[Tpunoxenue Ne 3
K pacropskennio Mapun r. I'posnoro
or«0%» O3 2019 rona /b6

Mosoxenne
00 oT/ies1e y4eTa H OTHYeTHOCTH JIeNapTaMenTa IJKOHOMHKH H
MYHHIHNAJILHOTO 3aKka3a Mapuu ropoaa ['poznoro

98 O0mue nosoxkenns

1.1. lNonoxeune 06 oraene yyera ¥ OTYETHOCTH JIENAPTAMEHTA SKOHOMHKH
M MyHMUMOAIbHOrO 3akaza Moapum roposa I'posnoro (panee — Ilonoxenue)
YCTAHABJIMBAET MOPSJOK OpPraHu3allukM W OCYILECTBIEHUA NESTEJIbHOCTH OTAeNa
y4eTa M OTHYETHOCTH [enapTaMeHTa SKOHOMHKH W MYHHIMNAIBHOIO 3aKasa
Mbspuu ropoaa I'possoro.

1.2. Otgen ydera MW OTHETHOCTH JIeNapTaMeHTa HKOHOMHMKM U
MYHHIIMIANBHOrO 3aka3za Mopuu ropozaa ['possoro (nanee — Orzen) sBiasercs
CTPYKTYPHBIM nojipasaenieHuemM Mopuu ropoaa ['posnoro (nanee — Mapus).

1.3. llensto pestensHocTH Oraena spnasgercs obecneyeHHe BeeHHS
Oyxrantepckoro yueta 1 GOpMHPOBaHUA OTYETHOCTH Mapun.

1.4, Tlonunoe wuaumenoBanne Ortaena — oTAeN y4deTa M OTYETHOCTH
JenapTaMeHTa 9KOHOMHKH M MYHHIMNAJILHOrO 3aka3a Mapuu ropoaa I'posHoro.
Cokpauiennoe HauMmeHoBande Otaena — OT/eNl ydera M OTYETHOCTH

Mbopun r. I'posHoro.

1.5. Oren BXOAWT B AenapTaMeHT JKOHOMMKH MW MYHMIMIIAJBHOrO 3aKasa
Mbapuu ropoaa I'poznoro (nanee — JlemaprameHT) Hapsiily ¢ OTAeIOM TapH()OB,
lleH, MYHHLHNAILHOIO 3aKaza M KOHTpons B cdepe 3akynok Mopun
ropoxa I'po3Horo, oTienoM 3KOHOMHKH M OIOKETHOro MiaHUpoBaHHs Mj3puu
ropoga ['po3Horo, agMHHHCTPATHBHO-XO3MHCTBEHHBIM  OTAENOM  Mbspun
ropofa ['po3HOro, OTAENIOM BHYTPEHHEro MYHHUHMNANBHOrO (HHAHCOBOIO
KoHTponss Mbopun roposa I'po3Horo u oraenoM HHGOPMALMOHHBIX TEXHOJIOTHH H
cBa3n Mopuu ropopa I'posnoro.

1.6. Otpen B cBOEH JIeSTeIbHOCTH PYKOBOJICTBYETCS
Konctutyumeii  Poccmiickoii  ®enepaumy, denepanbHbIMM  3aKOHAMH M
WHBIMH HOPMAaTHBHBIMHM  NpaBoBbiMH  akTamu  Poccuiickoit  denepaum,
Koncturyuneit Yeuenckoit PecnyOnuku, 3akoHaMH M HHBIMH HOPMAaTHBHLIMH
npasoBeiMM akTamu Yeuenckoit  PecnyGauku, YcraBom ropoaa I'possoro,
IlonoxennemM o JlemapramenTte, HacrosumM IlonoxkenveM W HHBIMH
MYHHLMOATBHBIMH [TPABOBBIMU akTaMu ropoja ['posHoro.
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I1. Crpykrypa Otaena

2.1. CoctaB M HHCNEHHOCTh MYHHUMNIBHBIX chyxamux Ornena
YCTaHABIMBAETCHA B COOTBETCTBHH CO IITATHBIM pacnucanueM Mapuu.

2.2. B cocras Otzena Bxoasr:

1) HaYanbHUK;

2) 3aMeCTHUTENb HAaYaAIbHHKA;

3) yeThipe rMaBHBIX CHELMAIMCTA.

