbHBIX AAHHBIX MOKET OCYILECTBISTBCS C COIJIAaCHUs YKa3aHHOro JIMLA,
npu oOpalieHud 3a TOJyYeHWEM MYHHUUMIAIBHOW  YCIYyrd  3asiBUTENb
JOTIOJIHUTENIBHO — TIPE/ICTABIsAeT JOKYMEHTBl, TMOATBEpXKIalole TodyyeHHe
corjiacus yKa3aHHOIO JIMIla WM ero 3aKOHHOIO IpejicTaBuTeNlss Ha o0paboTky
MepCOHANbHBIX JaHHBIX YKa3aHHOro Juua. JlokyMeHThl, MOATBEpKAAIOIME
MOJIyYeHUE coryiacusi, MOryT ObITb IIpeJCTaBleHbl, B TOM 4ucie B Qopme
3JIEKTPOHHOrO J0KyMeHTa. JleiicTBHe HACTOSIIEro IyHKTa He pacnpocTpaHsercs
Ha JIML, TIPU3HAHHBIX O€3BECTHO OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMbIX JIMLI,
MECTO HaXOXJIeHHUsI KOTOPBIX HE YCTAHOBJICHO YIOJIHOMOYEHHBIM (heaepanbHbIM
OpPraHOM MCIIOJHUTEJILHOM BIIACTH.

6.6. 3anpeiaeTcs TpebOBaTH OT 3asABUTEIS:

6.6.1. mpencraBieHUss JIOKYMEHTOB W HMH(OpPMAIMU WM OCYLICCTBIICHHUS
JIEUCTBUHN, NpeJcTaBIeHUEe WM OCYIIECTBIEHUE KOTOPbIX HE MpelyCMOTPEeHO
HOPMATHBHBIMA  TPAaBOBBIMM  aKTaMH,  PEryJMpylOUMMH  OTHOLUEHHS,
BO3HHMKAIOIIIME B CBSA3M C MPEIOCTABICHHEM MYHHUIIMIIAIILHON YCITYTH;

6.6.2. npejicTaBiIeHUs JJOKYMEHTOB U HH(OpMaLIMH, KOTOPbIE B COOTBETCTBUH
C HOPMATHBHBIMM IIpaBOBbIMM akTaMu Poccuiickoii Penepaii, HOpMaTUBHBIMH
NpaBoBbIMM akTamMu cyObekToB Poccuiickoii Penepauuu M MyHUIMIAIbHBIMU
NpaBOBbLIMM aKTaMM HaxOJATCS B paclOpPsXKEHUH TIOCyAapCTBEHHBIX OpPraHoB,
OpraHOB  MECTHOrO0  camMoynpaBieHus W (MIM)  TOJABEJOMCTBEHHBIX
rocyJapcTBeHHBIM OpraHaM M OpraHaM MEeCTHOI'O CaMOyIpaBJIeHUs OpraHu3alui,
y4acTBYIOIIMX B IPEJOCTaBI€HUM TOCYJapCTBEHHOW YCIYrH, 3a HCKIIOYEHHEM
JIOKYMEHTOB, yKa3aHHbIX B yacTu 6 cratbu 7 PeaepanbHOro 3akoHa ot 27 uiois
2010 roma Ne 210-@3 «O06 opraHM3auuu npejocTaBlIeHHs I'OCY/IapCTBEHHBIX H
MYHULUTNIATBHBIX YCIYI».

7. UcuepnpiBaomuii nepeueHb OCHOBAHMIi 115l 0TKa3a B IpHeMe
JAOKYMEHTOB, HEOOX0AHMBIX /ISl NIPEA0CTABJICHHA MYHHIHNAIBHOH yCJIyrH



7.1. OcHoBauuii Juis OTKaza B NpUeMe JIOKYMEHTOB, HeOOXOJIMMBIX Juis
MpeoCTaBIeHHss MYHHLMNAILHOW YCIYrH, 3aKoHoJaTenbCcTBOM Poccuiickon
depepallii He MPETYCMOTPEHO.

8. HcuepnbiBalomuii nepevyeHb OCHOBAHHH /IJIS NPHOCTAHOBJICHHS U
0TKa3a B NPeA0CTABJICHHH MYHHIHNAJIBHOH YCIYIH

8.1. OcHoBaHMi /s [PUOCTAHOBIIGHUS U OTKasa B IMPENOCTABICHUU
MYHULIMTIQJIBHOW  ycayru 3akoHozatesnbcTBOM Poccuiickoit ®enepauuu  He
MpeayCMOTPEHO.

9. Ilepeyens ycjayr, KOTopble SBJASIIOTCH HEOOXOAUMBIMH H
00s13aTe/IbHBIMH J1JIS1 NPEAOCTABJICHHS MYHHIHIIAJbHOH YCIYIH, B
TOM YHCJIe CBeJIeHHS 0 J0KYMeHTe (JOKyMeHTaX), BbI1aBaeMoM
(BbIIaBaeMbIX) OPraHU3aUHAMH, YYACTBYIOIHMH B PEAOCTABJICHHUH
MYHHUHIAJIBHOH YCJYIH

9.1. Ycayr, koropbie SBISIOTCS HEOOXOAMMBIMM M 00s3aTelbHBIMH IS
NPefOCTaBIeHUs] MYHMLMIAIBHOM YCIOyrd, 3akoHozarenbcTBoM Poccuiickoi
denepanun He NPEYCMOTPEHO.

10. Pa3mep niatbl, BBHMaeMOii ¢ 3asiBHTEJIs NPH NPeA0CTABIEHHH
MYHHIHIAJbHOH YCJIYTH, H cIOCO0ObI ee B3HMaHHA B CJOy4asXx,
npeaycMOTpPeHHBIX $e11epa.rlbnbmu 3aKOHAMH, NIPHHUMAEMbIMH B
COOTBETCTBMH ¢ HHMH HHBIMH HOPMATHBHBIMH NPABOBbIMH AKTAMH
Poccniickoit @eaepanuu, HOpMATHBHBIMH NPABOBLIMH AKTAMH CYObEKTOB
Pocceuniickoit @eaepanuu, MyHHUHNAJIbHBIMY MPABOBLIMH AKTAMH

10.1. Ilopaook, pazmep u ocnoeanus 83UuMaHus 20¢y0apCcmeeHHOU NOULIUHbBL
UiU UHOU NAAMbL, 83UMAECMOU 3 NPEOOCMABNIeHUe MYHUYUNATLHOU YCTY2U.

10.1.1. MyHnuuunanpHas yciyra npenocraBisiercs 0e3  B3UMaHUs
rocy/1apCTBEHHOM MOUUTMHBI WM HHOM IJIAThI.

10.2. lopadok, pazmep u ocHOBAHUA 63UMAHUA NAAMbL 3a NPEedOCmAasIeHue
yeaye,  Komopele — AGAAIOMCA  HeobXo0umbimMu U obazamenvHbiMu - O
NpeodoCcmasenuss MyHUYUNaloHou YCay2u, 6KI0YAs UHpopmayuio o memoouke
pacvema pazmepa maxou niamei.

10.2.1. Yeayr, kotopble SBISIOTCS HEOOXOAUMBIMU U 00s3aTENIbHBIMU JIJIS
NpeJIoCTaBIeHUs MYHMLMINAJIBHOW YCIyrd, 3aKoHoAaTelbcTBOM Poccuiickoii
@Denepaldu He NMPEAYCMOTPEHO.

11. MakcumanbHbli CPOK OKHAAHHS B 0OYepe/H NPH nojaye 3anpoca o
NpeaoCTABJICHHH MYHHIHNIAJIbHON YCJAYTH H NPH NOJIYHeHHH
pe3yabTaTa npeaocTaBjJieHHust MyHHIHNAAbHON YCJIYrH

11.1. MakcumanbHbIii CpPOK OXHAAHUS B OuYepeld TMpH Iojave 3arnpoca o
MPeNOCTaBICHUM MYHMIIMNAJIBHOW YCIYrH, a Tak)Ke IpPH TOJyYeHUH pe3ysibrara
MpeI0CTaBICHUS! MYHULIMTIAJIbHON YCIIYTH He JIOJDKEH MpeBbIlaTh 15 MUHYT.

12. Cpok ¥ NOpsiIOK perucTpauuu 3anpoca 3asiBUTeIsl 0
npegocTaB/JIeHHH MYHHIHIAJbLHOH yCayrH

12.1. 3anpoc 3asBUTENs O NPEJOCTABIECHUH MYHMIMNAIBHON YCIyTH
perucTpupyercss OpraHoMm, MNOPEAOCTaBISAIOWUM MYHHLIMNANBHYIO YCIYry, B
TeyeHue |1 pabodero AHSA C JAaThl €ro MOCTYIJICHHMS.