111 3agpaun Orpena

OcHoBHbIMA 3ana4amu OTzieNa SBISIOTCA:

3.1. Opraauzanus  OyxXrantepckoro y4era (PUHAHCOBO-XO3AHCTBEHHOH
nesTenbHOCTH MapuH.

3.2. KoHTposb 32 3KOHOMHBIM UCIIOJIE30BAHHEM MAaTepHaNbHBIX, TPYAOBBIX
H (PMHAHCOBBIX PECYPCOB, COXPAHHOCTLIO COOCTBEHHOCTH Mapuu.,

3.3. OcymecTBieHre KOHTPOJIS HA/l UEJIeBbIM HCIOIb30BaHHEM OI0KETHBIX
CPEACTB, CBOEBPEMEHHOCTBIO M [MOJHOTOH pacyeToB HAJOroB M B3HOCOB
BO BHeOIO/DKeTHBIE (JOHbI, @ TAKKE PAcYeTOB C Pa3sNM4YHBIMH NPEATPUATHAMM,
OpraHH3alHAMH H QH3HYECKHMH JTHIAMH.

IV. ®ynxuun Oraena

OcnoBubiMH QyHkmmaMu OTaena ABNsSIOTCA:

4.1. dopmuposanue Y4YEeTHOM NOJIUTHKH B COOTBETCTBHH
C 3aKOHOZIATENILCTBOM 0 OyXranTepckoM yuere.

4.2. Paspaborka u npuHsTHEe pabouero mniaHa cuyeToB, (GOpM NEpBHYHBIX
YYETHBIX JOKYMEHTOB, TIPHMEHsSeMbIX Juls O(OpMICHHS XO3SHCTBEHHBIX
orepanHii.

4.3. Obecneuenne nopsjika NpOBEJICHUs WHBEHTAapHU3allui.
KonTponuposanue nposeieH|s X03sHCTBEHHBIX ONepalivi.

4.4, OGecneuenne cobmojeHus TexHONOrHH o6paboTku OyxraaTepckou
uHpopMaLMK U nopska Jo0KyMeHToobopoTa.

4.5, Oprasmzanus Oyxrantepckoro yvera M or4eTHoctd B Ornene
Ha OCHOBE YYETHO-BBIMMCIHTENbHbIX paboT M nNpUMEHEHHe COBPEMEHHBIX
TEXHOJIOTHM Cpe/CTB MH(OPMALHOHHBIX TEXHOJNOTHH, NPOIPEecCHBHBIX (OPM H
METO/IOB Yy4eTa U KOHTPOA.

4.6. Paszpabotka H  OCYIIECTBICHHE MEPONPHATHH, HANpPaB/IEeHHbIX
Ha yKpeIuleHne (PUHaHCOBOH JAMCLMILIHHBL
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4.7. VYuver wumyniectBa, 00s3aTenbCTB M XO37MCTBEHHBIX ONEpaLyii,

MOCTYNAIOUIAX OCHOBHBIX CPEJCTB, TOBAPHO-MATEPHANbHBIX UECHHOCTEH H
JIEHEKHBIX CPEICTB.

4.8. CpoeBpeMeHHOe OTpakeHHe Ha cueTax OyXraiaTepckoro yuera
onepalyii, CBS3aHHBIX C ABWKEHWEM JEHEXHBIX CPeACTB M TOBApPHO-
MaTe€pHaIbHBIX LUEHHOCTEH.

4.9. O0ecnieueHue CBOSBPEMEHHBIX PacyeToB No 3apaboTHOM narte.

4.10. TlpaBunpHOe HauMC/ICHME M MEpeYHCICHHEe HanoroB M cbopos
B (enepanbHblii, PerHOHANBHBIH ¥ MeCTHBIH OIO/UKETBI, CTPaxXOBLIX B3IHOCOB
B roCy/1apCTBeHHbIE BHEOIOIKeTHbIE COLMAIbHBIE (DOHJIBI.

4.11. Obecneuenue crpororo coOMOAEHUS MTATHOH, (GHHAHCOBOH H
KacCOBOW  IMCLMIUIMHBI, CMeT pacXoJlOB, COXPaHHOCTb OyXraiaTepckux
JIOKYMEHTOB, 0OpMIIEHHs U CAa4H MX B YCTAHOBJICHHOM TOPSA/IKE B aPXHB.