12.2. Perucrpauus 3anpoca 3asiBUTENs O IMPEAOCTABICHUH MYHHUIMIIATbHOU
yCIIyrd, TOCTYNHBILEro B Hepabouyee Bpems, B TOM 4YHCIE B BbIXOJHOU
(Hepaboumii) 1eHb, OCYILIECTBIISETCS B I1ePBbIi 32 HUM PabOUYHil JIEHb.

13. TpebGoBanusi K nOMEIEHUSIM, B KOTOPBIX NPEA0CTABJIAIOTCS
MYHHUHNAJIbHBIC YCIYTH, K 32J1y OKHAAHMS, MECTAM /111 3a110/THEHHSI
3alPOCOB O NPeA0CTABJICHHH MYHHIUNIAIBLHOH YyCIYyIrH, HHPOPMALHOHHBIM
cTeH1aM ¢ 00pa3uaMu UX 3aN0JHEHHS H IepeYHeM 10KYMEHTOB,
He0OXO0AUMBIX /ISl NPEJOCTABJICHHS MYHHIIHIAJIBHON YCJIYTH

13.1. Mecta npenocTaBieHns] MyHULIMNAIBHONW YCIYTH JOJDKHBI OTBEYaTh
CIeAYIOUUM TPeOOBAHUSIM

- LEeHTpaJIbHble BXOJAbl B 3JIaHUs, IJe INPEJAOCTABIACTCS MYHHIMIAIbLHAs
yclyra, J0JOKHBI ObITh 000py0BaHbl HHPOPMALIMOHHON TaGIUYKON (BbIBECKOH ),
cojepxauieid MHQOpMaLMIO O HaWMEHOBAaHWHM, MECTOHAXOXKACHUM, pPEeXUMe
paGoThl OpraHa, MNPeIOCTABIAIOLIEIO MYHHMIMIAIbHYIO YCIYry, a Takke o
TeneOHHBIX HOMepaX CIPaBOYHOM CITyKOBI;

- BXO/Ibl B IOMELIEHUs Opraxa, rmpej0CcTaBisionero My HHLMIATbHYIO YCIyTYy,
o0OpyAylOTCS  TaHAyCamMH, pacliUpPEHHBIMH  IPOXOAAaMH, IO3BOJISIOLINMHU
obecrnieunTh OecrnpensTCTBeHHbIA JOCTYN MHBAJIKWAOB, BKJIIOYass WHBAJIUIOB-
KOJISICOYHUKOB;

- JUIs  OXMJAHMUA TpUeMa OTBOJATCS  CHEUUaJbHbIE  TOMELICHHS,
000py/1I0BaHHBIE CTYJbSIMH, KpeCelbHbIMU CEKLUMSIMH WMJIM CKaMbsSMH, CTOJIAMH
(croiikamu)  Ans BO3MOXKHOCTM — O(QOpPMIIEHHSI  JIOKYMEHTOB,  KOTOpbIE
obecrieuynBalOTCsl nucyed OyMarodl M KaHUEISPCKUMU TPUHAIEKHOCTAMH
(py4kamu) B KOJIM4ECTBE, 10CTATOYHOM JUJISl 3aM0JIHEHUSI JJOKYMEHTOB,;

- MecTa O0XHJAaHUs JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSAM JIJIs
3asBUTEJICH M ONTUMAlbHBIM  YCJIOBMSIM  paboOThl  JO/DKHOCTHBIX  JIMII,
NPEJOCTaBISMIOIIUX MyHULIUTTIAIIBHYIO YCIYyTY.

13.2. JIoJsKHOCTHOE JMIO OpraHa, IpeAOCTaBISIOIEro MYHHULMIIATbHYIO
ycuyry, 00si3aHO  MpeUIokKUTh  3asBHUTENIO  BOCIIOJIB30BATHCS  CTYJIOM,
HAXOJAIIMMCS psSAoM ¢ pabodyrMM MeCcTOM JaHHOTO MJO/DKHOCTHOTO JIMLA M
npeiHa3HAYeHHbIM 1S 3asBUTEJIeH.

13.3. Ha wuHboOpMalMOHHBIX CTEHJAX pasMellaeTcs  Clieayromas
uHbOpMAaLIMS:

- ucdyepmeiBaiomias — uHGopMauMs O TOpsJIKe  IIpeOCTaBlIeHUs
MYHHULIMIIANIBHOM yciayrd (B Bujae OJOK-CXeMbl, HariasigHO oToOpakaroien
QJITOPUTM MPOXOKACHUS aMUHUCTPATUBHBIX MPOLIEAYD);

- TeKCT HACTOSIIEro AAMUHUCTPATUBHOT'O PErjIaMeHTa C MPUII0KEHUSIMHU;

- MCUEpIBIBAIOLIMNA NepeuyeHb OPraHoOB roCyJapCTBEHHOW BJIAcCTH U OPraHOB
MECTHOI'O CaMOYIIpaBJleHMsl, OpraHu3alyii, B KOTOpble HEOOXOJUMO OOpaTUTHCS
3asBUTENISIM, C ONHMCAHHUEM KOHEYHOro pe3yibTara oOpalieHusi B Kax/Abli W3
yKa3aHHbBIX OpPraHoOB (OpraHu3anui);

- MecTopacrnoioxeHue, rpapuk (pexxum) padoTel, HOMepa Tene(oHOoB, ajpeca
opHIMATBHBIX CAHTOB M 2JIEKTPOHHOM IMOYTHl OPraHOB, B KOTOPBIX 3asBUTENH
MOTYT  TIOJYYHUTh  JOKYMEHTBI,  HeoOXOoAuMbIE Ui  IpeJoCTaBIICHUs
MYHUIUNATBHOM YCIIYTH;



- CXeMa pa3MelleHHUs JOJDKHOCTHBIX JIMIL U PeXKUM IIpUeMa MU 3asiBUTEJICH;

- BBIJIGPKKH M3 HOPMATHUBHBIX TPABOBBIX AaKTOB 10 Haubosiee YacCToO
3aJlaBaeMbIM BOIIPOCaM;

- TpeOOBaHHUs K NMUCHBbMEHHOMY 3alpocy O MpeAoCTaBIeHUM KOHCYJIbTAlWH,
oOpasell 3anpoca o NpeoCTaBICHUH KOHCYJIbTALlUH;

- IepeyYeHb  JOKYMEHTOB, HEOOXOJMMBIX  JUIsi  TPeJOCTaBICHMS
MYHUILUNAIbHON YCIyTr, U TpeOOBaHUs, PEebABISEMbIE K ’TUM JOKYMEHTAM;

- (hOpMBI TOKYMEHTOB JUJIS 3a110HeHus, 00pa3iibl 3aMoJHeHHUs IOKYMEHTOB;

- IepedYeHb OCHOBAaHMHM /Uil OTKa3a B MPeJOCTaBIIeHWH MYHULMNAIbHON
YCIIYTH;

- TIOPSZIOK O0XKaOBaHMSl PeLIeHUi, JeHcTBUM (0e3/1elCcTBUSs) NOHKHOCTHBIX
JIM1L, MPEeAOCTABISIIOMINX MYHULIMTIATBHYIO YCIYTY;

- uHasi UMHQpOpMaIMs B COOTBETCTBHM C ACHCTBYIOIIUM 3aKOHOJATEIbCTBOM
P®D.

14. IToka3zaTe/id AOCTYNMHOCTH U KA4eCTBA MYHHIIHNAJILHOH YCJIYIH

14.1. TlokazarenssMu JOCTYIHOCTH M KayecTBa MYHMIMINAIBHOW YCIyru
SIBIISIIOTCSL:

- KOJIMYECTBO B3aUMOJACHCTBHH 3asiBUTENIEH C JOJDKHOCTHBIMHU JIMLIAMH IIPH
NPeI0CTABICHUN MYHULIUIIATILHON YCIIYTH U WX MPOJIOIKUTEIbHOCTD;

- cobmojieHre CTaHAApTOB M CPOKOB IPEJOCTABICHUS MYHULMIIAIBHOM
YCIIyTH;

- BO3MOXHOCTb IIOJly4EHHs] TIOJIHOM, AaKTyaJlbHOW M  JIOCTOBEPHOM
UH(pOPMALMKU O TIOPsJIKE NTPEOCTAaBIEHUS MYHUIUIIATBLHON YCIIyTH, B TOM YHCIIE C
KCIIOJIb30BaHHEM HH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

- BO3MOXXHOCTBH IIOJIlydyeHHss HMH(OpMaMu O pe3yibTaTe NpeaCTaBIeHUs
MYHHULUINIATBHOMN YCITYTH;