4,12. CocraBnenne OanaHca W ONEPATUBHBIX CBOJHBIX  OTYETOB
0 0XoJax H pacxojax cpeicTB, 00 mcnonab3oBaHuM Olo[pKkeTa, a Takxke Jpyroi
OyxranTepckoii U CTATUCTHYECKOH OTUYETHOCTH, npejacTaBjicHue
HX B yCTAHOBJIEHHOM IOpsAJIKE B COOTBETCTBYIOLIHE OPraH.l.

4.13. YuacTtie B peanysauuy Mep no NpOTUBOACHCTBUIO KOPPYNIMK Cpeu
MYHHUMNAIBHBIX CHOyKamuxX MbdpHu, oxpaHe Tpyna, TEXHHKE O0e€30MacHOCTH,
noxkapHoil 0e30MacHOCTH, y4acTHe B paccMOTpeHHMM oOpalueHui rpaxaaH
no BonpocaM komneteHuun Otaena.

4.14. OcyulecTBneHHE MOATOTOBKH MPOEKTOB MYHMILMMAJIBHBIX MPABOBbIX
axTOB Moapun u I'posnenckoit ropoackoit [lymel o Bonpocam, npeyCMOTPEHHBIM
3ajavyamu ¥ Gyrakuuamu Otaena.

4.15. YuacTne B KOMHCCHAX MO BONpOcaM, NMpeAyCMOTPEHHBIM (QYHKLHAMH
Orpena.

4.16. Otnen BeIMONHseT M MHblE (QYHKUMH 1O OOEcreyeHH:o BeAeHus
Oyxranrepckoro yuera H (GOpMHPOBAHHA OTYETHOCTH MapHH.

V. Ilpasa n odsizannocrn OTaena

Otaen npH OCYIIECTBJAEHHH BO3JIOKEHHBIX Ha Hero 3ajaad M (GyHkumii
UMEET Mpaso:

5.1. IlpencTaBnsaTs B COOTBETCTBYIOIIHE OPraHbl MECTHOTO CaMOYIpaB/ICHHA
M OpraHel TOCYJapCTBEHHOH BJACTH MH(OPMALMIO NO BOMPOCAM, BXOAALIHM
B komnerenuuio Otzena.

5.2. 3anpamMBaTh ¥ TOJIy4aTh B YCTAHOBJIEHHOM MOPAAKE OT OPraHOB
rocyJapCTBEHHON BJACTH, OPraHOB MECTHOrO CaMOYNpaBjieHMs, JOJIKHOCTHBIX
UL TIPEANPUATHIH, OpraHH3auMi, [IOKYMEHTBI, CMpaBKH, pacuerbl M Apyrue
CBEJIEHHS, HE COCTABJIAIOLIHEe KOMMEPYECKYIO TaliHy, HEOOXOAUMBIE IS PEIICHHS
BONPOCOB, BXOAALINX B KomneteHuo Oraena.
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5.3. Tlpusnexats ¢ cornacusi pykoBOJHTeNeH CTPYKTYPHBIX MOJpas/ie/eHni

M>dpHH, MyHHUMNANBHBIX CIIYKALHX U4 MOATOTOBKH MPOEKTOB MYHHIMMIANBHBIX
HOPMAaTHBHBIX [PABOBBIX aKTOB, a Takxke IS pa3pabOTKH M OCYILECTBICHHA
MEpONpUATHI, NPOBOAUMBIX OT/1eI0M B COOTBETCTBHH ¢ BO3JIOKEHHBIMH Ha HETO
0043aHHOCTAMH.

5.4. YyacTBoBaTh B 3acejaHuAX, CoBellaHMsX Mopuu u Jlenapramenta
npH 0OCYXKICHHM Ha HHX BONpPOCOB, HMEIOIINX OTHOLIEHHE K JAEATEJbHOCTH
Ornena.

5.5. VYuactBOoBaTh B IOArOTOBKE M OCYLIECTBIEHHH MPOBOAMMbIX
Mbapueit  meponpusThii, peanuzanMH NPOrpaMM MO BONPOCY AESTENLHOCTH
Jlenapramenta u Otnena.

5.6. Mimetb cBOGOAHBIN J0OCTYN K apXHBaM M TEKYIIMM MYHHLMNATLHBIM
HOPMAaTHBHLIM TMPaBOBBIM aKTaM MbdpuH, HeoOXOAMMBIM [NISt  BBIMOJHEHUS
CBOMX 0D0s3aHHOCTEH.

5.7. Ha matepnanbHO-TexHHYeCKoe, MHPOPMAUHMOHHO-IIPABOBOE H HHOE
obecneuenue pearensHocTH OTaena.

5.8. Ocymectnars uHble npasa, BeiTekawoue u3 Ilonoxenus u HHBIX
HOPMAaTHBHBIX NPABOBBIX aKTOB MapuHu.

5.9. B cootserctBuu ¢ Ilonoxennem Otaen ofsizaH CBOEBPEMEHHO H
Ka4€CTBEHHO BBITIOJHATE BO3/I0XKEHHbBIE HA HETO 3314 ¥ (DYHKLHH.

V1. Oprannzauns aesireasnocrn Oraena

6.1. Pa6ora Otnena opraHu3yeTcs M OCYLIECTBISETCH B COOTBETCTBHH
¢ Ycrasom roposa I'possoro, [lonoxenuem o [lenapramente, [TonoxenueM,
MHCTPYKLIHEH [0 JeIONpOM3BOJACTBY B MoOpUHM H MHBIMH JIOKYMEHTaMH,
perylupylouuMH MOpAA0K paboThl CTPYKTYPHBIX noapasenennii Mapuu.

6.2. Otaen BoO3rnaBnfeT HAYaIbHUK, Ha3Ha4aeMbli Ha JIOJKHOCTH H
ocBoboX1aeMblii OT fo/KHOCTH Mapom ropoza 'posHoro (aanee — Map).

6.3.IIpapa u 00d3aHHOCTH MYHUUMNANBHBIX cnyxaumx Oragena
ONpEeIeNAOTCA  JO/UKHOCTHBIMM MHCTPYKUMSAMH M pacnpeiensiorcs
HEMOCpeICTBEHHO HavansHukoM Otena.

6.4. Hayanenuk Otpaena:

ocymecTBiser pykopoactBo OtnenoM M HeC€T  OTBETCTBEHHOCTH
33 BBINOJHEHHE BO3NIOKEHHBIX HA Oten 3ana4 1 GyHKIHI;

OCYLIECTBAACT  KOHTPOJL W NpUHHUMaeT  HeoOXoauMmele  Mepbl
no coGMOAeHNI0 CPOKOB HCTIONHeHus nopyyenuii [nassl Ueuenckoit PecryGanku
u [paButenscTa Yeuenckoit Pecny6nuku, pykosoactsa Mapuu u [lenapramenta;

JOKIA/LIBAET PYKOBOACTBY JlemaprameHTa MO BOMPOCAM, BXOJALIHM
B KoMnereHumio Ornena W 0o  OTAENbHBIM MOPYYEHHSM DPYKOBOJCTBA
JlenapramenTa;
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BU3HPYeT M NOANMMCHIBACT B MNpejenax CBOeH KOMMNETEHIMH JOKYMEHTbI,
Kacatowecs aesrensHoct Orzena;

NpUHUMAET Y4yacTHe B COBELIAHHAX C Y4acTHEM pPYKOBOACTBa Mbopuu H
Jenapramenra;

npeactasnaser  JlemapramMeHT N0 NOPYYEHHIO  €ro  PYKOBOACTBA
B paboyux rpynnax (KOMMCCHSX), MEXBEAOMCTBEHHBIX pabouux rpynmnax
(KoMHCCHAX), @ TaK)Xe HA COBEIIAaHHWSX, CO3bIBAEMBIX B YCTAHOBJIEHHOM IOPAJIKE
Mbopueii, ipu o0CykIeHUM BONPOCOB, BXOASIMX B KomneTenumio Oraena;

pacrnipefiensieT 00A3aHHOCTH CPEAH MYHHLMIANBHBIX ciryxamux Oraena;

BHOCHT Mbopy, 3amecTutemo Moapa, KypupylouiemMy AaHHOEe HanpaBleHHE U
HauaNbHMKy JlenapramMeHTa npeaNoXeHHs O TOOLIPeHUH (JAMCLHUIUIHHAPHOM
B3LICKAHMM) M YIAYYUIEHHUS YCIOBHI Tpyda, MaTepUalbHO-TEXHUYECKOTrO
obecneyeHHs MYHHIMNIANBHEIX cnyxamux Oraena;

oprauusyer paboTy 110 NOArOTOBKE, NEPErnoArOTOBKE M  IIOBBILIEHHIO
KBanH(QUKAUHK MyHHIIMNATBHBIX ciyxammx Orena B yCTaHOBAEHHOM NOpAAKeE;