- BO3MOXHOCTb oOOpaiieHusi B jocyneOHOM (BHecyneOHOM) TMoOpsiaKe B
COOTBETCTBUU C 3aKoHojarenbcTBOM Poccuiickoii Penepauuu ¢ xajnoboi Ha
NPUHATOE 110 €ro 3asiBIEHUIO pelleHHue WM Ha JeiicTBua (Oe3zeiicTBHe) opraHa,
MPeJOCTaBISAIOIEr0 MYHULIUIIAJIBHYIO YCIIYTY, €ro J0/HKHOCTHBIX Jinl, MOLI,

14.2. OcHoBHBIEe TpeOOBaHUS K KayecTBY IPEAOCTABICHUS MYHHUIUINAIbHON
YCIYTH:

- CBOEBPEMEHHOCTbD IIPE/10CTABICHUS MYHULIMIIAIILHON YCITYTH;

- JIOCTOBEPHOCTb M TMOJIHOTAa MH(DOPMHUPOBAHUS 3asBUTENST O XOJe
pPaccCMOTPEHHUS €ro 3asiBICHUS;

- yA0OCTBO M JIOCTYIHOCTb MOJY4YeHHUs 3asBUTeNeM MH(OpMaIUHU O MOpsIKe
MpeJoCTaBIeHUS! MyHULIMIIATBbHON YCIIyTH.

14.3. Ouenka ka4yecTBa M JOCTYNHOCTH MYHMIMNAIBHOM YCIyrd JOJXKHA
OCYLLIECTBIISATHCA 110 CIEAYIOIIMUM IOKa3aTessIM:

- KOJIMYECTBO MPeJ0CTaBIE€HHbIX MYHHUIIMIIAIbHBIX YCIIYT;

- KoinuyecTBO KanoO 3asBUTENEd HA KA4YEeCTBO M JOCTYIHOCTb
MYHUIMIIATBHON yciayrd oT ofmero kosudyecTBa kanod, CBA3aHHBIX C
NpeIoCTaBIeHuEM MYyHHULMIIATBHOM YCITyTH;



- KOJIMYECTBO Y/OBJIETBOPEHHbIX CYyAE€OHbIX MCKOB Ha pelIeHUs o
Mpel0CTaBICHUU MYHULIUIIATBLHON YCIIYyTH;

- KOJIMYECTBO YJIOBJIETBOPEHHBIX CYACOHBIX UCKOB HA PELIEHUS, IPHUHATHIE C
HapyllIeHHWeM YCTAHOBJEHHBIX 3aKoHOjaTenbcTBOM Poccuiickoii @Penepauuu
CPOKOB MpeIOCTaBIeHUS MyHULIUTIAILHON YCIYTH.

14.4. 3asBuTenio obecneynuBaeTcsi BO3MOXKHOCTD MOJTYUYEHHUs] MyHULIUITAIbHON
yciayru B ML

15. MHuble TpeboBaHHUS, B TOM YHC/Ie YYHTHIBAKOIIHE 0COOEHHOCTH
NnpeJocTaBJIeHHs] MyYHHUHIAAbHBIX YCJIYT B MHONOQYHKIHOHAJILHBIX HEHTPax
¥ 0COOEHHOCTH NpeoCTaABIeHHS MYHHIIHNIAJILHBIX YCJIYT B
3JIEKTPOHHOI opme

Wuble  TpebGoBaHMs, B TOM YMCJIE  YYUTHIBAIOIIME  OCOOEHHOCTH
NpeaoCTaBieHuss  MyHULMnanbHoW ycayru B MOLL ¥ ocobGenHocTH
NpeJOCTaBIeHUsl MYHHLMIAIBHBIX YCIyr B 3NIeKTPOHHOI  dopme, He
MPebsABISIOTCS.

1. COCTAB, IIOCJEJOBATEJBHOCTb U CPOKH |
BBITTOJIHEHU ST A%MHHHCTPA UBHBIX IIPO EEHYP, TPEBOBAHMSI
K NOPSUIKY UX BBIITOJIHEHUSI, B TOM YHCJIE OCOBEHHOCTH
BBITIOJTHEHUSI AJIMUHUCTPATUBHBIX ITPOLLE/LYP B
YJEKTPOHHON ®OPME, A TAKXKE OCOBEH ™
BBIITOJTHEHUS AJIMUHUCTPATUBHBIX IMPOLEAYP B

MHOT'O®YHKIIMOHAJIBHBIX [IEHTPA

1. IlpenocraBnenue MyHMIMNAIBHOM yCIyru BKIOuUaeT B cels cieaylomue
aJIMMHUCTPATUBHbIE MPOLIETYPhI:

- [IPHEM 3asBJICHHS U IOKYMEHTOB;

- TpHUHATHE pelIeHUss O Ha3HayeHuu Jubo 00 oTkaze B Ha3HAYEHUH
€IMHOBPEMEHHOI0 110co0us NpH nepeaye pedeHKa Ha BOCIIUTAHUE B CEMBIO.

2. bnok-cxema mnpenocTaBleHUs 3aABUTENI0 MYHUUMNAILHOW  yCIyru
MpUBEJ/IeHa B MPUIIOKEHHH | K HacToseMy AAMUHUCTPATUBHOMY PErjaMeHTy.

3. Ilpuem 3asn6neHus u OOKyMeHmos.

3.1. OcHoBaHueM /s Hauyala aJIMMHMCTPATHMBHOM MpPOLEAYpbl  SBIAETCS
nocrymjieHue B JlemaprameHT 3asBIEHWs O Ha3HAYEHUH €JMHOBPEMEHHOIO
nocobus npu nepejave pedbeHka Ha BOCIIUTaHUE B CEMBbIO.

3.2. JIo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM U PErucTpaLuio
3as1BJICHUIN U JIOKYMEHTOB (Jajiee — JOJDKHOCTHOE JIML0) YCTaHABIUBAET:

a) npeaMeT oOpaleHus;

0) JIMYHOCTH 3asiBUTENs, TIPOBEPSET JOKYMEHT, YJOCTOBEPSIOIIUNA JTUYHOCTD
3asgBUTENS (MPHU Mojaye 3asiBJICHUs JIMYHO);

B) HAJIMUME BCEX JIOKYMEHTOB;

I) COOTBETCTBHE IOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B HAaCTOSIIEM
AZIMUHUCTPAaTUBHOM perjaMeHTe.

3.3. OTBeTCTBEHHBIM 32 BBINOJHEHHUE JJAHHOTO 8 IMUHUCTPATUBHOIO JICHCTBUS
siBIIsieTCst pabDOTHUK OT/1ef1a OTIeKH.

3.4. MakcuMalibHbIH CPOK BBIMOJIHEHHUS ACHCTBUS COCTABIIACT 15 MUHYT.



3.5. Illpu nopaye 3asiBUTENeM 3asiBI€HUS M JIOKYMEHTOB JIMYHO B
JlenaprameHT, KONMUM JIOKYMEHTOB YJ/IOCTOBEpSAIOTCS IIPM MX CBepkKe ¢
MOJUTMHHUKAMHU JI0JDKHOCTHBIM JTMLOM. JI0JPKHOCTHOE JIMIO BBIMNOJIHACT HA KOMUSIX
JOKYMEHTOB HAQ/IMUCh 00 UX COOTBETCTBUM C MOUTMHHUKAMHU, YJIOCTOBEPSET CBOEH
HOJIMUCHIO ¢ YKazaHueM (paMUIMM U HHULIMAJIOB.

3.6. OTBETCTBEHHBIM 32 BLINOJHEHUE JAHHOIO aIMUHUCTPATUBHOIO JEHCTBUS
ABIsieTCS paOOTHUK OT/ENa OTEeKH.

3.7. MakcumanbHas NnpoJ0JKUTEIbHOCTh aJIMMHUCTPATUBHOIO JEHCTBHS —
15 MUHYT.

3.8. OTBETCTBEHHBIM 3a BBITIOJIHEHHE JAHHOTO aJIMUHUCTPATUBHOIO JI€HCTBHS
ABIISIETCSl paOOTHUK OT/eNa ONeKH.

3.9. MakcuManbHbIi CPOK BBITIOJIHEHUS IeHCTBUS cocTaBisier 15 MUHYT.

3.10. Tlocne nmpoBepkM JOKYMEHTOB W YCTAHOBIIEHHS JIMYHOCTH 3asiBUTES
JOJDKHOCTHOE JIMLIO PErUCTPUPYET 3asBICHUE O MPEeA0CTaBIeHUH MyHULIUTIATBLHOM
YCIyT'H B COOTBETCTBYIOILEM JKypHaJle ydyeTa BXOAsAILEH KOPPECOHIEHLIUH.