OCYIIECTBNACT KOHTPONb 3a MPOXOXKACHHEM HCINLITATENBHOIO CpOKa
BHOBb NIPUHATHIMH MYHMLUHNAIBHBIMU cayxkamumu Otaena;

BHOCUT MNPENIONKEHHS O KOMaHJMPOBAHMH 3a Tpejensl TePPUTOPHH
Poccuiickoit @enepauun ¥ no Poceun MyHunMnansHeix ciyxamux Oraena
110 BONPOCAM, BXOJSILHM B €ro KOMIETEHLINIO;

obecnieunBaer coOmogeHne MyHMUMNanbHbIMH  cayxaumumu  Oraena
Kozekca ciyxeOHOI 3THKM MYHHLUMOAIBHBIX CIYKAMX MdpHH, KOHTPOIHPYeT
CBOEBPEMEHHOE, Ka4yeCTBeHHoe M J(P(PEKTHBHOE WCMOJHEHWE HMH 3alaHHi H
TMOPYYECHHIH;

ofecrieyuBaeT BeJeHHe naenonpoussojactsa B Otaene B COOTBETCTBHH
C yTBEpXAeHHBIMK MapHell npaBOBLIMH aKTaAMH 110 AEJONPOU3BOACTBY,

TIONB3YeTC HWHBIMM  TIpaBaMH M BBITIOJHAET Jpyrue 00S3aHHOCTH
B COOTBETCTBHHM C 3akoHojaresbeTBOM Poccuiickoit @enepalud W pelIeHHsMH
pykosoactsa Mapun u JlenapramenTa.

6.5. B ciyuae BpeMeHHOro oTCyTCTBHs HasanbHHKa Otraena MCIONHEHHE
ero oOsA3aHHOCTEH BO3IAaraeTes Ha 3aMecTHTeNs HavanbuKuka Otaena.

VII. ®unancosoe obecrieuenne Oraena

7.1. ®unnancosoe obecnevenne Ortaena OCyUIECTBIASETCS 32 CYET
G1o/KeTHBIX cpencTB ropoaa I'posuoro.

7.2. Onnara Tpysa pabOTHUKOB NPOU3BOANTCS B COOTBETCTBUH CO LUTATHBIM
pacnucaHHeM.
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VIIL. OrBercrBennoctsb pabornukos Oraena

Mynuuunanshsle cayxaume Otiena OpraHu3ylOT CBOIO JeSTENbHOCTH
B COOTBETCTBHH ¢ JEHCTBYIOIMM 3akoHojaTenscTBOM Poccuiickoii Menepauun,
YeueHckoii Pecrybnuxu, MYHHLHITATbHBIMA NpaBOBbIMH aKTaMu
ropoga I'po3Horo, AOIKHOCTHBIMH MHCTPYKUHSAMH M HECYT MEPCOHANbHYIO
OTBETCTBEHHOCTb 33 Ka4yecTBO, CBOEBPEMEHHOCTb ¥  Pe3yJbTaTUBHOCTD
BLIMOJTHAEMBIX 00s3aHHOCTEH.

IX. Nopsigox aukBuaauny 1 peoprannsaunn Oraena

Jlukeunauus, peopraumzauua Orena MNpPoOU3BOAATCA B  COOTBETCTBHH
¢ AeHcTBYIOMUM 3aKoHoAaTenbcTBOM Poceniickoil (Penepanuy.

X. 3akJ104HTEIbHBIC NOJIOKEeHH

10.1. Otnen B cBoel palore HENnocpeACTBEHHO NOAYUHAETCS
Kypupyiowemy aestensHocts Otaena 3amectureno  Mopa, JAHPEKTOPY
JlenapraMeHTa.

10.2. Tlpexpamenue paesarenpHocTd Otaena, ero ciHsHWEe C ApPYTUM
OTAGNOM, a TaKxke u3MeHeHue HamMmeHoBanus Oraena NpPOM3BOAATCH
["po3nenckoi ropoackoii JlyMoi npuHITHEM COOTBETCTBYIOILIETO PELICHHS.

10.3. Hunie wusmenenus B [lojnoxeHue BHOCATCA COOTBETCTBYIOIIMM
MpaBoOBbIM akTOM MoapHuu.