3.11. OtBeTrcTBEHHbIM 3a BBINOJHEHWE JIAHHOTO AJAMMHUCTPATHBHOIO
NercTBUS sBiseTcs pabOTHUK OT/ies1a OTIeKH.

3.12. MakcuManbHblii CPOK BBIIIOJIHEHUS AeHCTBUS cocTaBisieT | JieHb.

3.13.  PesynapTaToM agMHUHUCTPATUBHOW IpPOLEAYPHl SBISETCS NpPUHATHE
3asiBJICHUS O MPEAOCTABICHUN MYHULIMNIAIbHOM YCITYTH.

4. Ilpunamue pewenus o HazHaveHuu aubo 06 omkasze 6 HAZHAYEHUU
e0UHOBPEMEHHO20 nocobus npu nepedaye pebeHKka Ha 60CNUMAHUE 8 CeMbIO.

4.1. Jlenaprament B Teuenue 10 aHed co JaHS NpeACTaBIEHUs 3asBICHUS
NPUHUAMAET pelleHnue O Ha3HauyeHun Jubo 00 oTkase B Ha3HAYCHHH
eIMHOBPEMEHHOI0 1oco0us npu nepejaye pedeHKa Ha BOCIUTAHKUE B CEMBIO.

4.2. Pewenne o HazHaueHun MO0 00 oOTKaze B Ha3HAYCHUH
eJMHOBPEMEHHOro nocobus npy mnepejade pebeHKa Ha BOCIMTAHHE B CEMbIO
opopmisiercs B popMe rpukasa (aajee - pelieHue).

4.3. OTBeTCTBEHHBIM 3a BBINOJIHEHUE JAHHOIO a/IMUHUCTPATUBHOI'O J1eHCTBUS
ABJISIETCS PAOOTHUK OT/IE)IA OTIEKH.

4.4. MakcuManbHasi POAOIKUTEIbHOCTh aIMUHUCTPATUBHOTO AeicTBus —10
JTHEH.

4.5. Konusi pewieHust HarpaslisieTcs (Bpydyaercs) 3asBUTENIO B TeueHue 3
JTHEHN CO JIHS €ro MOANUCAHUSI.

4.6. Bwmecte ¢ KomaeM pelleHMs 3asBUTENI0 BO3BpallalOTCs  BCe
NpeACTaBIIEHHblE  JOKYMEHTbl M  pa3bsiCHSETCS  MOPsSA0K  00KajoBaHMs

‘COOTBGTCTByIOlLlCI"O peUlIeHHus. Konuu YKasaHHBIX JIOKYMEHTOB XpaHATCA B

JlenaprameHnre.

4.7. OTBETCTBEHHBIM 3a BBINOJIHEHHE JAHHOIO aJIMUHMCTPATUBHOI'O JEeHCTBUS
siBJISIeTCSt paOOTHHUK OT/IeNa ONEeKH.

4.8. MakcuManpHasi pOJIOJKUTEIBHOCTE aJIMMHUCTPATUBHOIO JEHCTBUS —3
JTHSL.

4.9. Pe3ynbTaroM aIMHUHMCTPATUBHON NpOLEAYpbl SBISETCS TPUHATHE
peLeHus.



5. Ocobernocmu 8bINONHEHUS AOMUHUCMPAMUBHBIX NPOYEOYP 8 INEKMPOHHOU
Gopme.

5.1. Ilpu ucnonp3oBanuu Juis oOpalleHHMs nopTajla rocyaapCTBEHHBIX M
MYHULMMAJIbHBIX YCIYr OCYILECTBISICTCS 3allOJIHEHHE JJIEKTPOHHOU (HOopMbl
3arpoca, pa3MeIleHHON HeMoCpeICTBEHHO B IMYHOM KaOMHeTe 3asiBUTEs.

dakTOM y/I0CTOBEpPEHUS JTUYHOCTH 3asiBUTENIs HA MOpTajle rocy/1apCTBEHHbIX
M MYHULIMINIAJIBHBIX YCIYT CIYXKHUT YCIEUIHOE 3aBeplLIeHUe JIEKTPOHHBIX MPOoLEeyp
ero uAeHTU(UKALIMH.

JlobaBneHue K 3ampocy 3asBUTENsl JJIEKTPOHHON MOANMCU TPOUCXOIUT
aBTOMATUYECKH CaMOU CHCTEMOM.

5.2. Ilpwem u oOpaGoTka 3asBieHHs, COCTaBJIEHHONO Ha TMopTale
rOCy/IapCTBEHHBIX M MYHMIMMNAIbHBIX YCIYT, OCYIIECTBIseTCS B TedeHue |
paboyero aHs ¢ MOMEHTA €ro MOCTYILICHUS.

5.3. llocne perucTpauuy 3asBleHMss Ha IOpTajle TIOCYJapCTBEHHBIX M
MYHUIMTIAIBHBIX YCIYT 3asBUTEJIO COOOLIAeTCs O JaTe U BPEMEHHU ISl JIUYHOTO
npuema 3asiBUTes.

5.4. Vndpopmanus, copepkaiias JaHHble O pe3yjibTaTe IpeJOCTaBlICHUS
MYHULMIAIBHOW  YCIyI'M,  IpPEJOCTaBIsieTCs  3asBUTENI0O  HA  IopTaie
roCyJJapCTBEHHBIX M MYHHIUNAIbHBIX YCIYr He TO3[Hee JHs CIeAyIOoIero 3a
JHEM TPUHATHS  pEUIeHMs, SBJSIOLIEroCs  pe3yJIbTaTOM  IPeJOCTaBIeHHS
MYHMIIMIAIBHOM YCIIyTH.

5.5. IlpenocraBneHue 3asiBUTENIO pe3yJbTaTa OKa3aHUsI MYHULMIAIBHOM
YCIYyrM 4epe3 [opTajl TroCyAapCTBEHHBIX M MYHHMIUIAJIBHBIX YCIYr He
npeaycmMorpeHo. Bmecre ¢ uHdopmanmein, ykazaHHOW B mnoanyHkre 5.4
HACTOSILIEro0 IMyHKTa, 3asBUTENI0 COODOIIAaeTcss O BpeMEHUW M MecTe ero SiBKH B
Opras, NpeJ0CTaBISAIOINIMI MyHULIMNIAJIBHYIO YCIYTY, 3a MOJYyYEeHUeM pe3ysibTara
NpeIOCTaBIeHUsT MYHULMNAJIbHOW ycnyrd. B cioyuae HesiBKM 3asiBUTENsl B
YCTAaHOBJIEHHBIH  CPOK 32  MOJy4YeHHeM  pe3yibTaTa  IpefoCTaBIICHUS
MYHULIMTIAJIBHOM YCIIyTH, TOCJI€IHMMA HamnpaBisieTcs 3asBUTENIO0 He T[03/1Hee
CpoOKa, NMpeayCMOTPEHHOro MOAMYHKTOM 4.3 mnyHkTa 4 pasjena 2 HacTOSILEro
AJZIMUHUCTPATUBHOT'O perjiaMeHTa, B 0yMaKHOM BHUJie MOYTOBBIM OTIPABIIEHUEM.

5.6. YBemomileHME O XOJle PAcCMOTPEHHs 3asiBICHHUs Hanpasisercs
3agBUTENIO B (JOpMe 3NIEKTPOHHOTO JIOKyMEHTa Yepe3 MOopTall rocyAapCTBEHHbIX U
MYHULHUNAIBHBIX YCIYT, @ TaK)Ke Ha aJpec JIeKTPOHHOM MOYTHI.

6. OcobernHocmu 8bINOIHEHUA AOMUHUCMPAMUBHBIX npoyedyp 6 MDI].

6.1. Ilpun opranuzauum npeaoCTaBICHUS MYHUIUIIAIBHONW YCIYyTH 4epes
M®LI, paborauku M®PL] ocyiiecTBisiOT:

- KOHCYJIbTUPOBAHUE;

- IPUEM 3asiBJICHUS U JIOKYMEHTOB;

- BBlJA4y pe3yibTaTa TNPeJOCTaBICHUS MYHMIMNAIBLHON YyCIyru B
COOTBETCTBUH C COIVIAllIEHHEM O B3aUMOJIEHCTBHUH.

6.2. Ilpu npueme 3asBneHUs U JOKYMEHTOB OT 3assBUTelsd paboTHUK M®DLI:

- YCTaHaBJIMBAET JINYHOCTH 3asBUTEJIS;

- IpoBepsieT HaJM4Yue BCeX HEOOXOAMMBIX JIOKYMEHTOB, MpeJCTaBIIs€MbIX
JUISL TIPEJOCTaBI€HUsT MYHULMIAIBHON YCIYTH, MCXOJs W3 COOTBETCTBYIOLLEIrO



nepeyHsi JOKYMEHTOB, HpPeAYyCMOTPEHHbIX HACTOSIIMM AJMUHUCTPATHBHBIM
perjaMeHToM;

- OCYLUECTBJSIET CBEpKY KOMUN JIOKYMEHTOB C OpUIMHAJIaMU IIyTeM
MpoCTaB/eHNUs HeOOXOAUMBIX TNevyaTei (ITaMIoB) Ha KOMMUAX JIOKYMEHTOB;

- OCYLIECTBIJISIET PETrMCTPalUIO 3asiBJICHHUs B COOTBETCTBYIOUIEM KYypHase
y4yeTa, 1ocJie Yero BbIIAeT 3asiBUTEII0 PACIHUCKY O MOJTYYEHUH JJOKYMEHTOB.

6.3. Ilocne npuema 3asBiaeHUsI U JOKyMEHTOB paboTHuK M®L:

- ocyuecTBisier cOOp JOKYMEHTOB B paMKax MeEXBeJIOMCTBEHHOIO
B3aMMOJIeHCTBHS (B Cllydae HEOOXOIUMOCTH);

- Hampasnsier cOpPMMpPOBAHHOE 3asiBieHME M JIOKYMEHTbl B Opra,
MpeloCTaBSIOIINA MyHULIUIIATIBHYIO YCIIYTY.

6.4. Pabornuxk M®DL] undopmupyer 3asBuTeNs Mo TeaeoOHYy HIH IO
JIEKTPOHHOW MOYTe O pe3yibTaTax IpPeJOoCTaBlIeHHsi MYHULMNAIbHOW YCIYTH.
PesynbTaT npegocraBieHus MyHUIIMNIAIBHOW YCIIYTH BbIJIACTCS 3asBUTEINIO JIMYHO
10O 110 ToyTe.

IV. ®OPMbI KOHTPOJIS 3A UCITOJIHEHUEM
AJIMUHUCTPATUBHOI'O PEI''TAMEHTA

1. [Topsiiok ocymiecTBJICHHS TEKYIIEro KOHTPOJIs 32 COOJII0OeHHEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH J0/IKHOCTHBIMH JIHIAMH NOJIOJKeHH
HACTOSIIEro AAMHHHCTPATHBHOIO PErJIaMeHTa H HHBIX HOPMATHBHBIX
NPaBOBbLIX AKTOB, YCTAHAB/JINBAIOIHX TPeOOBAHHS K NMPeI0CTABICHHIO

MYHHIHIAJIBHOMH YCAYIH, 4 TAK/Ke NPHHATHEM HMH pelleHu i

I.1. Texkymmii KOHTPOIb 3a NPEJOCTAaBIEHUEM MYHUIMUIAIBHON YCIyru
OCYUIECTBJISICTCS PYKOBOJUTENISIMHU CTPYKTYPHBIX TOJIpa3/ie/IeHH, OTBETCTBEHHBIX
3a OpraHu3aluio paboThl 110 NMPe0CTaBICHHIO MyHHIIUMNAILHON YCITYTH.

1.2. IlpeamMeToM KOHTpOJS SBISIOTCS BBISIBJIEHWE W YCTpaHEHWE HapyleHUH
nopsijika paccCMOTPEHHUs 3ampocoB, OOpallleHHi 3asBUTENIeH, OLIEHKA IOJHOTHI
paccMOTpeHHs oOpaleHui, 00BEKTUBHOCTD U TIIATEIBHOCTh IIPOBEPKU CBECHHH,
000CHOBAHHOCTh M 3aKOHHOCTb Mpe/UlaraeMpiX JUisi TPUHATHS pEeLIeHHH 110
3arpocaM M o0OpalleHusM.

1.3. Ilpu BbIsIBIEHMM B XOJ€ TEKyLIEro KOHTpOJII HapylleHHH
YCTAaHOBJIEHHOIO  HACTOSAIMM  AJIMUHUCTPATUBHBIM  PErJIaMEHTOM  MOpsiJiKa
MpelOCTaBICHUs MYHHULHMIIAJBHON YCIyrd WM TpeOoBaHHUN 3aKOHO/AATENbCTBA
Poccuiickoit  @Denepauun  pyKOBOJMTENW  CTPYKTYPHBIX  NOJApa3aeieHui,
OTBETCTBEHHBIX 3a OpraHu3auuio paboThl MO NPEJIOCTABICHUIO MYHUUHUIATLHOM
YCIyTH, MPUHUMAIOT MEphbl 10 YCTPaHEHWIO TaKUX HApyIIeHWH W HanpaBisiiOT
MPeICTaBUTENII0 HAaHUMATENsl MPEUIOKEeHUs] O NMPUMEHEHUM WM HelpUMEeHEHUU
Mep JMCLMIUIMHAPHON OTBETCTBEHHOCTHM B OTHOLIEHMH JIMI, JOMYCTHBLIMX
COOTBETCTBYIOIIME HAPYLICHUSI.

2. llopsaj10K ¥ NEPHOANYHOCTDH OCYLIECTBJICHHS NJIAHOBBIX H
BHEIMJIAHOBLIX MPOBEPOK MOJHOTHI H Ka4ecTBA Npe10CTaBICHHS
MYHHUHNAJIBHOH YCJIYTH, B TOM YHc/Ie NOpsiAoK H GOpMbl KOHTPOJIA 32
NOJHOTOH ¥ Ka4eCcTBOM NpeJoCTABJIeHHS MYHHIIHNAJABLHOH YCJIYIH
2.1. IlnaHoBele mNpPOBEPKH TOJHOTHBI W KayecTBa IPeJOCTaBIICHUS

MYHULHMIIAIBHOM yCIIyry MPOBOAATCS HE Halle 0JHOI0 pasa B rojl.



2.2. BHemiaHoBble MPOBEPKH MPOBOAATCS MO KOHKPETHOMY OOpallieHHIO
3asBUTENS, WHUIMATUBE OPraHoB, YIMOJHOMOYEHHbIX Ha OCYIIECTBJIEHHE
KOHTPOJISI.

2.3. IlnaHoBble MW BHEIJIAHOBBIE I[IPOBEPKM IOJHOTHI M  KadyecTBa
MpeJoCTaBIeHNsT MYHULMIAIBHON YCIYyTM OCYLUECTBISIIOTCS IyTeM IPOBEACHUs
YITOJIJHOMOYEHHBIMH JOJDKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMH 32 OPraHu3aluio
paboThl MO MPeJOCTaBACHUI0O MYHUIIMINIATBHON YCIyTH, POBEPKU COOMIONEHUS U
UCIIOJTHEHUS CIeLMAJIMCTAMU  T10JIOKEHUH HacTosero AIMUHUCTPATHBHOIO
periaMeHTa, MHBIX HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickoit Pemeparuu.
[TpoBepka Takie NMPOBOAUTCS MO0 KOHKPETHOMY OOpallleHHIO 3asiBUTEJIS.

2.4. IlpoBepku NOJHOTBI M KauecTBa NPEAOCTABICHUS MYHHULMIAIbHOM
YCIIyT'¥ IPOBOASTCSA HA OCHOBAaHUH ITPABOBLIX aKTOB.

3. OTBeTCTBEHHOCTH J0JIKHOCTHBIX JIHI OTPAC/IeBbIX, CTPYKTYPHBIX
H TePPHTOPHAIBLHBIX opranos Mapuu ropojaa I'po3noro 3a pemienust u
aeiicTBusA (Oe3aelicTBHE), IPHHHMAaeMble (OCyLIecTB/sieMble) HMH B X0/1€
NpeAoCTAB/ICHHSI MYHHUHIAJLHOH YCJIYIH

3.1. OTBeTCTBEHHOCTh 3a HEHaJiekKailee MpeAoCTaBiIeHue MYHHULHNAIbHOM
yCIyrd  BO3JlaraeéTcsi Ha  PYKOBOJMTENs  OpraHa,  IpejoCTaBIsIONIEro
MYHUIUIATBHYIO YCIyTY.

3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a IPEAOCTABICHHE MYHHULHUIAILHOM
YCIyrM 3aKperuisercs B JIOJDKHOCTHBIX —perjlaMeHTax JIOJDKHOCTHBIX —JIHII,
OTBETCTBEHHBIX 3a MPEJOCTABIEHUE MYHHULUITAIBHONW YCITYTH.

3.3. B ciuyyae BbIsSBICHMS HapylI€HWH HacTOsIEero AJIMHUHUCTPATHBHOIO
periaMmeHTa, 3akoHojatenbcTBa Poccuiickoit ®enepanuu WM TpaB 3asBUTENEH
OCYLLIECTBJIACTCS MPHUBJIEYEHHE BUHOBHBIX JIML K JAUCUMUIIJIMHAPHOM, I'PaXaaHCKO-
NpaBOBOM, a/IMUHUCTPATUBHON M YroJIOBHOW OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHo1aTesbcTBOM Poccuiickoit Menepatiuu.

3.4. Ilpu npuBieYEHUM K OTBETCTBEHHOCTH BWHOBHBIX B HapylIeHUH
3akoHojarenbcTBa Poccuiickoit  ®epepanMM  IOJDKHOCTHBIX  JIMI[  Oprasa,
[PEJOCTABISIONIEr0 MYHHMIMIIAJIBHYIO YCIyry, MO pe3yjibTaraM BHEIUIaHOBOM
MPOBEPKH JIHLAM, 110 0OpallleHUusIM KOTOPLIX MPOBOAMIACH MPOBEPKa, COO0IIaeTcs
B MUCbMEHHOI (opme O MpHUHATHIX Mepax B TedeHue 10 aHel co AHS NMPUHATHS
TaKHX Mep.

4. Ilos1okennsi, XapakTepu3youmue TpeGoBaHus K NOPSIAKY H
(popmam KOHTPOJIsI 32 NpPeAOCTABJICHHEM MYHHIIHNAJLHON YCJIYTH €O
CTOPOHBI I'PaxK1aH, HX 00bEeIHHEHHH M OpraHu3auum

4.1. TpeGoBaHusIMH K MOpsAJAKY U (opMaM KOHTPOJIS 3a NpeAoCTaBIeHUEM
YCIIyTH SIBJISIFOTCSI:

a) HE3aBUCHUMOCTb;

0) npodeccuonanbHasi KOMIETEHTHOCTD;

B) JOJDKHAs TIIATEIbHOCTD.

He3aBuCMMOCTh JIOJDKHOCTHBIX JIML, OCYILECTBIISIIOLUMX KOHTPOJb 3a
NpeoCcTaBlIeHUe YCIYTU COCTOUT B TOM, YTO MPHU OCYILIECTBICHUHU KOHTPOJS OHU



HEe3aBUCHMBI OT CIIELIUAJIMCTOB, @ TAK)KE HE COCTOAT B POACTBEHHBIX OTHOILLEHHUSX
C HUMH.

TpeboBanusi k npodeccHOHANIbHOH KOMIETEHUMH JOJDKHOCTHBIX JIMIL,
OCYUIECTBISIIOIIUX KOHTPOJIb 3a MPEeJAOCTaBIEHHEM YCIYyTH, COCTOMT B TOM, YTO
NpY OCYILIECTBJIECHUM KOHTPOJS 3a MpeJOoCTaBIE€HUEM YCIYyrH OHM 00Jiajaror
npoecCHOHaNIbHBIMU 3HAHUSMH M HaBBIKAMHU.

JlomkHas TWATENBbHOCTh JIOJDKHOCTHBIX JIML, OCYILUECTBISIOIIMUX KOHTPOJb
3a MPeJOCTABICHUEM YCIIYT'H, COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIOJIHEHHUH
00s13aHHOCTEH, Npea1yCMOTPEHHBIX HACTOSILLIUM AJIMUHUCTPATUBHBIM
periaMeHTOM.

4.2. I'paxnane, ux oObeMHEHUsT UM OpraHU3alid MOrYT KOHTPOJUPOBATH
NpeoCTaBieHue MYHHUIMIAIBHON YCIyrH IyTeM IoJlyueHus HHQPOpMalUu 110
TesniepoHy, NMUCBMEHHBIM OOpalleHUsM, JJIeKTPOHHOH MouTe, Ha O(ULMATBLHOM
caiiTe opraHa, INpeAOCTaBIAIOUIEr0 MyHHIMNalbHYIO yciuyry, M®IL] u uepes
MopTaj rocy1apCTBEHHbIX U MYHULIMITAIbHBIX YCIYT.

V. 10CYJIEBHbIN BHEC)&%ZEH[;LH INOPAIOK
OBb/KAJIOBAHUS PEHIEHUU U duhl/al TBHUU (BE3AEUCTBUS
OPI'AHA, IIPEAOCTABJIAIOILED YHULMUITAJIBHYIO YCJVYTY,
A TAKXKE JTOJDKHOCTHBIX JIML, MYHUIITUITAJIBHBIX
CJHYXKAILHN

1. Undopmanus 15 3asiBUTEJIS O €0 NpaBe Ha AocyaedHoe
(BHecyaeOHOe) 00xajioBaHue AelcTBHI (0e31elicTBHS) H pellleHHH, NPHHATBIX
(ocymiecTBJIsieMbIX) B X0/1€ NPEA0CTABJICHUS MYHHUIHUNAIbHON YCJIYIH

1.1. 3asiBuTens Bnpase B Jocy/eOHOM (BHecyneOHOM) nopsijike 00)kanoBaTh
neiictBus (OesneiicTBUe) W pelleHUsi, NPUHATHIE (OCYLIECTBIsiEMbIE) B XOJ€
peJOoCTaBICHUS MyHHUIUIIATbHON YCITYTH.

2. [Ipeamert pocynednoro (BHecyaeOHOro) 0oxaloBaHus

2.1. Ilpenmerom nocynebHoro (BHecyneOHOro) oOxaloBaHHs 3asBUTENIEM
sBisloTCs AecTBus (OesneiicTBue) M peweHus JlemaprameHTa, JOJKHOCTHOIO
nuua JlenapramenTa uiam MyHuLMnaabHoro ciyxauero, M®OL], npunsiteie B Xo/1€e
MpeaoCTaBlIEHUs] MyHULIUITIATbHOM YCIIYTH.

2.2. 3asBUTEb MOKET 00PaTUTHCA € KaloO0H B ClIeIyIOIIMX CIIydasX:

1) HapylueHue cpoka perucTpaliu 3amnpoca 3asiBUTENs O IMPeNoCTaBIeHUH
MYHULIMTAIBHON YCIIYTH;

2) HapyllIeHHe CPOKa MpeA0CTaBIeHHUsI MYHULIMITAJILHON YCIIyTH;

3) tpeboBaHKe y  3asgBUTENs  JIOKYMEHTOB, HeE  IPeJyCMOTPEHHBIX
HOPMATUBHBIMH IpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOPMaTHBHBIMH
NpaBoBbIMU akTamMu Yewenckoi PecrnyOnuku, MyHHIMIAIBHBIMU IPABOBBIMH
aktamu ropojga ['po3Horo ns mnpenoCTaBI€HMs YCIHYrd M HaCTOSLIUM
AJZIMUHUCTPATUBHBIM periaMeHTOM;

4) oTka3 B npueme JO0KYMEHTOB, IPEAOCTABIEHHE KOTOPBIX IPENLYCMOTPEHO
HOPMAaTHUBHBIMM ITpaBOBbIMU akTamu Poccuiickoii denepaiid, HOPMaTHBHBIMH
npaBoBbIMH akTamu Yedenckoit PecnyOnuku, MyHHUMINAIBHBIMH IIPaBOBBIMH
aktamMi ropojga ['posHoro jns  npenocTaBiI€HHMs YCIYTH M HACTOSLIMM



AZIMUHUCTPAaTUBHBIM PErJIaMEHTOM, Y 3asiBUTEJIS;

5) oTKa3 B PeOCTABICHUN MYHULIMTIAJILHOM YCIIyTH, €CJIM OCHOBaHHs OTKa3a
He TNPeIyCMOTPeHbl (eliepanbHbIMU 3aKOHAMU W TPUHSATHIMH B COOTBETCTBHM C
HUMM HHBIMM HOPMATHUBHBIMM TMpaBOBbIMM akTtamu Poccuiickoir Penepaiinu,
HOPMaTUBHBIMHU MPaBOBBIMM aKkTamMu YeueHckoil PecnyOnauku, MyHUUIMIATBHBIMA
MPaBOBBIMH aKkTaMH ropoja I['po3Horo u HactosiiuM AJMHHHCTPATUBHBIM
perjaMeHToM;

6) 3aTpeboBaHue C 3asBUTEIIS TIPU MPEIOCTABICHUNA MYHULMIIAIBHON yCIyTru
J1aThl, HE MPEeJIyCMOTPEHHOW HOPMATUBHBLIMU NPABOBBIMM akTamu Poccuiickoit
@ejiepaliiy, HOPMATUBHBIMM IpaBOBbIMM akTamu Yedenckoi PecnyOankmy,
MYHMLMMAJIBHBIMU  TPaBOBBIMM  aKTaMu ropoja [po3Horo W  HacTOSIIUM
AZMUHUCTPATUBHBIM PErjiaMeHTOM;

7) orkaz  opraHa,  NpeJOCTaBJISIOIIEr0  MYHMUMIAIbHYK  YCIYTY,
JIOJDKHOCTHOTO JIMLA OpraHa, Ipe/10CTaBlIsoIIero MyHULIMNanbHyo yeayry, MOL|
B MCIIPABIIEHUM JOIYIIEHHBIX ONEYaTOK M OMMOOK B BbIJAAQHHBIX B pe3yibTaTe
NpeoCcTaBleH!sl MYHHULHMNAILHOM yCIyrH JOKyMeHTax Jjaubo HapylueHHe
YCTAaHOBJIEHHOT'O CPOKa TaKUX UCIIPABICHUH.

3. HcuepnbiBalomuii nepeyeHb OCHOBAHHUM /ISl 0TKAa3a (NPHOCTAHOBJIEHHS)
paccMOTpeHHsl KaJ100bl (MMPeTEeH3HH) U CJIy4YaeB, B KOTOPbIX OTBET HA Kaj100y
(mpereH3Hio) He n1aercs

3.1. OcHoBaHMs /ISl OTKa3a B pACCMOTPEHHH HKaJloObI:

a) HaM4Me BCTYIMBILIErO B 3aKOHHYIO CHUIIY pelleHMs cyza I10 kajnodbe o Tom
e MpeMeTe U 110 TeM JKe OCHOBAHUSIM;

0) nojgaua xanoObl JTULOM, INOJHOMOYHMS KOTOPOIO HE TOJATBEPIKICHbI B
NopsiJIKe, yCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoi Penepauny;

B) HaJM4yMe pelIeHus Mo xajnobe, NMPUHATOrO paHee B COOTBETCTBHH C
TpeOOBaHUAMM JIeHCTBYIOILEIO 3aKOHOZAATENbCTBA B OTHOLUEHHMH TOrO Ke
3asIBUTEJISI U TI0 TOMY Ke IIpeIMETY JKajloObl.

3.2. OcHoBaHusl 115 OcTaBieHus *anobsl 6e3 oreTa:

a) HajuMyue B JKajobe HeleH3YpHBIX JHUOO OCKOPOMUTENBHBIX BbIPaXKEHMUI,
yrpo3 jKU3HH, 3J0POBBI0 U UMYLIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB ero
CEMbHU;

0) OTCyTCTBHE BO3MOXKHOCTH IPOYMUTATh KaKylO-TMOO 4acTh TEKCTa )KaaoObl,
(haMunuio, UMsi, OTYECTBO (NPU HAIMYMM) U (MJIM) MOYTOBBIA ajpec 3asBUTEIS,
yKa3zaHHbIE B )kanobe.

4. OcHoBaHus /IS HAYAJIA NPONEAYPbI A0cy1e0Horo (BHecy1e0HOoro)
obxajloBaHus

4.1. OcHoBaHMeM /Ui Hayaja Npoueaypsl jgocyaebHoro (BHecyneOGHOro)
o0xanoBaHusi ABISETCA MOCTYIUIEHHE B THCbMEHHOH ¢opMme Ha Oyma)xHOM
HocuTene nubo B anekrpoHHoil dopme B Jlemaprament, M®IL] >xanobbl Ha
neiictBus (Oe3neiicTBUs) M pelIeHMs, OCYILECTBiIsieMble (MPUHATBIE) B XOze
npefocTaBieHuss MyHuuMnaabHoW ycnyru. JKanobOsl Ha pelieHHs IPUHATHIE
pykoBojautesnem Jlenapramenrta nogatorcst B Maputo r.I'po3Horo.

4.2. JKanoba nomkHa conepxars:



1) HaumeHOBaHWE opraHa, MpPeJOCTaBISAIONIEr0 MYHULMINAILHYIO YCIYTY,
JOJDKHOCTHOIO JIMILA OpraHa, NnpeoCTaBIIsIoIero MyHULUIAIbHYIO YCIyry, 1100
MyHULMNANbHOro ciayxamero, M®OLl pewenus u aelictBus (Oe3neicTBHE)
KOTOPBIX 00XKaJyl0TCs;

2) ¢daMunuio, UMsl, OTYECTBO (MOCIeHEe - PU HAJMYUH ), CBEJIEHUS O MECTe
JKUTENIbCTBA 3asBUTENS - (PU3NYECKOro Juua Jubo HauMEHOBaHHWe, CBEJIEHUS O
MecTe HaXOXJEHHs 3asBUTENs - IOPHIMYECKOro JIMla, a TakKe HoMep (Homepa)
KOHTaKTHOro Tesiepona, aapec (aapeca) 3J1€KTPOHHOH MOYTHI (MU HAIMYKHK) W
MOYTOBBIN aapec, N0 KOTOPBIM JA0JKeH ObITh HallpaBJeH OTBET 3asBUTEIIO;

3) cBeneHuss 00 oOxanyeMbIX peleHMsX M JedcTBusix (Oe3neiicTBUK)
opraHa, NpeJOCTaBAIOIIEr0 MYHHUMNAIBHYIO YCIYIY, JOJDKHOCTHOIO JIMIA
OpraHa, TpeAOoCTaBJIAIOLIEr0 MYHHMIMNAILHYIO YCIYry, JU0O0 MYHHUIMIAILHOIO
ciyxaniero, MOLI;

4) noBO/BI, HA OCHOBAHMHM KOTOPBIX 3asiBUTEJIb HE COIJIaCeH C pelieHUueM M
neiictBueM (Oe3aeiicTBUEM) OpraHa, NpeJoCTaBIAIOLIEr0 MyHULUNIATBHYIO YCIIYTY,
NOJDKHOCTHOTO JIMIIA OpraHa, IpeIoCTaBIsIoNIero MyHUIUIIAIbHYIO yCIyry, Ju60
MyHULMUNAIBHOrO ciyxawero, M®IL{. 3asBurteneM MoOryt ObITh NpeACTABICHbI
NOKYMEHTHI (MpH HAJMYMH), TMOJATBEpPXKAAIOIIMe JOBOJbI 3asBUTENs, JHOO HX
KOTIHH.

4.3. JKanoba moxer ObIThb HampaBieHa 1o mnodre, uepes MODIL, ¢
MCIIOJIB30BaHUEM HH(OPMALMOHHO-TEJIEKOMMYHUKAlMOHHOU ceTn «VHTepHeT»,
opuumansHoro caiita Jlemapramenra, opuuuanbHoro caira Mapuu r.I'posHoro,
nopraja TrocyJapcTBEHHBIX M MYHHUMNAIBHBIX YCIYr, a Takke MOXeT ObITh
NPHUHATA [IPU JIMYHOM MPUEME 3asiBUTEISL.

44. Tlpu nocrynnenuu xanobbr MO®L] obecrneunBaer ee mnepenayy B
YIOJIHOMOYEHHBIH Ha €€ pacCMOTpPEHUE OpraH B MOpPSJAKE W CPOKU, KOTOphIe
YCTAHOBJIEHBI COITIALIEHHEM O B3aUMOJICHCTBMM MEXAY MHOro()yHKIMOHATIBHBIM
LIEHTPOM M OpPraHoM, TMPeJOCTaBISIONIUM MYHULMIIAIBHYIO YCIyry, HO He
1o3J1Hee cieyioliero paboyero /iHs O JIHs MOCTYIUICHHS Kalo0BbI.

5. IIpaBo 3asiBHTE IS HA NOJIy4eHHe HHPOPMAIIHH H IOKYMEHTOB,
He0OXO0AMMBIX /IJ151 000CHOBAHHS H PACCMOTPEHHS KAJI00bI (MPEeTEeH3HH)

5.1. 3asBuUTENM MMEIOT MPaBO HA IMOJy4YeHHEe MH(OPMALMU U JOKYMEHTOB,
HEOOXO0UMBIX /I 00OCHOBAHMS M PACCMOTPEHMS JKaJIO0BbI.

5.2. 3asgBUTENN MUMEIOT MPaBO 3HAKOMUTHCS C JOKYMEHTaMH M MaTephalami,
KacaloIMMHCs PACCMOTPEHUS »kKanoObl, €Clii 3TO He 3aTparnBaeT Npasa, CBOOO/bI
¥ 3aKOHHbIC MHTEPECHl APYTUX JIUI| ¥ €CJIM B YKA3aHHBIX JOKYMEHTaX M Marepuanax
He coaepXkarcs CBEJIEHHWS, COCTaBSIOUIME TOCYJAapCTBEHHYID WM HHYIO
oxpaHsieMy1o (eiepalibHbIM 3aKOHOM TaiHy.

5.3. Jlns oO0CHOBaHMUSI U PACCMOTPEHHS XkayloObl 3aMHTEPECOBAHHBIE JIMLIA
MMEIOT MpaBo npejacraBiasaTh B Jlemaprament, Mbopuro r.d'posznoro, M®I]
JOTIOJIHUTEIIBHBIE JIOKYMEHTbl U MaTepuaibl 1ubo obOpamarses ¢ npockboit 06 ux
ucTpebOBaHUHU, B TOM YHUCIIE B 3JIEKTPOHHOM (hopme.

6. Oprasbl MECTHOIO CAMOYNPABJIEHHS, CTPYKTYPHbBIE
noJpasieieHus, yupexaeHus, NpeaAnpUsiTHA U A0JKHOCTHBIE JIHNA, KOTOPBIM




MOZKeT ObITh a/ipecoBaHa KaJ100a (MpeTeH3us) 3asiBUTE/Is B 10CY/1e0HOM
(BHecyaeOHOM) nopsijike

6.1. Opranbl MECTHOrO CaMOYIpaBJICHUS M JIOJDKHOCTHBIE JIHIA, KOTOPBIM
MOXKeT ObIThb ajpecoBaHa djxanoda 3asBuTens B JocyaeOHOM (BHecyeOHOM)
nopsiake:

- Jlenapramenr;

- pykoBoauTens Jlenapramenra;

- Mbapus r. I'po3Horo;

- Mbap r.I'posnoro.

6.2. Kanoba Ha HapylleHHe MOpsAKa MPeaoCTaBICHUs] MYHUUMMAIbLHON
yenyru M®L] paccmaTpuBaeTcs B COOTBETCTBHHM C TMOPSIAKOM, YCTAHOBJIEHHBIM
HACTOSAIIMM pa3esioM, OpPraHoM, MpPeAOCTaBISAIONIMM MYHULUIAIBHYIO YCIYTY,
3aKJIIOYUBIIMAM cOIialieHue o B3auMojencTBUU. [lpu 3ToM cpok paccMoTpeHus
KaoObl MCUMCIISIETCS CO JIHS perucTpauuy XajioObl B yIIOJHOMOYEHHOM Ha ee
paccMOTpeHue opraHe.

7. CpokH paccMOTpeHHUsl #Kaa00bI (MpeTeH3nH)

7.1. Kanoba, noctynusiiasi B Opraibl ¥ JIOJDKHOCTHBIM JIMIIAM, YKa3aHHBIM B
MyHKTe 6 HACTOSIIEro pasjesa, MoJIeKUT paCCMOTPEHHIO JOJKHOCTHBIM JIULIOM,
Ha/IeJICHHBIM TOJIHOMOYHUSAMHU 10 PACCMOTPEHMIO Kano0, B TeUeHHe MATHAALATH
paboumx qHEH CO JIHS €€ PeruCTpaluH.

7.2. B cnydae obxanoBanus orkaza JlemaprameHTa, JOJKHOCTHOIO JIMLA
Jlenapramenta, M®IL] B npreme JOKYMEHTOB y 3asBUTeNs JUOO B MCIIpaBICHUH
JIOMYLIEHHBIX OINeYyaToK M OWMOOK WM B ciydae o0ajoBaHUs HapylIeHHs
YCTAHOBJIEHHOIO CpOKa TAKMX MCIPABICHUH - B TeUueHHe NATH pabodux JAHEH co
JIHs1 ee perucTpaluu.

8. PesysnibTaT 10cyne6Horo (BHecy1e6HOI0) 06:ka10BaHHsl IPHMEHHTEILHO
K KasK10M npoueaype JH00 HHCTAHIHH 005KaJI0BAHHS

8.1. Tlo pe3synpraraM paccMOTpeHHs XKajloObl OpraH, MPeJOCTaBISIOLIAN
MYHULUINATBHYIO YCIYTY, IPUHUMAET OJIHO U3 CIEAYIOIIMX PeLIeHUN:

- YJIOBJIETBOPSIET kao0y, B TOM 4yHcie B JopMe OTMEHbI IIPUHATOrO pelleHus,
UCIIpaBJICHUSI JIONMYIUEHHBIX OPraHoM, IMPeNOCTABISIIOIUM MYHHUIUIIATbHYIO
yCIyry, omne4aToKk M OIIMOOK B BbIJAaHHBIX B pe3yibTare NpeJoCTaBICHUs
MYHULIMIIAJIBHOM YCIYTHM AOKYMEHTax, BO3BpaTa 3asBMTEIIO JICHEKHBIX CPE/ICTB,
B3MMaHHe KOTOPBIX HE TMpeJyCMOTPEHO HOPMATUBHBIMH I[IPABOBBIMH AaKTaMH
Poccuiickoii ®enepauuu, HOPMATUBHBIMM TIPAaBOBBIMM akTaMHM YeuyeHCKOH
PecriyOnuky, MyHHUMIIAIBHBIMU [IPABOBBIMY aKTamMu ropoja I'po3Horo, a takxe B
UHBIX (hopmax;

- OTKa3bIBaET B YOBJIETBOPEHUH HKaJIOOBI.

8.2. He no3aHee aHs, clie/lytollero 3a JHeM MPHUHATHS PELIEeHUs], YKa3aHHOIo
B MoANyHKTe 8.1 HAcTOslIero MyHKTa, 3asBUTENI0 B NMUCbMEHHON (opme H 10
KENIAaHUIO 3asBUTENIS B DJIEKTPOHHOW (opme HampapisieTcsi MOTHBHPOBAaHHbBIN
OTBET O pe3yJibTaTaX pacCMOTPEHUS KanoObl.

8.3. B ciyuyae ycraHOBieHHS B XOJ€ WJIM MO pe3ylibTaTaM pacCMOTPEHHSs
KaynoObl NPU3HAKOB COCTaBa aJMWHUCTPATUBHOIO IIpAaBOHApYILEHUS  WIIK



NpecTyYIICHHUA JAOJKHOCTHOC JIH1O, HaAeIEHHOEe MOJHOMOYHAMHA no
PacCMOTPEHHIO #anod B COOTBETCTBHH C MOANYHKTOM 4.1 NYHKTa 4 HacTosLIero
pa3aena, He3aMeNJIMTENBHC HalpaBia€T HMEKOILHECA MATepHanbl B OpraHbl

NPOKYpPATYpPHI.




Ilpunoxenue 1

K AZIMUHHCTPATUBHOTO PEerMaMeHTy
MpeAOCTABICHUS MYHUIIMTTANILHON YCIYIH
«Ha3Hauenue eaAMHOBPEMEHHOTO
nocodus npyu nepenave pedeHka Ha
BOCIIUTAHUE B CEMbIO»

BJIOK-CXEMA
NpeAOCTaBICHUS MYHHIMNANBHOH YCNYTH
«HazHaueHue eAMHOBpPEMEHHOIO 1T0CO0OUA NpU MepeAaye pedeHka
Ha BOCITUTAHHE B CEMbEO»

MPHEM 3aABICHUA H AOKYMCHTOB

!

[MpuHsTHE peweHns 0 HazHaueHHN NGO 06 oTkaze B
Ha3HAYE€HHH COAHHOBPEMEHHOIO nocobng NMpH nepeaave
peGeHKa HA BOCMHTAHHE B CEMbLID




INpunoxexue 2

K AAMHHHCTPATUBHOTO PEraMeHTy
NpPeaoCTaBIeHH MyHHUUNIANbHOR YCIYTH
«rla3HavdeéHue €AUHOBPEMEHHOTO

nocobus npu nepefade peGeHka Ha
BOCMHTAHHE B CEMbIO»

B JlenapramenT obpasopanus Mapuu
r.I'po3noro
oT

{daMunus, UMA, OTUECTBO (NpU
HaNUYUM}

3anBiieHHe rPAXIAHNNHA € NPOchL00ii 0 HA3HAYEHHH ¢THHOBPEMEHHOI0
noco0Hs NpH Nepeaade peGeHKA HA BOCIHTAHNAE B CEMbIO

A,

(paMHnHA, HMA, OTUECTBO (NPH HANHYHUY)

NpOLlY Ha3HAYUTh €MHOBPEMEHHOE TIocobue Npu nepenave
Ha BOCHHTAHHUE B CEMBID (daMuans, HMA, OTHECTBO pebeHKa)

A,

(pamunHA, UMA, OTUECTBO (NPH HAIMYKI)
A0 cornacue Ha 06p360TKy H HCNONB30BAaHHUE MOHUX NIEPCOHANBHBIX JAHHBIX, COACPKALIMXCA B
HaCTOALIEM 3adBICHHK H B NPEACTABICHHBIX MHOKY JOKYMEHTAX.

(moamnuce, Aara)



